AIIMUHUCTPALIA
Kypckoro cenbckoro nocesneHus
benmoropckoro paitona

Pecniy6nuku Kppim
ITOCTAHOBIEHUE

31 okTsa6ps 2024 r. ceno Kypckoe Ne 169-nn
06 ymeeporcoenuu aOMUHUCMPAMUBHO20 Pe2laMeHma npeodoCmasieHus MyHUYUNAIbHOU YCayeu
"Ilpedocmasnenue unghopmayuu 06 00vexmax yuema, coO0epHcauerics
8 peecmpe MyHUYUNAIbHO20 umyujecmaa”

B coorBerctBUn ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 "OO6 oOmmx
MPUHIMUIIAX OPraHU3ALMK MECTHOro camoymnpasiieHus'", denepaibHbiM 3akoHOM oT 27.07.2010
Ne 210-®3 "O6 opranuzanuu NpeOCTaBICHUS FOCYIAPCTBEHHBIX U MYHMULMIAIbHBIX yCIyr",
PYKOBOJACTBYSACh YCTaBOM MYHHUIIMIAIBHOTO o0Opa3zoBanus Kypckoe cenbckoe MoceneHue
benoropckoro paiiona Peciy6ninku Kpbim,

I[TOCTAHOBJIAIO:

1. VYr1Bepauth mnpwiaraeMblii AJMUHUCTPAaTHUBHBIA PpErjaMeHT MpPeAOCTaABICHUS
mMyHuInansHoi yenyru "[Ipenocrasinenne nHpopmanuu 06 00beKTax ydera, CofepiKalieics B
peectpe MmyHununanbHoro umyiectsa ' (Ipunoxenne Ne 1).

2. Ilpu3HaTh yTpaTUBIIUMU CUITY:

IIOCTaHOBJIEHHE aqMuHucTpanuu Kypckoro cenbckoro nocenenust bemoropckoro paiiona
Pecniyomuku Kpeiv ot 28.09.2020 Ne 141-m "OO yTBepKIE€HUU aJIMUHUCTPATUBHOIO
periaamMeHTa o MIPEJOCTABIECHUI0O MyHULMINAIbHOW yciayru "lIpenocraBieHue cBeneHUN H3
peecTpa MyHHIIMTIAIHLHOTO UMYIIIECTBA MYHUIIUIIAILHOTO 00pa3oBaHus";

IIOCTaHOBJIEHHE agMuHucTpanun Kypckoro cenpckoro nocenenust benoropckoro paiiona
PecniyOonmuku Kpeim ot 26.07.2021 Ne 123-m "O BHeceHMHM HU3MEHEHUH B IOCTAaHOBJIEHUE
aamunuctpanuu Kypcekoro cenbckoro nocenenust Ne 141-m ot 28.09.2020 r. «O6 yTBepKaeHUN
aIMMHHMCTPAaTUBHOIO  pPErJIaMEHTa 1O  MPEJOCTABICHUI0  MYHULIMNAJIBHOW  yCIYrH
«IIpenocraBieHre CBENEHWH H3 PpPEECTpa MYHULMNAIBHOIO HMYIIECTBA MYHHMIMIIAIBHOTO
oOpazoBaHUs»".

3. Pa3mectuTe Hacroslee IOCTAaHOBIEHHE B (eaepalbHOW TOCYAapCTBEHHOM
uH(popMalnoHHON cucteMe "EnuHbli mopTan rocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(bynxrmit)" (https://www.gosuslugi.ru/).

4. Hacrosmee IlocraHoBieHne TMOMICKUT OPUIIHATHFHOMY OIYOJTMKOBAaHHIO Ha
opunmansaom Iloprane I[IpaBurennbcrBa PecriyOnuku KpeiM Ha cTpaHHIle MYHUIMIIAIBLHOTO
obpaszoBanusi benoropckuit paiton (belogorskiy.rk.gov.ru) B pazgene «MyHUIIUTIATBEHEBIE
oOpa3oBaHus paiioHay, noapasnen «Kypckoe celbckoe MmoceieHne», a Takke 00Hapo 0BaHHIO
Ha uHpopMmanmoHHOM cTeHae Kypckoro cenbckoro cosera mo aapecy: Pecny6muka Kpbiwm,
benoropckuii paiion, ceno Kypckoe, yn. Jlenuna, 26-b, u BcTynaer B CHJly C MOMEHTa €ro
opUIaTEHOTO 0OOHAPOOBAHUS.

5. KoHTpOI1b 32 HCHIOTHEHUEM HACTOSIIET0 IOCTAHOBJICHHUS OCTABIISAIO 32 COOOH.

[Tpencenarens Kypckoro cenbckoro coBera -
TJIaBa aIMUHHCTPALIUN
Kypckoro cenbckoro noceineHus A.B.I'myxoBa


https://www.gosuslugi.ru/

[Tpunoxenne Ne 1

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUU
Kypcxkoro cenabckoro noceneHus
benoropckoro paitona PecniyOnuku
Kppim ot 31.10.2024 r. Ne 169-n1

AJJMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBjieHusi MyHUIMNaaAbLHoi ycayru "[IpenocraBienne nngopmanun 06 00beKTax
yueTa, cojiepkalleiics B peecTpe MyHHIIUNIAJIbHOT0 MMYyIiecTBa"’

. O01ue mo10KeHus

IIpenmer peryiupoBaHus aIMUHUCTPATHUBHOIO pPerjiaMeHTa

1.1. Hacrosimuii aMUHUCTPATHBHBIA pPErJaMEeHT yCTaHABIMBACT MOPSAJOK M CTaHAAPT
IperocTaBleHusl MyHuIunanbHol ycnyru «lIpegocraBienue nndpopmanuu o0 00bEKTax ydera,
coJiepKalleiicss B peecTpe MYHHUIMIAIBHOTO HUMYIIECTBA» CPOKU M IOCJIEI0BaTEIbHOCTD
neicTBuil o e€ ucnomHeHuro agmMuHUcTpanueit Kypckoro cenbckoro nocenenust beiroropckoro
paiiona PecniyOnuku Kpeim (manee — Opran).

Hacrosmuii anMUHUCTPAaTUBHBIN periiaMeHT pa3paboTaH B LIENSAX MOBBIIMICHUS KayecTBa
IIPEIOCTABIICHUS U UCIIOJIHEHUSI MyHULIMIIAIbHOM YCIIyTH, B TOM YHCJIE:

- YOOPSAOYEHHS aIMUHUCTPATUBHBIX MTpoLeayp (IehHCTBU);

- COKpallleHHs KOJMYECTBAa JOKYMEHTOB, IMPEAOCTAaBISEMbIX TIpakJaHaMH  JUIS
MPEIOCTAaBICHUSI MYHULIUTIATBHON YCIYTH;

- YCTaHOBJICHUS OTBETCTBEHHOCTH JOJDKHOCTHBIX JUI OpraHa au00 MYHUIMITAIBHBIX
CIIy)KalllUX, a Takke cnenuanucroB OpraHa, NpeJOCTaBIAIONMX MYHUIIMIAIBHYIO YCIYTy, 3a
HecoOMIoIecHHe MMM TpeOOBaHMM aJAMMHHUCTPATUBHOIO pErjlaMeHTa IIpU  BbINOJIHEHUH
a/IMUHUCTPATUBHBIX Npouenyp (AeHcTBuil).

B pamkax mnpenocraBieHHMs MYyHUIMNAJbHOM YCIYIM MOXET OBITh IperoCTaBlieHa
uH(pOpMalKs B OTHOLICHUU:

- HaXoJsAIIerocsi B MyHUIIMIAIbHON COOCTBEHHOCTH HEJBMKMMOI'O UMYIIECTBA (3/1aHuUE,
CTPOEHHUE, COOpPYXEHHME WIM OOBEKT HE3aBEPLICHHOTO CTPOUTENILCTBA, 3€MEJIbHBIN Y4acToK,
KUJIO€, HEXHUIIOE MOMEIEHNE WM WHOM MPOYHO CBSI3aHHBIM C 3emilell OOBEKT, MepeMelieHIe
KOTOporo 0e3 copa3mMepHOro ymepda ero Ha3HA4eHUIO0 HEBO3MOXKHO, JMOO MHOE MMYILECTBO,
OTHECEHHOE 3aKOHOM K HEJABM)KMMOCTH;

- HaXOJSIIErocs B MYHHULMIAIbHOW COOCTBEHHOCTH JBHXMMOIO MMYILECTBA, aKIUil,
Jmoyie (BKJIAIOB) B yCTaBHOM (CKJIAJIOYHOM) KamHMTalle XO3SHWCTBEHHOTO OOIIecTBa WU
TOBApHILECTBA JTMOO MHOE UMYIIECTBO, HE OTHOCSIIEECS K HEJABMKUMBIM U JIBKUMBIM BelIaM,
CTOMMOCTb KOTOPOT'O TPEBBIMIAET pa3Mep, YCTAHOBICHHBIM PEUICHUSIMH IPEICTaBUTEIbHbBIX
OpPraHOB COOTBETCTBYIOIIMX MYHHMLHMIAIBHBIX 0Opa3oBaHUil, a Takxke 0co00 IEHHOro
JBY)KAMOTO MMYIIIECTBA, 3aKPETUICHHOTO 32 aBTOHOMHBIMHU W OFO/PKETHBIMH TOCYAapCTBEHHBIMU
WIM MYHULUOAIBHBIMU YUPEXKACHUSMH U OINPENEICHHOE B COOTBETCTBUU ¢ DenepaibHBIM
3akoHOM 0T 03.11.2006 Ne 174-®3 «OO0 aBTOHOMHBIX yUpeKIEHUIX», DenepaabHbIM 3aKOHOM
oT 12.01.1996 Ne 7-®3 «O HEKOMMEPUYECKUX OPTaHU3ALUAXY;

- MYHHIHWNAIBHBIX  YHUTApHBIX  TPEANPHUSATAN, MYHHUIHMIIATBHBIX  yUPEXKICHUH,
XO35IMCTBEHHBIX OOIIECTB, TOBAPUIIECTB, aKIMH, JONU (BKJIaAbl) B YCTaBHOM (CKJIaJOYHOM)
KarmuTajie KOTOPBIX MPUHAIEKAT MYHHIIUTAIGHBIM O0pa30BaHMSM, WHBIX FOPUIMYECKUX JIUII,
yupenuTeneM (y4aCTHUKOM) KOTOPBIX SIBJSIETCS MyHHIIMIIATbHOE 00pa3oBaHHUe.

2. Kpyr 3asBureJei

2.1. 3asgBUTensIMM Ha TMPEIOCTABICHUE MYHUIUMNAIBHON YCIYI'M MOTYT OBITh
buznueckue, PUINIECKUE TUIA WM UHAUBUIyalIbHbIE IPEANPUHIMATEIH.

OT wuMeHH 3asBHUTENEH MOTYT BBICTYHNAThb HX IMPEICTABUTENH, [EHCTBYIOIIUE B
COOTBETCTBUU C IMOJHOMOYUSMH, TOJTBEPKIAEMbIMU B YCTAHOBJIIEHHOM 3aKOHOM IOPSIJIKE.



3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHNS O NPEIOCTABJICHUN MYHHIIUIIAJIBHON yCJIYIH

3.1. Iopsinok mosyueHust HH(GOpPMAIMK IO BOIIPOCaM IPEJOCTaBIECHUS] MyHULIUIIAIBHOM
YCIYTH U YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U 003aTEeIbHBIMU ISl MPEIOCTABICHUS
MYHHULIMIIAJILHOU YCITyTH:

1) nyOmuyHoe TNHCHPMEHHOE  KOHCYJIbTHPOBAaHUE  (IIOCPEICTBOM  pa3MELICHHS
uHpopmanun):

- Ha odunmambHOM BeOcaiite Oprana u ['ocyaapCcTBEHHOTO OIOKETHOTO YUPEKICHUS
Pecnybnmuku KpbiM «MHOroyHKIIMOHAJIBHBIA LIEHTP HPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIMNATIBHBIX yeuyr» (nanee — I'BY PK «M®IL»);

- B (enepanbHOl TOCyIapCTBeHHOW WHMOpMaAIMoHHOW cucteme «EmauHBIA mopTan
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (pyHkuuii)» (nanee — EIII'Y) u B rocynapcTBeHHOU
uHpopMaLMOHHON cucteme «llopTan rocy1apcTBEHHBIX U MyHHLIMIAIBHBIX YCIyr PecryOmauku
Kpeim» (nanee — PIITY);

- Ha UH(GOPMALMOHHBIX CTEHJIaX, B MECTaX MPEJOCTAaBJICHUS MYHUIMIAIbHON YCIyru
Oprana u MHOTOQYHKIIMOHAJBFHOTO IIEHTPa MPEIOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (fajiee — MHOTO(QYHKINOHAIbHBIN LIEHTD);

2) MHAMBHyaIbHOE KOHCYJIBTHPOBAHUE IO CIIPABOYHBIM Tene(OHHBIM HoMepam Oprana
¥ MHOTO(YHKLIMOHAJIbHBIN LEHTP;

3) UHIUMBHUIYyaJbHOE KOHCYJIbTUPOBAaHHE IO IOYTE, B TOM YMCIE IOCPEICTBOM
3JIEKTPOHHOW TMOYTHl (B ciydae MOCTYIUIEHHs COOTBETCTBYMoLero 3ampoca B Opran wiu
MHOTO(QYHKIIMOHAIbHBIN LIEHTP);

4) nocpeaCTBOM MHIUBUAYAJILHOI'O YCTHOIO MHPOPMHUPOBAHUS.

3.2. IlybnuuHoe MHCbMEHHOE KOHCYIBTHPOBAHUE OCYIIECTBISICTCS IYTEM Pa3MEUICHHUS
MH(POPMALIMOHHBIX MAaTepHajoB Ha HH()OPMAIMOHHBIX CTEHJAaX B MECTaX MpPeJOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTH, MyOnuKanuy MH(GOPMalMOHHBIX MaTepUajoB B CPEACTBAX MACCOBOM
uHpOpMalLMKY, BKIOYas MyOauKanuioo Ha odpunmaibHoMm caifite Oprana u I'bBY PK «M®Ily,
EIII'Y, PIII'Y. KoncynbTupoBaHuEe myTeM MNyOJUKAlMKM HHPOPMAIIMOHHBIX MaTepUaloB Ha
opuuuanbHBIX calfTaXx, B CpEACTBaX MAacCOBOM WH(POpPMALUUM PETHOHAIBHOTO YPOBHS
ocymiectBisiercs: OpraHom.

Ha undopmanmonnsix crennax OpraHa, B MecTax IpeIOCTaBICHUS MYyHHUIMNAIbHON
YCIIyTH, pa3MellaeTcs cieayronias nHpopMarus:

- HCYepIbIBatoIas HHPOPMALUs O TOPs/IKE IPEJOCTaBIECHUS MyHHIIMIIATBHON yCIyTH;

- BBIIIEPKKHU U3 a]MUHUCTPATUBHOTO perjiaMeHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISAETCA MyHHLMIIANbHAS ycayra; GhamMUiIug,
MMeHa, OT4YeCTBA (IIOCNEqHEE - MPU HAJIWYMHM) U JOJKHOCTU COOTBETCTBYIOIIMX JOKHOCTHBIX
JIML, pEKUM ITPHEMA UMHU 3asiBUTEIIEH;

- agpec odunmanpHoro caiita 'bBY PK «M®IL», Ha KOTOPOM MOKHO Y3HATh ajpec U
rpaduku paboThl MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

- BBIIEP)KKM U3 HOPMATHUBHBIX IIPABOBBIX AaKTOB MO HauboJjiee YacTo 3a/laBaeMbIM
BOIIpOCaM;

- HCUEpNbIBAIOLIMN TEepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHM C
HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMU JJIs1 IPEIOCTABIEHUS MyHUIIUTIAIBHON YCIYTH;

- (hopmbl 3asBNIECHUN;

- IEpEYEHb OCHOBAHMUH /JIs OTKa3a B MPEJOCTAaBICHUN MYHUIIUIIAILHON YCIIyTH;

- TIOPSAZIOK OOKAJIOBAHUS PEUICHUH, ACHCTBUN WM O€3/MeWCTBHS JOKHOCTHBIX JIHII,
IIPEIOCTABISAIOMNX MYHUIIUNIAIIBHYIO YCIIYTY.

3.3. Cextop HHYOPMUPOBAHUS U 0XKUIAHUS MHOTO()YHKIIMOHAJIBHBIX [IEHTPOB BKIIIOUYAET
B ce0sL:

a) MH(GOPMALMOHHBIE CTEHJAbl WIM MHbIE UCTOYHUKHM HH()OPMUPOBAHMS, COAEpIKaIlHe
aKTyalbHYI0O ¥  HCUEpPIBIBAIOIIYI0  HMHQOpPMAIMIO, HEOOXOOUMYIO Uil  IOJyYCHHS
rOCYapCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT, B TOM YHCIIE:

IIepeueHb TOCYJApCTBEHHBIX W MYHULHMINAIBHBIX YCIYT, NPEJOCTaBIEHUE KOTOPBIX



OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUTIAJIbHBIX YCIIYT;

pa3Mepsl TOCyIapCTBEHHON IMONIIMHBI U MHBIX IUIATEXKEH, YIUIAUMBAaEMBbIX 3asiBUTENIEM
IIPU MOJIYYEHUHU TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT, TOPSAIOK UX YIIATHI;

nH(OPMAILIUIO O JOTOJHUTEIBHBIX (COMYTCTBYIONINX) yClyrax, a Takke 00 yciyrax,
HEOOXOIUMBIX M 00S3aTeNbHBIX ISl MPEJOCTaBICHHS] TOCYAAPCTBEHHBIX UM MYHUIIUMAIbHBIX
YCIIYT, pa3Mepax U MOPSIKE UX OILIaThl;

MOPSIZIOK  OOXKaJIoBaHUsI JeHcTBUM  (O€3MEHCTBUA), a TakKe pEIICHUH OpraHoB,
IIPEIOCTABIISAIONINX FOCYIaPCTBEHHBIE YCIYI'H, U OPraHOB, IIPEIOCTABIISAIOINX MYHUIIUIIAIbHBIE
YCIIyTH, TOCYAapCTBEHHBIX U MYHULHUIAIBHBIX CIYKalIUX, MHOTO(YHKIIMOHAIBHBIX IEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB;

nHpOpMaLIUIO O MPEAYCMOTPEHHOM 3aKoHOmaTeabCcTBOM Poccuiickori denepanuu u
PecnyOnukn  KpbiM  OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII OPTaHOB, HPEIOCTABISIONIMX
rOCy/IapCTBEHHBIE YCIYTH, JOJDKHOCTHBIX JIMI[ OPTraHOB, MPEJOCTABISIONIMX MYHUIIUTAIbHbBIE
yCIIyTH, pabOTHUKOB  MHOTO(YHKIIMOHAILHOTO  IIEHTPa, pPAOOTHUKOB  IMPHUBJICKACMBIX
OpraHu3alyil 3a HapylleHUue MOpsSAKa MPEJOCTAaBICHHUS TOCYAApCTBEHHBIX U MYHUIUIATbHBIX
YCIIyT;

nH(MOpMaLIUIO O TOPSAKE BO3MEIICHHS Bpeaa, MPUUMHEHHOTO 3asiBUTENI0 B PE3YNIbTATe
HEHAJICKAIIETO MCIIOIHEHHSI MO0 HEHCIIONHEHUS MHOTO()YHKIIMOHAIBHBIM [IEHTPOM HIIU €T0
paboOTHUKaMH, a TaK)Ke IMPUBJIEKAEMBIMU OpPTaHU3ALMSIMH UM UX paOOTHUKAMH OOSI3aHHOCTEH,
IIPelyCMOTPEHHBIX 3aKoHOoAaTenbCcTBOM Poccuiickoit denepanuu u Pecnyonuku Kpbiv;

peXuM paboThl M aJpeca WHBIX MHOTO(YHKIMOHAIBHBIX LEHTPOB MU TMPHUBICKAEMBIX
OpraHu3aiyii, Haxoasaumxcs Ha Tepputopun Pecriyonuku Kpoiwm;

UHYI0O UHpOpMalMI0, HEOOXOIMMYI Ui  MOJY4YeHHs  TOCYJapCTBEHHOH H
MYHHULUIIAJIBHON YCIyTH;

0) He MeHee OAHOro OKHa (pabodero Mecra), 0OOPYAOBAaHHOIO NEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNa K MH(GOPMAIMOHHBIM CHUCTEMaM, I€YaTAIOIIUM H
CKaHHUPYIOIIUM  YCTPOMCTBOM,  JJIEKTPOHHOM  CHCTEMOM  YIpaBIEHHUS  OYEPEIABI0 H
IpeJHAa3HAYeHHOro JUIsi HMHQOPMHUPOBAaHUS  3asBUTENEH O TOpSIKE MPEeAOCTaBICHUS
TOCYIapCTBEHHBIX W MYHUUMNAIBHBIX YCIYr, O XOJE€ pPAcCMOTPEHHs 3alpocoB O
IPEIOCTABIEHUU TOCYJAapPCTBEHHBIX U MYHMIMIIAJIbHBIX YCIYT, a TaKKe Ul MPEAOCTaBICHUS
uHON MHpOpManMK, B TOM 4YMCJI€ yKa3aHHOM B MOJIYHKTE «a» Hacrosmero myHkra. OxHa
(pabouue mecTa), CO3TaHHBIE B COOTBETCTBUU C HACTOSIIIIUM TOAIYHKTOM, HE SIBIISIFOTCSI OKHAMU
npreMa U BblJIaul JOKYMEHTOB;

B) IIPOrpaMMHO-aMIapaTHbI KOMIUIEKC, obecrnieunBatomuii qoctyn 3assureneit k EINTY,
PII'Y, a Takxke K uWHGOpPMAIMM O TOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX YCIyrax,
MPEIOCTABIIIEMbIX B MHOTOQYHKIIMOHATBHOM LIEHTPE;

T') CTYJbsl, KPECENbHbIE CEKIINU, CKaMbH (OAaHKETKU) U CTOJIBI (CTOUKH) ATt 0(OPMIICHHS
JOKYMEHTOB C pa3MelleHHueM Ha HHUX ¢opM (OJaHKOB) JOKYMEHTOB, HEOOXOIWMMBIX st
MOJIy4YEeHHUs TOCYAAPCTBEHHBIX M MyHULIMTIAIBHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIPaBIECHUS OYEPEIBIO.

3.4. UnauBuyanbHOE KOHCYJIBTHPOBaHME IO TelepOHY HE JODKHO mpeBblmarh 10
MuHyT. OTBET Ha Tesne(OHHBIM 3BOHOK JOJKEH HAauMHATHCSA ¢ MHPOpPMAIMU O HAaUMEHOBAHHUU
Oprana, MHOTO()YHKIIHOHAJIBHOTO IIEHTPA, B KOTOPBIN MMO3BOHWI TPaKIaHUH, (aMHIINN, UMEHH,
oTyecTBe (MpU HAJMYMK) U JOJDKHOCTH CHEIHAUCTa, OCYIIECTBISIONIET0 WHAMBHIYaJIbHOE
KOHCYJIbTUpOBaHHe 1o Tenedony. KoHcynpramuu oOmiero xapakrtepa (0 MECTOHAXOXXICHHUH,
rpaduke pabOThl, TPeOyeMBIX JAOKYMEHTAaX) TakKe MPEIOCTABISIOTCS C HCIOJIb30BAaHUEM
cpeactB aBToMH(OpMUpoBaHUs (Tpu Hamuuuu). [Ipu aBTOMHGOPMHUPOBAHUHU OOECIIEUMBAETCS
KPYTJIOCYTOYHOE MPEOCTaBIEHUE CIIPAaBOYHOM HHPOpMAIIHH.

3.5. UnauBHyanbHOE KOHCYJIBTUPOBAHUE 110 NTOUTE (10 3JIEKTPOHHOM 1oyTe).

[Ipy wHAMBHIyaIbHOM KOHCYJBTUPOBAaHMM [0 TIOYTE OTBET Ha oOpalleHue
3aMHTEPECOBAHHOIO JIMIIAa HANpaBJseTCs IOYTOM B ajpec 3auHTepecoBaHHOro Jjuua. OTBer



HaMpaBiIsIeTCs B MUCBMEHHOM BHJE, JCKTPOHHOM mourtoi mbo yepe3 BeO — caidlT Oprana B
3aBUCUMOCTH OT cII0co0a oOpallieHHsl 3aMHTEPECOBAHHOIO JIMIIA MJIM Cloco0a JOCTaBKH OTBETA,
yKa3aHHOTO B THCHMEHHOM oOOpamieHuu (B ciydae oOpamieHuss B (GopMe 3IEKTPOHHOTO
JIOKYMEHTa B CPOK, YCTAHOBJICHHBIH 3aKOoHOAATeNbCTBOM Poccuiickoit denepanuu). Jlartoi
NOJIy4eHHUs1 OOpallleHusl SBISETCS JaTa PErucTpalu BXojsmiero oobpamenus B Oprane wiu
MHOTI'0()yHKIIMOHAJIbHOM LIEHTpE.

3.6. Bpems oxugaHus 3asBUTENs IPU HHIUBUAYAIBHOM KOHCYJBTUPOBAHUU IIPU
JUYHOM OOpAIleHNH HE JOJKHO MPEBBILATh 15 MUHYT.

NuauBuayanbHOE KOHCYJIBTUPOBAHUE IPU JMYHOM OOpALIEHUM KaXKIO0TO 3asBUTEISA
JOJDKHOCTHBIM JinoM OpraHa uian pabOTHUKOM MHOTO(QYHKLIHMOHAJIBHOIO LIEHTPA HE JIOJIKHO
npesblath 10 MUHYT.

3.7. JomxnoctHoe usmuo OpraHa, HOpeJOCTaBJIAIOLIET0 MYHUIMNAIbHYIO YCIYTY,
paboTHUK MHOTO(YHKIIHOHAILHOTO [IEHTPA, IPHU OTBETE HAa OOpAIICHNUS 3asBUTEICH:

- IpU YCTHOM OOpallieHuu 3asBUTeNs (IO TeaepoHy WIM JIMYHO) MOTYT JaTh OTBET
camocrosiTeibHO. B ciywasx, korma — goikHocTHoe — juio  Oprana,  paOOTHHK
MHOTO()YHKIIMOHAJILHOTO LIEHTpa HE MOXXET CAMOCTOSITEIbHO OTBETUTh HA 3aJaHHbI MpHu
Tese()OHHOM OOpalieHHH BOMPOC, Telae(OHHBI 3BOHOK JIOMDKEH OBITh MepeajpecoBaH
(mepeBelieH) JAPYroMy JOJDKHOCTHOMY JIMIy WM oOpaTuUBLIEMYCS JIMILy COOOILAeTcs
TeneQOHHBII HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXO0AUMYIO HH(POPMALIHIO;

- IpU OTBeTe Ha Teie(OHHBbIE 3BOHKM, YCTHBIE U NMHCbMEHHBIE OOpallleHUs! JOJDKHBI
OTBEYaTh BEXKIIMBO U KOPPEKTHO;

- IpU OTBeTe Ha TenepOHHbIE 3BOHKM JOJDKHOCTHOe Jnio OpraHa, paOOTHUK
MHOTO(QYHKIIMOHAJIBHOIO LEHTPA, OCYILECTBISIOUINE KOHCYJIbTUPOBAHUE, JOJDKHBI Ha3BaTb
damunuio, uMs, OT4YeCTBO (IOCieqHee - MpH HAJIWYMK), 3aHUMAEMYI0 JOJDKHOCTh H
HauMeHoBaHue Oprana. Ilo pe3yabTaTaM  KOHCYJABTUPOBAaHUS  JODKHOCTHOE — JIMIIO,
OCYILIECTBIIAIOIIEE KOHCYJIbTUPOBAHUE, JOJDKHO KpaTKO IIOABECTHM MTOTM U IEPEUYUCIUTH
3asIBUTEIIIO MEPBI, KOTOPbIE HEOOXOUMO MPEANIPUHSITD;

- OTBETHI Ha NMUCbMEHHBIE OOpaIlleHUs TAIOTCSl B IPOCTOM, YETKOM M MOHATHOH (opme B
MUCBbMEHHOM BHJIE U JIOJKHBI COJIEPKATh!

OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTh, (PaMIJIMIO U MHUIMAJIBI JIUIA, TOANNCABIIETO OTBET;

(baMHUIUIO M HHUIMAIIB! HCTIOTHUTEIIS;

HauMEHOBaHME CTPYKTYPHOI'O MOJIpa3AesIeHUs -UCTIOTHUTENS;

HOMep Tene(hOHa UCTIOTHUTEIS;

- HE BIpPaBE OCYIIECTBJIATh KOHCYJIbTUPOBAHUE 3asBUTENEH, BBIXOJAIIEE 3a PaMKH
UH(GOPMHUPOBAHUS O CTAaHJAPTHBIX MPOIEAypax U YCIOBUSAX OKa3aHHUs MYHHIMIIAIBHON yCIyru
U BJIMSIIOIIEE MPSIMO MJIM KOCBEHHO HA MHIAMBUAYAIbHbBIE PELICHHS 3asBUTENEH.

3.8. Ha EIII'Y, PIII'Y u oduumansHoM caiite OpraHa pasmemnaercst cleayroas
uH(popManus:

1) wucuepnbIBaOmUil MepeyeHb JOKYMEHTOB, HEOOXOMUMBIX Uil MPeAOCTaBICHHS
MYHUILIMNIAJIBHOW yCIyru, TpeOoBaHUS K O(OPMIEHHUIO YyKa3aHHBIX JOKYMEHTOB, a TaKXke
nepevyeHb JOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIOpPaBE IMPEJOCTaBUTh IO COOCTBEHHOM
WHUIUATHUBE;

2) KpyT 3asBUTENCH;

3) CpoK IpeoCcTaBlIeHUsI MyHULIUTIAIbHOW YCITYTH;

4) pe3ynabTaThl NPEAOCTABICHUS MYHHLMIAIBHOM YCIYyTH, MOPAIAOK IpEICTaBICHUS
JOKYMEHTA, SIBJIAIOIIETOCs PE3yJIbTaTOM IIPENOCTABICHNAS MyHULIIMIIAILHON yCIIyTH;

5) pa3Mmep rocyaapCTBEHHOM MOLUIMHBI, B3UMAEMOM 3a MPEJOCTABICHUE MYHULIUITAIbHON
yCIIyru;

6) WCcuepnbIBAIOLIMI IE€pPEUEHb OCHOBAHMM JJiI1 NPUOCTAHOBJIEHMSI WJIM OTKa3a B
IIPEIOCTABICHUU MYHUIIMIIAIIBHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JocyaeOHOe (BHecylneOHOe) oOxaloBaHUE JEHCTBUI



(Oe3meiicTBUSI) W pELICHWM, TPHHATHIX (OCYLIECTBISEMBIX) B XOAE MPEAOCTABICHHS
MYHULIMIIAJIbHON yCIIyTH;

8) dopmpl 3asBIeHNH (YBEIOMIIEHUH, COOOILIECHHIT), HCIIOJIb3YEeMbIE MPU MPEAOCTABICHUH
MYHHULIMIIAJILHOU YCITyTH.

WNudopmanus va EIN'Y, PIII'Y o nopsinke U cpokax MpeoCTaBICHUS] MyHULIUTAIBHOM
yCIyrd Ha OCHOBaHMM CBEAEHUH, cojepkamuxcs B (enepasbHOM rocyaapCcTBEHHON
uHpOpMaLMOHHOM cucteme «DenepanbHbIii peecTp TOCYAAPCTBEHHBIX U MYHHLIUIIAIBHBIX YCIYT
(byHK1IMI)», TPEAOCTABIISICTCS 3asIBUTEIIO OECILIATHO.

JocTtyn x uHGOpPMALKMU O CPOKaX M MOPSAIKE MPEAOCTABICHHUS YCIYTH OCYIIECTBISETCS
0e3 BBINOJHEHUS 3asBUTEIEM Kakux — Jnbo TpeOoBaHMH, B T.4. 0e€3 UCIOIb30BaHUA
IPOTPAaMMHOTO 00eCHeueHusl, YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEICTBA 3asBUTEISA
TpeOyeT 3aKiIIoueHHsl JIMLIEH3MOHHOTO WJIM HMHOIO COIJIAIleHUs ¢ IpaBoobiagaresieM
IPOTPAMMHOTO OOECTIEYCHHUsI, IMPEIyCMAaTPUBAIONIETO B3UMAHHUE IUIATHI, PETHCTPALUIO HIIH
ABTOPU3ALMIO 3asIBUTEIIS UM NIPEAOCTABICHUE UM IIEPCOHAJIBHBIX JAHHBIX.

3.9. CeneHust 0 xoJie INpPENOCTABICHUS MYHULMNAIbHON YCIyTd 3asBUTENb BIIpaBe
HOJYYHUTh IIPU JUYHOM, TUCbMEHHOM oOpaieHny B Opras, MpeoCTaBIIOMUN YCIyTy, a TAaKXKe
nocpeAcTBoM Tene@oHHO# cBsizu Oprana. Kpome Toro, cBeneHuss 0 Xoie NpPEAOCTaBICHUS
MYHUIUNAIBHOM YCIyTH 3asBUTENb BIpaBe noiyuuTh nocpeacrsom EINY, PITY (s
3asBIeHuH, nonanubix nocpeactsom EINTY, PIITY), sanektponHoit moutsl Oprana.

3.10. CnopaBounas uH(oOpMalus HOJIEKUT o0s3arensHOMY pasMmerienutro Ha EIITY,
PIIT'Y, odumnmansHoM caiite Oprana, mpeIoCTaBIAIONIEr0 MYHUIIUIIAIBHYIO YCIYTY U SBIISICTCS
JOCTYIHOW AJis 3asBUTeNs. Opra, NpeJoCTaBISIOUIMI MyHUIIUIAIBHYIO YCIYTy oOecreunBaeT
pa3MelIeHNe U aKTyalu3aluio CIpaBOYHONM MH(GOpPMALUU B AJIEKTPOHHOM BHUJE MOCPEICTBOM
EIT'Y, PIIT'Y, odunmansHoOrO caiita Oprana.

K crpaBouHoii nHpOpMaLMM OTHOCUTCS:

- MECTO HaXxOXJeHUs U rpauku pabotel OpraHa, MpeJoCTaBISIONIEr0 MyHUIUIATBHYIO
YCIyTy, €ro CTPYKTYPHBIX HOJpa3AeiIeHUH, MNpPeJOCTaBIAIONMX MYHUIUNAIbHYIO YCIYTY,
rOCYyJapCTBEHHBIX M MYHULMNAIBHBIX OPraHOB M OpraHu3aiuid, oOpalieHue B KOTOpbIe
HEOOXOIUMO [UIsl TOJY4YEeHHs MYHUIUOAIBHON YCIYrM, a TakkKe OTIEeNeHUNH (LEHTPOB)
MHOT'0()YHKIIMOHAJIBHOTO IIEHTPA;

- CIIpaBOYHBIE TeNEe(POHBI CTPYKTYPHBIX MoApasjeneHuil OpraHa, NpeaoCcTaBiISIIOLIETO
MYHHULIMIIAJBHYIO YCIYTY, OpraHM3alui, y4acTBYIOIIMX B IPEAOCTaBICHUM MYHHUIUIAJIBHON
yCIIyTH, B TOM 4Hciie HOMep TelaedoHa-aBToMHpopMaTopa (IIpy HAJTU4HHN);

- azpeca oduuuanbHoro caiira Oprasa, NperoCTaBISIONEr0 MYHULUIIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha [loprane IIpaButenscrBa Peciyonuku Kpbim, a Takke 3J1€KTPOHHON MOYTHI
U (nm) popMbl 0OpaTHOH CBsI3U B ceTH «MHTEepHET».

WNudopmanusa o npenoctaBieHU MYHUIIMNIAIBHON yCIyTd JAOKHA OBITH JOCTYIHA JUIS
VHBaJIH/IOB.

1. CtanaapT npeaocTaBjieHUus MyHUIMIAJIBHON YCJIYTH

4. HaumeHoBaHMe MYHUIIMNIAJIBHOH YCIYTH
4.1. TlpenocraBnenue uHPOpMauu 00 OOBEKTaX ydeTa, COJEpIKAIICHCS B peEecTpe
MYHHIIMIIAJIBHOTO UMYILECTBA.

5. HanmeHOBaHMe OPrana, Npe0CcTaBJIsIIONIero MyHUIMNAIBHYIO YCJIYTY

5.1. MyHuIMnanbHyr0 yCIyry HOpeaocTaBisieT aaMuHUCTpanusi KypcKoro cemnbckoro
nocenenust benoropckoro paitona Pecniy6onuku Kpbim.

[Ipu npenocraBieHny MyHUIIMNIATBHON yeiyru OpraH B3auMOICHCTBYET C:

- Wucneknueit ®enepanpHoll HanoroBoi ciyx0bsl 1mo PecrmyOnmuke KpbimM B uacTtu
MOJIy4eHUs CBEACHUIN U3 EIMHOrO rocy1apcTBEHHOIO peecTpa IOPUANYECKUX JIUL, CBEICHHN U3
EnnHOro rocyjapcTBEHHOTO peecTpa MHANBUAYAIbHBIX PEANPUHUMATENEH.



5.2. MyHHAIIATANBHAS YCITyTa MOXKET MPEAOCTABIATHCS B MHOTO(DYHKITMOHATTLHOM LIEHTPE
B YaCTH:

- TIpUeMa, PerucTpanuu u nepeaadn B OpraH 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUS] MyHUIIUIIAILHOM YCIIyTH;

- uHGOPMUPOBAHUS O TOPSAKE MPEIOCTABICHUS MYHUIIUIAIBHONH YCIYTH, O XOIe
BBITMIOJTHEHUSI 3a11poca O IPeJOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH;

- BBIJIAUU pe3yJibTara Npe0CTaBICHUsI MyHUIIUIIAILHON YCIyTH.

5.3. 3ampemeHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS ICHCTBUN, B TOM YHCIIC
COTJTIaCOBaHUM, HEOOXOMUMBIX [UISl TOJIYYECHUS MYHUIIMNAIBHONH YCIyTM W CBSI3aHHBIX C
oOpallleHueM B MHBIE TOCYJapPCTBEHHBIC OPraHbl U OPraHU3aIUH, 32 UCKIIOYCHHEM IOTYYCHHUS
yCIyT W TONYYCHHs]  JOKYMEHTOB U WHGOpPMAIUU, TMPEAOCTABISIEMBIX B pPe3yibTaTe
MPEIOCTABIICHUSI TAKUX YCIYT, BKIIOYEHHBIX B MEPEYHU, YKa3aHHbIE B YaCTU MEPBOM cTaTthu 9
@enepanpaoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHM3anuu MNpeaOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIIUIAIBHBIX ycayr» (nanee — @eaepanbHbiil 3akoH Ne 210-D3).

6. Onucanue pe3ynbTaTa NPEAOCTABICHUS MYHHIMIIAJIBHON yCJIyTH

6.1. Pe3ynpTaraMu npeaoCTaBICHUS MyHULIUTIAIBHOW YCITYTH SIBIISTFOTCSL:

a) pelleHue O MPEIOCTABICHUN BBIIMMCKHU C NMPHJIOKEHHUEM CaMOW BBIIUCKH U3 peecTpa
MYHULIMIIAJIBHOTO ~ HMMYILECTBA  (DJEKTPOHHBIM  JOKYMEHT, IOANMCAHHBIM  YCHJIEHHOU
KBAJM(HULUPOBAHHON 3JEKTPOHHONW MOIMUCHIO, 3JIEKTPOHHBIA JIOKYMEHT, pacledyaTaHHbI Ha
OyMa)XHOM HOCHTEJIE, 3aBEPEHHbIN NOANUCHI0 U nedyarbio M®PL] (onuuoHaibHO), TOKYMEHT Ha
OymMa)kHOM HocuTesne). B cocraB pekBU3UTOB JTOKYMEHTa BXOJAT HAaHMMEHOBAHHE JOKYMEHTa,
HOMED, J1aTa.

®opMa pelreHns 0 MPeAOCTaBIEHUH BBIITUCKU U3 PEECTPa MYHUIUIIAIBHOIO UMYIIECTBA
npuseneHa B [Ipunoxxenuun Ne 1 k HactoseMy aAMMHUCTPATUBHOMY pErJIaMEHTY;

0) yBenomiJeHHe 00 OTCYTCTBUM B peecTpe MYHHMLHUNAIBHOTO  HMMYIIECTBA
3anpanvBaeMblX — CBEACHMHM  (QJIEKTPOHHBIMA  JOKYMEHT,  MOJINUCAHHBIA  YCHIJIEHHOM
KBAJTM(PHULIUPOBAHHON 3JEKTPOHHONW MOIMMUCHIO, 3JIEKTPOHHBIA JTIOKYMEHT, pacledyaTaHHbIH Ha
OyMa)XHOM HOCHTEJIE, 3aBEPEHHbIN MOANUCKHI0 U nedaTtbio ML (onuuoHanbHO), JOKYMEHT Ha
OymMa)kHOM HocuTene). B cocraB pekBU3UTOB JTOKYMEHTa BXOJSAT HAaMMEHOBAHHE JOKYMEHTa,
HOMED, J1aTa.

dopma yBenoMieHHs 00 OTCYTCTBUM B peecTpe MYHHMLHMIIAIBHOTO HMYIIECTBA
3ampaniMBaeMblX — CcBeJeHUN  mnpuBedeHsl B [lpunoxenun Ne 2k  Hacrosmemy
aIMUHHCTPAaTUBHOMY PETJIAMEHTY;

B) pelleHue o0 OTKa3e B BblJaye BBIMHCKU U3 pEeCTpa MYHHMIMIIAIBHOTO HMYIIECTBA
(97EKTPOHHBIA JIOKYMEHT, MOJMMCAHHBIA YCUJICHHON KBaJU(UIIMPOBAHHOW 3IEKTPOHHOM
MOJIKUCKIO, AJIEKTPOHHBIN JTOKYMEHT, pacliedaTaHHbI Ha OyMa)KHOM HOCHTEJIE, 3aBEPEHHBIH
noanuchio U nevarbto MOIL (onunoHanbHO), JOKYMEHT Ha OyMaXHOM Hocutese). B cocras
PEKBU3HUTOB JOKYMEHTA BXOJIAT HAUMEHOBAHME JIOKYMEHTA, HOMEp, AaTa.

dopma perieHns: 00 OTKasze B BblJJaue€ BBIITUCKU U3 peecTpa MyHULIUIIAIBHOTO HMYIIECTBA
npuseneHa B [Ipunoxkennn Ne 3 k HacTosIIIEMy aJMUHACTPATUBHOMY PEIVIAMEHTY.

@opMHpOBaHUE pEEeCTPOBOM 3allUCHM B  KAaueCTBE pe3yJbTara IpPeIOCTaBICHUS
MYHHUIMIIAJIBHON YCIYTH HE IPEAYCMOTPEHO.

ABTOMAaTU3MpOBaHHAasE HH(POPMAIIMOHHAs cHCTeMa MO MPEeAOCTaBICHUIO HHPOpMaIUu 00
0o0BeKTax ydera, CoJeprKalleiics B peecTpe MyHULIUIIaIbHOTO UMYILECTBA, OTCYTCTBYET.

7. Cpok npeaocTraBjieHUsi MyHHIMIIATBHOM YCIyTH

7.1. O0muiA CpoK MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH COCTABISET 2 pabOuuX JTHS
co mHS mpezactaBieHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO TMPEAOCTABICHHIO KOTOPBIX
BO3JI0’KEHA HA 3asIBUTEIIS.

B cinyuae mnpencraBieHHs 3asBHTENEM JOKYMEHTOB 4Yepe3 MHOTO(pYHKIMOHATIbHBIN
LEHTp WM HampaBJI€HUs 3ampoca B AJIEKTpOHHOM Buie, nocpeactsoM EIIY, PIII'Y, cpok
IIPEIOCTABIECHUS MYHULMIAIBHON YCIYTM HCUUCISETCS CO JHS MOCTYIUIEHMs (PErMCTpalin)
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JOKyMeHTOB B Opras.

MHoro¢yHKIMOHAIBHBIA LIEHTp oOecrnedyuBaeT nepeady 3asBICHUS U JOKYMEHTOB B
Opras B CpoK, HE MPEBHIIAIONINX 2 pabounX THEH, CISAYIONINX 3a JHEM IpueMa TOKYMEHTOB B
MHOTIO(YHKIMOHAIbHOM LIEHTPE.

7.2. Bblpaua (HampaBieHHUE) pe3ysbTaTa MPEJOCTaBICHUS MYHULUNAIBHON YCIYI'H
3aBUTEII0 OCYLLECTBIISIET B JE€Hb PETMCTPALUU PE3YJbTaT IPEIOCTABICHUS MYHHULMIIAIBHOU
YCIIYTH.

7.3. Ilepemaua B MHOro)yHKIMOHAJIBHBIH LIEHTP pe3ylbTara IMPEeIOCTABICHUS
MYHUIUTIAIBHON YCIYTH IO 3asgBJICHHUSM, MOCTYIHBIINM Yepe3 MHOTO(QYHKIMOHAIBHBIA LIEHTP,
OCYILECTBIIETCS He TMo3aHee 2 padouux JAHEH, CHenylIUX 3a [JHEM OKOHYaHu,
YCTAHOBJIEHHOI'O JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM CpPOKa IPEJOCTABJICHUS MYHHUIMIIAIbHON
YCIIyTH.

MHOropyHKIIMOHAIBHBIM LEHTP OCYLIECTBISIET BbIJAYy 3asABUTEII0  pe3ynbTara
IIPEOCTABJICHUSI MYHULMIAIBHON YCIYI'M B TEYEHUE CpPOKa XPAHEHUs I'OTOBOIO DPE3YIbTara,
IIPETyCMOTPEHHOTO COIVIAIIEHUEM O B3aUMOJICHCTBUU MEX1Yy MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
u Oprasom.

8. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIHPYIOIIMX OTHOIIEHHS,
BO3HHMKAOLINE B CBA3HU € MPEJOCTABJICHHEM MYHHIUIIAJIBHON yCJIYIH

8.1. IlepeueHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETrYJIUPYIOUIMX TPEIOCTABICHUE
MYHUIUNAIBHOM ycayru (C yKa3aHHMEM HX PEKBU3UTOB M HCTOYHUKOB O(ULUAIBHOIO
OIyOJIMKOBaHUs), a TaKXKe JOCYNeOHbI (BHECYAeOHBIH) MOPSAOK O0KaJOBaHUS PEIICHHH WU
neiicrBuit (Oe3neiictBusi) OpraHa, €ro JO/DKHOCTHBIX JIMI] MU MYHHULMIAIBHBIX CIYyXKalluX,
pasMenieH B (QelepalibHON ToCylapCTBEHHOW HHQPOPMAIIMOHHOW cucteme "denepanbHbBIN
peecTp TOCYAApCTBEHHBIX M MYHUIMNAIbHBIX Yycuyr (¢ynxuouit)', wa EITY, PIT'Y u
oduimansHoM caiite Oprana.

9. UcyepnbiBaommii nepeyeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NMPABOBBIMH AKTAMM /IJIsl IPEIOCTABJICHUS MYHUIIUNIAJBHOM YCIYTH U
YCJIYT, KOTOpPbIE ABJISIOTCH HEOOXOAUMBIMH M 00513aTeJIbHBIMH /ISl IPEAOCTABJICHUS
MYHMUIMIAJIbHON YCJIYIH, NOAJIeKAIMX MPeI0CTABJICHUIO 3asiBUTeJIeM, B TOM YHcJ/ie B
3JIEKTPOHHOM opMe

9.1. HcuepnpIBaromuii TepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMA WJIM WHBIMH HOPMATHUBHBIMHM IIPaBOBBIMU AaKTaMM MJIS NPEJOCTaBICHUS
MYHUIIMNIAJIbHON YCIIYyTH, KOTOPBIE 3aABUTENb J0JKEH MPEICTAaBUTh CAMOCTOATEIBHO:

9.1.1. 3ampoc O mperoCTAaBICHUHM MYHHMLUNAIBHOM YCIyru 1o Qopme, COriIacHo
[Tpunoxxenuto Ne 4 k HacTOAILIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

B cnyuae nampasnenus 3anpoca nocpeactsom EINI'Y, PIII'Y ¢gopmupoBanue 3ampoca
OCYIIECTBIISIETCSl TOCPEICTBOM 3amojHeHus: uHTepakTuBHOM (opmbr Ha EIIIY, PIII'Y 6e3
HEOOXOMMOCTH JIOTIOJTHUTEIBHON MMOoJaun 3asiBIeHUs] B KakoW-mubo uHO# ¢opme. Pydnoe
3allOJIHEHHWE CBEACHUNM B HWHTEPAKTHUBHOW (OpMe YCIyru JOMycKaeTcsi TOJBKO B Ciydae
HEBO3MOXXHOCTH TOJYYEHHUS YKa3aHHBIX CBeJIEHUH U3 nudpoBoro mpoduiis MOCPEACTBOM
CMDOB win BUTPYH JJAHHBIX.

B 3anpoce Taxke ykazbIBaeTCs OJMH U3 CIEIYIOUIUX CIIOCOOOB HalpaBJIeHUs pe3ysbTaTa
MPEIOCTAaBICHUSI MyHUIIUITAJIbHOW YCIYTH:

B (hopMe IIEKTPOHHOTrO JJOKyYMeHTa B TuuHOM kabuHere Ha EINIY, PIIT'Y;

Ha OyMa)XHOM HOCHTEJIE B BHJIE pacliedaTaHHOTO HK3EMILISpa JIEKTPOHHOIO JOKYMEHTa
B Oprane, M®ILI.

9.2.1. IoKyMEHT, YIOCTOBEPSIOINI JIMYHOCTh 3asIBUTEIIS, IPEACTABUTES 3asIBUTEIIS.

B cnyuae nanpasienus 3assieHust nocpencrsom EINNY, PIII'Y cBeneHus us 10KyMeHTa,
yIIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENs, INPEACTaBUTENS 3asBUTENS (HOPMUPYIOTCS HpU
NOATBEPXKICHUHN Yy4YeTHOW 3amuicu B EnuHoW cucteme uaeHTH(UKAUUMU U ayTeHTU(PUKALUU
(manee — ECHMA) u3 cocTtaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOW YYE€THOW 3allUCH U MOTYT
ObITh MPOBEPEHbl MYTEM HANpPaBICHUS 3ampoca C HCHOJIb30BAHUEM E€IMHON CHUCTEMbI



MEXBEJIOMCTBEHHOI'O 3JICKTPOHHOIO B3auUMOJEHCTBHUs. Py4dHOE 3amonHeHuEe CBEACHUN B
UHTEPaKTUBHON (OopMe YCIyTd JONYCKAETCsl TONBKO B CIy4ae HEBO3MOXHOCTH IOJyYEHHs
yKa3aHHBIX CBeJeHUH u3 uu¢ppoBoro npoduist mocpeactBom CMDOB wmnM BUTPUH JaHHBIX.
OOGecneunBaercss aBro3amojgHeHue ¢opMm u3 npodwis rpaxkgannHa ECHUA, mudposoro
npouIs.

9.1.3. [lokyMeHT, TOATBEP)KIAIOIIUNA IOJHOMOYMS IpPEACTaBUTENS  3asBUTEI,
YIIOJTHOMOYEHHOT'0 Ha M0Ja4y JOKYMEHTOB M MOJIY4YEHHE pe3ysbTaTa OKa3aHUs MyHHUIUIIAIBHOM
ycIyru (B cilydae oOpallleHus 3a Pel0CTaBICHUEM YCIIYTH IPEACTaBUTENs 3aSBUTENS).

IIpu oOpamennn mnocpencrsom EII'Y, PIII'Y yka3zaHHbBII JOKYMEHT, BbIJaHHBIN
OpraHu3aluei, yAOoCTOBEpSIeTCS YCHJIEHHOM KBaJU(UIMPOBAHHOW HJIEKTPOHHOH MMOJIMHUCHIO
PaBOMOYHOTO JIOJHKHOCTHOTO JIMIIA OPTaHU3AIUH, A IOKYMEHT, BBIIAHHBIN (PH3UUECKUM JTUIIOM,
- YCWJIEHHOW KBaIM(UIIUPOBAHHOM 3JIEKTPOHHOM MOJAMHUCHI0 HOTapHyca ¢ MPHIIOKEHUEM (aiina
OTKPEIUIEHHON YCHJICHHON KBAMH(DUIIMPOBAHHOH JIEKTPOHHOM MONKCH B popmare sig3.

9.2. 3asBuTenp WIM €ro NpeAcTaBUTENb NpeacTasiseT B OpraH 3asBICHHUE, a TAKXKe
IpujlaraeéMble K HEMY JOKYMEHTBI, YKa3aHHbIE B MyHKTE 9.1 HacTosAlIero aAMHUHUCTPATUBHOIO
periiaMeHTa, OJJHUM U3 CIEIYIOUIMX CIIOCOO0B IO BBIOOPY 3asBUTEIIS:

a) B aekTpoHHOI hopme mocpeacteom EINTY, PIITY.

B ciydyae HampaBieHus 3asBICHMS W NPUIATa€MbIX K HEMY JOKYMEHTOB YKAa3aHHBIM
CrocoOoM 3asBUTENb (IIPEACTABUTENb 3asBUTEINSA), MPOLIEAMINNA MPOLEAYpbl pPErUCTpaluy,
UACHTUGUKAIMY U ayTeHTU(UKauuu ¢ ucnoias3oBanueM ECUA, 3anonnser GpopMy yka3aHHOTO
YBEIIOMJICHHS C MICTIOJIb30BAaHHEM MHTEPAKTHBHON (POPMBI B SJIEKTPOHHOM BHUJIE.

06) Ha OyMaXHOM HOCUTENE TIOCPEICTBOM JHUYHOro oOpamienuss B Opran,
MHOTO(QYHKIIMOHAIbHBIN LEHTP JIMOO MMOCPEJCTBOM IIOYTOBOTO OTIIPABJIEHUSI C YBEJOMIICHUEM O
BpYUYEHUH.

9.3. ®opmbl JOKYMEHTOB MJi 3alOJHEHHS] MOTYT OBITh IOJYYEHBI 3asBUTENEM IpH
auyHOM oOpamieHun B OpraH, B 3JIeKTpOHHOH ¢opme Ha odunmaabHoM BeOcaiite Oprana,
EIIT'Y, PIIT'Y.

10. UcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM JISl IPEIOCTABJICHUS] MYHHIIUNIAJIBHOM YCIYIH,
KOTOpPbI¢ HAXOAATCH B PACMOPSAKEHHHN TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0

CaMOYNPpPaBJICHUS] U MHBIX OPTraHOB, YYACTBYIOUIUX B MPeI0CTABJICHNH MYHUIIUNIAJIBHOM
YCJIYTH, M KOTOPBIE 3asiBUTE/Ib BIIPaBe NMPEACTABUTDH, B TOM YHCJIe B JJICKTPOHHOI (hopme

10.1. Jns npenocrtaBieHUs  MyHMUMNAIbHOW  yciyrd, OpraH MocCpencTBOM
MEXBEJJOMCTBEHHOTO HMH()OPMALMOHHOTO B3aUMOAEHUCTBUS (0€3 TMpHUBICUEHUS K OSTOMY
3asiBUTEISA), 3aIPALIUBACT CIEAYIOLIUE TOKYMEHTHI:

1) cBeneHus 0 IEHCTBUTENBHOCTH NacmiopTa rpaxaanuHa Poccuiickoit @enepanuy;

2) cBeneHus U3 EnnHOro rocyaapcTBEHHOTO peecTpa I0pUANYECKUX JIUIL;

3) cBemenus U3 EIMHOrOo  rOCyZapCTBEHHOTO  peecTpa  MHIMBHIYaJbHBIX
IpeANpPUHUMATEIIEH;

4) cBeieHUs O HOTAPUAIBHO YIOCTOBEPEHHBIX JOKYMEHTaX.

10.2. 3asgBuTenp BIpaBe, MO COOCTBEHHONM WHUIMATHBE MPEIOCTaBUTh JIOKYMEHTHI,
npeaycMoTpenHble yHKToM 10.1 aAMUHUCTPAaTUBHOTO perjaMeHTa.

He npenocraBnenue BolllieyKa3aHHBIX JOKYMEHTOB HE SIBISIETCA MPUYUHON NI OTKa3a B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

11. Yka3zanue Ha 3anper Tpe00OBaTh OT 3asiBUTEJIA

11.1. Opran, npegocTaBiIsSONMi MyHUIIUIIAIBHYIO YCIYTy HE BIIPABE:

- OTKa3blBaTh B IIPUEME 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEOCTABICHUS] MYHUITUIIAIBLHON YCIYTH, B CIIydae, €CIIM 3arpoc U JOKYMEHTbI, HEOOXOIUMbIe
JUI TPEOCTAaBICHUS] MYyHULMNAIBHOW YCIYI'H, MOJAHbl B COOTBETCTBUM C MHGpoOpManued o
CpOKax M TOPSAJKE NPEAOCTaBICHHUS MYHHUIMIAIbHON yciyru, omyOnukoBanHoi Ha EINY,
PIIT'Y, wa odwumumansHoM caiite OpraHa, NPeIOCTaBISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
OpraHM3aluii, ydacTBYIOLIUX B IIPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH;
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- OTKa3blBaTh B IMPEAOCTAaBICHUM MYHHMLMIIAJBHOM YCIyTH B Cllydae, €Cld 3alpoc U
JOKYMEHTbI, HEOOXOAMMBbIE [UIi IPEJOCTaBICHUS MYHUIUNAIBHON YCIYr'H, IOJaHbl B
COOTBETCTBUH € MH(POPMAIIUEH O CPOKaX W MOPSIKE MPEAOCTABICHUS MYHUIIUIIATBHON YCIIYTH,
onyonukoBannord Ha EIII'Y, PIII'Y, nHa odumumansHOM caiite OpraHa, IpenoCTaBIISIONICTO
MYHULIMIIAJIBHYIO YCIYTy, OpraHu3alui, y4acTBYIOIIUX B IPEIOCTABICHUN MYHHULMIIAIBHOU
yclyru;

- TpeOoBaTh OT 3asBUTENS COBEPLICHHS WHBIX JCUCTBHI, KpOME MPOXOXKICHHS
UACHTUQUKAIMY U ayTeHTU(UKALUK B COOTBETCTBUU C HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoit ®enepaunu, ykazaHus LEId NpPHEMA, a TAKXKE NPEAOCTABICHUS CBEIAECHUI,
HEOOXOAUMBIX JUIs pacyera JUIMTEIbHOCTH BPEMEHHOIO HHTEpBajla, KOTOPbI HEO0OXOAMMO
3a0pOHUPOBATH ISl IPUEMA;

- TpeOOBaTh NPEACTABICHUS JOKYMEHTOB U HH(POPMALIMU WU OCYLIECTBICHUS AeHCTBUM,
IIPEJICTAaBICHUE UM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPAaBOBBIMU
aKTaMH, pPETYJHUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBSI3M C IPEJOCTaBICHUEM
MYHULIMNIAJIBHBIX YCIIYT;

- TpeOOoBaTh MPEACTaBICHUS JOKYMEHTOB M MH(OpMAaIUH, KOTOPbIE B COOTBETCTBUU C
HOpPMaTUBHBIMM IpaBoBbIMU akTamMu Poccuiickoit ®enepaunu u Pecnyonmuku  Kpbim,
MYHHULIMIIAJbHBIMA ~ TIPaBOBBIMM  aKTaMW  Haxonxarca B pacnopsbkeHun — Oprana,
IIPEIOCTABIISAIONIEI0 MYHMIMIIAJIbHYIO YCIYTY, HMHBIX TIOCYJapCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CaMOYIpPaBJICHHUs M (WIM) IOJBEAOMCTBEHHBIX OpraHM3allUil, Y4acTBYIOIIUX B
IIPEIOCTABIEHUU TOCYJaPCTBEHHBIX WM MYHULIMIAIBHBIX YCIYT, 32 UCKIIFOUEHUEM JOKYMEHTOB,
YKa3aHHBIX B yacTu 6 cratbu 7 @enepanbHoro 3akona Ne 210-03;

- TpeOOBaTh OT 3asBUTEINS MPENOCTABIECHUS JOKYMEHTOB, IOJITBEPKIAIOLIMX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NPEAOCTaBICHUE MYHULIMIIAIILHON YCIIyTH;

- TpeOoBaTh OT 3asBHUTENsl OCYILIECTBICHMS ICHCTBHIl, B TOM YHCJE COIJIACOBAaHUM,
HEOOXOUMBIX ISl MOJIyYeHHUs] MYHUIIUIAIbHOW YCIYTH U CBSI3aHHBIX C OOpallleHHeM B MHbIE
roCy/IapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYTIPaBJIEHMSI, OPraHU3aLNH, 32 UCKIIIOUEHUEM
HOJYYEeHHUs] YCIAYT M MOJyYeHUs JOKYMEHTOB M MH(OpMAIMH, MPEJOCTaBIIEMbIX B Pe3ylbTaTe
MPEIOCTABIICHUSI TAKUX YCIYyT, BKJIIOYEHHBIX B TMEpPEYHH, yKa3aHHble B 4acTh 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTEINS MPEACTaBICHUS TOKYMEHTOB M HMH(OpMALMU, OTCYTCTBUE U
(M7M) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh INPH IEPBOHAYAIBHOM OTKa3e B INpHEMeE
JOKYMEHTOB, HEOOXOIUMBIX JUISl MPENOCTABJICHHUS MYHUIUNAIBHOM YyCIyrH, Jubo B
IIPEIOCTABJICHUM MYHULIMNAJIbHONW YCIYTH, 3a HCKIIOUEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
MOJMYHKTaMH «a» - «r» MyHKTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeGoBaTh OT 3asBUTEN NPEIOCTaBIECHUS Ha OyMa)kHOM HOCUTENIE JOKYMEHTOB H
uH(pOpMalnH, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3 3a UCKIIOYEHHEM CIIydacB, €CIIH
HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIN0O X U3BSATHE SBISETCS HEOOXOIMMBIM yCIOBUEM
IPEOCTaBICHUs] MYHHIIMIIAIBHOM YCIyTH, U MHBIX CIy4aeB, YCTAaHOBJICHHBIX (eaeparbHbIMU
3aKOHaMHU.

12. McuepnbiBalouii epevyeHb OCHOBAHUI VISl 0TKA3a B IpHeMe JOKYMEHTOB,

He00XOAUMBIX JJIsl IPEJOCTABJIEHUS] MyHHIMIIAJIbHON yCIyTH

12.1. VcuepnbiBaroluii mepeueHb OCHOBAaHMN JUIsI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHUSI MYHUIIUTIATbHON YCIYTH:

12.1.1. TIlpencraBieHHbIe AOKYMEHTHl YTpaTHJIM CHJIly Ha MOMEHT OOpalleHus 3a
MYHHUITMTIATLHONM ~ yCIOyrod  (OKYMEHT,  yJIOCTOBEPSIOMMNA  JMYHOCTH,  JOKYMEHT,
yIIOCTOBEPSIOLINIA TMOJIHOMOYMSL MPEJACTABUTENS 3asBHTENs, B CiIydae oOpamieHus 3a
IPEJOCTABICHUEM YCIYIH YKa3aHHBIM JIULIOM).

12.1.2. Tlogaua 3asBICHUS O MPEIOCTABICHUN MYHUIUMIAIBHON YCIYTH M JOKYMEHTOB,
HEOOXOAUMBIX JJsl TPEAOCTAaBICHUS YCIYyTd, B DJICKTPOHHOH (opMe ¢ HapylleHUEM
YCTAHOBJICHHBIX TPEOOBAaHHIA.
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12.1.3. IlpencraBneHHbIE B AJIEKTPOHHON (OpME TOKYMEHTHI COAEpKAT MOBPEKICHHUS,
HaJIMYUe KOTOPBIX HE IMO3BOJIAET B IOJHOM OOBEME HCIIOIb30BaTh MH(OpMALUIO M CBEICHUS,
coJepxKaliecs B JOKYMEHTaX Ui IPEAOCTaBICHHS YCIYTH.

12.2. OcHoBanueM Juisi OTKa3a B TIpUEME JIOKYMEHTOB 3asBUTENS
pabOTHUKOM MHOTO(YHKIIMOHATBLHOTO IIEHTPA SBJISICTCS OTCYTCTBHE MO0 OTKAa3 B
IIPEAOCTABICHUN  3asBUTEIIEM OpPWUTMHANA  JIOKYMEHTA, YAOCTOBEPSIOILIETO
JUYHOCTh 3asBUTEJIA, NPEACTABUTEINSI 3asBUTENA, A TAaKXKE IPEIOCTABICHUE

HeHCﬁCTBHTeHBHOFO AOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD 3asABUTCIIA

12.3. Pemenne o0 oTKaze B mMpueMe JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHHUS
MYHHUITUTIATILHON yciyrH, 1o ¢opme, npuBeacHHor B [Ipunokennm Ne 5 Kk Hacrosumiemy
aJMMHHMCTPAaTUBHOMY PETJIAMEHTY, HaIpaBisIeTCsl B JIMUHBIM KaOuHer 3asButens Ha EIIT'Y,
PIIT'Y He no3anee nepBoro pabodero JHS, CISAYIOLIETO 3a JHEM [101a4H 3asBICHUS.

124, Ortka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIS  MPEIOCTABIICHUS
MYHULIUNIAJIBHOW  yCIAYTHM, HE TNPENATCTBYeT MOBTOPHOMY OOpalleHHIO 3asBUTENS 3a
IIPEIOCTABIIEHUEM YCIYTH.

13. McuepnbiBaouii nepevyeHb OCHOBAHUI /15 MPUOCTAHOBJIEHUS HJIM 0TKAa3a B
NpeAoCTABIeHUH MYHHIUNIAIbHOMN yCIyTrH

13.1. OcHoBaHusl i1 TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHIMIIAIBHON YCIyTH
3aKoHozaTenbCcTBOM Poccuniickon denepannu He IPEAYCMOTPEHBI.

13.2. OcHoBaHuEM JJIs1 OTKa3a B MPEAOCTaBICHUM MYHMIMIIAJIbHOW YCIYT'H SIBISETCS
OPOTHBOpPEYME  JOKYMEHTOB  MJIM  CBEACHUH,  IOJYyYEHHbIX C  HCIHOJIb30BAHHUEM
ME)XBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, NPEICTABICHHBIM 3asBUTEIEM
(mpencTaBUTENEM 3asBUTEIIS) TOKYMEHTAM WJIM CBEICHUSM.

13.3. 3asBurens (mpelICTaBUTENb 3asBUTENS) BIpaBE OTKa3aTbCcsd OT MOTYy4YEHUS
MYHHUILIMIIAJIBHOW YCIYTM HAa OCHOBAHHMM JINYHOTO INHCBMEHHOIO 3asBJICHUS, HAIMCAaHHOIO B
cBOOOAHOM (pOopMe HampaBUB MOYTOBBIM OTHPABIECHUEM (C YBEIOMIIEHHEM) WM OOPATHUBILKUCH B
Opran.

OTka3 B NpPENOCTAaBIEHUU MYHUIUNAIBHON YCIYI'M HE NPENSITCTBYET IOBTOPHOMY
0OpalIeHNIO 32 MPEJOCTaBIEHUEM MYHUIIMTIAIbEHON YCITYTH.

14. Ilepedensb yciayr, KOTOpbIe SIBJSIOTCH HEOOXOAUMBbIMU H 0013aTeIbHBIMHU 1JI1
NpeaoCcTaBJIeHUs] MYHUIIUNATbHOU YCJIYTH
14.1. VYcmyru, KOTOpbIE SABISAIOTCS HEOOXOJMMBIMH M OOSI3aTENbHBIMH IS
IIPEAOCTABIEHNS] MYHULIUITAIBHON YCIIYTH OTCYTCTBYIOT.

15. Iopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMS IOCYIAPCTBEHHOH MOMIJIMHBI WJIH
HHOH I1aThl, B3MMAEeMOil 32 NPEI0CTABICHHE MYHUIIUNIAJTbHOM YCJIYIH
15.1. [IpenocraBiieHre MYHUIIUTTAILHON YCITYTH OCYIIECTBIIACTCS OECIIaTHO.

16. Ilopsinok, pa3mep M OCHOBAHUS B3UMAHMS IIATHI 32 NIPeI0CTABJIEHUE YCJIYT,
KOTOpbIe SIBJIAIOTCH He00X0AMMBIMH U 00513aTeIbHBIMH JIsl IPE10CTABICHUSA
MYHHULIUIIAJIBbHON YCJIYIH

16.1. Ilmata 3a mpenocTaBIE€HUE YCIYT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMH U
00s3aTeNbHBIMU JUISI IPEIOCTABICHNUS MYHUIIUTAIBHON YCIIYTH OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KUJIAHUSA 3asIBUTEJISA B 0oUepeaH MPH Mojade 3ampoca o
Npea0CTaBIeHHH MYHHIIUNIAJIbHOM YCJIYTH U NPHU NOJY4YeHHH pe3yJibTaTa
Npei0CTABJIeHNS MyYHUIMIIAJIBHON yCJIyrH
17.1. Bpems oxunaHus 3asBUTENS B OUEPEIU NP I0JAYe 3anpoca O MPeJOCTaBICHUN
MYHUIUNAIBHON YCIYIM W IpHU IOJYyYEHMM pe3yjbTaTa MpPeAOCTABICHHUS MyHHIMIIAIBHOM
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YCIIYTH HE JIOJ>KHO MPEBBIMIATH 15 MUHYT.
18. Cpok u nopsiIoK perucTpamum 3anpoca 3asiBUTEJIs 0 MPeI0CTaABJIEHUH
MYHUI[MNIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOMH (hopme

18.1. Perucrpauus 3asiBiaeHusi, noctynusiiero B OpraH, OCyllecTBIs€TCS B TeyeHue 1
pabouero [JHS, C JarTbl €ro TMOJyYeHHs] JOJDKHOCTHbIM JnoM Oprana. Peructparus
OCYIIIECTBIISICTCS ITyTEM MIPOCTaBJICHUSI OTMETKHU Ha 3asBJICHUU (J1aTa MpuemMa, BXOASIINUNA HOMep)
U PETUCTPAIMU 3asIBJICHUS B *KYpHAJIE PErUCTPALIH.

18.2. 3asBrneHWe W IOKYMEHTHI, IOJaBaeMble 4Yepe3 MHOTO()YHKIIMOHAIBHBIA IIEHTD,
nepenatroTcss B Opran B Cpok, He MpeBbIIAIONUMN 2 paboyux AHEH, CO IHS UX MOCTYIUICHUS B
MHOTO(YHKIIMOHATBHBIN LIEHTP, U pErucTpUpyroTcsi OpraHoM B 3TOT K€ JEHb.

19. TpeGoBaHus K NOMeIIEeHUSIM, B KOTOPBIX MPeI0CTABJIAETCH MyYHHIUIIATIbHASA
yeayra, K 3aj1y 0:KUJaHUsI, MeCTaM /ISl 3a110JIHEHHS 3alIPOCOB 0 NMPeI0CTABJIEHUHU
MYHUIIUNIAJTbHOM YCJIYTH, MH(POPMAIIMOHHBIM CTEH/IaM ¢ 00pa31aMM UX 3aN0JTHEHHUS U
nepeyHeM JOKYMEHTOB, HE00XOAUMBbIX /IJIsl IPeJ0CTABIEeHUS MYHUIIUNIAILHON YCIYTH, B
TOM 4YHcJIe K 00ecre4eHHI0 JOCTYIHOCTH JI HHBAJINA0B YKAa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJIbCTBOM Poccuiickoiit @enepaunu

0 COLMAJILHOI 3aIIMTe MHBAJINI0B

19.1. B mensax obecnedyeHUs: KOHPUIACHIIMATBHOCTH CBEACHUN BENETCS NMPHUEM TOJIBKO
oaHoro 3asBuTens. OTHOBpEMEHHOE KOHCYJIbTHUPOBaHHME W (WIM) TpUEM JByX U Ooree
3asBUTEINEH HE TOMYCKaeTCsl.

PabGouee mecro cmenmamucra OpraHa (cTpykrypHOro mnoapazaeneHuss Oprana),
HEMOCPEJICTBEHHO YYAaCTBYIOIIETO B MPEJOCTABICHUH MYHHIIMIAIBLHON YCIIYTH, JTOJDKHO OBITh
000pyI0BaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIMMBIM
nH(MOPMAIIMOHHBIM 0a3aM JIaHHBIX, TEYaTAIOIUM, KCEPOKOMUPYIOIIUM K CKaHUPYIOIIUM
yCTpOMCTBaMH, HMETh HHPoOpMaIuio o ¢GaMUIud, HMEHH ¢ OTYECTBE CIEIHAJIUCTA,
OCYLIECTBIISIOIIETO MPUEM 3asiBUTEIIEH.

Bxon B 3manmne Oprana momxkeH ObITh 0OOPYIOBaH BHIBECKOW C YKa3aHHUEM IOJIHOTO
HauMmeHoBaHust Oprana, ajpeca, Homepa TenedoHa A CIPaBOK, IPUEMHBIX THEH.

3asButenu, oopaTusiuecs B Opras, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 wucuepmbIBaOIEM INEepeyHe IOKYMEHTOB, HEOOXOAUMBIX I TPEJOCTaBICHUS
MYHUIUTIATLHON YCIYTH, UX KOMIUIEKTHOCTH;

- O TMOpSAKE OKa3aHWs MYHULHUIAIBHOM YCIyrM, B TOM YHCI€ O JOKYMEHTaX, He
TpeOyeMbIX OT 3asIBUTENIS TIPH MPETOCTABICHUN MYHUIIMTIAIIBHOU YCIIYTH;

- 0 TPaBWIBHOCTH O(OPMIICHUS JOKYMEHTOB, HEOOXOAMMBIX [UIS TPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

- 00 HCTOYHMKAX TONYYCHHUS JOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

- 0 TOpANKE, CpoKax OGOPMIICHHS JOKYMEHTOB, HEOOXOIUMBIX HAJSl MPEAOCTaBICHHUS
MYHHUITUTIATLHON YCITYTH, BOBMOXHOCTH HX TTOJTYYCHUS,

- 00 wWcuepmpIBAIONIEM TIEPEYHE OCHOBAHWUW [JII OTKa3a B MPEJOCTABICHUU
MYHULIMTIAJTbHOW YCIYTH.

19.2. Tlomerrenusi, B KOTOPBIX MPEIOCTABISACTCS MyHUIIUTIATbHAS YCITyTa:

- IPEIMTOYTHTEIHHO Pa3MEeNIaloTCs Ha HIDKHHUX dTakKaxX 3aHUM, UK B OTIAEIBHO CTOSIITNX
3/IaHUSAX, U JOJDKHBI OBITh 00OPYHOBaHBI OTAENBHBIM BXOJOM. PacronoxeHue BhIINIE TIEPBOTO
dTaka JOMYCKAeTCs MpPU HAIWMYMM B 3JIaHUU CHEIUAIBHO O000pYIOBAaHHOTO JH(Ta WU
MOJIBEMHUKA ISl UHBAIHJIOB U MHBIX MAJIOMOOMJIBHBIX TPYII HAaceleHus. BX0abpl B TOMEIeHUs
o0opyayloTCs TaHAycamMH, pacIIMPeHHBIMH MPOXOAAMHU, TO3BOJISIOUIUMU  O0ECIEeYUTh
OecCTIpensTCTBEHHBIA JIOCTYI WHBAIHMIOB, BKIIOYas WHBAIUAOB, HCIONIB3YIONUX Kpecia-
KOJISICKU;

- JIOJDKHBl ~ COOTBETCTBOBaTh  CAHUTAPHO-TUTUEHUYECKHUM,  IPOTUBOIMOXKAPHBIM
TpeOOBaHUSIM W TPEOOBAaHUSM TEXHUKH OE30MAaCHOCTH, a TakKe o0OecreunBaTh CBOOOIHBIN
JOCTYT K HUIM MHBAJIUIOB U MAJTOMOOUIIBHBIX TPYIII HACEICHUS;
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- 000pyayIOTCSl CBETOBBIM HH(POPMALIMOHHBIM TabJI0;

- KOMIUIEKTYeTCS HEOOXOAWMBIM O00OpYIOBaHHEM B LEJISAX CO3AaHUS KOM(OPTHBIX
YCIJIOBHMM IS ITOJTy4aTesIed MyHULIUIIAJIBHON YCIIyTH;

- JIOJDKHBI OBITH 00OPYIOBAaHBI YCTPOMCTBAMU JIJISl O3BYUYHBAHUS BU3yalbHOU, TEKCTOBOM
uHpOpMaLINK, a TAK)KE HAJNUCIMHU, 3HAKAMU U UHOW TEKCTOBOU U rpadudeckoil nHpopmanuei,
BBIMIOJTHEHHBIMU ~ peibeHO-TOueHYHbIM 1mipudTOoM bpaitis u Ha KOHTpacTHOM (oHe, B
COOTBETCTBUH C JICHCTBYIOIIMMHU CTaHIAPTAMH BBIOJHEHUS W PAa3MELICHUS TAaKUX 3HAKOB, a
TaKk)K€ BU3YaJbHBIMH HHIUKATOpaMH, MPEoOpa3ylolMMU 3BYKOBbIE CUTHAJbI B CBETOBBIC,
peueBbIie CUTHAJIBI B TEKCTOBYIO Oeryiryro cTpoky. ObecrnednBaercs JOMyCK CypAONepeBOINKa
U TUGIIOCYPAONIEPEBOTUHKA.

19.3. TpeGoBaHus K 32Ty OXKHJIAHHS.

Mecta oXumaHus JOJDKHBI ObITh OOOpPYIOBaHBI CTYJIbSIMH, KPECEIbHBIMU CEKIIMSIMH,
CKaMbsIMH.

KonnuectBo MecT OxuaaHus omperensercs HcxXoas U3 (aKTHUYECKOM Harpy3ku u
BO3MOXKHOCTEH ISl UX Pa3MEUICHUSI.

19.4. TpeOGoBanuss K MecTaM JMJis 3alojHEHHs 3alpoCcOB O MPEAOCTaBICHHUU
MYHULIMNIAJbHOW YCIYTH.

MecTta Ans 3an0JHEHUST TOKYMEHTOB JTOJKHBI OBITH 000PYAOBAaHBI CTYIbSIMHU, CTOJIAMU
(croiikamu) W obOecrnedyeHbl OOpa3liaMH 3aloJHEHUs JIOKYMEHTOB, OJaHKaMM 3asBJICHUN U
KaHLETSIPCKUMU MPUHAIE)KHOCTIMHU.

19.5. TpeboBanuss k WHDOPMANMOHHBIM CTEHIAM C OOpa3laMd WX 3aloTHCHHS U
NepeYyHEM IOKYMEHTOB, HEOOXOUMBIX JIIsl MPEAOCTABICHHUS MYHUIIUTIAIBHOMN YCIYTH.

Mecra nas uHGOPMUpPOBAHMSA, TpPEAHA3HAYCHHBIC JISI O3HAKOMIICHHUS 3asBUTEICH C
nH(GOPMAIIMOHHBIMU MaTepuataMu, 000pyaAyIOTCs HHOOPMAIIMOHHBIMU CTEHIaMHU.

Ha wHpOpMammoHHBIX CTEeHAAaX WX HWHPOPMAIMOHHBIX TEPMHHAIAX pPa3MEIIaeTCs
BU3yalbHas, TEKCTOBas M MYIbTHUMEIUWHAs HWHPOpMAIUs O TOPSAAKE MPEeIOoCTaBICHUS
MYHUIIUTIATBHON ycinyrd. HMHQOpManuoHHBIE CTEHABI YCTAaHABIWBAIOTCS B yHOOHOM st
TpaXAaH MeECT€ U JOJDKHBI COOTBETCTBOBATh ONTUMAIBHOMY 3PUTEIBHOMY U CIyXOBOMY
BOCTIPHSITHIO 3TON HH(OpMAINH IpaXkIaHAMH.

19.6. 19.6. TpeOGoBanus k oOecrieYeHNIO0 AOCTYIHOCTH AJII HHBAJIMOB B COOTBETCTBUU
¢ 3aKkoHoJaTenbCcTBOM Poccuiickoi denepanniv 0 CONUAIBHOMN 3aIIUTE HHBAINIOB:

- ycnoBus Uil OECHpemnsiTCTBEHHOIO JOCTyna K OOBEeKTaM, MecTaM OTIblXa U K
NPEJOCTABIISIEMBIM B HUX YCIIyTaM;

- BO3MOXXHOCTb CaMOCTOSITEJIbHOTO TMEPEBI)KEHUSI 110 TEPPUTOPUHM, Ha KOTOPOM
pacronoxkeH OOBEKT, BXO/Ja B TaKHMe OOBEKTH M BBIXOJA W3 HHUX, MOCATKHA B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU M3 HETO, B TOM YHCJIE C UCTIOIb30BAHUEM KPECIa-KOJSACKHU;

- COIPOBOKICHWE HWHBAIHMJOB, MMEIOIINX CTOWKHE paccCTpoiicTBa (DYHKIMHM 3pEHUS H
CaMOCTOSITENIbHOTO MEPEBIKEHUS, U OKa3aHWE UM MTOMOILU Ha 00BEKTE;

- COJICHCTBHE HWHBAJIHIY INPH BXOJE B 3/IaHUE M BBIXOJE W3 HEro, MH(PpOpPMHUpOBaHHE
WHBaJIN/Ia O JOCTYITHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- n1yOnvMpoBaHHe HEOOXOAMMOM ISl MHBAJINI0B 3BYKOBOW M 3pUTENIbHOM MH(pOpMaluy, a
TakKe HAAMKNCeH, 3HAKOB M WHOW TEKCTOBOM U Tpaduyeckoil HHPOpMAIMKM 3HAKAMU,
BBIITOJIHEHHBIMU ~ PeNTbeHO-TOUCYHBIM TpUPTOM bpaiins, mgomyck cypaonepeBomdnka |
TU(IIOCYPIOTIEPEBOAUHKA,;

- IOITYCK Ha 00BEKTHI COOAKU-TTPOBOIHNKA TIPU HATMYHAU JOKYMEHTA, ITOITBEPKAAIOIIETO
ee crernuagbHoe O00y4YeHHEe M BbIIaBaeMoro mo ¢opme U B MOPSJIKE, KOTOpPBIE ONpPENessIioTCs
denepanbHBIM OPraHOM HCIOJHUTENBHOM BIACTH, OCYIIECTBISIOMUM (QYHKIIUU IO BHIPAOOTKE U
peanu3aly rocy1apCTBEHHOW MOJIMTUKUA U HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHMIO B cepe
COLIMAJIbHOW 3aIllUThl HACEJICHUS;

- OKa3aHHe JOHKHOCTHBIMU JIMIIAMH, TPEJOCTABIISIONIMMHE YCIYTY, MOMOIIY HHBAIAIAM
B IIPEO0JICHUH 0apbepoB, MELIAIOIINX MOJYYEHUIO MU YCIYT HapaBHE C APYTUMHU JIULIAMU;
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- BBIICTICHHE HA BCEX MapKOBKaxX OOIIEro MoJjb30BaHMUs, OKOJIO OOBEKTOB U MECT OT/AbIXA,
He MeHee 10 mpoueHTOB MecT (HO HE MeHee OJHOro Mecra) i OecIulaTHOW MapKOBKU
TPAHCIIOPTHBIX CPEJCTB, yHpaBiseMblX uHBanuaamu I, Il rpymm, v TpaHCIOPTHBIX CpPEICTB,
NEPEeBO3SAIIMX TaKUX MHBAIUAOB U (W) neTed-uHBanuAoB. Ha rpakaan u3 uucia MHBAIUA0B
III rpynmbel pacHpOCTPaHSIOTCS HOPMBI HACTOSIIEM YacTU B IOPSAKE, OIPEIEIsIEeMOM
[IpaBuTensctBoM Poccuiickoit ®@enepanuu. Ha ykazaHHBIX TPaHCIOPTHBIX CPEICTBAX MOJKEH
OBITh YCTaHOBJICH OIO3HABATEIbHBIN 3HaK «VHBamuI» U nHpOpMaUi 00 STHX TPAHCHOPTHBIX
CpeCTBax JI0JDKHA ObITh BHECEHA B (heiepalibHbIN peecTp MHBAIHM/IOB.

- HaJyIeXkaliee pasMelleHue o0OpyIoBaHUS M HOCUTENeH MH(pOpMAIH, HEOOXO0IUMBIX
Ui obecrieueHus: OECHPEIATCTBEHHOrO J0CTYNa MHBAJIMIOB K OOBEKTaM M YCIyraM € y4eToM
OTrpaHUYEHUHN UX KUZHEAEIATEIbHOCTH.

B cnydasx, eciu cymniecTByrImue 0ObEKThl HEBO3MOXHO IOJIHOCTBIO MPHUCIIOCOOUTH C
y4eTOM TOTPEOHOCTeH WHBAIMIOB, IO HMX PEKOHCTPYKIHMHA WIM KalMUTAJIBHOTO PEMOHTA,
IPUHUMAIOTCS COIJIACOBAaHHBIE C OJHMM M3 OOLIECTBEHHBIX OOBEAMHEHUH WHBAIUIOB,
OCYIIECTBIISIOLIUX CBOK JEATEIBHOCTh HAa TEPPUTOPUH IOCEJICHUS, MyHUIIUIAILHOTO paiioHa,
TOPOJCKOI0 OKpYra, MUHUMAaJIbHblE MEpbl JUIsl OOECIeYeHHs JOCTyNa HHBAIUAOB K MECTY
MPEIOCTABIICHUS MYHUIMIAIBHONW yCIIiyrh Jim0O, KOTJa d3TO BO3MOXXHO, O0O0ECIICYHTH
IpeOoCTaBlIeHNEe HEOOXOAUMBIX YCIYT 110 MECTY KUTEIbCTBA MHBAJIMIA WU B JUCTAaHIIMOHHOM
pexuMe.

19.7. NomxHOCTHBIE JMLA, pabOTarole ¢ WHBAIWIAAMHU, NPOXOAAT MHCTPYKTUPOBaHUE
Wi oO0ydeHHe 1O BONPOCAM, CBS3aHHBIM C OOECIEYEHHEM JOCTYMHOCTH JJISi HUX OOBEKTOB
COLIMAJIbHOM, MH)KEHEPHO! M TPAaHCIIOPTHOM UH(PACTPYKTYp U yCIYT.

19.8. Ha odunmansHom caiite Oprana, EII'Y pa3mermiarorcs TpeOOBaHHS, KOTOPBIM
JIOJIKHBI COOTBETCTBOBATh NOMEILEHUS, B KOTOPBIX NPEAOCTABIISIETC MyHULIMIIAIbHAS YCIIYTa, B
TOM YHCIIE 3aJ1 OKUJAHMSI, MECTa JIJIsl 3aII0JIHEHUS 3aIIPOCOB O IIPEIOCTABIEHUN MYHULIUIIAIbHON
yCIyrd, UHPOPMALMOHHBIE CTEHJbl C 00pa3laMy MX 3alOJHEHUS M MEepevYHEM JTOKYMEHTOB U
(unu) uHOpMaNK, HEOOXOIUMBIX AJIsi MPEJOCTABICHUS Ka)XJI0H MYHUIUNAIbHOM YCIYyTH, a
TaKkke TpeOOBaHMM K 00ecneueHHro JOCTYIMHOCTH Ui MHBAIMJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOJIATenbCTBOM Poccuiickoit ®Denepauum O COLMAIBHOM —3alIUTE
VHBAJIUJIOB.

20. IToxa3aTesi JOCTYNHOCTH U KA4eCTBA MYHHIIUIIAJIbHOM yCJIYrH

20.1. TTokazaTensiMu TOCTYITHOCTU MPEAOCTABICHHS MyHUIIUTIAILHON YCITYTH SIBIISIFOTCSL:

- TpH TPEIOCTaBICHUM MYHULUIIAIBHOM YCIYI'M KOJMYECTBO B3aWMOJECHCTBUU
3asBUTENII C JOJDKHOCTHBIMM Jinnamu OpraHa, OTBETCTBEHHBIMH 34 IIPEJOCTaBICHHE
MYHUILIMNIAJIBHOW YCIIyru, He Oosiee 3-X pa3, MPOJOJDKUTENBHOCTh KaXKAOr0 OOpalieHus He
npeBblIIacT 15 MUHYT;

- s TPEeAOoCTaBICHUS YCIYTM IO 3KCTEpPUTOPHAILHOMY MPUHIUIY obecreueHa
BO3MOYKHOCTb IIOJauM 3asABJICHUS B DIEKTpOHHOM Buje nocpeacrsom EIIY wmm PIITY,
MOJIy4YeHHUE pe3ysibTaTa B JIMUHBIN KaOMHET 3asBUTENS, MOANMCAHHOTO YCUJICHHOW 3JIEKTPOHHOM
HOJNKMCHI0O B MAaIIMHOYUTAaeMOW (opMme, a Takke MO BbIOOpY 3asBUTENS MPU HEOOXOIUMOCTH
MOJIydeHUE pe3yJibTaTa Ha MaTepuaibHOM Hocutenae B Oprane wnu MOL] (mpu Hamwgum
COOTBETCTBYIOILIETO COTJIAIIEHUSI O B3aUMOJICHCTBUN);

- yciyra NpeAocTaBisieTcsl Yepe3 MHOTO(QYHKIIMOHAJIbHBIE LIEHTPhl B COOTBETCTBUU C
COIIALLIEHUEM O B3aUMOJEHCTBUY;

- BO3MOXKHOCTb IOJIyUYEHHUSI CBEJEHUI O X0J€ MPeAOCTaBICHHUS] MYHUIIUIIAIIBHON YCIyTH
nocpeactsoM EINI'Y, PIII'Y (B ciydae mojaum 3asBi€HMs B 2JIEKTPOHHOM BHJe depe3 EIITY,
PIIT'Y), anekTpoHHOM MOYTHI, a TAK)KE MO CIIPaBOYHBIM Tesnegonam OpraHa, IpeIoCTaBIsIOMIEro
MYHUIIUNAIBHYIO YCIYTY M JJUYHOTO nocemieHuss Oprana, B yCTaHOBJICHHOE I'pauKkoM pabOThI
Bpems. llonmydeHne cBeleHMI O XOJ€ NPEAOCTABICHUS MYHUIUNAIBHON YCIYrd MyTEM
ucnons3zoBanus EINTY, PIIT'Y Bo3M0OHO B TI000€ BpeMsi C MOMEHTA MOJja4i JJOKYMEHTOB;

- MyHULIMIIAIbHAS YCIIYTa HE MPEAOCTaBIISIETCs MOCPEICTBOM 3alIpoca O MPEIOCTaBICHUN
HECKOJIbKUX MYHHMIIMIIAJIbHBIX YCIIYT, IOCPEACTBOM KOMIUIEKCHOTO 3alpoca.
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20.2. KauecTBO mpenoCTaBiICHUsS MYHUIMNAIBHOH  YCIyrH  XapaKTepusyercs
MPEAOCTABICEHUEM MYHUIIMIIAIBHOW YCIYTM B COOTBETCTBHHM CO CTaHAAPTOM IPENOCTABIICHHS
MYHULIMIIAJIBHON YCIIYTH, a TAK)KE€ OTCYTCTBUEM:

- 6€30CHOBATEIBHBIX OTKA30B B IIpUEME 3asBIIEHUN O MPEIOCTaBICHUU MYHUIIUIIAIBHON
YCIIYTH OT 3asiBUTEJIEN U B IIPENOCTABICHUN MYHULIUIIAJIBHON YCIYTH;

- HAPYIIEHUI CPOKOB MPEAOCTABICHHS] MyHUIIMIIAIBHOU YCIIYTH;

- ouepeney Ipu IpHUEME 3asiBJICHHUM O INPEJOCTABICHUM MYHULUIIAJIBHOM YCIYTHM OT
3asiBUTEJIEH U BbIIaYe pPe3yJIbTaTOB MIPEAOCTABICHNS] MyHULIMIIAIIBHOW YCIIYTH;

- HEKOMIIETEHTHOCTH CIELIMATIUCTOB;

- »kano0 Ha aeicTBus (6e3aeiicTBre) MO0 HEKOPPEKTHOE, HEBHUMATEIIBHOE OTHOIICHUE
K 3asIBUTEJISIM CHEUAINCTOB, OCYLIECTBIIAIOIINX PEAOCTABICHUE MYHULIUIIAIIBHON YCIIYTH.

20.3. Ha odwunmansaom caiite Oprana, EIII'Y pasmemaercs mepedeHb MoKasarenein
KayecTBa M JIOCTYITHOCTH MYHHUIMIAIBHOM YCIYI'H, B TOM YMCJE O JOCTYIIHOCTH 3JIEKTPOHHBIX
¢dbopM JOKYMEHTOB, HEOOXOIMMBIX AJIsl TPEIOCTABICHUSI MyHULIUIIATHHON YCIYTH, BO3MOKHOCTH
[0JIa4yM 3arpoca Ha MOJyYeHUEe MYHULMIAIBHON yCIyru U JOKYMEHTOB B 3JIEKTPOHHOH (opme,
CBOEBPEMEHHOCTH MPEIOCTABICHUSI MYHUIIMIIAIBHON yCIyTU (OTCYTCTBUU HApPYIIEHUN CPOKOB
IPEIOCTABICHUS MYHHUIUNAIBHON YCIyru), NPEeAOCTaBICHUMM MYHULUNAIbHOM YCIyrd B
COOTBETCTBUM C BapMaHTOM MPEJOCTABICHUS MYHULUIAIBHOM YCIYrd, JOCTYHHOCTH
MHCTPYMEHTOB COBEPIICHUSI B DJICKTPOHHOM BHUJE IJIATEXKeH, HEOOXOAMMBIX JUIS TOIY4eHUS
MYHUILIMNIATBHOW YCIYTH, YA0OCTBE WH(GOPMHUPOBAHUS 3asSBUTENSI O XOJ€ MPEAOCTABICHUS
MYHUIIMIIAJILHON YCIIYTH, a TAK)KE MOJIyUYEHUs pe3ysIbTaTa PeA0CTaBIECHUS YCIIYTH.

21. Unble TpeOOBaHNS, B TOM YHCJIE YYUTHIBAIOIIME 0COOEHHOCTH NMPEA0CTABJICHUSA
MYHHMUIMIAJIbHON YCJIYIH 10 IKCTEPPUTOPUAIBLHOMY NPUHIUILY (B ciIy4ae, ecJin
MYHHIHMIATbHASA YCJIYra NpeIoCcTABJISCTCs M0 IKCTEPPUTOPHAIBLHOMY NPUHIUAIY) H
0COOEHHOCTH MpeI0CTABJICHNS MYHHMIUNIAJIBHOM YCJIYTH B 3J1eKTPOHHOH (popme

21.1. TlpenocTaBieHre MYHHIMIIAIBHOM YCIYTH MO 3KCTEPPUTOPHUATIBHOMY HMPUHLUIY
OCYIIIECTBIISIETCS] B YAaCTH 00ECHeUeHUs BO3MOXHOCTHU IojAauu 3asBieHui nocpeacrsoM EINTY
win PII'Y u nomydeHus pesysibTara MYHHUIMNAIBHONH YCIYTM B MHOTO(QYHKIHMOHAIbHOM
LEHTpE.

21.2. OcoOeHHOCTH NMPEeOCTABICHNS MYHUIIUITAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

OOparmieHue 3a MOJIyYEHHEM MYHULUINAIBHOW YCIYTH MOXET OCYIIECTBISITHCS C
WCIIOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, IIOANMCAHHBIX JJIEKTPOHHOW MOJIMUCBIO B
COOTBETCTBUU ¢ TpeOoBaHusaMmHu @DenepanbHOro 3akoHa «OO0 dIEKTPOHHOM TOAMKMCH» OT
06.04.2011 Ne 63-®3 (nanee — eaepanbHblii 3aK0oH Ne 63-D3) u TpeboBanusIMU DeneparbHOTO
3akoHa Ne 210-D3.

3anmpoc W UHBIE JOKYMEHTBI, HEOOXOIMMBbIE JUIsl MPEAOCTABICHHS MYHHMIUNAIbHOM
yCIyTH, TOJMUCAaHHBIE MPOCTONW HIIEKTPOHHOM TOMNUCHI0 W TIOJAaHHBIE 3asgBUTEIEM C
cobmroaenreM TpeboBanuil yactu 2 ctatbu 21.1 u yactu 1 crateu 5 @eaepanbHOro 3akoHa Ne
63-®3 u TtpeboBanmsamu DenepanpHoro 3akoHa Ne 210-D3, mpu3HAIOTCS pPaBHOZHAYHBIMHU
3apocy W MHBIM  JOKYMEHTaM, [OJAMUCAHHBIM  COOCTBEHHOPYYHOW TOIMHUCBIO U
MPEJICTaBICHHBIM Ha OyMa)XHOM HOCHUTElle, 3a UCKJIIOYEHHEM CIIydaeB, ecliu (enepalbHbIMU
3aKOHAMH WJIM WHBIMH HOPMAaTHBHBIMH NPaBOBBIMHM aKTaMH YCTAHOBJIEH 3alpeT Ha oOpalleHue
3a MOJIyYE€HUEM TOCYJapCTBEHHON WJIM MyHULIUIIAIbHON YCIYTH B 3JIEKTPOHHOH (opMe.

B cootBerctBum ¢ nynkrom 2(1) [IpaBun ompezneneHus BUAOB 3JEKTPOHHOM MOIIMKCH,
HCIIOJIb30BaHUE KOTOPBIX JOMYCKAeTCsl MpU OOpalleHUH 3a MOJYyYEeHHEM T'OCYJapCTBEHHBIX U
MYHHUILIMIIAJBHBIX YCIYT, YTBEP)KIEHHBIX IocTtaHoBieHHeM IlpaButenscTtBa Poccuiickoit
®Oenepannn ot 25.06.2012 Ne 634 «O Bugax 37I€KTPOHHOM MOMIMUCH, UCIIOIH30BAaHUE KOTOPBIX
JIOITyCKAeTCsl MpU OOpallleHHH 32 MOJYYEHHUEM TOCYAApCTBEHHBIX W MYHHULMIAIBHBIX YCIYT»
3asgBUTENb - PU3NYECKOE JIUIIO BIIpaBe MUCMOIb30BaTh MPOCTYIO AIEKTPOHHYIO MOAIMUCH B CIyYae,
€clii UACHTU(UKAIMS ¥ ayTeHTU(UKALUS 3agBUTENS - (PU3UYECKOTO JIUIA OCYIIECTBISIOTCS C
HCIIOJIb30BaHUEM €AMHON CUCTEMbl WACHTU(PHUKAIIMU U ayTeHTU(UKALNU, TPU YCIOBUH, YTO MIPU
BbIJIaU€ KJIFOYA MPOCTON 3JIEKTPOHHOM MOANUCH JTUYHOCTH (PU3NUECKOTO JIMIA YCTAaHOBJICHA MIPH
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JTUYHOM TPUEME.

21.3. Ilpm mpeAcCTaBICHUH 3asBICHUS MPEACTABUTEIEM 3asBUTEIS B  ¢dopme
AIIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBIICHUIO MpHJAaraeTcs HaJIekKalM o00pazom
opopMIIeHHas JOBEPEHHOCTh B (opMe DSIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOIO JIHIIOM,
BbIJIABILINM (moMUCaBIINM) JIOBEPEHHOCTD, c KCIOJIb30BAaHUEM YCUJIEHHOU
KBIM(ULIMPOBAHHON AIIEKTPOHHON moanmucu (B ciy4ae, €ciId NpeICTaBUTENb 3asBUTEIS
JEICTBYET Ha OCHOBAaHUM JJOBEPEHHOCTH).

21.4. MyHununaibHas yciyra He MpeIOCTaBIISECTCS B YIPEKAAOMEM (IIPOAKTUBHOM)
peXUMe, IPEeyCMOTPEHHOM 4YacThio 1 crateu 7.3 @enepanbHoro 3akoHa Ne 210-3.

I11. CocTaB, nocjie10BaTe IbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHUs K MOPSIAKY UX BbINOJHEHHUSI, 0CO0EHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOMH dopme U
B MHOTO()YHKIHOHAJIHHOM IeHTPe

22. UcuepnbiBaomuii nepeyeHb aIMMHUCTPATHBHBIX IPOLEAYP NPH
NpeI0CTABIEHNH MYHUIMNIAJIBHON yCIayru
22.1. IlpenocraBieHne MYHULUIAIBHOW YCIAYrd BKIIOYaeT B ce0s  CIEAYIOLUe
aJIMUHUCTPATUBHBIE TPOIEIYPHI:
1) mpueM u peructpanus 3asBICHUSI U TOKYyMEHTOB, 0053aTEIbHBIX K MPEAOCTABICHHUIO;
2) pacCMOTpEHHUE MPEJICTABICHHBIX TOKYMEHTOB;
3) bopmupoBaHue ¥ HANPABJICHHE MEKBEIOMCTBCHHBIX 3aIPOCOB;
4) npuHATHE PEUICHUS O MPEJOCTABICHUN MYHULIMITAIILHON YCIIYTH;
5) BbIaua WM HampaBleHHE 3asBUTENIO pe3yabTaTa MPEJOCTaBICHUS MYHHIIMITATBHOM

YCIIYTH.

23. Ilpuem u perucTpanms 3asiBJIeHUs] U JOKYMEHTOB, 00s13aTeJIbHbIX K
NpeI0CTABICHHUIO

23.1 OcHOBaHWEM /ISl HAYaJIa aIMHHUCTPATUBHON MPOIEYPHI SIBIISIETCS TIOCTYIUICHUE B
Opra, NpPEIOCTABISAIOIUNA MYHUIMNAIBHYI YCIYry, COOTBETCTBYIOIIETO 3asBJICHUSA C
MpUJIaraéMbIM KOMIUIEKTOM JIOKYMEHTOB. 3arpoc (3asBieHue) 1o ¢opme, MperycCMOTPEHHOU
[Tpunoxxennem Ne 4 K HacTosAlmlEMYy aJAMHHMCTPATUBHOMY PpEIVIAMEHTY, IPENCTABISAETCS
3asiBUTENIeM (IIpeCTaBUTENEM 3asiBUTENs) JIMYHO B OpraH, MocpeicTBOM MOYTOBOM CBSA3M, B
anekTpoHHOM  Qopme uwepez EINIY, PIIY 1nub6o mnpu nuyHoM oOpamieHUH B
MHOTO(QYHKIIMOHAIbHBIN LIEHTP.

Crenpanuct, OTBETCTBEHHBIM 3a NPUEM M PErUCTPALUI0 JTOKYMEHTOB, IPOU3BOJUT
IpPUEM 3asIBIIEHUS, COTJIACHO YCTAHOBJIEHHOW (opMe, M MPHIOKEHHBIX K HEMY JOKYMEHTOB
JUYHO OT 3asBUTENSI WM €ro YNOJIHOMOYEHHOIO IpeacTaBuTeNs. B ciydae mpezncraBieHus
3asBJICHUS MIPU JIMYHOM OOpAIICHUU 3asBUTEINS WU MPEICTaBUTENS 3asBUTENS MPEIbABISETCS
JIOKYMEHT, YOOCTOBEPAIOIIMN COOTBETCTBEHHO JIMYHOCTh 3asABUTEN] WIM IPEACTaBUTEISA
3asBUTENS, OCYILIECTBISIETCS NPOBEPKA COOTBETCTBHS CBEICHMM, YKa3aHHBIX B 3asBICHUM,
IPEeACTaBICHHBIM JOKYMEHTAaM, OJHOTAa U MPAaBUIBHOCTh O(OPMIICHHS 3asBICHUSL.

Jluno, nuMeroliee MpaBo AeMCTBOBaTh O€3 TOBEPEHHOCTH OT UMEHH IOPUAMYECKOTO JINIIA,
OPEbABISCT JOKYMEHT, YIOCTOBEpSIOUIMA €ro JIMYHOCTb, W  COOOIIaeT PEKBU3UTHI
CBUJIETENLCTBA O TOCYIAPCTBEHHONW PETUCTPALUU IOPUAMYECKOro Jula (inucta 3anucu Enunoro
TOCYAApCTBEHHOIO PEECTpa IOPUAMYECKUX JIMI), a MPEACTaBUTENIb IOPUIAUYECKOro JUIa
IPEIBSABISIET TAaKKE AOKYMEHT, NMOATBEPKAAIOUIMI €ro IMOJHOMOYMUS ACHCTBOBaTb OT MMCHH
3TOTO IOPUINYECKOTO JIMIA, WM KOIIMIO 3TOrO JTOKYMEHTA, 3aBEPEHHYIO M1€4aThio (IpU HATMYUU
HeYaTu) U NOANUCHIO PYKOBOAMUTEINS STOr0 FOPUAUYECKOTO JIHLIA.

B xome mnpuema 3asBieHHUs M TPUIATAEMBIX K HEMY JOKYMEHTOB CIEIHAIUCT
OCYILIECTBIISIET UX IIPOBEPKY HA:

- IPaBUIILHOCTH O(OPMIICHUS 3asIBICHUS;
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- OTCYTCTBHE B 3asBJICHMM WM NPUJIATAa€MBIX K 3asBJICHUIO TOKYMEHTAaX HEOrOBOPEHHBIX
UCTIPABJIEHUH, CEpbE3HBIX IOBPEXKIEHUH, HE MO3BOJSIONMX OJHO3HAYHO HCTOJIKOBATh HX
coJiepKaHue, MOTYMCTOK JINOO MPUIIHCOK, 3a4€PKHYTHIX CJIOB;

- OTCYTCTBHE B 3asBJICHMM U MPWIATaeMbIX K 3asABJICHUIO JIOKYMEHTax 3amuced,
BBITTOJIHEHHBIX KapaH/IAIlIOM.

B cinyuae Hanuuus OCHOBaHMM I OTKa3a B IpPHEME JIOKYMEHTOB, IPEIYCMOTPEHHBIX
nynkrtamu 12.1, 12.2 3asgBuTENI0 peKOMEHAYETCS YCTPAaHUTHh BBHISBICHHBIE HECOOTBETCTBUS. B
cllyuae HEBO3MOXKHOCTU YCTPAHEHUS BBISABICHHBIX HECOOTBETCTBUM, 3asiBUTENIO0 BpYyYaeTcs
(HampaBisieTcs) yBEIOMJICHHE O HEOOXOIMMOCTH YCTPaHCHHs HapyIIEHUH B OQOpPMIICHUH
3asBJICHUA U (WIN) IPEACTaBIEHUS OTCYTCTBYIOIIUX JIOKYMEHTOB.

B cnywsae orcyrcTBHA OCHOBaHMN [UIi OTKa3a B IIpUEME JIOKYMEHTOB, IIOCIE
COOTBETCTBYIOLIEH MPOBEPKH JOKYMEHTOB, JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NpPHUEM U
pETUCTpaIIo JOKYMEHTOB, HA 0OOPOTHON CTOPOHE 3asBICHHUS CTaBUT OTMETKY O COOTBETCTBHHU
JIOKYMEHTOB HPEAbSABIAEMbIM TPEOOBAaHUAM, I10CIIE YETr0 3asBJICHUE PETUCTPUPYETCS B KypHale
ydeTa BXOJSIINX TOKYMEHTOB, Ha HEM CTAaBUTCS HOMEp U J1aTa PErUCTPaIUH.

23.2. 3agBUTENIO BBIJACTCS pacHucka B TOJXYYEHUH OT 3asBUTEN JIOKYMEHTOB C
yKa3aHHEM HMX NepevHs U JaThl NodydeHus: OpraHom, IpeaoCTaBISIONIMM YCIYTY, MTOPSAKOBOTO
HOMEpa, TaKOro ke, yTo U B kypHaie, ®MO, 10IKHOCTH U MOANUCHIO0 COTPYAHUKA, a TAKXKE C
yKa3aHHEM TMEepeYHs] CBEJCHHHA W JIOKYMEHTOB, KOTOpBIE OyIyT MOJYYEeHBI IOCPEACTBOM
MEXBEJJOMCTBEHHOT0  MH(OpPMAIIMOHHOIO  B3auMOJEHCTBHMs. B  ciydae mnpencraBieHUs
JOKYMEHTOB 4epe3 MHOTO(QYHKIMOHAJIBHBI IEHTP pAaclucCKa BBLIACTCS  yKa3aHHBIM
MHOTI'0()yHKIIMOHAJIbHBIM IIEHTPOM.

23.3. B cnyuae, ecnu 3asiBIE€HHE W JOKYMEHTHI, yKa3aHHble B myHKTe 9.1, a Takxke B
nyHkre 10.1 Hacrosmiero aJAMHMHUCTPAaTMBHOTO perjlaMeHTa, MpejacTaBieHsl B Opran
MIOCPENICTBOM TIOYTOBOTO OTIPABJICHHS, YBEJOMJICHHE B IIONyYCHWH TaKWX 3asBICHUS U
JIOKYMEHTOB JINOO YBEIOMIJIEHHE O HEOOXOJUMOCTH YCTpaHEHMs HapylleHHd B odopmieHuu
3asBNeHUs] U (WJTM) TIPEICTaBICHUS OTCYTCTBYIOIIMX JTOKYMEHTOB HarpasisieTcss OpraHom 1o
yKa3aHHOMY B 3asiBJICHUH [TOYTOBOMY aJipecy B A€Hb NoxydeHus: OpranoM JOKyMEHTOB.

23.4. Ilony4yeHnue 3asBICHUS U TOKyMEHTOB, yKa3aHHBIX B MyHKTE 9.1, a Takke B MyHKTE
10.1 nacrosiiero agMMHUCTPATUBHOTO pEIIaMEHTa, MPEJCTABISAEMbIX B (OpMe 3IIEKTPOHHBIX
JOKYMEHTOB, TOITBEP)KIACTCS IyTEM HAIpaBICHUS 3asBUTENO (MPEACTABUTENIO 3asBUTEI)
COOOLIEHHUS O MOyYSHUHN 3asBICHUS U JOKYMEHTOB C YKa3aHUEM BXOSIIET0 PErUCTPAI[MIOHHOTO
HOMEpa 3asBJICHUS, JaThl TIIOJIyUYeHHUsS 3asBICHUS H JOKYMEHTOB, a TaKXe IIepeUCHb
HalMEHOBaHUH (HailIoB, MPEACTAaBICHHBIX B (JOpPME AEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HUX
o0beMa.

Coo01ieHne o Moy4yeHHH 3asiBICHHUS U JOKYMEHTOB, yKa3aHHbBIX B MyHKTe 9.1, a Takxke B
nynkre 10.1 Hacrosmiero AJIMHHUCTPAaTHBHOTO pETVIaMEHTa, HANpaBISETCS MO yKa3aHHOMY B
3adBJICHUM aJipecy SJIEKTPOHHOH MOYTHI WM B JUYHBIA KaOMHET 3asBUTENs (TpEeACTaBUTENSA
3agsurtensi) Ha EIIT'Y, PIII'Y B cnyyae npezicraBiieHus 3asiBieHus U JokyMeHTOB uepe3 EIITY,
PIIT'Y.

23.5. 3agBieHMEe M JIOKyMEHTHI, IPEACTaBICHHbIE 3asgBUTENEM (MpPEACTaBUTEIEM
3asgBUTENS) Yepe3 MHOTOQYHKIMOHAIBHBIM IIEHTp NepefaloTcss MHOTo(yHKIMOHAIBHBIM
neHTpoM B Oprad Ha OyMa)KHOM HOCHTEIE, a TIOcyie 00ecIeueHus] TEXHHIECKOH BO3MOXKHOCTH, -
U B JIEKTPOHHOM BHJI€, B CPOK, YCTAHOBJICHHBII COINIAIIEHNEM, 3aKIF0YeHHBIM Mexay Opranom
u I'bY PK «M®I1y».

23.6. KputepueMm NpUHATHS pEUICHUs SBISETCS HAJIWYME 3asBJICHUS U TIOJHOTO
KOMILJIEKTa JOKyMEHTOB, 00s3aTEIbHBIX /U1 IPEAOCTABICHHUSI MyHULIMIIAIBHON YCITYTH.

23.7. Pe3ynbpTaToOM UCIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS PETUCTPAIIHS
HOCTYIUBIIErO 3asBJICHHUA C KOMILIEKTOM JOKYMEHTOB, OOS3aTENIbHBIX Ul MPEJOCTaBICHUS
MYHUIIUNATBHON yCIyrd JuO0 Bblaya yBEJOMJICHHS O HEOOXOJUMOCTH YCTpaHEHHS
HapyleHUH B 0pOpMIIEHNH 3asBJICHUS U (WIN) MPEICTABICHHUS OTCYTCTBYIOIIUX TJOKYMEHTOB.

PesynpTar OocymiecTBIEHUS aIMUHUCTPATUBHON MPOLEAYPHI NEepeaacTcs JODKHOCTHOMY
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JWIy, OTBETCTBEHHOMY 3a pAacCMOTPEHHME TOCTYNHBILErO 3asBJIEHUS JHUYHO JHOO B
9JIEKTPOHHOM BHJIE (IPY HATMYUU TEXHUYECKOW BOZMOKHOCTH) B JICHb TIOCTYILJICHUSI.

23.8. CnocoboMm (ukcanuu pesynbraTa aJAMUHUCTPATHBHON MPOLEIYPHl SBISETCS
perucTparys 3asBICHIUS U JOKYMEHTOB B JKypHaJIe y4eTa BXO/SIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiIuBaeMble MyHKTaMu 23.1-23.2 ocyuiecTBIsAIOTCS B TeueHue |
pabouero JHsl.

Perucrpanus 3asBnenus noctrynuBmiero B OpraH oT MHOTO()YHKIIMOHAJIBHOTO IIEHTpa
OCYIIECTBIISICTCS B IEHb €r0 MOCTYIUICHUS.

24. PaccMoTpeHMe NpeIcTaBIeHHbIX IOKYMEHTOB

24.1. OcHoBaHWEeM [JIsI Hayajla aJMUHUCTPATHBHOM MPOLEAYPHI MO PACCMOTPEHUIO
IOPEJICTAaBICHHBIX  JOKYMEHTOB  SIBIISIETCS  IIOCTYIUIEHHME  3asBJICHHS C  KOMIUIEKTOM
NpUIaraéMblX JOKYMEHTOB JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a PacCMOTpPEHHE
3asIBIICHHUS.

24.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHUE TOCTYIHBILETO 3asBICHUS:

- TpoOBEpsieT KOMIUICKTHOCTh TIOJNYyYEHHBIX JOKYMEHTOB M CBEACHHMHA, B HHUX
COJIepKALIIXCS;

- 3aIpalIMBacT B PEXKHME MEXKBEIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOJCHCTBHS
JOKYMEHTHI U CBEJICHHS, yKa3aHHbIe B MyHKTE 10.1 aAIMUHUCTPAaTUBHOTO pETJIaMeHTa B ClIydae,
€CJIM 3asBHUTEIb HE TMPEACTAaBUI HX IO COOCTBEHHOW WHHIMATHBE. MeEXBEIOMCTBEHHOE
MH(QOPMALMOHHOE B3aUMOJCHCTBUE OCYILIECTBISETCS B COOTBETCTBHM C MyHKTamu 25.1-25.4
AJIMHUHHCTPATHUBHOT'O PETIAMEHTA.

B chnydae oOTCyTCTBHS OCHOBaHWH s OTKa3a B IpUEME JIOKyMEHTOB,
IpeIyCcMOTpEeHHBIX myHKTamMu 12.1, 12.2 nHacrosmero aJMHHUCTPAaTHBHOTO periiaMeHTa,
JOJUKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a PpAacCMOTPEHHE NPEJCTaBIEHHBIX JOKYMEHTOB
KOMIUIEKTYET MPEA0CTABICHHBIE IOKYMEHTHI B YI€THOE JIEJI0 3assBUTEIIS.

24.3. KpurtepueM NpHUHITUS PEILICHUs SBISETCS OTCYTCTBUS OCHOBAaHUHM JJIs OTKa3a B
npueMe JOKYMEHTOB.

24.4.  Pe3ynbTaToM  WCIOJHEHHUS  AJAMUHUCTPATHBHON  MpoLeaypbl  SBISETCA
dopMHpOBaHHWE YYETHOTO [eNla 3asBUTENs JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
paccMOTpeHHUe 3asBICHUS.

24.5. CnocoboMm ¢ukcauuu pe3ynbTata aJMUHHUCTPATUBHOM MPOLETYpPHl SIBISETCS
c(OPMHPOBAHHOE YYETHOE JIEJIO 3asIBUTENS, C IPUCBOCHHBIM JINYHBIM MOPSAIKOBBIM HOMEPOM.

AJMUHHCTpaTHBHBIE TPOLEAYPHl, NPEIYCMOTPEHHBIE HACTOSIIAM MOJPA3CIIoM,
OCYIIECTBIISIOTCS B JIeHb perUcTpannu 3asBieHus B Opraxe.

25. ®opMupoBaHUe U HANIPABJIEHHE MeKBEIOMCTBEHHBIX 3aNPOCOB

25.1. OcHoBaHMeM Ui Havajga aJMHUHHUCTPATUBHOW MPOLEAYPHI SABISETCS MOCTYIUICHHE
3asBJICHHUS U KOMILUIEKTa JOKYMEHTOB JIOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32 PACCMOTPEHHE
JIOKYMEHTOB, 0€3  TNpWIOXKEHHs JIOKYMEHTOB, NpeaycMOTpeHHBIXx nyHkToM  10.1
aJIMHHHCTPATHBHOT'O PETIAMEHTA.

Jlist pacCMOTpEHUsT 3asBICHUS CIIEUATUCT 3alpaIldBaeT JOKYMEHTHI (MX KOMUH MU
coJiepKalrecss B HUX CBEJCHHS), yKa3aHHbIe B yHKTe 10.1 aIMHUHUCTPATHBHOTO perjameHTa,
€CJIM OHU He ObUIM TPEeACTaBJICHBI 3asBUTEJIEM 110 COOCTBEHHOW MHHUIIUATHUBE.

3ampoimieHHbIe CBEICHUS M JOKYMEHTBI MOTYT TPEACTABIATHCS HAa OyMaKHOM
HocuTene, B (hopMe 3JIEKTPOHHOTO JTIOKYMEHTa JIMOO B BHJE 3aBEPEHHBIX YIOJIHOMOYEHHBIM
JIMIIOM KOTIHH 3aIpOIIEHHBIX TJOKYMEHTOB, B TOM YHCIIe B (pOpMeE dIEKTPOHHOTO IOKYMEHTA.

CoctaB cBeJeHM, YKa3blBa€MbIX B MEXKBEJOMCTBEHHOM 3allpoce, OTBETE Ha
MEKBEIOMCTBEHHBIN 3ampoc, crnocold HarpaBIeHUsI MEKBEIOMCTBEHHOTO 3alpoca U OTBETa Ha
ME)XBEIOMCTBEHHBIN 3alpOC, CPOK HAIPABJICHUS MEXBEIOMCTBEHHOTO 3ampoca M OTBETa Ha
MEKBEJIOMCTBEHHBIH 3alpoC  ONPEACISAIOTCS JIOKYMEHTAaMH, OINMCBHIBAIONIMMH  TOPSIIOK
ME)XBEIOMCTBEHHOT'O  B3aUMOACWUCTBUS TpPHU MPEJOCTABICHUM MYHULIUNANBHBIX  YCIYT
(TeXHOJIOTHYECKUMH KapTaMH MEKBEJOMCTBEHHOTO B3aMMOJCHCTBHS) B COOTBETCTBHH CO
cratbell 7.2 @enepanpHoro 3akoHa Ne 210-D3.
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B cnyuyae mpencraBieHHs 3asBUTENEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MOAMYHKTOM
10.1 agMUHHCTPATHBHOTO pErJIaMEHTa, MO COOCTBEHHOW WHHUIIMATHBE aJMHHHUCTPAaTHBHAS
IpoIEeaYpa MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS 1O JAHHBIM OCHOBAHHSIM HE MTPOBOJAUTCS.

B Tteuenme 1 pabodero nHs, CIEAYIOIIETO 3a JHEM IIOJYYCHHs 3alpalinBacMoin
uHboOpMaIK (JIOKYMEHTOB), CHEIHAIUCT MPOBEPSET IOJHOTY MOJYYEHHOH HH(POpMAIHNH
(ToKyMeHTOB). B ciy4yae mocTyruieHns: OTBETa Ha MEXBEJOMCTBEHHBIH 3aIIPOC, COJEPIKALIETO
MPOTUBOPEYHBBIC CBEACHUS MO0 MH(POPMAIMIO HE B MOJHOM O0bEME, CIICIHAIUCT YTOYHSET
BXOJHBIC MHapaMeTphl MEXBEIOMCTBEHHOTO 3alpoca W HampaBiseT ero moBTopHO. [lpum
OTCYTCTBHHM YyKa3aHHBIX HEJOCTAaTKOB KONHMH JOKYMEHTOB JIM0OO cozepKamuecs B HHX
CBE/ICHUS, NOJYYEHHBIE B pPAMKaX MEXKBEJOMCTBCHHOTO B3aMMOJCHCTBHS, 3aBEpPSIOTCS
HOANKCHI0 OTBETCTBEHHOTO HCIIOJIHUTENS C yKa3aHHEeM ero (aMuiuid W WHUIHMAJIOB, JaThl U
BPEMEHH HX MOJyYCHHUS U MPHOOIIAIOTCS K MaTepHaiaM JMYHOTO Jejia 3asiBUTEI.

25.2. KpurtepueMm NpUHATHS pEIICHUS SBISIETCS HEOOXOAUMOCTh (HOPMUPOBAHHS H
HAaIpaBJICHUS] MEKBEOMCTBEHHBIX 3aIIPOCOB.

25.3. PesynpraTom WCIIOJTHEHUS aIMUHUCTPATUBHOU IpOLIE1ypbI o
MEKBEJOMCTBEHHOMY HMH()OPMAIMOHHOMY B3aHMMOJACHUCTBHUIO SIBJISIOTCS JOKYMEHTBI WU
CBelICHMsI, yKazaHHble B myHKTe 10.1 agMHHHCTPaTHBHOTO pErIaMEHTa, MOJY4YCHHBIE IO
MEKBEZIOMCTBEHHBIM 3aIIPOCAM.

25.4. CriocoboM (puKcaluu pe3ysibTaTa BBITOJHEHUS aJIMUHUCTPATUBHOW MPOIEHAYpPHI
0 MEXBEJAOMCTBEHHOMY HWH(MOPMAIMOHHOMY B3aMMOACUCTBUIO SBISETCS PErHCTPALUs
MEXBEIOMCTBEHHOT'O 3aIpoca O MPEICTABICHUU CBEJICHUN WM JOKYMEHTOB B YYETHOM JIelie
3asIBUTEIIS.

AJMUHHCTpaTHBHBIE TPOLEAYPHI, TNPEAYCMOTPEHHBIE HACTOALIMM IIOJPA3/ICIOM,
OCYIIECTBISIOTCS B JIeHb perucTpanui 3assieHus B Oprase.

26. IlpunsiTHE pelIeHus 0 NPeI0CTaABIeHUH MYHHIIUNIAIbHON YCIyru

26.1. OcHoBaHMeM MJis Hayaja aJMHHUCTPATUBHOM NpOLENypbl SBISETCS HaIW4He
MIOJTHOTO TTaKeTa JJOKYMEHTOB, HEOOXOIUMOTO ISl TIPEAOCTABIICHHUSI MyHUIIMTIAIEHOU YCITYTH.

B cnydae HampaBieHus 3asBI€HHs JIMYHO B OpraH, HpPEJOCTaBIISIOLIMM yCiIyry Jn6o
MIOYTOBBIM OTIIPABIICHUEM, CIIEMAINCT, OTBETCTBEHHBIH 3a PAacCMOTpPEHHE JOKYMEHTOB Ha
OCHOBAHMU NPECTABICHHBIX CBEJICHHI:

- IPUHUMAET PEUIeHNE O IPEIOCTABICHNH MyHUITUTIAIEHON YCITYTH;

- MOATOTaBIMBAET B 2 SK3EMIUIpax MPOEKT PEIICHUS O MPEAOCTABICHUM BBIMTUCKU W3
peectpa  MYHUIHMIIAJHHOTO HMymiecTBa  (yBemOMJIEHHsI 00 OTCYTCTBHM B peecTpe
MYHUIUNAIBHOIO ~ MMYIIECTBAa  3alpallMBaeMbIX  CBEJEHHMH), B  cllyyae  [PHUHATUS
MOJIOKHUTETHPHOTO PEIICHUS O TPEAOCTABICHHH MyHUIIUTIAIEHON YCIIYTH;

- TIOJIrOTABIMBAET B 2 JK3EMIUIIpax MPOEKT pelleHHs 00 OTKa3e B BbIJAue BBHIMHCKHU U3
peecTpa MYyHHIIMIIAIIFHOTO MMYIIECTBA, B Clydae OTKa3a B MPEAOCTABICHHUH MYHHUIIUTIAILHOU
YCIIYTH;

- OCYIIECTBIISIET B YCTAaHOBIIEHHOM TIOPSIKE TMPOIEAYPHl COTJIACOBAHHS TPOCKTOB
MOJTrOTOBJIEHHBIX JIOKYMEHTOB;

- HaIpaBIISIET MPOEKT Pe3yJIbTaTa MPEJAOCTABICHUS MYHHIIMIIATBHON YCIYTH HA TOAINHCH
rJIaBe aMUHHUCTPALNU (JIUILY, UM YIOJTHOMOYEHHOMY).

26.2. I'maBa agMHUHHCTpauu (JUIO, UM YIOJHOMOUYEHHOE) IIOANMCHIBAET pPE3yJIbTaT
IPEOCTaBICHUS] MyHUIIUIIAIBHOM YCIYTH U 3aBEpsIeT ero MevaThlio.

26.3. Kputepuem TpUHATHS PEIICHHS SIBISETCS OTCYTCTBHE OCHOBAHMW Ui OTKasa B
IPE0CTaBIEHUN MyHULMTIAIHON YCITYTH.

26.4. Pe3ynpTaToM  WCIOJHEHUS  QJAMHUHUCTPATHBHON  MPOLEAYpHl  SIBISETCS
MOJNMCAHHBINA Pe3yNbTaT MPEIOCTABICHUS MYHHIIMIIATBHON YCIyTH.

Pe3ynpraT oOCymiecTBIGHMS aIMHUHHCTPATHBHOW MPOLEAYPHl TEPEaeTCs 3asBUTEIIO
JIMYHO, OO B AIIEKTPOHHOM BU/I€ (TIPH HAJTMYUHU TEXHHUYECKOW BO3MOXKHOCTH) B I€Hb IPUHATHS
pemIeHus.

26.5. CrocoboM (Qukcanuu pe3yabTaTa BBITOJHEHHS aJAMUHUCTPATHBHOM MpPOIENypHI
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SBJISIETCSl OTMETKa B KaHuensapuu OpraHa, MyTeM PErUCTPallud B JKypHalIe pPErHCTPaIiH
pe3yibTaTa MpeOCTaBICHNs] MyHUIIUIIATBHON YCIYTH.

26.6. B cmywae wanpaBneHus 3asBieHus nocpeactsom EIY, PITY - B
ABTOMATU3UPOBAaHHOM pEXHME — PpEIICHHE O MPEIOCTABICHUN MYHUIMIIAIBHOW YCIyTU
NPUHUMACTCS CUCTEMOM, MPH OJHOBPEMECHHOM IIOJIOKUTEIBHOM HCIIOJHCHUHM YCJIOBUH BCEX
KPUTEPHEB U1l KOHKPETHOT'O 3asBUTEIIsS (IPEICTABUTEIIS 3asIBUTEIIsN ):

a) CBeleHHS O 3asBHUTENC, COJACPIKAIIMECS B 3asBJICHUH, COOTBETCTBYIOT JAHHBIM,
HOJIy4CHHBIM  IOCPEACTBOM  MEXKBEIOMCTBCHHOrO  B3aMMOJCHCTBUs W3 EnuHOro
rOCY/IapCTBEHHOT'O PeecTpa IOPHIMUSCKHUX JIHIL;

0) cBemeHHsT O 3asBHTENE, COJCp)KAIUECs B 3asBICHHU, COOTBETCTBYIOT JaHHBIM,
NOJYYEHHBIM  TIOCPEJCTBOM  MEXKBEJOMCTBEHHOIO  B3auMoneiictBuss  u3  Emunoro
rOCYJIapCTBEHHOI'O peecTpa UHMBUAYAITbHBIX IPEIIPHHIMATEICH;

B) CBEICHHS O JOKYMEHTE, YIOCTOBEPSIOUIEM JIMYHOCTh, COJCPIKAIIMECS B 3asiBICHUH,
COOTBETCTBYIOT JAHHBIM, TTOJIy4EHHBIM IIOCPEICTBOM MEXBEIOMCTBEHHOTO B3aUMOICHCTBHSL.

Pemenne 00 oTka3e B MNPEAOCTABICHUHM YCIYTH TMPHUHUMACTCS TP HEBBIOJIHCHHH
yKa3aHHBIX BBIIIE KPUTEPHUCB.

26.7. CrocoboM ¢uKcanuy pe3ysibTaTa BBIMOJIHEHUS aIMHUHHCTPATUBHOW MPOIETYPHI
SIBJISICTCSL PETUCTpPALHsS PE3yJbTaTa MPEJI0CTABICHUSI MyHUIIUIIAIBHON YCIYyTH B YCTAHOBICHHOM
HOPSIIKE.

26.7. AnMmuHHCTpaTHBHAs MOpOLEAypa, YCTaHABIMBacMash HACTOSIIMM ITYHKTOM,
OCYIICCTBIISICTCS B TeUCHUE 2 pabOYMX THEW C JaThl MOCTYIUICHHUS OTBETOB Ha 3aIPOCHI.

27. Beiiaua MiIM HanpasJieHHe 3asiBUTEJIIO pe3yJibTaTa
NpeI0CTABICHUA MYHUIUIIAJBHOH YCIYTH

27.1. OcHOBaHMEM JJIsl HaYala aAMUHUCTPATUBHOW IPOLEAYPHI SBJISETCS MOIMUCAHHBIN
pe3yJbTaT NPEJOCTaBICHUS MyHUILIMIIAIBHON YCIYTH.

JIOTKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMUHUCTPATUBHOMN IPOLEAYpPbI
ABIsieTcs crnenuanuct Oprasa, IpeIoCTaBIIIOMEr0 MyHUIIMIIAIbHYIO YCIIYTY.

Crienpanuct B IEHb PETUCTPAllUU pe3yJibTaTa MpeA0CTaBICHU MyHUIIMNIAIbHOW yCIyrd
BBIIAaCT WJIM HaIpaBieT [0 aJpecy, YyKa3aHHOMY B 3asBJICHHHU, 3asBUTEIIO JOKYMEHT,
MOJITBEP KON NPeAOCTaBICHNE MYHUIIMITATILHON YCIIyTH.

27.2. B cinydae mojayM 3asBIEHHUS B AJIEKTpOHHOM Buzae nocpeactsom EINTY, PIITY
MOCJIE pEerucTpanuu pe3yibrara MpeJoCTaBICHUS MYHULUINAIBHOW YCIYIM DK3EMILISp,
3aBEPEHHBIM YCHUJIEHHON KBaJIM(UIIMPOBAHHOW AIEKTPOHHON IMOAMUCHIO YHOJIHOMOYEHHOIO
JIOJDKHOCTHOTO JIMIA, HarpaBisieTcs 3asBuTento B «Jlmunbiii xabunet» EIITY, PIITY. ITlpu
HaJIMYUU B 3asBJICHUU yKa3aHUs O BblIA4Ye pe3yabpTara IpeJloCTaBICHNs MyHUIIMIAIBHON YCIyTH
Ha OyMa)XHOM HOCHTEJIE, SK3EMIUISp MepeAaeTcs 3asBUTENI0 NMPHU NPEAbSBICHUU IOKYMEHTa,
YAOCTOBEPSAIOIIETO JIMYHOCTD.

Bropoii sk3emIuiap pesyabrara npeaocTaBIeHUs] MyHUIIUIAIBHON yClIyTd Ha OyMaKHOM
U (WIN) SJIEKTPOHHOM HOCHTENE, 3aBEPEHHBIN YCHUJICHHOH KBaJU(PHUKAIMOHHON 3IIEKTPOHHOMN
MOJIUCHIO0 YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMIA, OcCTaeTcs Ha XpaHeHuu B Oprane,
BBIIaBILIEM DE3YJIbTAT IPEAOCTABICHUS] MYHULMNAIBHON yCIyrd (TOAIIMBAETCS B YUYETHOE
JIeT0).

27.3. KpurepueM TpHUHATHS  pEIHICHUS  SBISAETCS  NOANMCAHHBIA  pe3ynabTar
MPEIOCTABIEHUS] MyHULIUIIAIbHON yCIYTH.

27.4. Pe3ynbTaToM HCIIOJIHEHUS aJMHUHUCTPATUBHON MpoLenyphl SBISETCS Bbladya
pe3yibTara NpeoCTaBIeHUs MyHUIUIAIBHON YCIIyTH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

27.5. CrocoboM ¢uKcanuu pe3ynbTara BBITOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYpPHI
ABJIICTCSL BbIAA4Ya 3asABUTCIIO PE3yNbTaTa IPEAOCTaBICHHUS MYHULUINAIBHON YCIYTH TIOJ
POCIINCBH, B )KYPHAJIE BBIJAHHBIX PELICHUM.

27.6. IlpenocraBienue pe3yabTaTa MyHUIIUIIAILHON YCIIYTH OCYIIECTBIIACTCS B ACHB €r0
perucTpanmi.



21

28. llops10K ocyliecTBJIEHUS AAMUHUCTPATUBHBIX NMPOLEIYP B 3JIEKTPOHHOM
dopme, B ToM unciie ¢ ucnogan3zopanuem EIITY, PIITY,
a Tak:ke opuuuaIbLHOrO caiita Oprana

28.1. ITosryyenne HH(POPMALUM O MOPSIAKE M CPOKAX MPEIOCTABIEHUS YCIYTH

ITocpenctBom EIII'Y u PIII'Y obecneunBaeTcss BO3MOXKHOCTH HHGOPMHUPOBAHHS
3asBUTEIS B YaCTH:

1) nocrymna 3asBUTENEH K CBEACHUSIM 00 yCIIyTe;

2) KOMMPOBAaHUS B 3JCKTPOHHOU (hopMe 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTY4EHHUS YCIYTH;

3) mojaun 3asBHUTENEM C HCHOJIH30BAHHMEM HH(POPMAIIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTHI1 3ampoca 0 NpeoCTaBICHUH YCIYTH;

4) nosyueHus: 3asBUTEJEM CBEJCHHUI O XOJ/€ BBINOJIHEHUS 3alpoca O IPEJOCTaBICHUU
YCIYTH, B ClIy4yae II0Jayu 3apoca B JJIEKTPOHHOM BHJe, nocpencrsom EINTY, PIITY;

5) nonyuyeHus pe3yibTara PeI0CTaBIECHUS YCIYTU B AJIEKTPOHHOU hopme;

6) ocyIIeCTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocynebHOro (BHECyAeOHOr0) OOKAJIOBAaHWE DPEIICHUH W JEHCTBUU (Oe31eiCTBUN)
oprana (opraHu3alvu), JOJDKHOCTHOTO JIMIIa OpraHa (opraHusaiiu) Ju00 rocyaapCTBEHHOTO
WIM MYHULIMIIAJIBHOTO CITYXKAIEro.

Ha odunuansHoM caiite opraHa, MNOpeAOCTaBISIONIET0 YCIYry oOecrneuyuBaeTcs
BO3MO>KHOCTb!

1) noctymna 3asBuTeNeil K CBEACHUIM 00 yCIIyTe;

2) KOIMPOBAaHUA B AJIEKTPOHHOU (hopMe 3arpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOTYYEHUS YCITYTH;

3) ocy1iecTBIEHUS OLIEHKHU KauecTBa MPEJOCTAaBIECHUS YCIYTH;

4) nmocyneOHOro (BHecyAeOHOro) oOkajoBaHME pelleHWd U aercTBuil (Oe3mencTBUA)
opraHa (opraHu3aluu), JOHKHOCTHOTO JIMIIA opraHa (opraHu3anuu) JIMOO TOCyAapCTBEHHOTO
VI MYHHUIIUTIATBEHOTO CITYXKAIIIETo.

28.2. 3anuck Ha npueM B OpPraH (OPraHM3anMI0), MHOrO(YHKIHOHAIbHBIC HEHTPbI
MPeI0CTaBJIeHUs TOCYIAPCTBEHHBIX M MYHHUMNAJIBLHBIX YCJYI Ui MOJA4YHM 3ampoca o
NMPeI0CTABICHUH YCJIYIH

[IpenBaputenbHas 3anuch Ha MPUEM B MHOTOQYHKIIMOHAJIbHBIE LIEHTPHI OCYIIECTBISAETCS
Ha o¢puuumansHoMm caiite I'BY PK «M®Ll». MHorodyHKIMOHAIBHbIE LIEHTPbl HE BIpaBe
TpeOOBaTh OT 3asBUTENSI COBEPUICHHS UHBIX NEHCTBUIL, KpOME NMPOXOKACHUS UACHTU(DUKAIIIYN U
ayTeHTHU(UKAMM B COOTBETCTBUM C HOPMATUBHBIMU TIPAaBOBBIMH akTaMu Poccuiickoit
Oenepanny, ykazaHus LIeJU MpUEMa, a TaKKe MPEJOCTaBICHUs CBEIEHUIN, HEOOXOIUMBIX IS
pacyera JUIMTENILHOCTH BPEMEHHOI'O WHTEpBala, KOTOPHI HEOOXOJMMO 3a0pOHMPOBATH IS
npuema.

28.3. ®opmupoBaHue 3anpoca

dopMupoBaHUE 3ampoca 3asBUTENIEM OCYIIECTBISETCS IOCPEJICTBOM 3aMOTHEHUS
anekTpoHHOU (hopmel 3ampoca Ha EIITY, PIII'Y 6e3 HE0OXOIUMOCTH TOMOJHUTEIHHOU MOAaYN
3ampoca B Kakoi-mnbo uHou dopme.

dopmaTHO-JIOTHYECKass  MpoBepka C(HOPMUPOBAHHOTO  3ampoca  OCYIIECTBISIETCS
ABTOMATUYECKU TIOCJIC 3alOMHEHHS 3asgBUTENEM KaXKIOTO W3 TMOJIeH SJIEKTPOHHOU (OPMBI
3anpoca. [Ipu BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO MOJSl AJIEKTPOHHOM (OpMBI 3ampoca
3asgBUTENNb YBEJOMIISIETCS O XapakKTepe BBIABICHHON OIIMOKM M TMOpSAAKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(OPMAITMOHHOTO COOOIIEHHUs] HEMOCPEACTBEHHO B AJICKTPOHHOU (opme
3arpoca.

[Ipu hopmupoBaHmM 3ampoca 3asIBUTEITI0 00ECTICUHBACTCSI:

a) BO3MOXXHOCTh KOMHPOBAaHUS U COXpaHEHHsI 3ampoca, HEOOXOAMMOTro s
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MPEAOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTh MeYaTH Ha OyMa)KHOM HOCHUTEJIE KOTHH 3JIEKTPOHHOU (hOpMBI 3ampoca;

B) COXpaHEHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (OpMY 3ampoca 3HAYeHHWH B JIFOOOH
MOMEHT M0 >KEJIaHWUIO TOJh30BaTENs, B TOM YHWCJIE€ NpPU BO3HUKHOBEHHH OIIMOOK BBOAA U
BO3BpaTe JIJIsl IOBTOPHOTO BBOJIA 3HAYCHUH B SJICKTPOHHYIO (POPMY 3ampoca;

I') BO3MOXXHOCTb BEPHYThCS Ha JI00OW M3 ATAaloOB 3alOJIHEHUS SJIEKTPOHHOU (HOPMBI
3arpoca 0e3 moTepu paHee BBEJICHHON HH(pOpMaIuy;

1) BO3MOKHOCTH joctymna 3assutens Ha EINIY, PIII'Y k panee nmogaHHBIM UM 3arpocam
B TEUCHHE HE MEHEe OJIHOTO TOfa, a TaKKe YaCTUYHO C(hOPMUPOBAHHBIX 3alIPOCOB - B TEUCHUE
HEe MeHee 3 MECSILIEB.

CdopmupoBansblii 1 noanucanuelii 3arnpoc nocpeacrsom EINTY, PIITI'Y nanpasisiercs B
Opra, MpeI0CTaBIIAIOIINN YCIYyTy, KOTOPBIA 00ecTieunBaeT perucTpaluio 3amnpoca.

[Ipu oOpamieHnu 3a TOJIYYEHHWEM YCIYTH TMPEICTABUTENS 3asBUTENSA, K 3arpocy
npuiiaraeTcs HaauexamuM obpa3oM odopmileHHass AOBEPEHHOCTh B (hOpME 3JIEKTPOHHOTO
JOKYMEHTa, IMOJNKWCAHHOTO  JIMIIOM, BbIIABIIMM  (IOJANMCABUIMM)  JIOBEPEHHOCTb, C
HCIIOJIb30BAaHUEM YCHIIEHHOW KBaNU(UIIMPOBAHHON AJIEKTPOHHON MOANUCU (B cllyyae, €cid
IIPEJICTAaBUTEIND 3asIBUTENIS JEMCTBYET HA OCHOBAHUU JJOBEPEHHOCTH ), TIUOO HOTAPHYCOM.

28.4. Ilpuem wu perucrpauusi oOpraHoM (opraHusanmeil) 3amnpoca M HHBIX
AOKYMEHTOB, HEO0OXOAUMBIX /Il IPEeI0CTABJICHHUS yCIYyTH

3asBHUTENb UMEET MPABO MOJATH 3aSBJICHUE B DIIEKTPOHHOH (popMe ¢ HCIOIb30BaHUEM
EIT'Y, PIIT'Y.

@opMHpOBaHHE 3aIpoca 3asBUTEIIEM OCYLIECTBIISETCS IIOCPEACTBOM  3aIlOJHEHUS
anekTpoHHOM Gopmel 3anpoca Ha EIN'Y, PIII'Y 6e3 HEOOXOAMMOCTH TOTIOTHUTENHHOU MOIauH
3ampoca B kakou-mubo wuHoM ¢dopme. Ha PIII'Y, EIII'Y, odunumansaom caiite Oprana,
NPEOCTABIISAIONIETO YCIYTY pa3MenatoTcs 00pasiibl 3al0JHEHUS SJIEKTPOHHOM (popMBI 3ampoca.

@dopmaTHO-JIOTMYECKass  MpOBepKa  C(HOPMUPOBAHHOTO  3ampoca  OCYILECTBISETCS
aBTOMATHUYECKH IIOCJIE 3alloJIHEHUs 3asBUTENIEM KaXJI0ro M3 TMOJe 3JIeKTPOHHOU (GOpMbI
3anpoca. [Ipy BBISIBIEHUNM HEKOPPEKTHO 3allOJHEHHOIO MOJI AEKTPOHHOW (hOpMbI 3ampoca
3asBUTENIb YBEIOMIIIETCS O XapaKTepe BBHISIBICHHOW OMIMOKHM U TIOPSAKE €€ YCTpaHCHHS
MOCPEACTBOM HMH(POPMAIIMOHHOTO COOOIIEHMS] HEMOCPEACTBEHHO B JIIEKTPOHHOW ¢opme
3amnpoca.

ChopmupoBaHHBI  3allpoc, HaNpaBisieTcs B OpraH, MPeIOCTABISIOMIUNA  yCIyry
nocpeactsoMm EINNY, PIITY.

[Ipuem u peructpauusi 3asBICHUS OCYIIECTBISAIOTCS JOKHOCTHBIM JIMIIOM OpraHa
IIPEIOCTABISIONIETO YCIYry, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALMIO 3aABJICHUN C
JIOKyMEHTaMH, HEOOXOAMMBIMU JIJIsl IPEOCTABICHUS YCIIYTH.

Ilocne peructpauuu 3asBIIEHUE HAMNpaBIAETCS B CTPYKTYpHOE IOAPA3JIEICHHUE,
OTBETCTBEHHOE 32 MPEAOCTABIICHUE YCIYTH.

[locne mnpuHATHS  3asBiA€HUS  JODKHOCTHBIM  JIMIIOM,  YINOJHOMOYEHHBIM  Ha
MpEeA0CTaBIIEHNUE YCIYTH, CTaTyC 3ampoca 3asBUTENA B «IH4HOM KabuHeTe» Ha EIN'Y, PIITY,
OOHOBJISIETCS JI0 CTATyCa KIIPHHSITOM.

28.5. B3zaumopeiicTBHEe OPraHoOB, MNPeIOCTABIAIIIAX TOCYAAPCTBEHHbIE YCJIYIH,
OPraHoB, MPEA0CTABJSIIOMIMX MYHHIMIIAJbHbIE YCJIYTH, HHBIX TOCY1apCTBEHHBIX OPTraHOB,
OPraHOB MECTHOI0 CAMOYIPABJICHHMS, OPraHM3alUil, YYACTBYKOIIUX B NPeJOCTABJIEHUMN
NnpeaycMOTpPeHHbIX 4YacTbld 1 cratbu 1 @egepanbHoro 3akoHa Ne 210-®3
rocy1apCcTBEHHbIX 1 MYHHIMNAJIbHBIX YCJIYT

B3zaumopeiictBue opraHoB, NpPENOCTABISAIONIMX YCIYTH, B YacTU OCYIIECTBICHUS
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCIHCTBUSL OCYILECTBIISIETCSI COTJIACHO IyHKTa 2
yactu | crateu 7 ®PenepanbHoro 3akoHa Ne 210-P3, a Takke NpeloCTaBICHUE TOKYMEHTOB U
uHpOpMalLIUKU B Cllyyae, IpeayCMOTPeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-
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@3, ocyIiecTBIIETCS B TOM YUCIIE B 3JIEKTPOHHOU (OopMe C UCIOIB30BAaHUEM €IUHON CHCTEMbI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBHS U MOJKIIIOYAEMBIX K HEW PErMOHAIbHBIX
CUCTEM MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUS 110 MEKBEIOMCTBEHHOMY 3aIIpOCy
opraHa, MpeAOCTaBIIAIONIET0 YCIYry, MOJBEIOMCTBEHHOW TIOCYIapCTBEHHOMY OpraHy Wiu
OpraHy MECTHOIO CaMOYIIpaBJIEHMsI OpraHu3allid, Y4YacTBYIOIIEW B IPEAOCTaBICHUU
npeaycMoTpeHHbIX yacThio 1 cratbu 1 denepanbHoro 3akoHa Ne 210-D3 rocynapCTBEHHbBIX U
MYHULIUNIAJIbHBIX YCIIYT.

28.6. Onulata rocyaapcTBeHHOH NMOLLIMHBI 3a INpeJOoCTaBJIeHHe YCJIYyr M yIjiara
HHBIX ILIaTexed, B3MMaeMbIX B COOTBETCTBHHM € 3aKOHOAaTeNbCTBOM Poccuiickoi
Denepanun

3asgBUTENIO MNPEJOCTABIACTCS BO3MOXHOCTh OIUIAThl T'OCYAAPCTBEHHOM IOLUUIMHBI B
DIIEKTPOHHOH (opMe 1O YHHKATbHOMY HACHTH(PHUKATOpPY HauucieHus. DakT omiaTel
rOCyJapCTBEHHOM  IOUUIMHBI ~ IPOBEPSAETCS  OpPraHOM  IPEJOCTaBISAIOIUM  YCIYTy B
rOCYyJapCTBEHHOH WH(POPMALMOHHOM CHCTEME O TOCYJApCTBEHHBIX W MYHHIUMAIBHBIX
IUIaTeXaX.

28.7. IlosryuyeHue pe3y/abTaTa NpegOCTABJIEHUS YCJIYTH

B ciyyae Hanmuuusg BO3MOXHOCTH, PE3YJbTaT MPEIOCTABICHUS YCIYTd, 3aBEPEHHbIN
YCUJIEHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOM MOJMUCHI0 YHOJTHOMOYEHHOTO JOJIKHOCTHOTO
JUIa, HaMpaBisaeTcs 3asBUTeNio B «JInuneiii kabuner» EIIY, PIIT'Y. B unHbIx ciydasx Beiaya
pe3ynbTaTa NpeAoCTaBICHHs YCIYTH OCYIIECTBIIAETCS HA OyMa)kHOM HOCHUTEIIE.

28.8. Ilosryyenne cBeeHN 0 X0¢ BBINOJTHEHHS 3aNIPOca

3asBUTENIb MMEET BO3MOXKHOCTh MOJY4YEHHMs] MHPOpMAlUU O XOAE NPEJOCTaBICHUS
YCIIYTH.

Nudopmanusg o xoje NperoCTaBIE€HUS YCIYTH HANpaBisieTcs 3asBUTENI0 OpPraHOM,
NPEOCTABISAIOUINM YCIYTy B CPOK, He mpeBblmaromuil 1 pabounii feHb mocie 3aBeplieHus
BBITMIOJTHEHUSI COOTBETCTBYIOIIETO JEHCTBUS, Ha aJpec 3JEKTPOHHOM MOYTHI MM MOCPEICTBOM
EIIT'Y, PIIT'Y (B cyuae, ecnu 3asBineHue nogasanock uepe3 EINTY, PIITY).

IIpu mnpenocraBienun ycnyru nocpeacrsom EINIY, PIII'Y B nuyHoM kabuHere
3asBUTEIISI OTOOPaXKAIOTCS CTATYChI 3apoca:

a) 3asBJIEHUE 3apErHCTPUPOBAHO — UHGOPMALMOHHAS CHCTEMa OpraHa BIJIACTH
3aperucTpupoBaia 3asBiIeHUE (IPOMEKYTOUHBIN CTaTyC);

0) 3asBIEHHE MPHUHATO K PACCMOTPEHHMIO - 3asBJICHUE MPHUHITO K PACCMOTPEHHIO
(ITpomexxyTOUHBIH cTaTyC);

B) MMPOMEKYTOUYHBIE PE3YJIbTAThI 110 3asBJICHUIO — BHITIOJHEHUE TPOMEXYTOUYHBIX ATAIOB
paccMOTpeHHUs 3asiBIeHUS (IPOMEXYTOUHBIN CTATYC);

I) ycllyra OKa3aHa — yciyra McroiiHeHa. Pesynbrar mepenaH B «JIuuHbli KaOuHET»
3asBuTeNs ((PUHATBHBIN CTATYC);

1) OTKa3aHO B IIPEIOCTABIEHUU YCIYI'M - OTKa3aHO B TMPEAOCTaBICHUU YCIYTU
(punanbHBIHA cTaTyC).

JlomoIHUTENBHO K cTaTycy, MH(OpMalMOHHAas CUCTeMa OpraHa, MpPeOCTaBISIOLIETO
YCIIYTY, MOXKET IIepelaBaTh KOMMEHTapUH.

Ecnm 3asBuTens nmomaBas 3asBKy Ha npenocrasieHue yciayru depes3 EIINY, PIITY, to
UHPOPMALIMIO O XOJie TNPEAOCTABICHHUS YCIYTH 3asBUTEIb MOXET IOCMOTpeTh B «JInuHOM
kabunere» Ha EIII'Y, PIIT'Y.

Jl1st mpocMoTpa CBEACHUM O XOJIe U pe3yibTaTe MPEJOCTABICHUS YCIYTU 4epe3 JTUYHbINA
kabunet EIII'Y, PIII'Y 3agBuTeiio HeOOXOUMO:

a) aBropusoBarbes Ha EINTY, PIIT'Y (BoiiTu B THUHBIM KaOWUHET),

0) HaliTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) MPOCMOTPETh HH(POPMALIUIO O XOJE U Pe3yJIbTaTe MPeIOCTaBICHHS YCIyTH.
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28.9. OcymecTBiIeHHE OLIEHKH KAa4eCTBA MPeI0CTABJIEHUS YCJIYTH

3asBUTENSIM O0ECIEYMBAETCS BO3MOXKHOCTH OILIGHHTHh JOCTYIMHOCTH UM KadeCTBO
npenocraBieHus ycinyru mocpenactsom  EINIY, PIITY, odunuansHOoro caiita oprasa,
IIPEIOCTABIISAIOLIETO YCIYTY.

28.10. J[locyneOHoe (BHecyneOHoe) 00:kajl0oBaHHE PpelleHUlT W JAelcTBU
(0e3neiicTBUA) OopraHa (OpraHu3amum), J0JKHOCTHOIO JIMIA OPraHa (OpraHu3amum) Juodo
rocyJ1apCTBEHHOT0 UJIM MYHULIHMIAJBHOIO CJIYKAIIETro

3asBUTEISIM 00€CIIEUYNBAETCSI BOSMOYKHOCTD JIOCYI€OHOTO (BHECYIEOHOTO) 00KaTOBAHUS
pemieHuid u nedcTBuil (Oe3meiicTBUs) opraHa (OpraHu3alvu), JOJKHOCTHOTO JHUIAa OpraHa
npeaocrasisomnero ycayry nocpeacrsom EINNY, PIIT'Y, snekTpoHHOM MOYTH M 0(UIIMATIEHOTO
caiiTa opraHa, mpeaoCTaBJIsAIoNIIero ycuyry, opunuansaoro caiita ['BY PK «M®L».

29. IlopsinoK BBINOJHEHHS A/IMUHUCTPATUBHBIX poLeAyp (aeiicTBHil)
MHOT0()YHKIMOHAJILHBIM HEHTPOM

29.1. UndopmupoBanme 3asiBUTeIeil 0 MOpPsiAKe NMPeI0CTABICHUS MYHHMIUNAJIbHON
YCIYITM B MHOIOQYHKIMOHAJIBHOM IEHTPe, O XOJe BBINOJHEHHSA 3ampoca o
NpPeJ0CTABJICHUN MYHHUIUNAJBHON YCIYIH, 10 HHBIM BONPOCAM, CBS3aHHBIM C
NpeJoCTaBICHHeM MYHHUIMIAJIbHOM YCJIYIH, a TaKiKe KOHCYJbTHPOBAaHHE 3asiBHUTeJell 0
NOpsiiKe NPeJ0CTABJIeHUsI MyHUIMIIAIbHON YCJIYT'M B MHOTO(YHKIIHOHAJBLHOM LIeHTpe

IIpu oOpamenun 3asBUTEAs] B MHOIOQYHKIHMOHAJIBHBIM ILIEHTP 3a IOJIy4E€HUEM
KOHCYJbTallUM IO  BOIpPOCAM  MPEIOCTaBICHUS MYHUIMIAIbHOM  yCIyru, pabOTHUK
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYUIECTBISIOIIMNA TpHEM JOKYMEHTOB, HH()OPMUPYET
3asIBUTEIIS:

- 0 CpOKax NpeAO0CTaBICHNS] MyHULIMIIAIILHON YCIIyTH;

- 0 HEOOXOJMMBIX JIOKyMEHTax Jjsi IOJy4YeHHs MYHUIMNAIbHOM YCIyrd (1o BUAAM
CIIPABOK);

- O BO3MOXXHOM OTKa3€ B IPEIOCTABICHUNM MYHULMIAIBHOW YCIYrd, B CIydasx,
IIPEyCMOTPEHHBIX MYHKTOM 13.2. ATMUHUCTPAaTUBHOIO pETJIaMEHTA.

[Ipy HEOOXOAMMOCTH TMOIY4YEHHsS KOHCYJIbTAallud B MHCbMEHHOM (GopMe pabOTHUK
MHOTO(YHKIMOHAJIBHOTO IIEHTpa PEKOMEHAYET 3asBUTENI0 JIMYHO HAalpaBUTh MHCbMEHHOE
oOpaiienue B OpraH, pa3bsiCHUB IIPU 3TOM MOPSAJOK PACCMOTPEHHUS MHCbMEHHOI'O OOpalleHUs
3asBUTENA B coOTBETCTBUU ¢ PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O nopsiake
paccMoTpeHust oOparnieHui rpaxaad Poccuiickoit denepanuny.

29.2. Ilpuem 3anpocoB 3asiBUTEJIEH 0 NMPeI0CTABJICHUN MYHHULIUNAJIBHONH yCIAYIH U
HHBIX IOKYMEHTOB, He00X0AMMBIX /ISl IPeI0CTABJICHUA MYHUIIUIIAJIBHOH YCIyTH

B MHOropyHKIMOHAIBHOM LIEHTPE OCYIIECTBISETCS MpPUEM 3asBICHUN U JIOKYMEHTOB,
HEOOXOJUMBIX JJIs1 TPEAOCTAaBICHUS MYHMLMNAIBHOM YCIyrH, a TakXke BblJaya JOKYMEHTOB,
ABJIAIOMINUXCA PE3YIbTATOM IMPEAOCTABICHHUA MYHHHHHHHBHOﬁ YCIYyru TOJBKO IIPpU JIMYHOM
oOpalleHnu 3asiBUTENS, MO0 €ro MpeICTaBUTeNs, TP HATMYMH JOKYMEHTA, YAOCTOBEPSIOIIEro
JINYHOCTH NpEaACTaBUTEIIA 3asABUTCIIA, JOKYMCHTA, YJIOCTOBepﬂIOIIII/Iﬁ IIOJIHOMOY M
IIPEJICTABUTEIS 3asIBUTEIIS.

[Ipyem OOKYMEHTOB, MOJYYEHHBIX IOYTOBBIM OTHpPAaBIECHUEM, JUOO B 3JIEKTPOHHOMN
(dopme He nommycKaeTcs.

IIpu oOpameHun B MHOTOQYHKUMOHAIBHBIA LEHTP 3asBUTENb IPEAOCTABISAET
AOKYMCHTEI, IPCACTABJIICHHBIC B II. 9.1 HaCTOAMICTO aAMUHUCTPATUBHOI'O PCTIIAMCHTA.

B xome mnpuema IOKYMEHTOB, HEOOXOOMMBIX JJIsi OpraHu3alMy IPEAOCTABICHMS
MYHUIIUNAIBHON YCIyrd, pa0OTHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA YCTAaHABIMBAET JINYHOCTh
3asBUTEIIS WIN NPEACTABUTENS 3asBUTENIS, B TOM YHCIIE IPOBEPSIET JOKYMEHT, YAOCTOBEPSIIOIIUI
JIMYHOCTb, JOKYMCHT, y,[[OCTOBCpSIIOH_[I/Iﬁ MOJIHOMOYHA MMPCACTABUTCIIA 3aABUTCIIA.
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OcHoBaHMeM s OTKa3a B TIpHUeMe JIOKYMEHTOB 3asBUTEN  PaOOTHUKOM
MHOIO()YHKIIMOHAJILHOTO LIEHTpa SABJSAETCS OTCYTCTBME JMOO OTKa3 B IPEJOCTaBIECHUU
3asBUTEJIEM OpUTIMHANA JOKYMEHTA, YAOCTOBEPSIOILEr0 JUYHOCTH 3asBUTENS, NPEACTaBUTEISA
3adBUTENA, a TaKXKE IPEJOCTABICHUE HENCHCTBUTEIBHOIO JOKYMEHTa, YIOCTOBEPSIOLIETO
JIMYHOCTD 3asiBUTEIIA.

ITpoBepsieT npaBWIbHOCTE O(POPMIIEHHS 3asBICHUS O MPEJOCTaBICHUN MYHHULMIIAIBHON
yciayru. B ciyuae, ecnu 3asBHTENb CaMOCTOSATENbHO HE 3aroilHUI (OpMy 3asBIECHUS, IO €ro
npocb0e, pabOTHUK MHOIO(QYHKLIHMOHAJIBHOIO LIEHTpA, 3allOJIHAET 3asBJICHHE B 3JIEKTPOHHOM
BHJIE.

Ecnu B 3asdBieHMM He yKa3aH aJpec 3JIEKTPOHHOW IOYThl 3asBUTEJNA, Npejsaraer (B
yCTHOW (opMme) yKa3aTb B 3asBICHUHM aApeC SJICKTPOHHOW MOYTHI B IENAX BO3MOXKHOCTH
YTOUYHEHUS B XOJ€ NPEIOCTABICHHUSI MYHUIUMIAIbHONW YCIYyTH HEOOXOJUMBIX CBEIEHHH IyTem
HAIpPaBJIEHUS AJIEKTPOHHBIX COOOIICHUM, a TaKXKe B LEJAX MHPOPMUPOBAHUSA O XOJAE OKa3aHMsI
MYHULIMIIAJILHOU YCITyTH.

B cinydae npenocraBiieHus 3asgBUTEIIEM IONIMHHMKA JOKYMEHTA, IIPEACTABICHUE
KOTOPOIo B MOAJMHHUKE HE TpeOyercs, pabOTHUK MHOTO(QYHKIHMOHAIBHOTO LIEHTpa CBEpseT
KOIIMMA IOJUIMHHMKA JOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTENIEM, C IIOJJIMHHUKAMU TaKHUX
JOKYMEHTOB, Ha KONMHM IIPOCTaBISIET OTMETKY O COOTBETCTBMM KOIMHM JOKYMEHTa €ro
NOJJIMHHUKY 3aBepsisi €€ CBOEH IMOANUCHIO C YKa3aHUEM JOJDKHOCTH, (PaMUIMM U MHMIIMAJIOB.
[TomMHHUK JOKYMEHTa BO3BpAalllacTCs 3asABUTENIO, a KOMMs MNPHOOLIAeTCAs K KOMIUIEKTY
JIOKYMEHTOB, IepeaBaeMbix B Opras.

Kommextyer 3asiBiieHHe U HEOOXOAUMBIE TOKYMEHTHI (Jjajiee - KOMIUIEKT JOKYMEHTOB),
COCTABJISIl PACIHCKY IPUHATBIX KOMIUIEKTOB JOKYMEHTOB B JBYX OJK3EMIUIIpax, KOTOpas
COJZICPKUT MEPEUYEHb IIPEIOCTABICHHBIX 3asIBUTEIIEM JOKYMEHTOB, C YKA3aHUEM JaTbhl U BPEMEHU
UX MPEIOCTaBICHUS, U IPUKPEIUIAET €ro K 3asBJICHHUIO.

Belmaer 3agBHUTENI0 OOMH DK3EMIUIAP PpACIUCKH B  IOATBEPXKICHUE IPUHATUSA
MHOTO(QYHKIIMOHAIbHBIM I[EHTPOM KOMILJIEKTa JOKYMEHTOB, MpPEIOCTABIEHHBIX 3asBUTEJIEM,
BTOPOH 3K3EMIUISIP PACIUCKU Nepenaercss B OpraH ¢ KOMIIIEKTOM TIOKYMEHTOB.

Coo01aet 3asiBUTENIO O JaTe MOJyYeHHs pe3yabTaTa MyHUIIUIAIBHON YCIYTH, COTJIACHO
IYHKTY 7.1 HAacTOSAIIEro afMUHUCTPATUBHOIO PErilaMEHTA.

B cpok, He npeBblmaomui 2 pabounx AHEH, CIEAYIOIMUX 3a JHEM IpHeMa KOMIUIEKTa
JIOKYMEHTOB, SKCIEAUTOPOM MHOTIO(YHKIMOHAJIBHOTO IHEHTpa WIM WHBIM YIOJHOMOYEHHBIM
JUIOM MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX  JUIS
IIPEIOCTABIICHUSI MyHULIUIIAIBHON yCIyTr nnepeaaercsa B Oprax.

[IpyeM JOKYMEHTOB OT 3KCHEAUTOPa MHOTO(PYHKLIHMOHAJIBHOIO ILIEHTpa WU HHOIO
YIOJIHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHAJIBHOTO LEHTpa, OCYIIECTBISIETCS COTPYAHUKAMHU
Oprana BHe oyepeu.

B xoxe nmpueMa TOKyMEHTOB OTBETCTBEHHOE JMI0 OpraHa, IpoBepseT KOMIUIEKTHOCTh
JOKYyMEHTOB B MPHUCYTCTBUU SKCIEIUTOpPAa MHOTO(PYHKIMOHAIBHOTO IIEHTpa WM HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHATIBLHOTO IIEHTPA.

B cnydae OTCyTCTBHSI NOKYMEHTOB, YKa3aHHBIX B PACIHCKE, OTBETCTBEHHOE JIMIIO
Oprana, B TMPHUCYTCTBUU SKCIEAUTOPA MHOTO(PYHKIMOHAIBHOTO IIEHTpa WJIM HHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO()YHKIIMOHAJILHOTO LEHTPA, JI€1aeT COOTBETCTBYIOIIYI0 OTMETKY
B COIIPOBOJUTEIBHOM PEECTPE.

OnvH 3K3eMIIIAP COMPOBOAUTEIBLHOIO PEECTPA NEPENABAEMBIX KOMIIJICKTOB JOKYMEHTOB
ocTaercs MHOTO(QYHKIHMOHAJIBHBIM IIEHTPOM C OTMETKOH, JoikHocTHoro suna Oprasa,
OTBETCTBEHHOT'O 34 IIPEIOCTABIEHNE MYHULIUIIAJIbHON YCIIYTH, O IOIYYCHHH, C YKa3aHUEM JATHI,
BPEMEHU U MOANNCH JINLA, IPUHABIIETO JOKYMEHTHI.

B cnyuae oTkaza B mpueMe JOKYMEHTOB OT 3KCHEAMTOpa MHOTO(YHKIHMOHAIBHOTO
[EHTpa WM YHNOJHOMOYEHHOTO JIMIA MHOTO(QYHKIMOHAIBHOTO IIEHTPA, JOJDKHOCTHOE JIMLO
Oprana, He3aMeUIMTENIbHO, B MPUCYTCTBUU 3KCIEIUTOPAa MHOTO(QYHKIIMOHATIBHOIO LIEHTPa WU
MHOTO YIOJIHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3alOJHAET YBeIOMJICHHE 00
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OTKa3e B MpHEeMe OT MHOTO(YHKIIMOHAILHOTO IIEHTPA 3asBJICHUS M TOKYMEHTOB, MPUHSATHIX OT
3asgBUTENS C YKa3aHHEeM NMPUYHMH(bI) OTKa3a B IPUEME.

29.3. Boigauya 3asiBUTEJI0 pPe3yJibTaTa MpeaocTaBjJieHus MyHUIUNAJIBHON YCJIYId, B
TOM 4YHCJIe BbIIa4a JOKYMEHTOB Ha OyMaKHOM HOCHUTee, IOATBEeP:KIAIIMX CoAepKaHue
3J1eKTPOHHBIX  /IOKYMEHTOB, HANPABJIEHHbBIX B MHOIO(YHKIHOHAJIBLHBIA  LEHTP
NPeJ0CTABJICHUSI TOCYAapPCTBEHHBIX W MYHUIUNAJBHBIX YCJIYI 10 pe3yiabTaTam
NpPeAOCTABJICHUS]  TOCYJAPCTBEHHBIX M MYHHIMOAJIBHBIX  YCJIYI  OpraHamu,
NPeJoCTABISIONMMH TOCYAApPCTBEHHbIE YCIYIH, H OPraHaMH, NpPeAoCTABJISIIOIHMH
MYHULIMIAJIbHBIE YCIYTH, a TaKiKe Bbla4ya [JOKYMEHTOB, BKJKYas COCTABJIECHHE Ha
OyMa’KHOM HOCHTe/le W 3aBepeHHe BBINMHUCOK M3 HMH(OPMAIMOHHBIX CHCTEM OPraHOB,
NPeAOCTABIAIIINX  TOCYJAapCTBeHHbIe YCJIYIH, M  OPraHoB, IPeJ0CTABJISIIOLINX
MYHHUIMIAJTbHbIE YCJIYTH

Ilepenaya  OpranoM  pe3ysbTaTOB  OKa3aHUs  MYHMLIMIAIBHOM  YCIYIM B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE OCYILIECTBISETCS HE No3AHee 2 pabouux JHEH, CIEAYIOUX 3a
JTHEM OKOHYaHH$, YCTaHOBJIEHHOI'O JEHCTBYIOUIMM 3aKOHOJATEIbCTBOM CPOKa MPEJOCTaBICHUS
MYHULIMTNIAJBbHOW YCIYTH.

JomxHocTtHOe nuno OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHULMIAIBHON
YCIYTH, TOCPEICTBOM TeNeQOHHOW CBS3M, YBEAOMIIIET MHOTO(DYHKIMOHAIBHBIA EHTP O
TFOTOBHOCTH pe3y/bTaTa MyHULIUIIAIBHON yCIYyTH;

B cnywyae mpunATHS pemieHuss 00 OTKa3e B MPEAOCTABICHUHM MYHUIIUIAIBHOW YCIYTH
Opranom, nomxHOcTHOE Juio OpraHa B MMCbMEHHOM BHJIE YBEIOMIIAET 3asBUTENS O TAKOM
pElIeHNH, C YKa3aHHEeM IMPUYUH IPUOCTAHOBJIEHUS, OTKa3a IMPEJIOCTaBICHUN MYHULUINATbHON
YCIIYTH.

JomxkHocTHOe nuio OpraHa, nepefaeT B MHOTO(QYHKIMOHAIbHBIA LIEHTP pe3yJbTaT
MYHHULIMIIAJIbHOW YCIYyTM Ha OCHOBAHMM COIPOBOJUTENBHOIO DPEECTpa, C yKa3aHUEM JaThl,
BPpEMEHM M MOJNHCH  OKCIEIUTOpa MHOTOQYHKIIMOHAJIBHOIO ILIEHTpa WM  HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(QYHKIIMOHAIBHOIO LIEHTPA, IPUHSIBILETO JTOKYMEHTHI.

[Ipu oOpaieHnn 3asBUTENS WU NPEICTaBUTENS 3asBUTENS 3a PE3yJbTaTOM OKa3aHHs
MYHUIIUNAIBHON YCIYTH B MHOTO()YHKIIHOHAJIBHOM LIEHTpE, paOOTHUK MHOTO(YHKIIHOHATIBHOTO
LEHTpa:

- YcraHaBnMBaeT JUMYHOCTb 3asABUTENSI WIM TPEACTABUTENS 3asBHUTENSA, B TOM UHCIE
IIPOBEPSIET TIOKYMEHT, YIOCTOBEPSIOLINI TNYHOCTb;

- [IpoBepseT noJIHOMOYMS NPEACTABUTENS 3asABUTENS AEUCTBOBATh OT UMEHU 3asSBUTEIS
IIPU MOJIYYE€HUU JOKYMEHTOB;

- 3HaKOMHUT 3asBUTENS WM TNPEICTABUTENSA 3asBUTENS C IEPEYHEM BbIIABAEMBIX
JIOKYMEHTOB (OrJlallaeT Ha3BaHMsI BbIABAEMbIX IOKYMEHTOB);

- BolgaeT TOKyMEHTHI 3asBUTENIO WM IIPEICTABUTEIIO 3asIBUTEIIS.

Ha xommm 3ampoca nemaer OTMETKY O BBIJABa€MBIX JIOKYMEHTaX, C yKa3aHUEM HX
HEepeYHs, MPOCTABIISAET CBOIO (DaMMIINIO M MHULIMAJIBI, TOJDKHOCTH U noanuch, ®.1.0 3asButens
WIM €ro MPeICTaBUTEINsl U IpeiaraeT MpOCTaBUTh MOANKCH 3asiBUTEIS.

Ecin 3asBUTENs WIM TNPENCTaBUTEND 3asBUTENS OTKA3bIBACTCS IOJIy4aTb PE3YJbTaT
MYHUIIMNIAJILHON YCIIYTH, a TaK)K€ OTKa3bIBAETCS MMPOCTABIATH CBOIO MOAMKCH B MOJITBEPKICHUE
NOJIyYEHHUs, pe3yNbTaT yCIyrd He BblgaeTcs. PaOOTHHK MHOrO()YHKIIMOHAJIBHOTO IEHTpa
MIPOCTABJISIET HA OMUCU OTMETKY 00 OTKa3e MOIY4YeHHs pe3yibTaTa MyHUIUNAIbHON yCIyTH, C
yKa3zaHHEeM MPUYHHBI, J100 00 OTKa3e B MPOCTABICHUM 3asgBUTEJEM CBOEH MOJIHMCH, yYKa3bIBas
CBOIO JOKHOCTE, ©.1.0. 1 moanuce.

Ecin npu nonyuyeHuMm 3asBUTENEM  pe3yjlbTaTa MYHHULMINAIBHOW YCIYTH B
MHOIO()YHKIIMOHAJIbHOM LIEHTPE, 3asBUTEIEM WM MPEACTAaBUTEIEM 3asBUTENS BBISBICHBI
OrevyaTky U (MJIM) OMMOKHU B BBIJAHHBIX B PE3Y/IbTATE MPEAOCTABICHUS MYHHUIMIIATBHON YCIIyTu
JIOKYMEHTaX, paOOTHUK MHOTO(QYHKIMOHAJIBHOIO LIEHTPA MpeAIaracT 3asBUTE0 00paTUThCS 3a
UCTIPABJICHUEM OIEeYaToOK W (Wiau) omuOoK HerocpeacTBeHHO B OpraH, NpeaoCTaBHBIIUI
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ycuyry.

MHoropyHKIIMOHAIbHBIA LEHTP OOEecHeunBaeT XpaHEHHWE MOdy4eHHbIX oT OpraHa
JIOKYMEHTOB, TpPEIHA3HAYCHHBIX JUIsl BbIJAYM 3asBUTEII0 WM MPEACTABUTEIIO 3asBUTENS, a
TaKk)Ke€ HaNpaBlsOT IO pPEecTpy HeBOCTpeOOBaHHBbIE JOKyMeHTHI B OpraH, B CpOKH,
OIpE/IC/ICHHBIE COIJIAIlIEHUEM O B3aUMOJICHCTBUM.

29.4. HUuble peiicTBUs, HeO0XOAUMBbIE /Jsl NPeIOCTABJIEHUS MYHUIUNAIbHOM
YCJIYIM, B TOM 4YHCJ€ CBSI3aHHbIe C TMPOBEPKOM AeHCTBUTEIBLHOCTH YCHJIEHHOM
KBAIN(QUIMPOBAHHONH JJIEKTPOHHOM TOANNMCH 3asiBUTENs, MCIOJb30BAHHOH MNpH
o0palieHnH 32 NMOJyYeHHeM MYHMIUNIAJIbHON YCJIyIH, a TaK:Ke ¢ YCTAHOBJIEHUEM IepevHs
CPeACTB YA0CTOBEPSIOIIMNX IEHTPOB, KOTOPbIE JOMYCKAIOTCS IS UCIOJIb30BAHHUSA B HeJIsIX
o0ecreyeHUs1 YKa3aHHOI MPOBEPKH

[IpueM NOKYMEHTOB, MOJYYEHHBIX B JJIEKTPOHHOH (opMe B MHOTO(QYHKIIMOHAIBHBIX
[EHTPax He JOIYCKaeTCsl.

30. Ilopsaok ucnpaB/ieHUs: AONYLICHHBIX ONEYATOK M OIIHOOK B BbI/IAHHBIX B
pe3yJabTaTe Npea0CTABIEHUA MYHHIMIIAJIbHON YCIyrd JOKYMEHTax

30.1. OcHoBaHueM i Havyaja aAIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS MIPEACTABICHHIE
(mampamienue) 3asBuTesieM B OpraH B MPOW3BOJLHOW (opMe 3asBiCHHS 00 HCIPaBICHUU
ormeyaTok W (wiM) OmMOOK, AOMYIIEHHBIX B BBIIAHHBIX B pE3yJbTaTe MPEJOCTaBICHHU
MYHHUIUTIAJILHON YCIYTH JOKYMEHTAaX.

30.2. JIomKHOCTHOE JUII0 CTPYKTYpHOro mnojapasfenenus OpraHa, OTBETCTBEHHOE 3a
MPEAOCTAaBICHHE MYHUILMIAIBHONW YCIYT'H, pPacCMAaTpUBAET 3asBIICHHE, MPEJICTABICHHOE
3asBUTENIEM, M MPOBOAUT TMPOBEPKY YKA3aHHBIX B 3asBICHUM CBEACHUH B CpPOK, HE
MIPEBBIMIAONINI 2 paboYuX JIHEH ¢ JaThl PETUCTPALIUA COOTBETCTBYIOIIETO 3asIBJICHUSI.

30.3. KputepueMm NpUHATHS pelIeHHUs MO AAMHUHHCTPATHBHOW MpOLIEAype SBISETCS
HaJM4He WM OTCYTCTBUE TAKUX OIMEYaTOK U (MJIM) OIIHUOOK.

30.4. B ciydae BBISBICHHS AOMYIIEHHBIX OMEUaTOK U (MJHM) OMIMOOK B BBIIAHHBIX B
pe3yabpTaTe TPEAOCTaBICHUS MYHUIMMAIBHOW YCIYTH JOKYMEHTaX JIOJDKHOCTHOE JIMIIO
CTPYKTYpHOTO nojpaszaeneHus OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIECHHWE MYHUIMIAIbHOMN
YCIIYTH, OCYIIECTBISECT UCIpaBICHHE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpOK, HeE
MPEBBIIAOIINKA 5 paboYnX JHEH ¢ MOMEHTA PETUCTPALIUUA COOTBETCTBYIOIIETO 3asiBICHUS.

30.5. B cimyyae OTCYTCTBHUS ONEYAaTOK M (WMJIM) OMIMOOK B JOKYMEHTaX, BBIAAHHBIX B
pe3ynbTaTe NPEeNOCTaBICHUS MYHULMNAIBHOW YCIYTH, AOHKHOCTHOE JIMIO CTPYKTYPHOTO
noapazaenenuss OpraHa, OTBETCTBEHHOE 3a TIPEIOCTABICHHWE MYHUIMIIAIBLHON YCIYTH,
MUCBMEHHO COOOIIAeT 3asgBUTENI0 00 OTCYTCTBHM TaKMX OMEUYaTOK M (MJIH) OMIMOOK B CPOK, HE
MIPEBBIMIAOIINN 5 pabOUYuX THEH ¢ MOMEHTA PETUCTPAIIMN COOTBETCTBYIOIIECTO 3asBICHHUS.

30.6. Pe3ynpTaToM aJAMHHHCTPATHMBHOW MTPOIEAYpPHI SBISETCS BbIga4a (HAMpPaBIICHUE)
3asIBUTENIO MCTIPABJICHHOTO B3aMEH paHee BBIJAHHOTO JOKYMEHTA, SIBIISIOIIETOCS Pe3yIbTaTOM
MPEIOCTaBICHUS] MYHHUIIUIAIBLHON yCIYTH, WIH cOOOIIeHne 00 OTCYTCTBUU TAaKHX OMEYATOK U
(wm) ommOoK. B cimydae BHECEHHS M3MEHEHUH B BBIIAHHBINA IO pe3yJbTaTaM MPEI0CTaBICHUS
MYHHIIMTIATBHONW YCITYTH JOKYMEHT, HAaIlPaBIEHHBIM HAa UCTPaBIEHUE OMIMOOK, JOMYIIEHHBIX IO
BuHe Oprana, MHOTO(DYHKIIMOHAJIBHOTO TIeHTpa u (Wiau) AomkHOcTHOro Jmma Opraxa,
paboTHIKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, TJIaTa C 3asBUTENS HEe B3UMAETCS.

V. ®opMbl KOHTPOJIS 32 UCTIOJTHEHHEM aIMUHUCTPATUBHOIO perjaMeHTa

31. Ilopsaaok ocyiecTBJIEHUS TEKYIEro KOHTPOJIA 32 CO0JI0IeHneM U
HCMOJIHEHHEM JI0JZKHOCTHBIMH JTUIAMU MOJI0KeHUI aIMUHUCTPATHUBHOIO PerjiaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAKIIUX TPEOOBAHUS K
Npea0CTABIEHUI0 MYHHIITUNIAJIBHOM YCJIYTd, a TAK:Ke MPUHATHEM UMHU pPelleHui

31.1. Tekymuii KOHTPOJb 3a COONIOJCHHUEM TIOCIEIOBATEIHLHOCTH  JICHCTBHM,
OHPGI[CJICHHBIX aI[MI/IHI/ICTpaTI/IBHBIMI/I Hpoue;[ypaMH, 1o HpeIIOCTaBJIGHI/IIO MyHHHHHaHBHOfI
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yCIIyru (Jajnee — TEeKYUIM KOHTPOJIb) OCYILECTBISIETCs 3aMecTuTeseM rnasbl Oprana. Texkymmit
KOHTPOJIb OCYILECTBJIAETCS IyT€M IPOBEICHHUsSI NPOBEPOK COOIIOAECHUS M HUCIOIHEHUS
MYHULIMNIAJbHBIMU  CIIY)KalIUMH  aMUHUCTPATUBHOTO PETJIAMEHTa M HWHBIX HOPMATHBHBIX
IIPAaBOBBIX AKTOB, YCTaHABJIMBAIOLIUX TPEOOBAHUS K IPEIOCTABICHNUIO MYHUIIUIIAIBHON YCIIyTH.

32. Ilops10K ¥ IEPUOAUYHOCTDH OCYHIECTBJIEHUS IVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIeHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe
NOpPS/A0K ¥ (POPMBI KOHTPOJISA 32 MOJHOTOIH 1 Ka4eCTBOM INPeI0CTABIEHHUS
MYHUIIUNIAJTbHOM YCJIYTH

32.1. KoHTpoJsib 32 MOJHOTOM M KAaYECTBOM NPEAOCTABICHUS MYHUIIMIAIBLHOW YCIYyTH
BKIIIOUAET B ce0sl MPOBE/ICHUE IJIAHOBBIX MPOBEPOK (OCYIIECTBISCTCS HAa OCHOBAHHH TOJOBBIX
WM KBapTaJbHBIX IJIaHOB paboThl OpraHa) U BHEIJIAHOBBIX MPOBEPOK, B TOM YHCIIE MPOBEPOK
M0 KOHKPETHBIM oOpamieHusiM Tpaxzaad. [Ipu mpoBepke paccMaTpuBalOTCS BCE BOIPOCHI,
CBS3aHHBIE C NPEJOCTABICHUEM MYHHUIMNAIBHON yCIyrd, (KOMILJIEKCHAash MpoBepka) Jmbo
OT/ICNIbHBIE BOIIPOCHI (TeMaTHUYecKasi MpoBepKa). BHEMIaHOBbIE MPOBEPKHU OCYIIECTBISIOTCS Ha
ocHoBaHuU pacnopsbkeHus Oprana. [lo pe3ynbrataM KOHTPOIISI, PU BBISBICHHUH JIOMYILIEHHBIX
HapyIlIeHUH, 3aMeCcTUTeNb IaBbl OpraHa MPUHUMAET pelieHrne 00 UX YCTPAHEHHH U MEPHI 1O
HAJIOXCHHUIO JTHUCHUIUIMHAPHBIX B3bICKAHUI, TaKKe€ MOTYT OBITh JaHbl yKa3aHUs MO MOATOTOBKE
MPEIOKEHUH TI0 U3MEHEHUIO MOJI0KEHUN aJIMUHUCTPATUBHOTO PETrJIAMEHTA.

Cpok npoBeieHHs TaKUX MPOBEPOK HE J0JDKEH IpeBbIath 20 KaJeHIapHbIX THEH.

33. OTBeTCTBEHHOCTH J0JKHOCTHBIX Jinl Oprana 3a peunieHusi v JedcTBUs
(0e3neiicTBUE), IPUHUMAaeMble (OCYLIECTBJIAEMbIE€) HMH B X0/1€ IPEA0CTABJIEHUSA
MYHUIUNIAJIbHOU YCJIYTH

33.1. KoHTponb 3a MpeaoCTaBICHHEM MYHHUIIUNAIBHOM YCIyrd BKJIIOYaeT B cels
MPOBEICHUE MTPOBEPOK, BHISIBJICHUE U YCTPAaHEHUE HAPYIICHHUM ITpaB 3asBUTENIEH HA BCEX ATamax
MPEIOCTaBIEHUSI MyHUIIMIIANBbHOU ycimyru. [IpoBepka mpoBOAKTCS MO Kaxa0H kajnode rpakiaaH,
noctynuBmed B OpraH, Ha JeiictBue (0Oe3nelicTBME) MYHUIMIATIBHBIX — CIIYXKAIlUX,
OTBETCTBEHHBIX 3a TMPEJOCTABJICHHE MYyHHIUNANbHOW yciayru. [lpu mpoBepke (axTos,
YKa3aHHBIX B jkKano0e, MOTYT pacCMaTpHUBAThCsI BCE BOIIPOCHI, CBS3aHHBIE C MPEAOCTaBICHUEM
MYHULIMTIAJbHOW YCIIYTH.

[lepconasibHasi OTBETCTBEHHOCTh MYHHUIMIIAIBHOTO CIIYXAaIlero, OTBETCTBEHHOIO 3a
IPEIOCTAaBIEHUE MYHHMIMIIAIBHON YCIYTH, 3a COOJII0JIEHHEM CPOKOB M MOPSAJKa MPOBEACHUS
aIMUHUCTPATUBHBIX  TPOLEAYP, YCTAHOBJIEHHBIX  aJMHUHUCTPATUBHBIM  PETJIAMEHTOM,
3aKPEIUISETCS B UX JIODKHOCTHBIX MHCTPYKITUSX.

JIOIKHOCTHBIE ~ JIMIIA,  MPEJOCTABISIONME  MYHULUNAIBHYIO  YCIYry,  HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTH 33 HEOKa3aHUE TTOMOIIM WHBAJIAIAM B MPEOI0JICHUN 0aphepoB,
MEUIAIOIUX NOJYYEHUI0 UMU MYHUIIUNIATBHOW YCIYTy HapaBHE C APYTHMMHU JIMIAMHU.

34. IToy10:xeHHs, XapaKTepU3yOIHe TPeOOBAHUSA K NOPAAKY U opMaM KOHTPOJIA
3a npegocTaBjieHHeM MYHMIIUNIAJIbHOM YCJIYId, B TOM YHCJe CO CTOPOHBI I'PaXKIAaH, UX
o0beIMHEeHUIi U OpraHu3aNuil

34.1. Ins OCyLIECTBICHHWS KOHTPOJISI 3a IPENOCTABICHHEM MYHULHINAIBHOM YCIyTH
rpaxjaaHe, WX OOBEIUHEHUS W OpraHu3alMM MMEIOT MpaBo HampaBiaite B Opran
WHAMBUAYalIbHbIE W KOJUJIEKTUBHBIE OOpalleHHs C MPEeAJIOKEHUSMHU, PEKOMEHAAIMSIMH IO
COBEPLICHCTBOBAHUIO KAa4e€CTBA M MOPSAKA MPEIOCTABICHUS MYHULIMIAIBHON YCIYI'H, a TaKXKe
3aBJICHUA M KaJoObl C COOOINEHHMEM O HapylleHHH crenuanuctaMu OpraHa, MOJIOXKEHUH
Pernmamenta M HMHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, YCTAHABJIMBAIOUIMX TpPEeOOBaHUS K
IPEJOCTABICHUI0 MYHULIUIIATBHON yCIyTH.

34.2. KoHTposb 3a NpEAOCTaBICHUEM MYHULUIAIBHONH YCIYI'M CO CTOPOHBI I'paKIaH
OCYILECTBIISICTCSI MyT€M IOJYy4eHHUs HHPOPMALUU O HAIMYMKU B JCHCTBUSAX CHELMAIMCTOB
Oprana HapyumieHud mnoj0XeHUM PernamMeHTa M MHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB,
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YCTaHABJIMBAIOUINX TPEOOBAHMS K MTPEIOCTABICHUIO MYHUIIUITAIBHON YCIyTH.

34.3. KoHTpoJIb 32 MPEeA0CTaBICHUEM MYHHIIMIAIBHBIX YCIYT CO CTOPOHBI O0OBEAMHEHUI
rpaXKJaaH ¥ OpraHMU3alMi OCYLIECTBIISIETCS B CIy4yae IPEICTaBICHUS 3TUMU OObEIUHEHUSIMU U
OpraHM3alsIMH UHTEPECOB 3asBUTENEH IMyTeM TNOody4yeHUus HUHGPOpMaluu O HAIUYUHU B
JnefcTBuAX crienuanuctoB OpraHa HapyleHUH MOJI0XKeHUN PernameHTa n MHBIX HOPMAaTUBHBIX
MIPABOBBIX aKTOB, yCTAaHABIMBAIOUINX TPEOOBaHUS K MPEJOCTABICHUIO MyHUIIUIIAILHON YCIYTH.

V. JlocyneoHblii (BHeCy1e0HbII) MOPSI0K 00:KaTI0BaHUS PellleHU 1 aeiicTBHii
(0e3nmeiicTBUS) Oprana, NpeaoCTABJIAINIEr0 MYHHIMIAJIBHYIO YCJIYTY,
MHOTO(YHKIHOHAJBLHOI0 IEHTPA, a TAK)Ke UX J0JKHOCTHBIX JIMII, FOCY1apCTBEHHbBIX
CIyKAIIUX, PAOOTHHKOB

35. Uudopmanus A5 3asiBUTEIIA O €ro Mpase NoJAaTh Kajaody

35.1. 3asBuTens uMeeT MpaBO Ha oOkajoBaHue AeicTBuil (Oe3neiictBusi) Oprana, a
TakKe €ro JIOJDKHOCTHBIX JIMI[ WJIUM  MHOTOQYHKIIMOHAJIBHOTO IICHTpa, pabOTHHKA
MHOTO(YHKIIMOHATBHOTO [IEHTPa B J0CYyA€OHOM (BHECY1eOHOM) TOPSIKE.

35.2. T'paxnmane HUMEIOT NpaBO O00pamaTbCsd JUYHO, a TaKXKe HaIpaBIsATh
WH/IMBUyaJIbHBIC U KOJUIGKTUBHBIC 00paIlleHHsI, BKIII0Yast 0OpaiieHus 00beIMHEHHI TPaXKIaH, B
TOM 4YHCIC FOPHUIMYCCKUX JIUI, B TOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO
CaMOYIpaBJICHUS, MHOTO(QYHKIMOHAJIBHBIA IIGHTP M HMX JOJDKHOCTHBIM  JIMIIaM, B
TOCY/IapCTBEHHBIC M MYHHUIIUIAIbHBIC YYPEKICHUS, W WHBIC OpraHuU3alid, Ha KOTOpHIC
BO3JIOKEHO OCYIIECTBIICHUE IMyOIMYHO 3HAYMMBIX (YHKIIUH, U UX JOJDKHOCTHBIM JIUIIAM.

35.3. Tpaxnmane peanu3yroT IMpaBO Ha oOpalieHre CBOOOAHO H  JTOOPOBOJIBHO.
OcyiecTBieHne TpakJIaHaMy TpaBa Ha OOpalleHue He JOHKHO HapyllaTh MpaBa U CBOOOIBI
JPYTHX JIHII.

36. IIpeamer xkan00b1

36.1. Hapymenue cpoka perucrpanuu 3ampoca (KOMIUIEKCHOTO —3ampoca) o
MPEIOCTABIEHUU MYHUIIUTIAIBHON YCITYTH.

36.2. HapymieHue cpoka npeaocTaBiIeHUs] MyHULIMIIAIBHON yciayru. B ykazaHHOM cirydae
nocyneoHoe (BHeCyneOHOe) O0OKalloBaHUE 3asBUTENIEM DEIICHHN W JelcTBuil (0e3aeicTBus)
MHOTO()YHKIIMOHAJILHOTO 1LIEHTpPa, PaOOTHHUKAa MHOTO()YHKIIMOHAJIBHOIO ILIEHTPAa BO3MOXKHO B
cilydae, ecIi Ha MHOTO(QYHKIIMOHAIBHBIN LEHTp, pelieHus u neicTBus (0e31eiicTBre) KOTOporo
00KaJTytoTCs, BO3JIOXKE€HA (YHKIHS MO NPEAOCTABIECHHIO COOTBETCTBYIOLIEH MYHHUIMMAIbHON
YCIIYTH B TOJHOM 00BEeMEe B MOpsAKEe, ompeneaeHHOM vacThio 1.3 ctateu 16 denepanbHOTO
3akoHa Ne 210-D3.

36.3. TpeGoBanue y 3asBUTENS TOKYMEHTOB WM HWH(OpPMALUU JMOO OCYIIECTBICHUS
JNENCTBUH, NMPEACTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®enepanun u (mnm) Pecny6nuku KpbiM, MyHUIIUTATBHBIMU
IIPABOBBIMU aKTaMH ISl IPEJOCTABICHHUS] MyHULIUIIAIBHON YCIIYTH.

36.4. Otkaz3 B mnpueMe JAOKYMEHTOB, IIPEJOCTAaBIECHHE KOTOPBIX IPELYCMOTPEHO
HOpPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®enepauuu u (wim) Pecnybnuku Kpbiwm,
MYHUIIMNIAJbHBIMUA TPABOBBIMU aKTaMHU JJIsi MPEIOCTABIEHUS MYHMUIMNAIBHOW YCIyTH, Yy
3asIBUTEIS.

36.5. OTka3 B MpenoCTaBICHUA MYHUIUNAIBHON YCIyTH, €CJIM OCHOBAHMWS OTKa3a HE
IPEIyCMOTPEHbI (eliepalbHbBIMU 3aKOHAMU M TNPHHATBIMH B COOTBETCTBUU C HHUMM WHBIMH
HOPMATHBHBIMH TPaBOBBIMU akTaMu Poccuiickoit ®@eneparuu u (win) PecnyOnmku Kpbiwm,
MYHUIUTNAJBHBIMU TPAaBOBBIMH aKTaMu. B yka3zaHHOM ciyyae nocyzaeOHoe (BHecyneOHOe)
oOxajoBaHWE 3asBUTENIEM pEHICHUH u JOelcTBUil (0e31eiCTBUS) MHOTO(YHKIIMOHATHHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBFHOIO IIEHTpAa BO3MOXXKHO B cilydae, €ClId Ha
MHOTO()YHKITMOHAJIBHBIA IIEHTP, pEUIeHUs U JIeHCTBUS (0e3eCTBHE) KOTOPOTO O0XKaIyrOTCH,
BO3JIO)KE€HA (PYHKIIUS IO MIPEJOCTABICHUIO COOTBETCTBYIOIIUX MyHUITUTIAIBHBIX YCIYT B TIOJTHOM
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o0BeMe B MOPSIKE, ONPEIEIeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

36.6. 3aTpeboBaHKEe ¢ 3asABUTEIS MPU IPEIOCTABICHUN MYHHUITUTIATBHOW YCIIYTH TUIATHI,
HE MPEeTyCMOTPEHHON HOPMATHUBHBIMHU IpaBOBbIMU akTamu Poccuiickoit deneparuu u (win)
Pecny6nmuku KpbiM, MyHUIIMTIAIBHBIMU [IPABOBBIMU AKTaMH.

36.7. OTka3 oprasa, pe10CTABIISAIOIIEr0 MYHUIIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JUIa
OpraHa, NpPEeIOCTABIAIOLIET0 MYHUIUNAIBHYIO YCIYTy, MHOTIOQYHKIHMOHAJIBHOIO LIEHTPA,
pabOTHHKAa MHOTO(QYHKUIMOHAIBHOTO IEHTpPa B WCIPABICHUU JIOMYIIEHHBIX UMM OINEYATOK M
OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEOCTABICHNS MyHUIIUIIAIBHON YCIyTH JOKYMEHTaX J100
HapylIEHUE YCTAHOBJIEHHOI'O CPOKa TAaKUX HCIpaBiieHUH. B yka3zaHHOM ciydae nocyzaeOHoe
(BHecynmeOHOE)  oO)kajoBaHWE  3asBUTEJIEM  peIIeHMHd W JaeicTBUM  (Oe3meicTBH)
MHOTO()YHKIIMOHAJIFHOTO LIEHTPa, Pa0OTHUKA MHOTO()YHKIIMOHAJIBHOTO ILIEHTPAa BO3MOXKHO B
cilydyae, eciv Ha MHOTO(YHKIIMOHAIBHBIN LIEHTp, peleHus U aeiictBus (6e3neiictBue) KOToporo
00KaJTyI0TCs, BO3JIOKEHA (DYHKIHSI 1O TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIUIAIBHBIX
yCcIyr B IOJHOM oObeMe B MOpsZKe, ompefeneHHOM uacTbio 1.3 cratbu 16 DenepanbHOro
3akoHa Ne 210-@3.

36.8. Hapymenue cpoka wWIM TMOpsSAKa BbLAAYM JIOKYMEHTOB I10 pe3yJibTaTaM
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

36.9. 36.9. IlpuoctaHoBineHHEe MNPEAOCTABICHHUS MYHUIUNAIBHONW YCIYTH, €CIU
OCHOBAHHMS TPUOCTAHOBJICHHUS HE MPEIYyCMOTPEHBbI (hefepallbHbIMUA 3aKOHAMU M MPHUHSATHIMHU B
COOTBETCTBUM C HUMHU MHBIMH HOPMAaTHBHBIMH NpaBOBbIMM akTaMu Poccuiickoit @enepauuu u
(umn) PecriyOmuku KpbiM, MyHUIMIAIBHBIME TPAaBOBBIMH aKTaMH. B yKka3aHHOM cirydae
nocyneOHoe (BHecyneOHOoe) oO)kaloBaHHE 3asBUTENIEM pELIeHUN U JeHcTBUil (0e3aeiicTBus)
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, Pa0OTHUKAa MHOTO()YHKIIMOHAJIBHOTO ILIEHTPAa BO3MOXKHO B
cilydyae, ecii Ha MHOTO(YHKIIMOHAIBHBIN LIEHTp, pelleHus u JaeictBus (0e3neiicTBrue) KoToporo
00XayroTCs, BO3JIOKEHA (DPYHKIMS 10 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIMIAIbHBIX
yCcIyr B HOJHOM oObeMe B MOpsJKe, ompeneneHHOM yacTbio 1.3 crateu 16 PenepanbHOro
3akoHa Ne 210-@3.

36.10. TpeOoBanue Yy 3asBUTENS TMPH MPEIOCTABICHUU MYHUIMMAIBHON YCIyTH
JOKYMEHTOB WM HH(OpManuM, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bplBAJMCh TNPU IE€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIEHUSI MyHUIIUITAJILHON YCIIyTH, TM0O0 B MIPEIOCTABIEHUN MYHUIIUIIAJILHON YCIIyTH, 32
UCKJTIOUEHHEM CIIy4aeB, IPEeTyCMOTPEHHBIX MyHKTOM 4 yacTu 1 crateu 7 denepanbHOro 3aKoHa
No 210-®3. B ykazanHoMm ciy4yae jaocyaeOHoe (BHecyneOHOE) 00)KaJloOBaHHME 3asBUTEIIEM
pemieHnid u  AedictBuil  (Oe3delcTBUS)  MHOTO(QYHKLIMOHAIBHOTO  IIEHTpa, pPabOTHHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXHO B CIydae, €CJIi Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTP,
peumieHus U AeWcTBUs (Oe37eicCTBHE) KOTOPOro OOXKAaIyIOTCS, BO3JIOXKEHAa (QYHKIHS 10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIAYr B MOJHOM OOBbEME B MOPSJKE,
onpezaeneHHoM yacTbio 1.3 craten 16 ®enepanpHoro 3akona Ne 210-D3.

37. Opransl rocy1apcTBeHHOM BJIACTH, OPTaHU3ALNH J0JKHOCTHBIE JINIA,
KOTOPBIM MOsKeT ObITh HANIPABJIEHA Ka100a

37.1. B cnyuae ob6xanoBaHus HeUCTBUN (O€3ACMCTBUS) WU PElIeHUsT AIMUHUCTPAIIUN
*asio0a HampaBJIsieTCsl Ha paccMoTpeHue [ 1aBe aIMUHUCTpALUH.

B cnydyae oGkanoBanus aeiicTBuii (Oe3aeiicTBUS) WM pEUICHHS 3amecTuTens [ maBbl
aJMMUHHMCTPAINH, JOHKHOCTHOTrO jnia OpraHa, MperoCTaBIIAIONIEr0 MyHUIIUIIAIbHYIO YCIYTY,
Kanoba HaIpaBIsIeTCs Ha pacCMOTpeHue [ 1aBe aIMUHUCTPALINH.

B Oprane nns 3asButeneit npeaycMaTpuBaeTCs HATMYUE HA BUTHOM MECTE KHUTH JKallo0
U IIPEIOKCHUMN.

37.2. B cunywyae oOxaioBaHHs NEUCTBUI (0€3MEUCTBHS) WM pEIICHHS pPaOOTHHKA
MHOTO()YHKIIMOHAJILHOTO ~ IIGHTpa,  OCYILECTBIIAIOLIET0  IMpHEM JOKYMEHTOB, jKajoba
HamnpasisieTca Ha paccmoTpenue aupektopy I'BY PK «M®@ILy.

B cnyuyae oGxkanoBanusi neiictBuil (Oe3nmeicTBust) wiau pemeHus aupektopa I'BY PK
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«MO®ILl» (ynoaHOMOYEHHOTO JIMIA), *kajoba Hampasisercs Yupeautemo ['BY PK «MOILly -
MuHuCTEpCTBY BHYTpPEHHEH MOIUTUKY, HH(pOopMalMy U cBsi3u Pecriybinku Kpbim.

38. Ilops10k Moga4Yu M PpACCMOTPEHHUSA KAT00bI

38.1. XKanoba nmomaercst B MUCbMEHHON (opMe Ha OyMakHOM HOCHUTENIE, B 3JICKTPOHHOM
dopme (mocpenctsom EIITY, PIIIY, odbunmansHoro caiita OpraHa, 3JIEKTPOHHOH ITOYTHI),
MIOYTOBOM CBS3BIO, B XO/€ MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH, TIPU JIMYHOM OOparieHuH
3agBuTenss B OpraH ¥ MHOTO(QYHKIIMOHAJIBHBIA LEHTP, MOCPEICTBOM TeleOHHOU «ropsyeit
nunun» CoBera MuHUCTPOB Pecniybnuku Kpbim.

XKanoba nomxHa coaepxarb:

1) HaumMeHOBaHKE OpraHa, MPEJOCTABIAIONIEr0 MyHUITUIAIBHYIO YCIYTY, TOJHKHOCTHOTO
JUIla OpraHa, MPEJOCTaBISAIONIEr0 MYHULUMAIbHYIO —YCIyry, JH0O MYHHIMIAIbHOTO
CITy’Kaliero, MHOro()yHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTENS U (MIIN) paOOTHHUKA, PEIICHUS
u aelictBus (6e3eiicTBHE) KOTOPBIX 00KaIyIOTCS;

2) (pamumnuro, UMs, OTYECTBO (TIOCIEIHEE - IPU HAIMYUU), CBEJIEHUS O MECTE )KUTEJIbCTBA
3asgBUTENS - GU3UYECKOTO KA TM00 HAMMEHOBAHUE, CBEICHUS O MECTE HAXOKICHUS 3asiBUTEIS
- IOPUJMYECKOTO JIMIA, a TaKke HoMmep (HoMepa) KOHTakTHoro TenedoHa, aapec (ampeca)
AIIEKTPOHHOU MOYTHI (IIPH HAIMYUU) U MTOYTOBBINM apec, MO0 KOTOPBIM JO0JDKEH ObITh HampaBlieH
OTBET 3asBUTEITIO;

3) cBemeHus o0 oOXamyeMbIX pELICHUSX U JeWcTBUAX (Oe3deiicTBUM) oOpraHa,
IPEOCTABIISIOLIETO MYHUITUTATEHYIO yCIyTY, JIOJPKHOCTHOTO Jvna oprasa,
MPEIOCTABISAIONIEI0  MYHUUUMANBHYIO  yCIOyry, Ju00  MYHUIIMOAIBHOTO  CIY’XKaIllero,
MHOTO()YHKIIHOHAJILHOTO [IEHTPa, PA0OTHUKA MHOTO(QYHKIIMOHATIHHOTO IIEHTPA;

4) noBo/bl, HA OCHOBAaHMM KOTOPBIX 3asBUTENh HE COIJIACEH C PELICHHEM U JEeHCTBUEM
(Oe3neiicTBUEM) opraHa, MPEIOCTABISIONIET0 MYHUIUMAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
OpraHa, HpeJOCTaBIISAIOLUIET0 MYHUIMNAIBHYIO YCIYry, JUOO MYHHUIUNAIBLHOTO CIyXallero,
MHOTO(QYHKIIMOHAJIBHOTO IEHTpPa, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO LEHTpP. 3asBUTENEM
MOTYT OBITh MPEJCTABICHbI JOKYMEHTHI (TP HAJIUYUH), TTOATBEPKIAIOIINE JOBOIBI 3asBUTEINS,
00 UX KOIHUHU.

39. Cpoxu paccMOTpPeHHUs KaJI00bI

39.1. B cnydae nmocyneOHOTO (BHECYIEOHOTO) OO0KAJIOBaHMS 3asBUTENIEM DEIICHUM U
neiictBuit  (Oe3neiicTBHA)  OpraHa,  NPEJOCTAaBIAIONIET0  MYHUIMNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, YYpEenuTeNss MHOTOQYHKIMOHAIBHOTO IIEHTpa, Kajoba
HOJUIEXKHUT PACCMOTPEHHUIO B TeueHHe 15 paboumx JIHEH co THS ee perucTpanuu, a B cliydyae
00xajioBaHus OTKa3a oprasa, MPEOCTABIISIONIETO MYHUIIUTIATEHYIO yCIyry,
MHOTO()YHKIIMOHAJILHOTO IIEHTpPa, B MpHEME JOKYMEHTOB Y 3asBHUTENs JIMOO B HCIPABICHUHU
JOTTYIIIEHHBIX OIMEYaTOK W OIMHMOOK WIIM B Cllydae OOKaIIOBaHWs HApYIICHUS YCTaHOBICHHOTO
CpOKa TaKMX MCIIPABJICHHUM - B Te€UeHUE 5 paboumx JTHEH co THS €e perucTpaluy.

40. Pe3yJbTaT paccCMOTpPEHHS KaJI00bI

40.1. Tlo pe3ynpTaTaM pacCMOTPEHHS >XKAJIOOBI MPUHUMAETCS OJHO W3 CIEAYIOIIHNX
pELICHUI:

a) ’kajmo0a yIOBJIETBOpSIETCS, B TOM 4uciae B (opMe OTMEHBl MPUHATOTO pELIeHUS,
UCTIPABJICHUS JIOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEIOCTaBICHUS
MYHUIIMTIAJIBHOW YCIYTd JIOKYMEHTax, BO3BpaTa 3asBUTENI0 JICHEKHBIX CpEICTB, B3UMaHHE
KOTOpBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoir @enepanuu u
(wm) Pecriyonuku Kpeim;

2) B yAOBJIETBOPEHUH >KAIOObI OTKA3bIBACTCS.

40.2. B cnydae ycTaHOBJICHHS B XOJ€ WJIM IO PE3ylbTaTaM pPacCMOTPEHUS >KajaoObl
IIPU3HAKOB COCTAaBa aJMUHHUCTPATUBHOIO IPAaBOHAPYIICHHUS WM MPECTYIUIEHUS TOJKHOCTHOE
JIUI0, HAJECNIEHHOE IMOJHOMOYUSMHU MO PACCMOTPEHUIO kKajlod He3aMeIIUTENbHO HAMpaBisioT
MMEIOLINECS] MaTEpPHAJIbl B OPraHbl IPOKYPATYPHI.
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41. Ilopsinoxk uHGOPMHUPOBAHUS 3aSIBUTEJIA 0 Pe3YJIbTATAX PACCMOTPEHHS KAJI00bI

41.1. He no3gHee naHs, CIEAYIOLIErOo 3a JHEM IPHUHATHS pPELICHUS, 3asIBUTEIIO B
NUCbMEHHOW (opMe M IO JKEJIaHUIO 3asBUTENII B DJEKTPOHHOH (opMe HampaiseTcs
MOTHBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHS KaJOOBI.

41.2. B cinyyae npu3HaHuA kajnoObl IOJyIeXkKalleil y10BIETBOPEHUIO B OTBETE 3asiBUTEINIO,
naercss uH(OpMamUs O JCHCTBUSAX, OCYHIECTBISIEMBIX OPraHoM, IPEIOCTaBIISIOIIUM
MYHUIUNAIBHYIO YCIYTy, MHOTO(QYHKIHMOHAJIBHBIM LEHTPOM B LEJIAX HE3aMeUIMTEIbHOIO
YCTpaHEHUS BBIABICHHBIX HApyIICHWH NpPU OKa3aHUM MYHUIUNAIBHOW YCIYI'H, a TakKke
INPUHOCATCS M3BUHEHMs 3a JIOCTaBJIEHHbIE HeynoOCTBa M YyKasbiBaeTca HHGpopMalnus o
JaNbHEHIINX JEHCTBHIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LEJSAX MOTYYEHUS
MYHUIUIAIBHON YCIIyTH.

41.3. B cayuae mnpuszHaHUs >KajgoObl HE TMOJJIeXalled YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIIO, JTAIOTCSl apryMEHTHPOBAHHBIE PA3bsICHEHHUA O NPUYMHAX IPUHATOrO pelleHHs, a
TaKxke HH(POpMAIHS O MOPSAKE 00’KAITOBAHHUS MTPUHSATOTO PELICHHUS.

42. Ilopsinok 00:xa/I0BaHUS pelIeHus N0 xKajiode
42.1. Ilpunstoe, 1Mo pe3ylbTaTaM pAaCCMOTPEHUS >KaJOObl, pPEIICHHE MOXKET ObITh
00’kajloBaHO B TMOPSAKE, YCTAHOBJIEHHOM JCHCTBYIONIMM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu u (wnn) Pecnyonuku Kpbim.

43. IIpaBo 3asBUTeE/IS1 HA MOJIyYeHHe HH(POPMALMH M JOKYMEHTOB, HE00X0IMMBbIX
7151 000CHOBAHHUS U PACCMOTPEHHS KAT00bI
43.1. 3asButens BrpaBe oOpatuThcst B OpraH, MHOTO(QYHKUMOHAJIBbHBIM LEHTp 3a
NoJydeHneM HH(OpMaIK U JOKYMEHTOB, HEOOXOIUMBIX UIi OOOCHOBAHHS U PACCMOTPEHHS
*anoObl, B MHCbMEHHOM (opMe, B TOM YHUCIIE MpPU JIMYHOM OOpallleHHM 3asBUTENA, WM B
AIIEKTPOHHOM BHJIE.

44. Cnoco0bl HH(poOpMUpPOBaHUS 3asiBUTeJ/IeH 0 MOPS/AKe MOJAYU M PACCMOTPEHHUS
KaT00bI
44.1. NUndopmaiuio o NopsaKke MOJAYd U PACCMOTPEHMs KaJloObl 3asBUTENb BIIpaBe
HOJY4YUTh HAa MH(OPMAIIMOHHBIX CTEHJIaX, B MecTaxX MPeJOCTaBJIEHUS] MyHHUIMIIATbHON yCIyTH,
MOCPEACTBOM TeNe(OHHON CBSI3U, NMPHU JIMYHOM OOpAIEHUH, MTOCPEACTBOM IOYTOBOM CBSI3H, B
anexktpoHHoM Buze (EIIY, PIII'Y, opunumansheiil caidt Oprana, opuuuansheiii caiit I'bY PK
«M®IIy, anektponHas nmouyta Oprana).
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ITpunoxxenne Ne 1

K aJIMMHHUCTPAaTUBHOMY  pErjaMeHTy
NPEOCTABICHUS] MYHHUIIMIIATBHON YCIIyTH
«[IpenocraBneHue uHbopmauu 00
00BEKTaxX ydera, CO/CpIKallencsi B peecTpe
MYHUIIUIIAIBHOTO UMYILIECTBA»

dopma penleHusi 0 BblIave BLINMMCKH U3 peecTPa MYHMIHMIAJIbHOTO HMYLIECTBA

(HaumeHosanue opeana, YNOIHOMOUYEHHO20 HA NPeOOCMAsIeHue YCiyeu)

Komy:

KonTakTHEBIE NaHHBIE:

Penrenne
0 Bbl/Iaye BBIMUCKH U3 peecTpa MYHUIUIIAJIbHOI0 HMYLIECTBA

oT 20 1. Ne
[To pe3ynpTaTam paccMOTpEHUs 3asBICHUS OT Ne
(3asBUTEIND

INPUHITO pELIeHHE O IMPENOCTABIEHUU BBIMMCKH W3 peecTpa MYHUIUMNAIBHOIO HMYIIECTBA
(mpunaraercs).
JlononaurenbHO UHGOPMUpPYEM:

Caenenus 00 D.1N.0.

3JIEKTPOHHOU
TIIOAIHUCH

JIOJKHOCTB COTpYIHHKA,
MPUHSIBIIETO PEIIeHNE
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ITpunoxxenne Ne 2
K aJMHHHUCTPATUBHOMY pErJIaMEHTY

npeaoCTaBJICHUA MYHHHHHaHbHOﬁ
yCIyTu «IIpenocraBnenue
uHpopmanuu 00 o0OBEKTax yueTa,
cozeprkaieics B peectpe

MYHUIUIIAJIIBHOTO UMYIICCTBA»

(I)opMa YBECAOMJICHUA 00 OTCYTCTBUH I/IH(l)OpMaIII/II/I B peeCTpe MYHUIUIIAJBHOIO HMYLIIECTBA

(HaumeHosanue opeana, YNOIHOMOUEHHO20 HA NPEeOOCMABILeHUE YCILY2U)

Kowmy:
KoHTakTHBIE 1aHHBIE:

YBeaomiienue
00 oTcyTcTBHM HH(OPMALMHU B peecTpe MyHHIIMNIAIBHOI0 MMYILIECTBA

oT 20 T No

[To pesympTaTaM paccMOTpPEHHs 3asBJICHUS OT Ne
(3asBUTEND )
coo01aeM 00 OTCYTCTBHH B peeCTpe MYHHUIIUIIATHPHOTO UMYIIECTBA 3aIPANTUBAEMBIX CBEJICHU.

JIOJKHOCTB COTpY/IHHKA,
IIPUHSBILIETO PEILICHUE CBeneHus 06 ©.N.0.
AIEKTPOHHOU
MOJIUCHU
JlononHuTenbHO HHPOpMUpyeMm:
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ITpunoxxenne Ne 3
K aJMUHHCTPAaTHBHOMY pETJIAMEHTY

npeaoCTaBJICHUA MYHI/ILII/IHEUILHOI\/JI
yCIIyTH «[IpenocraBnenne
uHpopmanuu 00 OOBEKTax ydera,
coziepKareics B peectpe

MYHUIUIIAJIIBHOTO UMYIICCTBA»

(I)opMa peueHust 00 oTKa3e B BbIJa4€ BBINIUCKHU U3 peeCTpa MYHUIIMITIAJTBHOTI0 UMYLIECTBA

(HaumeHosanue opeana, YNOIHOMOUYEHHO20 HA NPEeOOCMAsIeHue YCiyeu)

Penrenune

Komy:
KonTakTHEBIE NaHHBIE:

00 OoTKa3e B Bbl/Ia4€ BBINMUCKHU U3 peeCTPpa MYHUIIUITIAJIBHOI'0 UMYIIIECTBA

oT 20 T

ITo pesynpTaTaM pacCMOTPEHHs 3asiBICHUS OT

Ne

Ne

(3asBUTEND

)

IIPUHATO PCUHICHUC 00 OTKaze B BbLJAY€ BBIIIMCKU M3 PpeeCTpa MYHHUUIIAIBHOTO HMYHIIECCTBA I10

CJICAYIOIUM OCHOBAHUAM:

JlononaurenbHO HHGOPMUpPYEM:

Br1 BIIpaB€ MOBTOPHO 06paTI/ITLC$I B YHOJ'IHOMOLIGHHHﬁ OopraH € 3adBJICHHUEM IIOCJIC YCTPAHCHUS

YKa3aHHBIX HApYyILICHUMN.

I[aHHBIfI O0TKa3 MOXET OBbITh 00KalloBaH B ,Z[OCY,[[C6HOM MOpAAKE IMYTEM HaIpPaBJICHUA ’KajoObl B

JIOMKHOCTh COTPYIHHKA,

IMPUHABHICTO PCHICHUC CBG}IGHI/IS[ 00

JJIIEKTPOHHOMN
MTOATINCH
YIIOJIHOMOYEHHBIN OpraH, a TaKXe B CyZeOHOM MOpSIKeE.

®.1.0.
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[Ipunoxenne Ne 4
K aJIMHHHUCTPAaTUBHOMY peErjaMeHTy

npeaoCTaBJICHUA MYHHHHHaHbHOﬁ
yCIIyTu «IIpenocraBnenue
uHpopmanud 00 OOBEKTax ydera,
cozeprKareics B peectpe

MYHHMIMIIAIBHOTO UMYILECTBA»
®opma 3asBJIeHH (3a1IpOca) 0 NPeI0CTABICHUH MYHHUIUIIAJIBHON yCJIYIH

3asiByienHe (3aIPOC) 0 MPEIOCTABICHHH YCIyrH!
XapaKkTepUCTUKN 00BEKTa YyUeTa, MO3BOJISIONINE €ro OJHO3HAYHO ONPEACTUTh (B 3aBUCIMOCTH OT
BHJIa O0BEKTA, B OTHOIIIEHUH KOTOPOTO 3aIlpalinBaeTcsi HHPopMaIus):

BUJ O0OBEKTA:
HaWMEHOBAaHHE O0BEKTA:
peecTpoBbIii HOMEp 00BEKTA:
ajpec (MECTOMOJIOKEHUE) 00BEKTA:
KaJIaCTPOBBIH (YCIOBHBIN) HOMEp 00BEKTa:
BHJI pa3peIICHHOTO UCTIOJIb30BaHUS:
HAaMMCHOBAHHME DIMHUTEHTA:
NHH
HAaMMCHOBAHHE IOPHIUYECKOTO JIHIA (B OTHOIICHUH KOTOPOTO 3aIpalinBaeTcsi HHpopMarus)

HAaMMEHOBAHHE IOPHUIMYCCKOTO JIMIIA, B KOTOPOM €CTh YCTaBHOW KaIruTall
Mapka, MOJIeITb
rOCy/IapCTBEHHBIN PETUCTPALIMOHHBIN HOMEP
UICHTU(PHUKAITMOHHBIN HOMEp CyTHA
WHBIE XapaKTePUCTUKU O0BEKTA, TOMOTAOIINE €T0 UICHTUPHUITUPOBATH (B CBOOOAHOM popme):

CBCHGHI/UI O 3as1BUTCIIC, ABJIAIOIICMCS (1)I/I3I/I‘-IGCKI/IM JIUIIOM:
(bamunus, UMs 1 OTUECTBO (TIOCIIEIHEE - TPU HAJIMYUN):
HAaMEHOBAHHE JIOKYMEHTA, yIOCTOBEPSIONIETO JTMIYHOCTh:
cepusi U HOMEp TOKYMEHTA, YJIOCTOBEPSIOIIErO JINYHOCTb:
JaTa BeIJAauM JIOKyMEHTA, YIOCTOBEPSIONIETO THIYHOCTH:
KEM BBbIJJaH JOKYMEHT, yJJOCTOBEPSIOIINN JINYHOCTD:
HOMep TeneoHa:
aJipec JIEKTPOHHON MOYTHI:

CBC,Z[CHI/ISI 0 3aBUTCIJIC, ABJIAOMICMCI HHIANBHUAYAaJIbHBIM HpCI{HpI/IHI/IMaTCHCMz:

CbaMI/IJ'II/ISI, UM 1 OTYECTBO (nocnenHee - [Ipu HaJ'[I/I‘II/II/I) HHIWBUAYAJIBHOT'O MPCANIPUHUMATECIIA:

OI'PHUII
UIeHTH(PUKAITMOHHBIN HOMep Hanoromarensinuka (MHH):
HAaMMEHOBAHUE JOKYMEHTA, YOCTOBEPSIOIIErO JIUYHOCTD:
cepusi U HOMEP TOKYMEHTA, YI0CTOBEPSIOLIETO JIMYHOCTD:
JlaTa BbIJIauv JOKYMEHTA, YI0CTOBEPSIONIETO JIUYHOCTD:
KEM BBIJIaH JJOKYMEHT, YI0CTOBEPSIOLINN JINYHOCTD:
HOMep TenedoHa:

1Py4Hoe 3anmonHeHHe CBEICHUI B UHTEPAaKTHBHOM (JopMe YCIIyrH 0MyCKaeTCs TONBKO B CIIydae HEBO3MOKHOCTH TIOJIyYeHHUs
yKa3aHHBIX CBeZIeHUH n3 undposoro npoduist nocpeactsom CMOB iy BUTPHUH TaHHBIX.

2 B cnyyae nanpasienus 3arnpoca nocpeactsoM EIITY GopMupoBaHue 3a1poca OCyIECTBIISETCS TTOCPEACTBOM 3aII0THEHHUs
nHTepakTuBHOU (opmbl Ha EIN'Y, cBeaeHns 06 naeHTHUPUKATOpaX IOPUIMUECKOTO JINIA WIH HHANBUIYATBHOTO
MIpEeATPUHUMATENST MOTYT OBITh aBTO3AIOJHEHBI TIOCPEICTBOM HHpOopMaIuH, coaepxamieiics B ECUA.
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aapec MIEKTPOHHOU MOYTHI:
CaejieHHs O 3asBUTEJIE, ABIAIOMEMCS IOPHIMYECKUM JTHIIOM®:
MOJTHOE€ HAUMEHOBAaHHUE IOPUINYECKOTO JIMIA C yKa3aHHEM €ro OPraHU3allMOHHO-TIPABOBOW (hOPMBI:

UACHTU(UKAITMOHHBIN HOMep Hajoromuiatenpimka (MHH):

Jmna:

HaNUMCHOBAHUC NOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD!:

OCHOBHOM rOCY/1apCTBEHHBIN PErncTpallMOHHBIN HOMep ropuanyeckoro auna (OI'PH):

HOMeD TenedoHa:
aZpeC IEKTPOHHOM MOYTHI:
MOYTOBBIH ajpec:

CBGI[CHI/IH 0 3a4BUTCIIC, SABIAOMICMCA IIPEACTAaBUTCIIEM (YHOJ'IHOMOLIGHHBIM J'H/II_[OM) HOPUIUICCKOTro

(haMuIvs, UMS 1 OTYECTBO (ITOCJICIHEE - TIPU HAJTNIHMH )
JaTa poKICHUS

cepusi U HOMep JJOKYMEHTa, YJ0CTOBEPSIIOIIETO JTMYHOCTb:
JaTa BbIAYU JOKYMEHTA, yOCTOBEPSIOIIETO JINYHOCT!
KCEM BblJIdH JOKYMCHT, YIIOCTOBepﬂIOHII/Iﬁ JIMYHOCTB:
KO/l TOPa3/ICIICHNUs, BBIABIIETr0 JOKYMEHT, YIOCTOBEPSIOIINI JTNYHOCTD:
HOMep TenedoHa:
azpec AEKTPOHHOU TTOUTHI:
JOJDKHOCTB YIIOJIHOMOYEHHOTO JIMIA FOPHIMIECKOT0 JIHIa

CBenenusi o 3asBUTENE, SBISIOMIEMCS TMpeACTaBUTENEM (U3UYECKOTO JIHUIA/WHIUBUTYAIBHOTO

npeaApuHUMAaTEIIA:

(bamunus, UMs 1 OTYECTBO (TIOCIIEIHEE - TPU HAJIMYUN):
HAaMEHOBAHHE JIOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh:
cepusl U HOMep TOKYMEHTA, YJIOCTOBEPSIOIIETrO JINYHOCTb:
JaTa BeIJauM JIOKyMEHTA, YIOCTOBEPSIONIETO THIYHOCTH:
KEM BBbIJJaH JOKYMEHT, yJOCTOBEPSIOIINN JINYHOCTD:
HOMep TenehoHa:
aZipec JIEKTPOHHON MOYTHI:

Crnioco0 nonmy4yeHus pe3yibTaTra yCIyru:

Ha aJIpec 3JIEKTPOHHOW MOYTHI: O Ja, O HET;

B MOI] (B cnyuae mogauu 3asBienus yepe3 MOILI): o0 aa, O HeT;

C HWCmoib30BaHMeM juuHoro kabwuera Ha EINIY, PIII'Y (B cinydae mojmaym 3asBICHUS 4Yepe3

nuuHbIi kabuuet Ha EIIT'Y, PIITY): 0 aa, o Her;

MOCPEACTBOM IMOYTOBOTO OTIIPABJICHUA: O J1a, O HET.

3 B cnyuae nanpasienus 3arnpoca nocpeactsoM EIITY GopMupoBaHue 3a1poca OCyIeCTBIISETCS ITOCPEACTBOM 3aII0THEHHUs
nHTepakTuBHON (opmbl Ha EINT'Y, cBenenns 06 naeHTHGHUKaTOpax IOPUANY CKOTO JIMIA WM HHIUBUAIYaIHHOTO
MIpEeATPUHUMATENST MOTYT OBITh aBTO3AIOJHEHBI TIOCPEICTBOM HHpOopMaIuH, coaepxamieiics B ECUA.
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ITpunoxxenne Ne 5
K aJIMHHHUCTPAaTUBHOMY peErjaMeHTy

npeaoCTaBJICHUA MYHHHHHaHbHOﬁ
yCIIyTu «IIpenocraBnenue
uHpopmanud 00 OOBEKTax ydera,
cozeprKareics B peectpe

MYHUIUIIAJIBHOTO UMYIICCTBA)

C[)opMa peuecHust 00 oTKa3e B npuéMe H perucrpanmm 10KyMEeHTOB

(HaumeHosanue opeana, YNOIHOMOYEHHO20 HA NPEOOCMAsIeHUE YCIY2U)

Kowmy:
KoHTakTHbIE 1aHHBIE:

Pemienue 00 oTkase B npuémMe M perucTpauuy J0KyMeHTOB,
HEeO0XOAUMBIX /IJIsl MPEAOCTABJIEHUS YCJIAYTH

oT 20 T

ITo pe3ynbraram paccMOTpEHUs 3asBICHUS OT

Ne

(3astBUTEID

MPUHATO PCHICHUC 00 OTKaze B HpI/IéMe U pEerucTtpainu JAOKYMCHTOB IJId OKa3aHUd YCIYTH 110

CJICAYIOIUM OCHOBAHUAM:

JlonoyHUTENbHO HHPOPMUpPYEM:

Bbl BrpaBe MOBTOPHO OOpaTUTHCA B YIOJHOMOYEHHBIH OpPraH € 3asiBICHHUEM I10CIIE YCTpaHEHUs

YKa3aHHBIX HAPYIICHUM.

I[aHHLIfI OTKa3 MOXET OBITh 00KalloBaH B I[OC}’I[C6HOM MopsAAKE MyTECM HaIlpaBJICHUSA ’KajJo00bI B

yr[OJIHOMO‘-ICHHBIﬁ OpraH, a TaK¥X¢C B Cy,I[C6HOM IopsAaKe.

JIOIKHOCTB COTPY/IHUKA, Caenenus 00
MIPUHSBILETO PEIICHUE DIIEKTPOHHOMN

IIOATIMCH

©.1N.0.



