A/IMUHUCTPALIUA
Kypckoro cenbckoro noceneHus
benoropckoro paiiona
Pecniy6ommku Kpbim

IMIOCTAHOBJIEHUWE
26 aBrycra 2025 1. ceno Kypckoe No 112-n

06 ymeeporcoeHuy aOMUHUCIPAMUBHO20 pe2iaMeHma NPedoCmasieHus MyHUYUnaibHou yciayeu
«Bvloaua apxusHvlx cnpagox, apxusHuIX bINUCOK U APXUSHBIX KONULL NO COYUATLHO-NPABOBLIM
3anpocamy Ha meppumopuy MyHUyunaibHo2o oopasosanus Kypckoe cenvckoe nocenenue
benocopcrozo pationa Pecnybnuxu Kpvim

B cootBerctBuu ¢ ®enepanpupiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obmux B
cootBeTcTBUU ¢ DenepanbHbiMu 3akoHaMu oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUIIUNIATBHBIX yeayr» B oT 06.10.2003 Ne 131-D3 «O6
o0IMX MPHUHIMIIAX OpPraHM3allMd MECTHOro camMmoympaBieHus B Poccuiickoii Dexeparumy,
VYcraBa Kypckoro cenbckoro nocenenust benoropckoro paiiona Pecriyonuku KpeiM, ¢ 1enbro
MPUBEICHNS HOPMATUBHBIX IPABOBHIX aKTOB B COOTBETCTBHUE C TPEOOBAHHIMH ACHCTBYIOLIETO
3aKOHO/IaTEIIbCTBA,

I[TOCTAHOBJIAIO:

1. YBepauTh npuiiaraeMblii AIMUHUCTPATHUBHBIN PETIaMEHT MPEJOCTABICHUS MyHHIIH-
najbHOM ycnyru «Bpliada apXMBHBIX CHPAaBOK, apXUBHBIX BBIITUCOK U apXUBHBIX KOMUU IO CO-
[IMAJIbHO-TIPABOBBIM 3alpocamM» Ha TEPPUTOPUN MyHHLMNAIBHOTO oOpa3oBaHus Kypckoe cenb-
ckoe nocenenue benoropckoro paiiona Pecriyonuku Kposim (npunoxenne Ne 1).

2. ITpu3HaTh yTpaTUBLIMMH CHUIIY IIOCTAHOBIIEHHE aIMUHHUCTpanuu Kypckoro cenbckoro
nocenenus benoropckoro paitona PecriyOnuku Kpeim ot 17.11.2020 Ne 184-n1 «O6 yTBepxke-
HUYW aJIMMHHUCTPATUBHOIO PErJaMeHTa IO MPEJOCTaBICHUI0 MyHUIIMIIAIBLHOW yciyru «Bpinaua
ApXUBHBIX CIPABOK, apXUBHBIX BBIUCOK M apXUBHBIX KOMHH MO COLMAIbHO-TIPABOBBIM 3aIpo-
cam» (C UI3MEHEHHSIMH);

3. Pa3mectuTh HacTosliee MOCTAaHOBJIEHHE B (pesiepalibHOIM rocyaapcTBEHHOM nH(popMa-
UOHHOU cucteme "ENWHBIA mopTan rocy1apcTBEHHBIX M MYHULMOAIBHBIX ycayr (QpyHKIu)"
(https://www.gosuslugi.ru/).

3. Hacrosmee IloctaHoBienue omyOonukoBaTh B ceTH VIHTEpHET B CETEBOM H3aHUU
«Odunmaneupiii cailt Kypckoro cenbckoro mnocenenusi bemoropckoro paiiona PecrnyOmnuku
Kpbim» DJT Ne @C 77 - 88058 ot 23.08.2024 (https://kurskoe-sp.ru/), a Takxke oOHapomoBaTh B
JI€Hb €ro MNPUHATUS Ha MHQOPMAIMIOHHOM CTEHJE B aJIMUHUCTpPATUBHOM 31aHuM Kypckoro
CeNIbCKOro copeta 1o aapecy: Pecny6nuka Kpsim, benoropcekuii paiion, ceno Kypckoe, yi. Jle-
HHHa, 26-0,

4. Hacrosiee [TocranoBiieHue BCTynaeT B CUIIY C MOMEHTa €ro 00HapOI0BaHMUS.

5. KonTposns 3a ucnonHenueM Hacrosuiero [loctaHoBeHUs: 0CTaBIIsAIO 32 COOOH.

[Tpencenarens Kypckoro cenbckoro copera —
TJIaBa aIMUHHCTPALIUN
Kypckoro cenbckoro noceneHus A.B. I'myxoBa


https://www.gosuslugi.ru/

[Tpunoxenne Ne 1

K [TIOCTAHOBJICHHUIO aIMUHUCTPALIUU
Kypcxkoro cenabckoro noceneHus
benoropckoro paitona PecniyOnuku
Kpbim ot 26.08.2025 r.Ne 112-n1

AJIMHUHHMCTPATHUBHBIN perjiaMeHT NMpea0CTABJICHUS
MYHUIIUNAJIbHOM ycayru « Beigaya apXuBHbBIX CIIPABOK, APXUBHBIX
BBINMCOK U APXUBHBIX KOMUIH M0 CONUAIBLHO-TIPABOBBIM 3aNPocaM Ha
TEPPUTOPHN MYHUIIUNIAJIbHOr0 00pa3oBaHusi Kypckoe cesibckoe nocesjieHue
Besioropckoro paiiona Pecnyosmku Kpbim

I. O01Ine mosro:KeHHUA
1. llpeamer peryjiMpoBaHus aIMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHUCTPATUBHBIN PErIAMEHT NPEIOCTaBICHUS MYHULIUIIAIBbHOMN ycnyru «Bbeigaua
APXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK M AaPXUBHBIX KOMUW MO COIMATBHO-TIPABOBBIM
3arpocam» (J1ajee COOTBETCTBEHHO - AJMHUHUCTPATUBHBIN PEriiaMeHT, MyHHUIIMIIATbHAS YCIIyTa)
pa3paboTaH B LIENSAX MOBBIIICHUS KaueCTBa U JOCTYMHOCTH MPEIOCTABICHUS MYHUIUIIATBLHON
YCIIyTH, ONpEAeNsieT CTaHAapT, CPOKH M TOCIEI0BATENbHOCTh JEHCTBUN (aIMUHUCTPATUBHBIX
npolenyp) mo e€ UCroaHeHuto aaMuHucTpanuu Kypckoro cenbckoro nocenenus bemoropckoro
paitona PecniyOnuku Kpbim.

Hacrosimuii ATMUHUCTPATUBHBIA PETIAMEHT pa3pad0TaH B IEJISAX IMOBHIINICHUS KA4eCTBa
MPEAOCTABICHUS U UCTIOTHEHUSI MyHUIIUIIAIbHOM YCIyTH, B TOM YUCIIE:

- YIOPSIIOYEHUS aIMUHUCTPATUBHBIX MPOIEAYp (IEeHCTBUI);

- COKpAallleHHs KOJMYECTBa JIOKYMEHTOB, MPEIOCTaBISEMbIX TIpaXkJIaHaMH IS
MIPEIOCTaBICHUS MYHUIIUITAILHON YCITYTH;

- YCTaHOBJIEHMS OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpraHa, MpPeJOCTABISIIOIIUX
MYHUITUTIATBHYIO YCIYTY, 32 HECOOIIOIeHuEe UMHU TpeOOBaHU AIMUHUCTPATUBHOTO periaMeHTa
MIPY BBITIOTHEHUH aIMUHUCTPATUBHBIX IPOLEAYp (AeHCTBHIA).

1.2. B cooTtBeTcTBUU ¢ yacThio 3 crathu 26 denepanpHoro 3akona ot 22.10.2004 Ne 125-
@3 «O6 apxuBHOM fene B Poccuiickoit @eneparnun» (nanee — enepanbHbiii 3akoH Ne 125-D3)
OpraHbl MECTHOTO CaMOYIPABJICHUS/MYHUIIUMIIATbHBIE apXWUBBl MPU HAIWYUKM Y HHX
COOTBETCTBYIOIIUX apPXUBHBIX JOKYMEHTOB 00s3aHBI OECIUIATHO MPEJOCTABIATh MOJIB30BATEIIO
ApXUBHBIMH JIOKyMEHTaMU O()OpPMIICHHBIE B YCTAHOBJIECHHOM IOPSAKE apXWUBHBIE CIPABKU WU
KOIMMM  apXMBHBIX  JOKYMEHTOB, CBSI3aHHbIE C  COLMAJbHOM  3alIUTOM  TIpaklaH,
MpeayCMaTPUBAIONICH UX TIEHCHOHHOE 00ECIeUeHUe, a TAK)Ke TIOJTYYCHHE JIbTOT U KOMIIEHCAITUH
B COOTBETCTBUH C 3aKOHOATeNIbCcTBOM Poccuiickoit denepanuu.

3anpockl COIMATBHO-TIPABOBOTO XapaKTepa - ATO 3aMpOChl, CBA3aHHBIE C COIMAIBHOMN
3alUTON TpakJaH, MX TMEHCHOHHBIM OOECTeueHHEeM, MOTyYeHHEeM IIbIOT U KOMIICHCAIlUH B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM U MEXIAYHapOIAHBIMU o00s3aTenbcTBaMu  Poccuiickoit
denepauuu.

K conmansHO-TIpaBOBBIM 3amIpocaM OTHOCSITCS:

- 0 TOATBEPXKIEHUU TPYIAOBOTO CTaxa M 3apabOTHOW miaThl (IIsi HA3HAYCHHS U
nepepacuéra eHCHN);

-0 TIOJITBEPKJICHUU (paKTa HATPAKICHUS (ISl IPUCBOCHUS 3BaHUS, MOTYICHUS JIBTOT);

-0 TIOJTy4YeHUHU 00pa30BaHMUs;

-00 orIauMBaeMoil MPOU3BOACTBEHHON MPAKTUKE,

-0 merotax Kpaitnero Cesepa;

-0 MPUMEHEHHH perpeccuil (TOJBKO B TOM Cllyyae, €CJIM 3alpaliuBaeMble CBEICHUS
HEOOXOIUMBI JUIS MOJIYyUYEHUs JIbIOT U KOMIIEHCAIMI B COOTBETCTBUHU C 3aKOHOJIATENbCTBOM PD);



- 00 ONEKYHCTBE, MONEUYUTENLCTBE, MPEOBIBAHUN B JETCKUX YUPEKIACHUSIX UHTEPHATHOTO
tuna (Ui apXUBHBIX OT/AEJIOB, CEKTOPOB (MYHULMNAJIbHBIX apXUBOB), SBJSIOIIUXCS
CTPYKTYPHBIMU [1OAPA3JIEIEHUSIMHA OPraHOB MECTHOT'O CaMOYITIPaBJICHNUS;

- 00 MMYLIECTBEHHBIX IpaBax (I apXUBHBIX OTIEJIOB, CEKTOPOB (MYHUIUMIAIbHBIX
apXUBOB), ABJIAIOIIUXCS CTPYKTYPHBIMU MOJPA3AEICHUSIMU OPTaHOB MECTHOI'O CaMOYIIPaBJICHUS.

Wudopmanus 1no 3ampocaM COLUAIBHO-NIPABOBOTO XapakTepa IpPeAOoCTaBIseTCs Ha
OCHOBE JIOKYMEHTOB, [I€pEIaHHbIX HA XpPaHEHUE B MyHUILIMIIAJIbHBIE aPXUBBI.

1.3. Nudopmanus no 3ampocaM COLMAIBHO-IIPABOBOIO XapakTepa IMpPeJoCTaBiIIeTCs B
dopmMe apXMBHOW CIIPaBKH, apXUBHOW BBIUCKH, ApXUBHOW KOMUHU JHOO HWH(POPMAIMOHHOTO
HUChMA.

ApXuBHas clpaBKa - JOKYMEHT, COAEp)KalIMi apXUBHYI0 HWH(POPMALKIO O IMpeaMeTe
3alpoca, C YKa3aHMEM I[IOMCKOBBIX JIaHHBIX JOKYMEHTOB, Ha OCHOBAaHMU KOTOPBIX OHa
COCTaBJICHA.

ApxXuBHasl BBIUCKA - JJOKYMEHT, JIOCJIOBHO BOCIPOM3BOJAIINN YaCTh TEKCTa apXHUBHOI'O
JIOKYMEHTa, OTHOCSILYIOCS K ONpPEIEICHHOMY BOIIpOCy, (akTy WM JIMLy, C YyKa3aHUEeM
HOUCKOBBIX JaHHBIX JOKYMEHTA.

ApxuBHasg Konus - JOKYMEHT, BOCIPOU3BOJSIINM TEKCT WM HU300pakeHUE apXUBHOTO
JIOKYMEHTA, C yKa3aHUEM €ro OMCKOBBIX JaHHBIX.

WudpopmannoHHOE THCHMO — MHCHMO, COCTAaBIIEHHOE Ha OJlaHKe YIOJTHOMOUYEHHOTO
oprasa, cojiepxaiee OTBET O HAJIMYMU (OTCYTCTBUHM) B apXMBE apXUBHBIX JOKYMEHTOB IIO TEMe
3ampoca WIM CBEIAEHHMS 00 HX MECTOHAXOXKIEHMM, WIM IO BONpPOCAaM IPEIOCTABIICHUS
MYHUIUNAIBHON YCIYTH COIVIACHO AJIMUHUCTPAaTHBHOMY perjaMeHTy, WJIH O IepechlIKe
3arpoca Mo NpUHaAJIEKHOCTH B COOTBETCTBYIOLIYIO OPraHU3ALIUIO.

2. Kpyr 3asiBuTeJieil py npeaocTaBJIeHMd MyYHUIIUIIAIbHOM YCJIYyT'H

2.1. 3asBUTEISIMHA Ha IPEJOCTABICHUE MYHHUIIMIIATBHON YCIIYTH SBISIOTCS (PU3HMUECKUE
IOpUJIMYECKHEe JMIa (32 HCKIIOYEHUEM TOCYIapCTBEHHBIX OPraHOB M HMX TEPPUTOPUAIBHBIX
OpraHoOB, OPTraHOB TOCYJIaPCTBEHHBIX BHEOIOIKETHBIX (DOH/IOB U UX TEPPUTOPUAIBHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIpaBJeHHs), oOpalaroluecs Ha 3aKOHHBIX OCHOBAHHUAX JUIs
noJiyueHus: "HpopMaluu (Jajiee — 3asiBUTEIIN ).

2.2. Or uMeHM 3asBUTENEH MOTYT BBICTYNATh HX HPEICTaBUTENH, IEHCTBYIOILIHE B
COOTBETCTBUU C ITOJIHOMOYUSIMH, OATBEPKIAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM MOPSJIKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHHS O NPEIOCTABJICHHH MYHHIIUNIAJIBHOMI
yeayru

3.1. Iopsinox mosyueHus: HHGOPMAIMK IO BOIIPOCAM MPEIOCTABIECHUS MyHHUIIUIIATbHOM
YCIYTU U YCIIYT, KOTOPbIE SIBISIOTCSI HEOOXOIUMBIMU U 00SI3aTEIbHBIMU ISl TIPEIOCTABICHUS
MYHUIUAIBHON YCITyTH:

1) HemocpenCTBEHHO MpU JIMYHOM IpUeMe 3asBUTENs B aaMuHucTpauuu Kypckoro
cenbckoro mnoceneHus: bemoropckoro paiiona PecmyOnuku Kpeim (manee - YmonHOMOYEHHBIN
opras, Opran);

2) 1o cCHpaBOYHBIM  Tele)OHHBIM  HOMEpaM  YIOJHOMOYEHHOTO  OpraHa,
MHOTO(QYHKIIMOHATIbHBIX IIEHTPOB MPEIOCTABIEHNUS FOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT
Pecniyonuku Kpeim (ganee - MOLY);

3) NUCBbMEHHO, B TOM YHCJIE TIOCPEICTBOM JIEKTPOHHOM MOYTHI, PaKCUMUIBHOMN CBSI3H;

4) mocpeaCcTBOM pa3MeEIIEeHUs B OTKPBITON M JOCTYITHOU (hopme HH(DOpMAITHH:

- B (enepanbHOM rocynapcTBeHHOW WHGOpMalnnOHHONW cucreMe «EnuHbli mopTan
rOCyJapCTBEHHBIX U MYHMLIMNAIBHBIX ycryr (¢yHkuuid)» (https://www.gosuslugi.ru) (nanee —
EINI'Y, Enuneii nopran);

- B rocynapcTBeHHOM wuHpopManmonHoi cucreme «llopTam rocymaapcTBEHHBIX WU
MyHUIIUTIATBHBIX  yenyr PecnyOmuku  Kpeim»  (https://gosuslugi82.ru) (mamee — PIITY,
pErMOHANIBHBIN 1TOpTaN);

- Ha odunmadbHOM caiite YmoiaHomodennoro oprana (https://kurskoe-sp.ru/) u
['ocynapctBeHHOro OromkeTHOro yupexaenus PecryOmmuku KpeiM «MHOTO(yHKIMOHATBHBIN




LEHTp NPEJOCTaBIEHUS T'OCYIAapCTBEHHBIX W MYHUIMNAIbHBIX ycayr» (manee - I'BY PK
«M®DIy);

5) mocpenctBoM pasmenieHuss uHpopMmanmmu Ha  HUHOOPMAIMOHHBIX  CTEHAAX
YTOJTHOMOYEHHOT'O OpraHa.

3.2. UudopmupoBaHUE OCYIIECTBISETCS MO BOIIPOCaM, KACAIOITUMCS:

- croco0OB MOAAuM 3asBIICHUS;

- anpeca YMOJIHOMOYEHHOTO OpraHa, oOOpalieHHe B KOTOPBIA HEOOXOAUMO s
MPEIOCTaBICHUS! MYHULIUTIATbHON YCIYTH;

- cmpaBouyHOi wuWH(popManuu o paboTe YMOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojipa3ziesiecHuil Y MoJIHOMOUYEHHOTO OpraHa);

- TOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUITAILHON YCIIyTH;

- IOPsIJIKa U CPOKOB MPEIOCTABICHUSI MyHULIUIIAILHON YCIYTH;

- MOpsiiKa IOJIyYEHUsl CBEACHMM O XOJ€ PACCMOTPEHHUs 3adBJICHUS M O PEe3yibTaTax
MPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH;

- mopsaka jgocyaeOHoro (BHecyneOHOro) oOXanoBaHHWsS JEUCTBUM (Oe3/1erCTBHS)
JOJKHOCTHBIX JIML, M NPUHUMAEMbIX MMM PEIICHUNW MPHU MPEIOCTaBICHUU MYHULUIMATHHON
YCIIYTH.

[Tonydyenune uHpoOpManuu MO BOMpOCaM MPEIOCTABICHUS MYHHUIIUIAIBHON yCIyrd W
yCIyT, KOTOpbIE SBJISIOTCS HEOOXOAUMBIMM M 00s3aTE€IbHBIMU JUJISl  [IPEIOCTABIICHUS
MYHUIIUINIATLHON YCITYTU OCYILECTBISETCS OECIUIaTHO.

3.3. IIpu yctHOM oOpameHnn 3asBUTENS (JIMYHO WU 10 TeledOHY) JOHKHOCTHOE JIMIIO
YTHOTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIMM KOHCYIBTHPOBAHUE, MOAPOOHO M B BEXKIIUBOUN
(koppekTHOI) popme HHPOPMHUPYET OOPATHBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TeneOHHBIN 3BOHOK JIOJDKEH HAUYMHATHCS C MHPOpPMAIMM O HAaMMEHOBAaHUU
opraHa, B KOTOPBIA ITO3BOHHJI 3asiBUTENb, (paMHUIIMH, MMEHHU, OT4decTBa (MOCIEqHEee — MpH
HAJIMYMK) U JOJDKHOCTH CIIEIUANIUCTA, IPUHSBIIETO TeJIeQOHHBINH 3BOHOK.

Ecnu pomkHOCTHOE U0 YIIOJIHOMOUYEHHOTO OpraHa HE MOXET CaMOCTOSITENbHO JaTh
OTBET, TeJae(OHHBIN 3BOHOK JJOJKEH OBbITh NepeapecoBaH (TMepeBeieH) Ha APYroe J0JKHOCTHOE
JIMI0 WK K€ 0OpaTUBIIEMYCS JIUIY JOJDKEH ObITh COOOIIEH TeleQOHHBII HOMEp, [0 KOTOPOMY
MOYKHO Oy/IET MOIY4YUTh HEOOXOIUMYIO HH(POPMALIUIO.

Eciu mnoaroroBka oTBeTa TpeOyeT MNPONOJDKUTEIBHOIO BPEMEHH, OH IpeiJiaraet
3asBUTEINIO OJIMH U3 CIEAYIOIUX BApUAHTOB JaJIbHEHIINX AeHCTBUIL:

M3JIOKUTH oOpaIrieHue B TMCbMEHHON (hopme;

Ha3HAYUTh JIPYroe BpeMsl JUIsl KOHCYJIbTAIUH.

JIOMKHOCTHOE  JIMLO ~ YIOJHOMOYEHHOI'O  OpraHa He  BIPaBE  OCYIIECTBISATH

UH(GOPMHUPOBAHNUE, BEIXOAIIEE 32 PAMKU CTAHJAPTHBIX  MPOLEAYD u yCIOBUH
MPEIOCTABIICHUSI MYHULIMIIAILHON YCIIYTH, U BIMSIONIEE NPSMO MIJIM KOCBEHHO Ha MPUHUMAEMOe
pelLIeHHE.

[TponomxkutenbHOCTH HHDOPMUPOBaHUS 10 TeNe)OHY HE TOJDKHA MPEBHIIATh 10 MUHYT.

HNudopmupoBaHme OCyIIECTBISIETCS B COOTBETCTBUU C TPaUKOM MpUeMa TPakKIaH.

3.4. Tlo mucekMeHHOMY OOpaIIEHUIO JOJKHOCTHOE JIUIO YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a MPEJOCTABICHHE MYHHUIIUIIATBLHONW YCIYTH, MOAPOOHO B MUCHMEHHOUW dopme
Pa3bACHIET TPaXJTaHWHY CBEACHHS IO BOMPOCAaM, YKa3aHHBIM B TYHKTE 3.2. HACTOSIIETO
AJIMUHHMCTPAaTUBHOTO pErjaMeHTa B MOpsJKe, ycTaHOBIeHHOM denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHus oOparieHuil TpaxaaH Poccuiickoi
Oenepanuny (nanee — GenepanbHblii 3aKoH Ne 59-D3).

3.5. Ha EIII'Y, PIII'Y u odunmansHOM caiite YmoiaHomoueHHOTO oprana u ['BY PK
«MO®II» pazmeniaetcs cneayromias HHQOpMaIus:

1) wcdepmbIBAIONIMNA TEpPEYEHb JTOKYMEHTOB, HEOOXOIMMBIX [IJIsi TPEIOCTaBICHUS
MYHHUIIUTIATBHOW yCchayru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKXKe
nepeyeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENb BIpPaBe MPEAOCTaBUTh 1O COOCTBEHHOMN
WHULIUATUBE;



2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlIEHUsI MyHULIUTIAIbHON YCITYTH;

4) pe3ynabTaThl NPEAOCTABICHHUS MYHHUIMIIAIBHON YCIYTH, MOPSAOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0CS PE3YIbTaTOM MPEIOCTaBICHUS MYHUIIMITAILHOM YCITYTH;

5) pa3Mep rocynapcTBEHHOW MOLUIMHBI, B3MMAEMOH 3a MPeI0CTaBICHNE MyHHUIIUITATbHON
yemyru;

6) uWCYEpHBIBAIOIIMK TEpPEeYeHb OCHOBAHWHU Ui TNPHOCTAHOBJICHUS WIM OTKa3a B
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JocyacOHOe (BHecyneOHOoe) oOxaloBaHUE JEHCTBUI
(Oe3neiicTBUS) W PEIICHWH, MPUHATHIX (OCYIIECTBISEMBIX) B XOAEC MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

8) bopmbl 3asBIICHHH (YBEIOMIICHHH, COOOIICHHI ), UCIIOIb3YEMbIE TP TIPEIOCTABICHUN
MYHULIMTIAJIbHON YCIIYTH.

Nudopmanusa na EIT'Y, PIITI'Y o nopsiake U cpokax MpeaoCcTaBlIeHUS MYHULIUIIATbLHON
YCOYyrd Ha OCHOBAaHMM CBEACHUH, COAEpKAIIMXCS B (QenepalbHON ToCyaapCTBEHHOU
uH(popMalnoOHHON cucteme «DenepalibHbIi peecTp rocyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT
(pyHKIHIT)», IpEIOCTABIIACTCS 3asIBUTEIO OSCIIATHO.

Hoctyn k nH(MOpMaLMK O CPOKaX M MOPSAKE MPEJOCTABICHUS YCIYTU OCYLIECTBIISETCS
0e3 BBITIOJHEHUS 3asABUTENEM KaKuX — JHM00 TpeOoBaHW, B T.4. 0€3 HCHOJIB30BAHUS
MPOrPaMMHOT0 OOECIeUeHHUsl, yYCTaHOBKAa KOTOPOTO Ha TEXHUYECKUE CpEACTBa 3asBUTENS
TpeOyeT 3aKIIOueHHs] JIMIIEH3MOHHOTO WJIM WHOTO COIJIAIEHUS C MpaBooOIiagareneM
MPOrpaMMHOT0 OOecreyeHus, MPelyCMaTPUBAIOLIEr0 B3WMaHUE IUIAThl, PETHCTPAINIO WU
ABTOPH3AIIMIO 3asIBUTENSI WIIH IPEOCTABICHHE UM TIEPCOHAIBHBIX TaHHBIX.

3.6. Ha wuHbOpManMOHHBIX CTEHIAX YIOJIHOMOYEHHOTO OpraHa, B MecTax
NPEOCTABICHUS MyHHIIUTIAIBHOW YCIYTH, pa3MeNIaeTcs CIeayromas nHPOpMaIus:

- HCYepIbIBaloIas HHPOPMALIUs O TOPsIKE IPEJOCTaBIECHUS MyHUIIMIIATBHON yCIyTH;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISETCS MYHHUIIMIIATbHAS yCIyra; (haMuiIny,
UMEHa, oT4yecTBa (TMOCJeHee - TP HAIWYMK) U JTOJDKHOCTH COOTBETCTBYIOIIMX JIOJKHOCTHBIX
JIWII, PeXHUM TMPHEMa MMM 3asBHTENEH, CIIPaBOYHBIE TelNe(OHBI CTPYKTYPHBIX MOApa3/IeICHHUMA
YOITHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEOCTaBICHNE MYHHUIMIIATBHOMN YCIIyTH, B TOM
yuciie HoMmep TenedoHa-aBTonHpopMaTopa (Mpu HATUUHUH);

- agpec oULUANBHOrO caiiTa, a TaKXkKe 3JIEKTPOHHOM MouThl U (MJK) GOpMbI 0OpaTHOM
CBSI3U YTIOJTHOMOYEHHOTO OpraHa B ceTH «/HTepHeTY;

- WCYEpNBIBAIOUIMIA MEpeYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU TIPABOBBIMHU aKTaMU JIJIS IPEIOCTABICHUSI MYHUIIUITAIBHOHN YCIIyTH;

- (hopMBI 3asBICHUIA;

- IepeYeHb OCHOBAHMH ISl OTKa3a B TPEAOCTABICHUH MyHUITUTIAILHON YCITYTH;

- MOPSAJOK OOKAJIOBaHMA PELICHUH, ASUCTBUM MM Oe3AeWCTBUS JOJDKHOCTHBIX JIMIL,
MIPEOCTABIISIONINX MYHUIUITATBHYIO YCIIYTY.

B 3anax oxunaHus YNOJIHOMOYEHHOTO OpraHa pa3MeIIaloTCsi HOpMaTUBHbIE MPABOBHIE
aKTBl, PETYJUPYIONIHE TOPSAOK TPEAOCTABICHHUS MYHHUIMIAIBHOW YCIYT'H, B TOM 4YHCIE
AJIMUHUCTPAaTUBHBIN pEriiaMeHT, KOTOpble M0 TPeOOBAHUIO 3asgBUTENS MPEIOCTABIAIOTCS eMy
JUTS O3HAKOMJICHHUSI.

3.6.1. Cexrop unpopmupoBanus u oxxuganus MOL] BkiarodaeT B ceds:

1) mHpOpMaITMOHHBIE CTEH/IBI WM WHBIE UCTOYHUKHA HH()OPMHUPOBaHUS, COIECpIKAIIHC
aKTyalbHYIl0O W  HCUEPIBIBAIOIIYI0  HMH(POPMALMIO, HEOOXOIUMYI0  JUIsl  TOJy4eHHUs
TOCYJapCTBEHHBIX U MYHHUIIHITATBHBIX YCIYT, B TOM YHUCIIE:

- IepedeHb TOCyNapCTBEHHBIX W MYHMLUNAIBHBIX YCIYT, MPEJOCTaBIEHUE KOTOPBIX
oprannsoBaHo B M®II;

- CPOKH TPEAOCTABICHHSI TOCYJAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT;



- UH(OpPMAIHMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOIINX) YCIyrax, a Takxke o0 yciyrax,
HEOOXOIUMBIX U 00S3aTeNbHBIX IJIS MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIMIAJIbHBIX
YCIIYT, pasMepax U NOPsIKE UX OIUIAThI;

- TIOpAZIOK OOXKaJIOBaHUs JNEUCTBUN (OE3MeHCTBUS), a TakKe peIICHUH OpraHoB,
IIPEIOCTABIISAIONINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABISIONIMX MYHULIUIIAIbHbIE
YCIIYTH, TOCYIapCTBEHHBIX ¥ MYHUILIMITAJIbHBIX ciyxamux, M®IL, pabotarukoB M®ILI;

- nHopManHIO O MPEAYCMOTPEHHOW 3aKOHOAATeNbCcTBOM Poccuiickoii Depeparnuun
OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML OPraHOB, MPEIOCTABISAIOIINX IOCYJAapCTBEHHBIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEIOCTABIAIONIMX MYHULIUNIAIBHBIE YCIyrd, padoTHukoB MO®II,
pabOTHUKOB TPUBJICKAEMBIX OpraHuM3aldid 3a HapylIeHUWEe TMOpsjaKa MpeloCTaBIICHUs
rOCy/1apCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT;

- uHbOpMaLMI0O O TOPSAKE BO3MEUICHUS BpeAa, NPUYMHEHHOTO 3asBUTENI0 B
pe3yNbTaTe HeHAJUICKAIIeT0 UCIOMHeHHUs 1100 HencnonHeHnus MOIL] win ero paboTHuKamu, a
TakKe  NPUBIEKAEMBIMH  OpraHu3alusMd  WIM  UX  pabOTHUKaMu  OOS3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;

- pexxuM padoThl U anpeca MHBIX M®DL] 1 npuBiIekaeMbIX OpraHu3alui, HAXOIAIINXCS
Ha Tepputopun Pecryonuku Kpeiwm;

- uHyl uHpopmanuio, HEOOXOMUMYIO Ui TOJNYYEHHUS TOCYJapCTBEHHON U
MYHHULUIIAJIBHON YCIyTH;

2) He MeHee OJHOro OKHa (MHOrO CIeUalbHO O00OpYyIOBaHHOrO pabodero mecra),
NpeIHAa3HAYCHHOTO JUIE  WHGOPMHUPOBAHMSA 3asBUTEIICH O TOPSAKE MPEIOCTaBICHUS
FOCYJAapCTBEHHbIX Y MYHUUHUIAIBHBIX YCIYr, O XOJ€ PAacCMOTPEHMs 3adBICHHU O
IIPEIOCTABIEHUN TOCYJAapPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, a TAaKKe JUIsl MPEeIOCTaBIICHUS
WHOM nH(pOpMaLIUY, B TOM YHCIIE YKa3aHHOW B MOJMYHKTE 1 HACTOSIIETO MyHKTA;

3) mporpaMMHO-anmapaTHbIi KOMIUIEKC, OOECNEUYMBAIOIMIUM JIOCTYI 3asBUTENICH K
EIIT'Y, PIIT'Y, a Takke K MHPOPMALUU O TOCYIAapCTBEHHBIX M MYHHUIMIAIbHBIX YyCIyrax,
npenocrasiiieMbix B MOILI;

4) cTynbs, KpecelbHble CEKIMH, CKaMbu (OaHKETKH) M CTONBl (CTOMKHM) IS
oopMIIEHHS TOKYMEHTOB C pa3MellleHneM Ha HUX GopM (0JaHKOB) TOKYMEHTOB, HEOOXOJUMBIX
JUTSL TIOJTyY€HHMSI TOCYTapCTBEHHBIX M MYHULIMIAJIBHBIX YCIYT;

5) 3JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEPEIbIO.

3.7. CBeneHust 0 Xole MNPENOCTABJICHUS MYHULUINAIBHOM YCIYTH 3asBUTENb BIIPaBE
NOJyYUTh TpPU  JIMYHOM, TIMCBbMEHHOM  OOpalieHMHM B  YIOJHOMOYEHHBI  Opra,
NPEOCTABIISAIOLINM YCIIYTy, a TaKXKe MOCPeACTBOM TenedoHHoM cBsa3u. Kpome Toro, cBeneHus o
X0Jle TPEJOCTaBICHUS] MYHHUIMNAIBHOM YCIYyTH 3asBUTENb BIPAaBE IMOJYYUTh IOCPEICTBOM
PIII'Y  (mms  3asBieHwidl, momaHHbIX mocpeAactBoM  PIIIY)  anekTpoHHOM — MOYTHI
YIIOIHOMOYEHHOTO OpraHa.

3.8. CmopaBouyHast uHpOpMAIUS TOJISKUT oOs3arenbHOMY pasmermieHuto Ha EINY,
PIITY, odurnmanpHOM caifTe YOTHOMOYEHHOTO OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUTTATbHYIO
YCIIyTYy, U SIBJISETCSA JOCTYIHOM Ul 3asBUTENSA. YIIOJIHOMOYEHHBIH OpraH, MpeaoCTaBIISIOIINAN
MYHUILIMNIAJBbHYIO  YCIYry, oOOeclnedynBaeT pa3MelleHHe U aKTyaJu3alldio  CIIPAaBOYHOMN
uHpopManuu B 3MeKTpoHHOM Buae mnocpeacrsom EINY, PIIIY, oduumansHoro caiita
YIIOTHOMOYEHHOTO OpraHa.

3.9. Undopmanus o nperocTaBIeHUd MYHUIMNATBHON YCIyTH J0JKHA OBITH AOCTYIHA
JUTSl UTHBAJIUIOB.

I1. Cranpapr npenocTaBjaeHUs MyHHIIUNIIAJIBHOM YCJIyTH

4. HaumeHoBaHMe MYHUIIMNIAJIBHOH YCIYTH
4.1. Belgaua apXuBHBIX CIPABOK, APXUBHBIX BBIMMCOK M apXUBHBIX KOIHMN IO COLIMAIBHO-
IIPaBOBBIM 3aIIPOCAM.



5. HaumeHOBaHHe OPraHa, NpeJoCTABJIAIOIIECr0 MYHHIHNAJIBHYIO yCJIYIy

5.1. MyHuIMnaneHyl0 yCiayry mnpenocraBisieT AamMuHucTpanus Kypckoro ceinbckoro
nocenenust benoropckoro paiiona Pecniyonuku Kpbim.

5.1.1. MyHununanbHas yciyra MOXeT npeaoctaBisitees B ML B vactu:

- [pueMa, perucrpaluud M Imepefadyd B YIIOJIHOMOYEHHBIM OpraH 3asBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNUS MYHUIIUIIAJILHON YCIIyTH;

- MH(QOPMUPOBAHUS O TOPAIKE IMPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH, O XOJe
BBITIOJIHEHMS 3asIBJICHUS O IIPEJOCTAaBICHUY MyHULIUIIAIILHON YCIIYTH;

- BbJIAUU pe3yJIbTaTa IPEeA0CTaBIECHN MYHULIIMIIAIBHOM YCIIYTH.

5.2. 3ampemnieHo TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHUS JEHCTBUM, B TOM YHCIIEC
COIJIACOBAHUHM, HEOOXOMUMBIX JJIsI TOJYYEHUS MYHULIUOAIBHOW YCIYIH U CBS3aHHBIX C
oOpallleHreM B UMHbIE TOCYJapCTBEHHbIE OpPraHbl U OpraHU3allM, 33 UCKIOYEHUEM IMOIYy4YEHUs
yCAYyr W TONY4YeHHs JOKYMEHTOB U HMH(OpPMAlMU, MPEJOCTaBIAEMBIX B pe3yJbTare
IIPEIOCTABIICHUS TAKUX YCIYT, BKIIOUEHHBIX B IIEPEYHHU, YKA3aHHBIE B YaCTH IIEPBOM CTaTbu 9
®enepanbHoro 3akoHa Ne210-D3.

6. Onucanue pe3yabTaTa NPEAOCTABJICHUSI MYHHIMIIAAbHON YCIYTH

6.1. PesynpTaToM npeaocTaBieHuss MyHULIUNIATbHON YCIYTH SIBISIETCS:

- apxuBHble cnpaBku (IIpunmoxenue Ne® k HacTtosmeMy AJIMUHUCTPAaTUBHOMY
periameHry);

- apxuBHble BblnUCckM (IIpunoxenue Ne9 x HacrosdmeMmy AJIMHUHUCTPAaTUBHOMY
periameHry);

- apXHUBHBIE KOIINY;

- napopmannonHoe nucbMo (Ilpunoxxenune NelQ x HacTosmEeMy AJIMUHUCTPATUBHOMY
perjamenry).

6.2. B cnywyae oOpamieHus 3asBUTENs 3a IOJIy4eHHEM yciayru mnocpenctsom PIITY
pe3yibTaT YCIYTd B BUJIe CKaH-00pa3a HampasisieTcs B JInunblil kabunet 3asurens Ha PIITY.

JUia monyyeHusl pe3ysibTara MpeAoCTaBICHHMs MYyHHUIIMIIAJbHOW YCIYyrM Ha OyMaKHOM
HocuTene 3asBUTENb MMEET MpaBO OOPAaTUTHCS HEMOCPEICTBEHHO B YTOJIHOMOYEHHBIM Oprax
nnu MOII,.

7. Cpok npegocTaBaeHUsi MyHUIMNAJILHON YCIyTH

7.1. O0muii cpok NpeaocTaBIeHNUs MyHULIUNIATbHON yciyrd — 30 KalneHJapHbIX AHEH co
JTHSI TIPE/ICTaBJIEHUS B YTIOJIHOMOYEHHBIH OpraH JOKYMEHTOB, 00S3aHHOCTD 110 NMPEAO0CTABICHHIO
KOTOPBIX BO3JIOKEHA Ha 3asBUTEJIS.

B cnywae mnpencraBneHus 3asBUTENEM JOKYMEHTOB uepe3 MOIL[ wnm HanpasiieHus
3asBJIEHUS B JJIEKTPOHHOM BHJE, nocpenctsoM PIII'Y, cpok mpenocraBieHrss MyHUIMIAIBHON
YCIYTH UCUHUCIAETCS CO JHS TMOCTYIUICHHs (PErucTpanu) JOKYMEHTOB B YIOJIHOMOYECHHBIH
Opras.

M®I] obecnieunBaet nepenady 3asBICHUS U JOKYMEHTOB B YTIOJTHOMOUYEHHBIH OpraH B
CPOK, HE MPEBBIIAIONINX 2 pabouuX THEH, CISAYIOMUX 3a JTHEM ITpruemMa JoKyMeHToB B MDII.

7.2. Cpok Bbljauu (HaIlpaBJIEHUs) pe3yJIbTaTa NMPeAoCTaBICHUS] MyHUIIMIIAIbHOW yCIyTn
3asgBUTENIO0 COCTaBisieT He Oosiee 2 pabouyux AHEH co JAHS MPUHATHS COOTBETCTBYIOLIETO
peneHns Y HOJTHOMOYEHHBIM OpTaHOM (B OOIIMI CPOK MPEIOCTABICHUS YCIYTH HE BKIIOUACTCS).

7.3. Ilepemaua B M®DI] pesynpTara MOpeAOCTABICHUS MYHUIUNAIBHON YCIYTd IO
3asBlIeHUsIM, TocTynuBmMM vepe3 MOLI, ocymecTBiusieTrcs He mo3nHee 2 pabouux JHEH,
CIIEYIOIMX 3a JHEM OKOHYaHUS, YCTAHOBJIEHHOTO JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM CpOKa
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH.

M®I] ocymiecTBas€T BbIAAUy 3asBUTEII0 PE3ysibTaTa MPEIOCTABICHUS MYHHUIUITATIBHON
YCIyTU B TEUEHUE CPOKA XPaHEHMs FOTOBOTO pe3yJbTaTa, MPEAYCMOTPEHHOIO COIVIALIEHUEM O
B3auMoiecTBUH Mexay M®L] u YIOTHOMOYEHHBIM OpTraHOM.

7.4. IlpnocTaHOBIIEHHE IPEIOCTABIEHUS MYHULIUIIAIBHON YCIYTU HE MIPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIHMPYIOLIMX OTHOLICHUS,
BO3HHMKAIOIIME B CBSI3H € NPEAOCTaBJIeHHEeM MYHHIIUNIAJIBHOMN yCJIyru
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8.1. IlepeueHb HOPMATUBHBIX IIPaBOBBIX AaKTOB, PETYJHUPYIOIIUX IPEIOCTABICHUE
MYHUIIUTIATGHON — ycmyru  pasmemieH  Ha  EIIIY, PIITY wu  odunuansHoM  cairte
YII0JTHOMOYEHHOT O OpraHa.

9. UcyepnbiBaOIIMii epevYeHb J0KYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBUM €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM JIS1 PEIOCTABJICHNS MYHHIIUIIAJILHON YCJIYTH H
yCJIYI, KOTOPbIE SIBJIAIOTCH HEO0OXOAMMBIMH U 00513aTe/IbHBIMH 1JIs1 IPE0CTABICHHA
MYHHIMIATbHON yCJIYTH, MOAJIEKAIINX MPeA0CTABICHUIO 3asiBUTEJIeM, B TOM YHCJIe B
3JIEKTPOHHOI popme

9.1. IlepeyeHb JOKYMEHTOB, 00s3aTElIbHBIX K MPEJOCTABICHUIO  3asBUTEIIEM
CaMOCTOSITENIBHO, VISl IIOJTY4ECHUS] YCIIYTH:

1) 3asBieHHe O TMPENOCTABICHUM MYHUIUINAIBHOW yCIyrd 1o (opMe COrIacHO
[Tpunoxenusam Ne 1 - 6 kK HacTosALIEMY aAMUHUCTPATUBHOMY pErjaMeHTy (B 3aBUCUMOCTH OT
Henu oOpalieHusi, MPEeJOCTaBIIAETCS B CiIydae JUYHOTO OOpamieHuss B YIMOJHOMOYCHHBIN
opran/M®II);

B 3asBneHuu q0mKHBI ObITh YKa3aHbI CBEICHUS, HEOOXOUMbIE AJIsl €r0 UCIIOIHEHMUS:

- (amunus, uMs, oTyecTBO (IOCTEIHEe — MPU HAJIMYMU) 3asBUTENs (MpeAcTaBUTENs
3asiBUTENIS), HAUMEHOBAHUE FOPUINYECKOTO JIUIIA;

- agpec 3asBUTENA (A IOPUIMYECKUX JIMI — IOPUAMYECKUHA M MOYTOBBIM ajpec, Ui
Gu3MUecKuX JHIl — aJpec PErHCTpalru), KOHTAKTHBIA TenedoH, a Takke (aMuims, ums,
0TYECTBO (IOCIEHEE — IPU HATMYUM) UCTIOHUTENS (U1 FOPUINYECKUX JIHILL);

- CYTh 3ampoca, O0palieHus;

- XpOHOJIOTHYECKHE PaMKH 3allpaliiBaeMoi nHpopMaLuu;

- ISl IOATBEPXKJIEHUS CTaka paboThl M pa3Mepa 3apabdOTHOM IUIaThl — JlaTa POXKIACHUS,
Ha3BaHUE, BEJOMCTBEHHAas IOJYMHEHHOCTh OpraHW3alld, BpeMs pPabOThl, IOJKHOCThH, TOJ
YBOJIBHEHUS;

- MHbIE CBEJCHMS, MMO3BOJISAIOLINE OCYIIECTBUTh MOUCK JOKYMEHTOB, HEOOXOIUMBIX IS
MCIIOJIHEHUS 3a1mpoca, 00palieHus;

- coryacue 3asBUTeNs (MPEJICTaBUTENs 3asBUTENsI) Ha 0OpabOTKy NepCOHAIBHBIX
JTAaHHBIX;

- laTa T0JJauy 3asBJICHUS, TOANUCH 3asiBUTENS (IPEICTaBUTENS 3asBUTEIIA).

B cnyuae nanpaBneHus 3asBieHusi nocpeactsoM PIII'Y ¢opmupoBanue 3asBiieHus
OCYILECTBIISICTCSI  TOCPEACTBOM  3allOJIHEHUs HMHTepakTHBHOM Qopmbl Ha PIITY  6Ge3
HEOOXOJUMOCTH JIOTMOJIHUTEIBbHOW MOJauu 3asBieHHs B Kakoil-nubo wuHOM Qopme. Ilpu
aBTOpU3ALIMMA  TIOCPEICTBOM IOATBEPKIACHHOW YydeTHOM 3amucu B EjguHON  cucreme
uneHtudukanuu u ayreHtuukanuu (naiee — ECHA) 3asBieHHe cuUMTaeTCsl MOIMUCAHHBIM
IIPOCTON JIEKTPOHHOM MOJIUCKHIO 3asBUTENS, IPEACTABUTENS 3asBUTENS, YIIOJTHOMOUYEHHOTO Ha
MO CAaHUE 3asIBICHMUS.

B ciydyae HEOOXOOUMOCTH TMOJSYyYeHHMS pPE3yJIbTaTOB TMPENOCTABICHUS YCIYIH B
OTHOIIIEHUH HECOBEPIICHHOJIETHETO0, O(OPMIICHHBIX B (oOpMe [TOKyMEHTa Ha OyMaKHOM
HOCHTEJIE, 3aKOHHBIM IIPEJCTABUTEIEM HECOBEPIICHHOJIETHETO, HE SIBIISIOIIETOCS 3asiBUTEIIEM,
3asBUTENb, IBJSIOUINICS 3aKOHHBIM MIPEICTaBUTEIEM HECOBEPILIEHHOJIETHETO, B MOMEHT MOJaun
3asBJICHHS O MPEJOCTaBIEHUH YCIYTH yKa3blBaeT (PaMHIIMIO, UM, OTUYECTBO (HOCIEqHEE - MPH
HaJIMYUHU), CBEIEHUS O JOKYMEHTE, YAOCTOBEpAIOIIEM JIMYHOCTh JPYroro 3aKOHHOTO
IIPEJICTABUTEIIS, YIIOJTHOMOUYEHHOT'O Ha MTOJIyYE€HUE PE3YIbTATOB IPEIOCTABIECHUS YCIYTH.

B cnyuae nanpaBneHus 3asBieHusi nocpeactsoM PIITY ¢opmupoBanue 3asBiieHus
OCYILECTBIISICTCSI  TOCPEACTBOM  3allOJIHEHUS HMHTEepakTHUBHOM Qopmbl Ha PIITY  6Ge3
HEOOXOUMOCTH JIOTMOJHUTENBHOM TMOJauu 3asBieHHs B Kakoil-nub6o wuHOM Qopme. Ilpu
aBTOpU3ALIMKA  TIOCPEICTBOM IOATBEP)KIACHHOM y4eTHOM 3amucu B EnuHONW  cucreme
unentudukanuu u ayreHtuukanuu (manee — ECHA) 3asBieHue cuMTaeTcsi MOMUCAHHBIM
IIPOCTON 3JIEKTPOHHOM MOJIUCKHIO 3asBUTENS, IPEACTABUTENS 3asBUTENS, YIIOJTHOMOUYEHHOTO Ha
MOJIMCAHUE 3asIBIICHMUS.



2) JIoKkyMeHT, yIOCTOBEPSIOIIMN JUYHOCTh 3asBUTENS WIM NPEIACTABUTENSA 3asBUTEIS
(mpemocTaBiseTcsl B Cydae JMYHOTO OOpalleHus B yroiaHOMOo4YeHHbIH opran/M®I]). B ciydae
HampasjieHUs1 3asBieHUs nocpeactsoMm PIIIY cBeneHuss W3 AOKYMEHTa, YIOCTOBEPSIOLIETO
JUYHOCTh 3asBUTEINS, NPENCTaBUTEN (DOPMUPYIOTCS HpPU MOATBEPXkAECHUU YUETHOH 3amucu
ECHA u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX YKAa3aHHOW YYETHOM 3alMCH U MOTYT OBITh
MIPOBEPEHBI ITyTEM HaINpaBJICHU 3aIpoca ¢ ucnoias3oBanuem CMOB.

3) JlokyMeHT, MOJATBEPKAAIOUIUN TOJTHOMOYHUS MPEICTABUTENSI 3asiBUTEINS JIEHCTBOBATD
OT uUMeHM 3asBuTeNd (B cilydae oOpalleHus 3a INPeJOoCTaBICHUEM YCIYTW MpeAcTaBUTENs
3asiBUTENS1) COCTABICHHBIH B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoil denepaunu.
3asdBIeHMs, KacalolMecs Jpyrux JuL, NPUHUMAIOTCS Ha MCIOJHEHHE TIpH HAJIUYUU
HOTapHUaJIbHO 3aBEPEHHOI JJOBEPEHHOCTU OT CyOBeKTa MHPOpPMAIMHU (B CIIydae €ro CMEPTH - OT
HacJIeHUKaA CyObeKTa HH(POPMAIIHH ).

B cnyuae, eciu 3asBiieHHE IOJAETCsA 4epe3 IPEACTABUTENS 3asBUTENS IOCPEACTBOM
PIII'Y, 1 1OBEpEeHHOCTDb MPEJICTABUTEINS 3asiBUTENS] U3TOTOBJIECHA B AJIEKTPOHHOU (opme, Takas
JIOBEPEHHOCTh JOJDKHA OBbITh IOJNUCAHA AJIEKTPOHHOW MOJANUCHIO, TpeOOBaHUS K KOTOPOM
yCTaHaBJIMBAIOTCS 3aKOHOATeNbCTBOM Poccuiickoit denepanuy, peryaiupyromyuM OTHOIIEHUS B
00JacTu UCHOJB30BaHUS D3JEKTPOHHBIX TMOANMCEH. YIOCTOBEpEHHasl, COBEpLICHHAs WU
BbIJIaHHAs. HOTAPUYCOM JIOBEPEHHOCTH MPEICTABUTENS 3asIBUTENS B 3JIEKTPOHHOM hopMe 10IKHA
COOTBETCTBOBaTh TpeOoBaHUsAM cratbu 44.2 OcHOB 3akoHOAarenbcTBa Poccuiickoit denepannu
o HoTtapuate oT 11.02.1993 No 4462-1.

VKa3zaHHBI JOKYMEHT, BBIJAHHBIM OpraHuU3alueld, yAOCTOBEPSETCS YCUIICHHOMN
KBAJM(ULUHUPOBAHHONW  JIGKTPOHHOM  IMOANUCHIO  IPAaBOMOYHOIO  JOJDKHOCTHOIO  JIMLIA
OpraHu3aly, a JOKYMEHT, BBIIAHHBIA (PHU3MUYECKUM JIUIIOM, - YCHJICHHON KBaJTU(HUIIMPOBAHHON
9JIEKTPOHHOW TMOJMNMCBIO HOTapuyca ¢ TNpUIOKEeHHeM (aiiga OTKPEIUIEHHOW YCUIIEHHOU
KB ()UIIMPOBAHHOM JJICKTPOHHOM moanucu B popmare Sig3.

4) xonus TPYAOBOM KHIKKU (7151 3asBJICHUHN, KacCAIOUIMXCS MOATBEPKJIECHHUS TPYAOBOTO
CTa)ka U pa3mepa 3apab0THOM IIaThl);

5) KomMM JOKYMEHTOB, MOATBEP)KIAIOIIMX IMpPaBo (PU3UYECKOrO JIMLA Ha IOJIydeHHUe
uH(pOpMAIIMK O TpeTheM JHie (IMpU HEOOXOAMMOCTH): JOToBOpa (KYILIH-NIPONAXKHU, NAPCHHS);
pelLIeHHs Cyla; CBUAETENBCTB: O POKACHUHU (CMEPTH), O 3aKIIOUEHUM (PpacTOp>KeHUH) Opaka,
nepeMeHe (paMuiIuu, MMEHHM, OTYECTBAa, O IpPaBe HAclEeJOBAaHUSA; MPAaBOYCTAHABIMBAIOIIETO
JIOKYMEHTa Ha OOBEKT HEJBM)KMMOCTH, IPAaBO HAa KOTOpBIA He 3aperucTpupoBaHo B EanHom
roCy/1apCTBEHHOM pEeCTpe HEBUKUMOCTH (Ha 3€MEJIbHBIN Y4acTOK, )KUIIbE U IPYroe) U IpYyTHe;

6) TNoATBep)KJIEHHE OpraHa, yCTaHABIMBAIOIIETO MpPAaBO TpaKIaHWHA Ha TIOJIyuyeHHE
rOCY/IapCTBEHHBIX COLIMAIBHBIX JIBIOT (P HEOOXOJUMOCTH, B ciydae OOpallleHUsl Ipa)iaH,
HYX/IAIOLINXCS B MOATBEPKICHUN UMYIIECTBEHHBIX MIPAB).

9.2. 3agBUTENb WM €r0 MNPEACTABUTEIb IPEACTABISET B YHNOJHOMOYEHHBIH OpraH
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 9.1. HacTosmero AIMUHUCTPATUBHOTO PETVIAMEHTA, OJHUM U3
CJIEIYIOIIUX CIIOCOOOB MO BHIOOPY 3asBUTEIIS:

a) B 2JIEKTpOoHHOH popme nocpenctsoM PIITY.

B cnywyae nampaBieHusi 3asBJICHHS W NpUIaraeMblX K HEMY JOKYMEHTOB YKa3aHHBIM
crocoOoM 3asiBUTENb (TIPEICTABUTENb 3asgBHUTENA), MPOLICAIANA TMPOLEAYPbl PETUCTpALHH,
uaeHTu(UKay 1 ayTeHTuduKanuu ¢ ucnoias3oBannem ECUA, 3anmonnseT ¢popMy ykazaHHOTO
3asBJICHHS C UCIIOJIb30BAaHHUEM MHTEPAKTUBHON (OPMBI B SJIEKTPOHHOM BUJIE.

TpeboBanust Kk ToKkyMeHTaM, HanpasisieMbIM nocpeactBoM PIITY - daiin (ckan-konus) ¢
pacummpennem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcumaibHO
JIOTTyCTUMBIN pa3mMep ¢aiina - 5 M6.

6) Ha OyMa)KHOM HOCHTEJIe MOCPEJICTBOM JIMYHOTO OOpalieHus B YOIHOMOYEHHBIH
opra, MO®I] nu6o nmocpeacTBOM MOYTOBOIO OTIPABICHHUS.

IIpu oOpamieHnn TOCPEACTBOM IOYTOBOI'O OTIPABICHHS 3asgBUTENb (IPEACTABUTEIH
3asBUTEJIS1) HAIIPABIISET 3asBJICHUE M KOMMH YKA3aHHBIX JOKYMEHTOB IOYTOBBIM OTIIPABICHUEM
C YBEJIOMJIEHUEM O BPYUYEHUHU.



9.3. ®opMBl JOKYMEHTOB JJsl 3aIOJHEHUS MOTYT OBITh TOJYYEHBI 3asBHTEIEM IPH
JUYHOM oOOpamlieHud B YIOJMHOMOYEHHBIM opraH, M®I[ B osmekrponHoit Qopme Ha
odurmansHoM BebO-caiite YnonmHomouenHoro oprana, [BY PK «M®ILy, PIIT'Y.

10. UcuepnbiBaomuii nepedeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMH VIS IPE0CTABJICHUS] MYHMIMIIAJIBHOMN YCJIYIH,
KOTOpPbIe HAXOAATCH B PACHOPHKEHUH IOCY1aPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

CaMOYINpPaBJICHUS] U MHBIX OPTaHOB, yYaCTBYIOIIUX B NIPEAOCTABJICHUH MYHUIIUNIAJIbHOM
YCJIYI'H, M KOTOPBIE 3asiBUTE/Ib BIIPABE NIPEACTABHTH, B TOM YHCJe B JJICKTPOHHOI hopme

10.1. IIpenocraBieHue JIOKYMEHTOB, KOTOpbIE€ HaXOASATCS B  PacloOpsLKEHUN
rOCYapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CAaMOYINPABICHUS M HHBIX OPraHOB,
Y4acTBYIOUIMX B IPEJOCTAaBICHUM MYHUIMIAIbHON YCIYI'M, U KOTOpbIE 3asBUTENb BIIPABE
IPEJCTaBUTh, B TOM YHCJIE B 2JIEKTPOHHOU opme, He TpeOyeTcsl.

11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIsI

11.1. Opran, npenocTaBisIIOIIMN MyHULIMIIAIBHYIO YCIYT'Y HE BIIPaBe:

- OTKa3blBaThb B IIPUEME 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBIICHUS] MYHUIIMIIAIBLHON YCIYTH, B Cllydae, €CIIU 3allpoc U JJOKYMEHTbI, HEOOXOUMble
JUIsL TIPEAOCTaBICHUS] MYyHHULMIAIbHOM YCIYTH, MOJAaHbl B COOTBETCTBUM C MH(poOpMaiuen o
CpOKax M MOpPSAJIKE MPEJOCTaBICHUS MYHUIMNAIbHOW yciayrd, omyoOnukoBaHHoil Ha EIII'Y,
PIITY, ®©a odunuaibHOM caiiTe YIOJHOMOYCHHOTO  OpraHa, IPeIOCTABIISIOIICTO
MYHHULIMIIAJBHYIO YCIYry, OpraHu3alui, y4acTBYIOIUMX B IPEAOCTaBICHUM MYHULUIAJIBHON
YCIIYT'H;

- OTKa3blBaThb B IPEAOCTaBICHUM MYHMLMIIAJBHOW YCIyrd B Cllydae, €CIM 3alpoc U
JOKYMEHTBbI, HEOOXOAMMBbIE Ui MPEAOCTaBICHUS MYHULMIAIBHOW YCIYyTH, IIOJAHBI B
COOTBETCTBUM ¢ MHPOPMALIMEH O CPOKax U MOPsIKE NPEeAOCTaBICHUsI MyHULIMIAIILHON YCIIyTH,
omybnukoBanHoii Ha EINIY, PIII'Y, Ha oduumanbHOM caiTe YIOITHOMOYEHHOTO Oprasa,
IIPEIOCTABIISAIOIEr0 MYHUIIMIIAIBHYIO YCIYTy, OpraHU3alui, Y4acTBYIOUIUX B IIPEIOCTABICHUU
MYHHUIUIIAJIBHON YCIyTH;

- TpeOoBaTb OT 3asdBUTENS COBEPILIEHHS MHBIX JEHCTBUH, KpOMe IPOXOXKIAECHUSI
UACHTU(PUKAIMY U ayTEHTU(QHUKAIUN B COOTBETCTBUM C HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit @Penepanuy, yKa3aHHWs LEIU IPUEMa, a TaKKe IIPENOCTaBICHUsS CBEICHUMN,
HEOOXOIUMBIX JJIsi pacyeTra JUIMTEIbHOCTH BPEMEHHOIO HHTEpBaja, KOTOPbI HEOOXO0AMMO
3a0pOHHPOBATH JJISl IPUEMA;

- TpebOBaTh MPEJICTABICHHS IOKYMEHTOB U MH(POPMAIIUU WIN OCYIIECTBIECHUS AEUCTBUM,
IIPEJICTaBICHUE WUJIM OCYILECTBICHHE KOTOPBIX HE NPELyCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, pEryJHUpYIOIIMMH OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHHULIMINIAJIBHBIX YCIIYT;

- TpeboBaTh NPEJCTaBICHUS TOKYMEHTOB M MH(OpPMAalHMH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU TpaBOBbIMH akTamMu Poccuiickoit ®enepaunun u Pecnybmuku  Kpbim,
MYHUIIMIIAJIbHBIMU [TPABOBBIMU aKTaMU HaXOSATCS B pacloOpsKEHUU Y TIOJTHOMOYEHHOTO OpraHa,
IIPEIOCTABISAIONIEr0 MYHHMIMIIAIBHYIO YCIYTY, HMHBIX T'OCYJapCTBEHHBIX OpraHOB, OPraHoOB
MECTHOIO CaMOYINpaBieHUS W (WIM) TOJABEJOMCTBEHHBIX OpraHM3alliid, YYacTBYIOUIMX B
IIPEIOCTABIEHUH TOCYJaPCTBEHHBIX UM MYHUIIMIIAIBHBIX YCIIYT, 32 HCKIIOYEHUEM TIOKYMEHTOB,
YKa3aHHBIX B yacTu 6 craten 7 @enepanpHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asgBUTENS MPEJOCTABICHUS JOKYMEHTOB, MOJITBEPXKIAIOLINX BHECEHUE
3asBUTEJIEM IIATHI 3a MPEIOCTABICHNE MYHUIIUTIATbHON YCIYTH;

- TpeboBaThb OT 3asABUTENS OCYIIECTBICHUS JEHCTBHH, B TOM 4YHCIE COIJIACOBAHUH,
HEOOXOIUMBIX JUIsl MOJIyY€HHUS MYHULMIMAIbHON YCIYTM U CBSI3aHHBIX C OOpallleHHeM B HUHbIE
rOCy/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYIPABIEHUS, OPraHU3ALNH, 3a UCKIFOUEHUEM
MOJIyYEHUS! YCIYT U MOIY4YEeHUs TOKYMEHTOB U MH(OPMAINH, MPEAOCTaBISIEMbIX B pe3yJbTaTe
IIPEIOCTABIECHUSI TAKUX YCIYyr, BKIIOYEHHBIX B IIEPEYHM, yKa3aHHble B 4acTh | cratbu 9
®enepanbHoro 3akona Ne 210-D3;



- TpeOOBaTh OT 3asABHUTENS MPEICTABICHUS JOKYMEHTOB M MH(OpPMAIMH, OTCYTCTBUE H
(MIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHUS MYHUIMMIAIBHONH yCiayrd, Jnudo B
IPEJOCTABICHUM MYHMLHUIIAIBHOM YCIYr'M, 3a HCKJIIOYEHHUEM CIy4daeB, IpelyCMOTPEHHbIX
HNOJAIYHKTaMHM «a» - «r» NyHKkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENA IPEJOCTaBIECHUS Ha OyMaKHOM HOCHTENE JOKYMEHTOB M
uH(OpPMaINH, SJIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHHU C ITYHKTOM
7.2 wactu 1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3 3a uckiroyeHHWEM CIy4yaeB, €CId
HaHECEHHE OTMETOK Ha TaKHe JTOKYMEHTHI JTHOO0 MX U3bATHUE SBISACTCS HEOOXOIMMBIM yCIOBUEM
IPEOCTABIICHUS YCIIYTH, ¥ UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peiepalbHbIMU 3aKOHAMU;

12. UcyepnbiBaommii nepeyeHb OCHOBAHMII UIS1 0TKa3a B IpHeMe 10KYMEHTOB,
He00XO0IMMBIX LISl IPEA0CTABICHUSI MYHUIIMIIAJIBHOM YCJIyIH

12.1. OcHoBaHus AJi1 OTKa3a B MPUEME 3asIBJICHUS U JIOKYMEHTOB 3aKOHOJATEIbCTBOM
Poccuiickoii denepanu He NpeyCMOTPEHBI.

12.2. OcHoBaHuEM JUIsl OTKa3a B NpUEME JOKYMEHTOB 3asBHUTeNs paboTHukoM MOI]
ABJISIETCA OTCYTCTBUE JIMOO OTKa3 B IPEJOCTABICHUM 3asBUTEIEM OpUIMHAJA JIOKYMEHTA,
YIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTEINS, MPEACTABUTENS 3asBUTENS, a TAKXKe MPEJAOCTaBICHUE
HEJIEHCTBUTEIBHOIO JIOKYMEHTA, YJOCTOBEPSIOIIErO JIMYHOCTh 3asBUTENs, HpPEICTaBUTEIs
3asiBUTEJIS, HEAEHCTBUTEIBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIErO IMOJHOMOYMS MpPEACTaBUTENs
3asBUTEJIS.

13. UcyepnbiBaommii nepeyeHb OCHOBAHMIA VI IPUOCTAHOBJICHUS WM 0TKa3a B
Npei0CTaABIeHNH MYHHIIUNIAIbHOM YCIyTH

13.1. OcHoBaHusl Juisi HPUOCTAHOBJIEHUS HPEJOCTABICHUS MYHHIMIAIbHON yCiyru
OTCYTCTBYIOT.

13.2. OcHoBaHMSIMM JUIsl OTKa3a B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH SIBJISIOTCS:

13.2.1. 3asBneHue HE MOAAETCS TPOUTEHHUIO;

13.2.2. OtBer no CyIecTBY yYKa3aHHOW B 3arpoce TeMbl (BOMpoca) HE MOKET ObITh JIaH
0e3 pasrianieHusi CBEACHUM, COCTABIAIOUIMX TOCYIApCTBEHHYI0 WM HHYIO OXpaHIeMYIo
denepabHBIM 3aKOHOM TaiHy (ykazaHHasi WH(OpMAaIUs MOXET ObITh MPEAOCTaBIIEHA TOJHKO
IIPY HAJIMYKHU y NT0JIB30BATEN JOKYMEHTAIBHO TIOATBEPKICHHBIX IIPAB Ha MOJYyYEHHE CBEJICHUH,
CoJIeprKaliX roCyIapCTBEHHYIO TaliHy U (WJIM) KOHPHUAESHIUATbHYIO0 HH(OPMALIUIO);

13.2.3. 3agBneHue kacaercs TeMbl (BOMpoca), B OTHOIIEHUH KOTOPOU MOJIb30BATEIIO
paHee MHOTOKpPATHO JIaBaJMCh MUCbMEHHbBIE OTBETHI 110 CYLIECTBY, U IIPU 3TOM HE MPHUBOJATCS
HOBBIE JIOBOJIbI MJIM OOCTOATENBCTBA (YHMOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO BIIpaBe NMPHHSTH
pelieHre O OE30CHOBATENILHOCTH OYEPEIHOIO 3asBICHMSI W MPEKpalleHWU MEepenucKku Io
JTAHHOMY BOIIPOCY IPU YCJIOBHMHM, YTO yYKa3aHHOE 3asiBJICHUE U paHEEe HalpaBJsieMble 3asBIICHUS
HAIPAaBIISIUCh B OJUH U TOT € OpraH);

13.2.4. B 3asBneHUM COJAEp)KATCs HELEH3ypHbIE MO0 OCKOPOUTENbHBIE BBIPAXKEHUS,
yrpo3bl KU3HU, 3I0POBBI0O M HMMYIIECTBY JOJKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa, a
TaK)Ke€ WIEHOB UX CEME;

13.2.5. ¥V nonp3oBaTens OTCYTCTBYIOT JTOKYMEHTBI, TOATBEPAKIAOIINE €0 MOJHOMOYHUS
BBICTYNIaThb OT UMEHU TPEThUX JIML], B OTHOIIEHUN KOTOPBIX MOAAHO 3asBJICHUE (B Cllydae, eciu
HE MCTEK CPOK OTPaHWYEHUs, YCTAaHOBJIEHHBIN 4acThio 3 crartbu 25 PenepambHOro 3akoHa Ne
125-®3);

13.2.6. OTCcyTCTBHE TOKYMEHTOB I10 3alIPAllIMBAEMbIM CBEJICHUSIM;

13.2.7. OtcyTcTBHE B 3aBICHUH, 0OpaIlleHUH HEOOXOUMBIX CBEIEHHH /sl IPOBEICHUS
MOMCKOBOW pabOTHI;

13.2.8. JlokymMeHTBl, HEOOXOAMMBbIE Ui NPEAOCTABICHHS MYHUIMNAIBLHOW YCIyTH,
IPEJICTAaBICHBl C HEOTOBOPEHHBIMU HCIIPABICHUSIMH, CEPHE3HBIMH IOBPEXKJECHUSMHU, HE
MO3BOJISIOIIMMHI OJIHO3HAYHO HMCTOJIKOBATh MX COAEp)KaHUE, MOJUYUCTKAMU JHOO MPUITUCKAMH,
3a4epKHYTBIMU CJIOBaMH, a TaKXKe MPH HAIUYMU B 3asBJICHUU W IPUIATAEMBIX K 3asBICHHUIO
JOKYMEHTaX 3aliCcel U IOMETOK, BBIITOJIHEHHBIX OT PYKH;



13.2.9. 3asgBneHue o MpeIOCTaBIECHNUN YCIYrd MOAAHO B OpPraH, B MOJHOMOYHUS KOTOPBIX
HE BXOJIUT NPEIOCTABICHUE YCIIYTH;

13.2.10. IlpencraBiieHHblE AOKYMEHTBHl YTpPAaTWJIM CHUIYy Ha MOMEHT oOpalleHus 3a
yCIyroi (JIOKyMEHT, yJOCTOBEPSIOLIMNA JIUYHOCTb, JOKYMEHT, YAOCTOBEPSIOIUI MOJIHOMOYNS
IIPEJICTAaBUTENS 3asBUTENS, B Cilydae OOpallleHUs 3a IPEIOCTABICHHUEM YCIYIM YKa3aHHbBIM
JIUIIOM);

13.2.11. HenonHoe/HEKOPPEKTHOE 3aOJIHEHUE TMOJIeH B (hopMe 3asBICHHS, B TOM YHCIIE
B MHTEPAKTUBHOI (popMe 3asiBiIeHuUS;

13.2.12. IlpencraBieHne HENOJHOTO KOMILJIEKTA 0053aTEIbHBIX IOKYMEHTOB;

13.2.13. HecoOmronenue ycTraHOBIEHHBIX craTheld 11 DexepanbHOrO 3akoHA OT
06.04.2011 Ne 63-®3 «O06 >1EKTPOHHON NOJMHMCH YCIOBUW MPHU3HAHUS JEHCTBUTEIBHOCTH
YCUJIEHHOM KBaJIM(UIIMPOBAHHON JIEKTPOHHON HOAMUCH»;

13.2.14. JluunocTh 3asBUTEN HE YCTAaHOBJCHA/ WIACHTU(QUKAIMSA JIMYHOCTH HE
OCYILIECTBIICHA,

13.2.15. CBeneHus BO BIIOXKEHUSX HE MOIAI0TCS IPOUYTEHHIO;

13.2.16. 3asBuTEN HE COOTBETCTBYET TpeOOBaHMSAM, YKa3aHHbIM B 1. 2.
AJIMUHHCTPATHBHOTO PETJIAMEHTA;

13.2.17. Ecnu 3asgBieHre HANKMCaHO HAa MHOCTPAHHOM SI3bIKE, YTOJHOMOYEHHBIN OpraH
BO3BpAIlla€T €ro 3asBUTEII0 C YBEJOMIIEHHEM, YTO K HCIOJHEHHIO MPUHUMAIOTCS TOJIBKO
3as1BJICHUS, HAIIMCAHHbIC HA PYCCKOM SI3bIKE.

13.3. O mpuunHAX OCTABJICHUS 3asBJICHUS 0€3 PacCMOTPEHUSI COOOINASTCS 3asBUTEIIO B
cllyyasix, €Cli ero (haMuIns ¥ MOYTOBBIHN (JIEKTPOHHBIN aJIpec) MOAJAI0TCS IPOUYTEHUIO.

3asBuTenb  (MpeACTaBUTENb  3asBUTENS) BIpaBe  OTKa3aTbCsl OT  IOJIY4YEHHUS
MYHUIUNAIBHON YCIYIM Ha OCHOBAaHMM JIMYHOTO IMUCHMEHHOIO 3asBJICHUS, HAIMCAHHOTO B
cBOOOTHOM (popMe HampaBUB IMOYTOBBIM OTIIPABICHHEM (C YBEIOMIICHHEM) WJIM OOpaTHBIIUCH B
YI0JIHOMOYEHHBIN OpraH.

OTka3 B MpeNOCTABIEHUHM MYHUIUNAIBHON YCIYI'M HE TPENATCTBYET IOBTOPHOMY
0OpalIeHNIO 32 IPEJOCTaBIEHUEM MYHUIIMTIAIHON YCITYTH.

14. Ilepeyens ycuayr, KOTOpble SIBJSIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMH ISl
NMPpeJ0CTABICHUA MYHUIIUIIAJBHOH YCIYTH

14.1. VYcuyru, KOTOpble SIBISIOTCS HEOOXOAUMBIMH U  00SI3aT€NBHBIMU IS
IIPEIOCTABIIEHUS MYHULIUIIATbHON YCIYTH OTCYTCTBYIOT.

15. Ilopsinok, pa3Mep ¥ OCHOBAaHUSI B3MMAHMS IOCYy1apCTBEHHOI MOLIJIMHBI HJIH
HHOM IJ1aThl, B3MMAE€MOM 32 NPeI0CTABIeHHe MYHHIMIIAJIBHON YCIYIH

15.1. TlpenocTaBieHue yciayru OCymecTBIseTCs 0€3 B3UMaHUs TUIaThI.

16. Ilopsinok, pasMep M OCHOBAaHUSI B3MMAHMS ILIATHI 32 NIPEAOCTaBJIeHUE YCJIYT,
KOTOpbIe SIBJSAIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMH /1JI51 IPe10CTABICHHSA
MYHUIMTIATBHOM YCIYTH

16.1. Tlmata 3a mnpenocTaBIE€HUE YCIYr, KOTOpPbIE SIBISIOTCA HEOOXOAMMBIMU U
00s13aTeIbHBIMU JJIS IPEIOCTABICHUS MYHUITUTIAIbHON YCIIYTH OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK OKUIAHUS 3asiBUTEJISA B 0Yepeau MPH Mojade 3anpoca o
Npea0CTaBICHHH MYHHIIUIIAJIBHOM YCJYIH H IIPH NOJIYYEeHHH Pe3yJibTaTa NpeaocTaBJIeHHA
MYHMUIMIAJIbHON yCJIYrd

17.1. BpeMs oxxunaHust 3asBUTENS B OUEPEIU NIPHU M0J1a4€ 3asBJICHUS O NIPENOCTABICHUN
MYHUILIMIIAJBHOW YCIYTM W THpH TMOJYyYEHHHM pe3yibTaTa MpeAOCTaBICHHUS MYHULUIMATbHON
YCIIYTU HE JI0JKHO MPEBBILATH 15 MUHYT.

18. Cpok u nopsiI0K perucTpanum 3anpoca 3asBUTeIs 0 NPeJ0CTaABIeHUN
MYHHIMIAJTbHON yCJIYTH, B TOM YHCJIe B 2JICKTPOHHOI (popMme

18.1. Perucrtpamus 3asgBI€HUs, MPEACTABICHHOIO B  YIIOJHOMOYEHHBIM OpraH
croco0amu, YKa3aHHBIMH B IyHKTe 9.2. HacTosAmero AJMUHUCTPAaTUBHOTO pETrJIaMEeHTa,
OCYIIECTBIISIETCS B CPOK HE Ooiiee 2 pabounx JHEH.



Perucrpanus nmocTynuBLIETO 3asiBICHUS O INPEAOCTaBICHUM MYHUIUNAIBHON YyCIyru
BeleTCsl B ABTOMAaTH3MPOBAaHHON MH(GOPMALMOHHOM CHCTEME 3allpOCOB COLUMAJIBHO-IIPABOBOTO
XapakTepa, MOCTYNHUBIIMX OT moopugudeckux u ¢usmdeckux mun (AUC), a Ttakke B
pErucTpallMOHHO-Y4eTHOW ¢opme Ha OymaxkHOM Hocutene — B JKypuane pecucmpayuu
3as61eHutl ¢ IPUCBOEHUEM HOMEpA U J1aThl PETUCTPALIUH.

B cnydae HampaBieHus 3asBJIEHUS B DJIEKTPOHHOH (opme crnocoOoM, yKa3aHHBIM B
HNOJINYHKTE «a» MyHKTa 9.2. HacTosAmero AJMUHUCTPAaTHBHOTO pErjlaMeHTa, BHE pabouero
BpEMEHHU YTIOJIHOMOYEHHOIO0 OpraHa JIM0O B BBIXOJHOM, HepaOOuuil Mpa3HUYHBIA JI€Hb JHEM
MOCTYIUICHUS 3asBJICHUSI CYUTACTCS MEPBBIA pabounii 1eHb, CIEAYIONIMNA 3a THEM HaNpaBICHUS
YKa3aHHOTO 3asBJICHUS.

19. TpeGoBaHusi K NOMeNIEHUsIM, B KOTOPBIX NPeAOCTABJIsIETC MyYHUIIUTIAJIbHAS
yciayra, K 3aj1y 0:KHJAAHUs, MeCTaM [JIs 3al10JITHEHHs 3aIIPOCOB O NMPeI0CTABICHUHT
MYHHUIMIAJTbHON yCJIYITH, HH(OPMAIIMOHHBIM CTEHIaM ¢ 00pa3uaMM UX 3alI0JTHEHHUS 1
NnepeYHeM JOKYMEHTOB, HE00XO0AUMBbIX ISl PEAOCTABJICHUS] MYHHIMIIATbHOM yCJIYIH, B
TOM 4YHcJie K 00ecrne4eHUI0 JOCTYNHOCTH VI MHBAJIUA0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATEJIbCTBOM Poccuiickoii @enepannu 0 COUAIbLHOM 3a1UTe
HHBAJIN/I0B

19.1. TpeOGoBanus K 0OO€CHEUYEHUIO IOCTYHMHOCTH JJs MHBAJIUAOB B COOTBETCTBUHU C
3akoHo1aTesbcTBOM Poccuniickoit denepany 0 COManbHOM 3aUTE HHBAJIUJIOB:

- ycioBus sl OecHpensTCTBEHHOIO JOCTyna K OOBeKTaM, K MeCTaM OTIblXxa U K
IIPEIOCTABIIIEMBIM B HUX yCIyram;

- BO3MOJKHOCTb CAMOCTOATEIBHOIO IEPEABM)KEHUS [0 TEPPUTOPUHM, HA KOTOPOH
pacmojio’)KEHO IOMEIICHHE, BXOJla B TaKHWe IIOMELIEHUS M BbIXOJAa W3 HHX, IOCAAKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa- KOJISCKHU;

- CONPOBOXKJCHHE WHBAJIMIOB, UMEIOIIUX CTOMKHE paccTpoilcTBa (yHKLIMU 3pEeHHs U
CaMOCTOSITEJIbHOTO TIE€PEe/IBUKEHUS, M OKa3aHMe MM IIOMOIIM Ha OOBEKTaX COLUAIbHOM,
WMHXEHEPHOW U TPaHCIOPTHOU HHDPACTPYKTYD;

- HaJJexallee pasMelleHue o0opynoBaHUsS M HOcUTened MH(OpMaIuu, HEOOXOIUMBIX
Jutst o0ecnieueHns OecpensITCTBEHHOIO JI0CTYIIa HHBAUMAOB K 00BbEKTaM U K yCIyraM ¢ y4eToM
OTrpaHUYEHUN UX KU3HEAEATEIbHOCTH;

- 1yOiMpoBaHue HEOOXOAMMON JIJIsl MHBAJIK/IOB 3BYKOBOW M 3pUTENBbHON MHpOpMaluy, a
TaKXKe HaJmnuced, 3HAKOB M HWHOW TEKCTOBOM M rpaduyeckoil uHpopManmuu 3HaKamu,
BBIMIOJTHEHHBIMU ~ peibeHO-TOUeHYHbIM IIpuTOM bpaing, aomyck cyplronepeBoAuunka u
TU(IIOCYPIOTIEPEBOAUHKA,;

- IOMYCK Ha 00BEKThI COOAKU-ITPOBOAHNKA MPU HAIUMYUH TOKYMEHTA, IIOITBEPKIAIOLIETO
ee crelnuagbHoe O0ydYeHHEe M BbIJIaBaeMOro 1o ¢Gopme U B MOPSAJKE, KOTOpPbIE OMPEeNsIOTCs
(denepanbHBIM OPraHOM, MCIIOJIHUTEIBHON BIACTH, OCYIIECTBISIOMUM (YHKIUHU 1O BbIpaOOTKE
U pealn3aliu roCyAapCTBEHHOM MOJMTHKU 1 HOPMAaTUBHO-IIPABOBOMY PEryJIMPOBaHUIO B cepe
COIATLHOM 3aIIIUTHI HACSIICHUS;

- OKa3aHue pabOTHHUKAaMU, MPEIOCTABIISIOIIMMH YCIYTH HACEICHUIO, TOMOIIY MHBATUIaM
B IIPEO0JICHUH 0apbepOB, MEUIAIOIINX MOJYYEHUIO MU YCIIYT HapaBHE C IPYTUMHU JTULAMHU.

Beinenenue Ha Bcex MapKoOBKax OOIIETo MOJb30BAaHUS, OKOJIO OMeIleHuil, He MeHee 10
MPOLEHTOB MeCT (HO HE MEHee OJHOro MecTa) Juisl OecryaTHOW MapKOBKH TPaHCHOPTHBIX
CPEICTB, ynpasisieMblx HHBaMAamu I, II rpymm, 1 TpaHCIOPTHBIX CPEACTB, MEPEBO3AIIUX TAKUX
WHBaINIOB U (win) aered-uHBanuaoB. Ha rpaxnan u3 uucna muBanuaoB Il rpynmer ganHoe
IIPaBO paclpocTpaHseTcs B nopsake, onpenensemoM IlpasurensctBom Poccuiickoit denepanun.
Ha yxa3zaHHBIX TPaHCHOPTHBIX CPEICTBAX JOJDKEH OBITh YCTAHOBJIEH OIO3HABATEIbHBIA 3HAK
«MuBanmua» u uHGOpManus 00 3TUX TPAHCHOPTHBIX CPEACTBAX JOJKHA OBITh BHECEHa B
roCy/1apCTBEHHYI0 HMH(pOpMalMoHHyl0 cuctemy «EauHas 1eHTpanu3oBaHHas HHUQpoBas
atopma B COLMANBHOM cheper.

B ciydasx, ecnu cyliecTByOIUE MOMEIEHHS] HEBO3MOKHO MOJHOCTBIO IIPUCIIOCOOUTH €
y4eTOM NOTPeOHOCTEH WHBAIMIOB, 1O HMX PEKOHCTPYKIMHM WM KalUTAJIbHOTO PEMOHTA,



NPUHUMAIOTCS COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHUN WHBAIHIIOB,
OCYIIECTBIISIONINX CBOIO JICATEILHOCTh Ha TEPPUTOPUHU TOCEIECHUS, MyHUIIUTIAIBHOTO paiioHa,
TOPOJICKOTO OKpYyra, MHHHMAJbHBIC MEpHI JUIsi 00ECIeYeHHs JOCTyIla WHBAIUIAOB K MECTY
MPEAOCTaBICHUS YCIyrd Jm0OO, KOTJa dTO BO3MOXKHO, OOECHEYUTh IIPEIOCTaBICHUE
HEOOXOAUMBIX YCIIYT [0 MECTY JKUTEIbCTBA MHBAIM/IA WU B JUCTAHIIMOHHOM PEXKUME.

Cnenuanuctel, padoTalIIMe C WHBAIMAAMH, TPOXOIAT HHCTPYKTHUPOBAHUE WIIH
oOydeHHe TO BOIIPOCaM, CBSI3AHHBIM C OOCCICUEHUEM JIOCTYIMHOCTH JUIsi HHUX OOBEKTOB
COIMATbHOM, MHYKEHEPHOU U TPAHCIIOPTHON MH(PACTPYKTYP U YCIYT.

PaGoTHHKM, TNPENOCTABISIONIME  YCIYTHM  HACEICHHWIO, HECYT  IEpPCOHAITBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHWE MOMOIIM WHBAIWIAM B MPEOJIOJICHHH 0aphepoB, MEIIAIOIINX
MOJIYYSHHUIO MU YCIIYTH HapaBHE C IPYTUMHU JTUIAMHU.

[TomemeHnusi, B KOTOPBIX TMPEAOCTABIACTCS YCIyra TNPEIbIBISIOTCS CISAYIOIINE
TpeOOBaHUS:

- IPEIMTOYTHTEIIFHO Pa3MEeNIaloTCs Ha HIDKHUX dTa)kaxX 37aHUH, WK B OTJEIBHO CTOSIIUX
3/IaHUSX, U JOJDKHBI OBITH OOOPYIOBaHBI OTACIBHBIM BXOJIOM. PacrioyiokeHue BBINIE TIEPBOTO
STaka JOMycKaeTcs NpH HAIWYUMM B 3JaHUM CIENHAIbHO OOOpYyIOBaHHOrO JU(Ta WIK
MOIbEMHUKA TSI MHBAIH/IOB U MHBIX MaJIOMOOWJIBHBIX TPYII HAaceJIeHH. BX0OIbI B TOMEIIEHUS
o0opyAylOTCS TaHAycaMH, pACHIMPEHHBIMU MPOXOAAMH, TIO3BOJISIOIIUMHU  OOECIEeUUTh
OCCIpensATCTBEHHBIN JIOCTYIl MHBAJIUIOB, BKJIIOYas WHBAJIMUJOB, HCIOJIB3YIOIIUX Kpecia-
KOJISICKU;

- JIOJDKHBI ~ COOTBETCTBOBAaTh  CAHUTAPHO-TUTMEHUYECKHM,  IMPOTHUBOIOKAPHBIM
TpeOOBaHUSAM W TpeOOBAaHUSAM TEXHUKH OE30IAaCHOCTH, a Takke obOecrneunBaTh CBOOOIHBIN
JIOCTYII K HUM MHBAJIMIOB U MaJJOMOOUIILHBIX TPYIII HACETICHUS;

- 000pYYyIOTCS CBETOBBIM UH(OPMAIIMOHHBIM TabJ10;

- KOMIUICKTYETCSI HEOOXOJMMBIM OOOpYJAOBaHMEM B IEISAX CO3MaHHUS KOMQPOPTHBIX
YCIIOBHM JJIS ITOJIy4aTelIen yCIIyIH;

- JIOJDKHBI OBITh 000PY/IOBaHBl YCTPOMCTBAMU JIJIsS O3BYYHBAHUS BU3YaJbHOM, TEKCTOBOM
uH(pOpMaIlK, a TaKKe HAJIUCAMHU, 3HAKAMHU U MHON TEKCTOBOM M rpaduueckoil nHpopmMaimei,
BBITIOJIHEHHBIMU ~ penibeHO-TOueYHbIM mpudToM bpaitns u Ha KOHTpacTHOM (QoHe, B
COOTBETCTBUM C JIEWCTBYIOIIMMH CTaHAAPTaMH BBINOJHEHUS M PAa3MEUICHUs TAKUX 3HAKOB, a
TaKkK€ BU3YAIbHBIMH WHJIUKATOPAMU, MPEOOpa3yIOUIMMU 3BYKOBBIE CHTHAJbI B CBETOBBIC,
peueBbIE CUTHANBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.2 TpeOoBaHus K 3aTy OKUJAHUSL.

Mecta 0OXumaHus JIOJDKHBI OBITH OOOpPYIOBaHBI CTYNIBSIMH, KPECEIbHBIMU CEKIIMSIMH,
CKaMbsIMH.

KonnuecTtBo MecT OXuaaHus oOMpenensercs HCXoAs W3 (DaKTHUeCKOd Harpy3ku u
BO3MOKHOCTEH JJI UX Pa3MEIICHUsI.

19.3 TpebGoBaHus K MeCTaM ISl 3aTIOJTHEHUS 3asBJICHHUIA O MPEAOCTaBICHUH YCIYTH.

Mecra a5 3amoqHEHUs] TOKYMEHTOB JODKHBI OBITh 000PYJOBaHBI CTYJbSIMH, CTOJIAMH
(croitkamu) m oOecmedeHbl oOpa3laMu 3allOJIHEHUS OKYMEHTOB, ONlaHKaMU 3asBICHUA H
KaHIISJISIPCKUMU TTPHUHAITICKHOCTSIMH.

19.4 Mecta ans uHGOPMUPOBAHUS, TPEeTHA3HAYCHHBIE ISl 03HAKOMIICHHUS 3asBUTENEH C
MH(OPMaLIMOHHBIMU MaTepuataMu, 000pyaAyoTcss HH(POPMAMOHHBIMU CTEHIaMHU.

Ha wundopMannoHHBIX CTeHAaX WM WH(OOPMAIMOHHBIX TEPMUHANIAX pPa3MEIIaeTcs
BHU3yaJIbHAsI, TEKCTOBAas M MYJIbTUMEAHITHAS UHPOPMAIIUS O TIOPSAJIKE MPEIOCTABICHUS YCIYTH.
HNudopmalinoHHble CTEHIbl yCTAaHABIUBAIOTCA B YJOOHOM JUIsi TPaXXAaH MECTE W JOJIKHBI
COOTBETCTBOBATh ONTHUMAIBHOMY 3PUTEIHPHOMY U CIIyXOBOMY BOCHPHSTHIO 3TOW WH(OpMaIuu
rpaKIaHaAMHU.

20. IToka3aTesu JOCTYITHOCTH M KA4e€CTBA MYHMIMIIAJIBHON yCIyIrH

20.1. TToka3zaTensiMu JOCTYITHOCTHU MPEJOCTABICHUS MYHUITUTIAIBHON YCITYTH SIBISIFOTCSI:

- TpU TPEAOCTaBICHWH MYHUIMMAIBHOW YCIyrd (B cCllydae JIMYHOTO OOpaIleHus
3asBUTENsT B YINOJHOMOYEHHBI OpraH) KOJIMYECTBO B3aUMOJCHCTBUM  3asiBUTENS C



JOJDKHOCTHBIMM JIMIIaMH Y TIOJJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 3a IIPEIOCTaBIECHUE
MYHULUNAIBHON yCIyru, He Ooziee 2-X pa3, MPOJOJDKUTENBHOCTh KaKIOro OOpalleHHs He
npeBbIIIacT 15 MUHYT.

OO0s3arenbHBIX OYHBIX BHU3MTOB JJIs NPENOCTaBIECHUS YCIyrd He mpegycMmorpeHo. He
UCKJIIOYAETCs] BO3MOXKHOCTb IIOCELICHUS YIOJIHOMOYEHHOro oprasa, M®ILl nmus nomydeHus
YCIIyTH.

B cnyuae oOpamienus 3asBUTENs B YIOJIHOMOYEHHBIH oprad mocpenctsoM PIITY mpu
peaM3alvyi BO3MOXKHOCTHU IOJy4EHHUs pPe3yiibTaTa NPeAOCTaBICHUsI MyHULIMIIAIBHON yCIyrd B
ANEKTPOHHOM BHe nocpeactsoM PIIIY B3aumopeincTBue 3aaBUTENS C TOJKHOCTHBIMU JTMLIAMM
VYTO0IHOMOYEHHOT0 OpraHa He TpeOyeTcsl.

- i TNPEAOoCTaBICHMs] YCIYrd I0 SKCTEPPUTOPUAIBHOMY HPUHLUITY oOecredeHa
BO3MOXHOCTbh NOAAuM 3asBJIECHUS B JIEKTPOHHOM Buie (Ha Bcel Teppuropun PecmyOmuku
Kpeim) mnocpenctsom PIII'Y, mnosydeHue pesyiapTaTa B JUYHBIA  KaOMHET 3asBUTENS,
HOJINMCAHHOTO YCUJIEHHOW 3JIEKTPOHHOM MOAINUCHI0 B MAIIMHOYUTaeMOM (Gopme (MpH HAIUYUH
BO3MOKHOCTH) JIMOO CKaH-00pa3 pe3ysibTaTa MPEJOCTABICHHS YCIYyTH, a TaKXe MO BBIOOPY
3asBUTENII NpU HEOOXOAMMOCTH TOJY4YEHHE pe3yibTaTa Ha MaTepuajlbHOM HOCHTENE B
YnonHomoueHHOM oprane wim MOII;

- BO3MOXHOCTb IojydeHus yciayru B MOLI. Bo3moxHocTs nosnyyenus yciuyru B MOIL]
IIOCPEICTBOM KOMILIEKCHOTO 3aIIpoca OTCYTCTBYET;

B cootBerctBUM ¢ mnocraHoBieHueM lIpaButensctBa Poccuiickoit denepauuu oT
22.12.2012  Ne 1376 «O06  yrBepxkaenuu llpaBun  opraHuzanuu  AEATEIBHOCTH
MHOIO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX W MYHUIMIAIbHBIX
yCIIyT», B ILEJAX MPEJOCTABICHHUS YCIYTH B JJIEKTpOHHOM Bujae, B MO®I] obecneunBaercs
nocryn k PIII'Y pns 3asBuTEns wiM €ro nIpeacTaBUTENs IOCpencTBoM OKOH Cekropa
II0JIB30BATEIbCKOIO COIIPOBOKICHUS.

- BO3MOXKHOCTh MOJIydYeHHs] HMH(pOpPMAlUM O XOJie MPEIOCTABICHUS MYHUIMNAIbHON
YCIIyTH, B TOM YHCJI€ C UCIIOJIb30BaHHEM HH(OPMALIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

CBezieHHs O XO0/1€ PacCCMOTPEHUS 3asiBIICHUS, HANPaBJIEHHOI'O CIIOCOOOM, YKa3aHHBIM B
MNOJIMYHKTE «a» MyHKTa 9.2. HacTosAumero AJIMUHUCTPATUBHOTO pPErjaMeHTa, JTOBOIATCS 0
3asgBUTENS MyTEM YyBEeIOMIIEHMs 00 HM3MEHEHHWH cTaTyca 3asBJIE€HHMs B JIMYHOM KaOWHeTe
3asButens Ha PIITY.

CBeieHHs O XO0/i€ PacCMOTPEHUS 3asiBIICHUS, HAIPaBJIEHHOI'O CIIOCOOOM, YKa3aHHBIM B
MOJIMYHKTE «0» MyHKTa 9.2. HacTosAUero AAMHUHUCTPATUBHOTO perjiaMeHTa, NMpeaoCTaBIsIOTCs
3asgBUTENI0 HAa OCHOBAaHMM €ro YCTHOTO (IpH JUYHOM oOpameHuH aubo mo TenedoHy B
YrnonHOMOYEHHBI oOpraH) JUOO NHCHMEHHOTO 3amlpoca, COCTABISEMOIO B IPOU3BOJIBHOMN
dopme, 6e3 B3uMaHus MaThl. [IMCbMEHHBIH 3apoc MOXKET ObITh MOJIaH:

a) Ha OyMa)XHOM HOCHUTEJI€ MOCPEACTBOM JIMYHOIO OOpalleHus B YIOJIHOMOYEHHBIN
Opra, B TOM YHCJIE TOCPEICTBOM ITOUYTOBOIO OTIIPABIICHUS C OOBSIBICHHON [IEHHOCTHIO TIPU €ro
MIEPECHIIKE, ONUCHIO BIOXKEHUS U YBEAOMIICHUEM O BPYUYEHUH;

0) B 2JIEKTPOHHOM (popMe MOCPEACTBOM 3IEKTPOHHOM MOYTHI.

Ha ocHoBanum 3ampoca CBeA€HHS O XOJ€ PACCMOTPEHHs 3asBICHUS JOBOJIATCS 10
3asgBUTENS B YCTHOM (opme (IpH JIMYHOM oOparieHuu a0 mo TenedoHy B YIOIHOMOYESHHBIN
opras) B JieHb oOpallieHus 3asBUTENs 100 B MUCbMEHHON (hopme, B TOM YHCIIE B 3JIEKTPOHHOM
BUJIE, €CIM 3TO NPEAYCMOTPEHO YKa3aHHBIM 3allpOCOM, B TedeHue 2 pabouux AHEH co JHA
MOCTYIIJIEHUSI COOTBETCTBYIOLIETO 3aIpOcCa.

- HaJIM4YKe MOJTHOW M MOHATHOM MH(pOpMAaLUU O MOPS/IKE, CPOKAX U XOJI€ MPETOCTABICHUS
MYHUIIMNIAJBHOW YCIYTM B HWH(GOPMALMOHHO - TEJIEKOMMYHUKALMOHHBIX CETSIX OOIIero
NOJIb30BaHus (B TOM 4Hcie B ceTH «MHTepHeT»), cpelicTBaX MaccoBOU MH(POPMALIUY;

- BO3MOXHOCTh  IOJY4Y€HHs 3asiBHUTEIIEM YBEIOMIIEHMM O  MPEAOCTaBICHUH
MYHHULIMINIAJIbHON yeayru ¢ noMmoisto PIITY (B cinyuyae nogauu 3aaBinenus nocpeacrsom PIITY).

20.2. OCHOBHBIMHU TMOKa3aTEeJSIMA KadyeCTBA MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH
ABIISAIOTCS:



- CBOEBPEMEHHOCTb IIPEJOCTABICHUS MYHULUNAIBHONM YCIYIM B COOTBETCTBHM CO
CTaHIApTOM €€ IPEJOCTaBICHHUS, YCTAaHOBIEHHBIM HACTOAIUM  AJIMHHHUCTPATHUBHBIM
pErIaMeHToM;

- MUHMMAaJIbHO BO3MOKHOE KOJIMYECTBO B3aUMOJCHCTBUN IPAKJAaHNHA C JOJLKHOCTHBIMU
JUIAMH, YYaCTBYIOIIMMH B IIPEIOCTABICHUN MyHULIUIIAJIbHON YCIyTH.

KauecTBO npenocTaBicHuss MyHUIUMIIAIBHON YCIYTd XapaKTEepU3yeTCsl IPENOCTaBICHUEM
MYHULIMIIAJIbHOW YCIYTH B COOTBETCTBHM CO CTaHAAPTOM IPEAOCTaBICHHMS MYHULMIIAIbHON
YCIIyTH, a TAK)K€ OTCYTCTBUEM:

- 000CHOBaHHBIX KaJ00 Ha JIedcTBHs (0e3AeUCTBUE) COTPYTHUKOB M MX HEKOPPEKTHOE
(HeBHUMATEIbHOE) OTHOLLICHHUE K 3asBUTEIISAM;

- HapyUIEHUH YCTAaHOBJIEHHBIX CPOKOB B IPOLIECCE IPENOCTABICHUS MYHULMIAIbHON
yclyru;

- 3asgBlieHUN 00 OoCnapuWBaHWU pelIeHU, NeicTBuil (Oe3neicTBUs) YOTHOMOYCHHOTO
OpraHa, €ro JOJDKHOCTHBIX JIMIl, IPUHUMAaeMbIX (COBEpIIEHHBIX) IpU IPEIOCTABICHUU
MYHULIMNIAJIbHOW YCIYI'M, IO MTOraM pPacCMOTPEHHUS KOTOPBIX BBIHECEHBI pEIIeHUs 00
YJIOBJIETBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUH ) TpeOOBAHUH 3asiBUTEICH;

- 0€30CHOBATENBHBIX OTKA30B B MPHUEME 3asBJICHUI O MPEIOCTABICHUN MYHUIUITAIHHON
YCIIYTHU OT 3asiBUTEJIEN U B IIPEJOCTABICHUY MyHULIMIIAIILHON YCIIYTH;

- ouepesed NpU IpueMe 3asBICHUM O NPEJOCTAaBIECHUH MYHHMLMIIAJBHOM YCIyrd OT
3asBUTEIIEN U BblJaue Pe3yJIbTaTOB IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIyTH;

- HEKOMITETEHTHOCTH CHELIMAIUCTOB.

21. Unble TpeOOBaHNS, B TOM YHCJIE YYUTHIBAIOIIHME 0COOEHHOCTH NMPEeA0CTABJICHUSA
MYHMUIMIAJIbHON YCJIYIH 10 IKCTEPPUTOPHAIBLHOMY NPUHIUILY (B ciIy4ae, ecJIn
MYHHIHMIAJIbHAA YCJIyTra NpeJoCTaBIseTCs 110 IKCTEPPUTOPHAIBLHOMY NPUHIUILY) U
0CO0EHHOCTH Mpe0CTABJCHNS MYHHMIIUNIAJIbHOM YCJIYTH B 3J1eKTPOHHOI (popme

21.1. IlpuHIMI SKCTEPPUTOPUAIBHOCTH pPEAIN30BaH IOCPEACTBOM OOecredeHus
BO3MOXXHOCTH TOJauu 3asiBI€HMsI B DJIEKTPOHHOM Buje (Ha Bcel Tepputopuu PecnyOnuku
Kpsim) nocpeactsom PIITY. [lns aBTOpHM3alMM 3asBUTENI0 HEOOXOJMMO MPOMTH MpPOIETyphl
uAeHTU(PUKAIMY U ayTeHTUuKauu ¢ ucnoiaszoBanuem ECHUA.

21.2. OcoOeHHOCTH NMPEeOCTaBICHUS MYHUIIUIIAIBHON YCIyTH B 3JIEKTPOHHOM BHUJIE.

OOparmieHue 3a TMONYYEHHEM MYHMIMIAIBHOW YCIYTH MOMKET OCYIIECTBISTHCS C
WCIIOJIb30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, IOANMCAaHHBIX D3JIEKTPOHHOM TOJIHUCBHIO B
COOTBETCTBUU C TpeboBaHussMu PDenepaibHOro 3akoHa «0OO0 >3JIEKTPOHHON NOAIUCH» OT
06.04.2011 Ne 63-®3 u TpedboBanusMu DenepanabHoro 3akoHa Ne210-d3.

21.3. B coorBerctBun ¢ myHktoM 2(1) IlpaBun omnpeneneHuss BUAOB 3JIEKTPOHHOM
HOJNKMCH, UCIOJNb30BaHUE KOTOPBIX JOMYCKaeTcss TMpH OOpalleHud 3a MOJydeHHEM
rOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEPKIECHHBIX NocTaHOBIeHUeM [IpaBuTenbcTBa
Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 «O BuIax dJIEKTPOHHOM MOAMMKCH,
HCIIOJIb30BaHNE KOTOPBIX JOMYCKAeTCsl MpH OOpallleHUH 3a IMOJYYeHHEM TOCYAApCTBEHHBIX U
MYHUIIUNATBHBIX YCIYD» 3asBUTENb - (PU3MUECKOE JHILO BIPABE HCIOJIb30BaTh IMPOCTYIO
AIIEKTPOHHYIO TOAMNKCH B Cllydae, €ClIM HACHTU(UKAIMs U ayTeHTH(QUKAUus 3asBUTENs -
(U3UUECKOro JIMIa OCYIIECTBIAIOTCA C MCIOJIb30BAaHUEM €IWHOW CHCTEMBl MICHTU(UKALUN U
ayTeHTU(UKalUY, TPU YCIOBUHU, YTO NpPHU BbIJaue KIHOYAa MPOCTON BJIEKTPOHHOM MOJMUCU
JUYHOCTh (PM3UUECKOTO JIMIIA YCTAHOBJICHA NP JIMYHOM IIpHEME.

21.4. B cootrBerctBuu ¢ «lIpaBmiiaMmu ompeneneHus BHAOB 3JIEKTPOHHOW ITOIIHUCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKAeTCs MPH OOpaIleHUH 3a MOJYyYCHHEM T'OCYIapCTBEHHBIX U
MYHUIUIIAJIBHBIX YCIyr», yTBepKAeHHbIMU [loctanoBinenuem IlpaBurensctBa Poccuiickoi
®enepanun ot 25.06.2012 Ne634 «O Buaax 37€KTPOHHOM MOJIUCH, MUCHOIb30BAaHUE KOTOPBIX
JIOTTYCKaeTcsl IpU OOpalleHUH 3a MOJYyYEeHHEM TOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYI»,
npu oOpalleHUH 3a TMOJyYeHHMEM MYHULUNAIBHOW YCIYrH B DJEKTPOHHOM BHJE 3asBUTEND -
IOPUJINYECKOE JIMIIO MCIIOJIb3YET YCUIIEHHYIO KBATM(UIIMPOBAHHYIO IEKTPOHHYIO MOJIIHUCH.



I11. CocTaB, moc/ie10BaTeIbHOCTH U CPOKHU BBITOJHEHUS A[IMUHNCTPATHBHBIX
Mpouenyp, TPeOOBaAHUS K MOPSIAKY WX BbINOJIHEHHUsI, 0COOEHHOCTH BHINOJTHEHHS
aIMUHUCTPATUBHBLIX MPOIEIYP B JIEKTPOHHOI (hopMe U B MHOTOPYHKIIHOHATHHOM
HeHTpe

22. VcuepnblBaroluili MepeuyeHb aJMUHUCTPATUBHBIX HPOLEAYP HpPHU IPENOCTABICHUU
MYHUIUTIATBHON YCITYTH

22.1. TlpemocraBieHue MYHUIUMIAIBHONW YCIYrM BKJIIOYAeT B Cce0S  CIEAYIOIUe
aJIMAHUCTPATHBHBIC MTPOIETYPHI:

1) npueM u peructpanus 3asBICHUS HAa IPEIOCTABICHUE MYHUIMNAIBHON YCIYIH U
NpUJIaraeMbIX JOKYMEHTOB;

2) pacCMOTpEHME 3asBJICHUS U IPUIIAraeMbIX JTOKYMEHTOB, PELLIEHUE BONPOCA O HATMYUU
(OTCYTCTBHM) OCHOBAHHM JUIs OTKa3a B MPEJOCTABICHUN MYHUIIUTIAILHOW YCITYTH;

3) mOAroTOBKA pe3yybTaTa MPeOCTaBICHUS MyHUIIUTIATLHON YCIIYTH;

4) HampaBieHue (BblIava) pe3yibTaTa MNPEJOCTABICHUS MYHUIUIAIBLHOW YCIYTH
3aSIBUTEITIO.

23. Ilpuem u perucTrpanms 3asiBJIeHHS HA NPeJ0CTaABIeHHe MYHUIIUNIAJbHONH YCIyTH
U NIPUJIAraeMbIX JOKYMEHTOB

23.1. OcHoBaHMEM ISl HaYaJla aIMAHUCTPATHBHOMN MPOLIEAYPHI SIBJISCTCS TOCTYIUICHHUE B
agMuHuCTpanuoo KypcKoro cenbCKOro MnoceneHusi COOTBETCTBYIOLIErO 3asiBICHUS. 3asBIICHHE
IpeacTaBisiercs 3asBUTENEM (IIPEACTaBUTENEM 3asBUTENs) IpPU JIMYHOM OOpalleHud B
Ynonnomouenubiii opran/M®L, B snextponHoit ¢opme uepe3 PIII'Y mmubo mnocpencrsom
MIOYTOBOT'O OTHPABIICHUS.

OTBETCTBEHHBIM JOJKHOCTHBIM JIMILIOM 32 BBIIOJHEHUE aAMUHUCTPATUBHOMN MPOLEAYPHI
SIBIIIETCS BEAYIIMI CIIEIUATUCT TI0 IPABOBBIM U OIOKETHO-(DHHAHCOBBIM BOIIPOCAM.

23.2. Tlpn nuuHOM OOpAIlEHUH 3asiBUTENS 3a MOJTY4YeHHEM HH(pOpMaIMU MO Npoduiro
YIIOJTHOMOYEHHOTO OpraHa COTPYAHUK, PErMCTPUPYIOIIMN 3asBI€HHUE, MPOBEPSET JTOKYMEHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh 3asBUTENS, BBIICHIET IEdb €ro IMNPUXOJa, 3HAKOMUT €ro C
MHCTPYKILMEHN O 3al0JHEHUIO OJIaHKa 3asBJICHUS, OOBSICHSIET MpaBuia 3all0JHEHUs, HAPaBIseT
K oOpa3laM 3amojHeHus OJaHKa 3asBICHMS, pa3MEIIeHHbIM Ha WH(POPMALMOHHOM CTEHJIe
YI0JIHOMOYEHHOTO OpraHa, Win (QOpMyJIUpYyeT 3asBICHHE BMECTE C 3asBHUTEJIEM, JeNlaeT
COOTBETCTBYIOLIYIO PETUCTPAILIMOHHYIO 3aIIMCh B 0a3e JaHHBIX.

Crennanuct, OTBETCTBEHHBIH 3a PUEM IOKYMEHTOB:

- YCTaHaBIIMBACT JIMYHOCTh 3asiBUTENSI/TIPEACTABUTENS 3asBUTENS (IIPOBEPSIET TOKYMEHT,
YIOCTOBEPSIOLIUI €0 JINYHOCTh/TIOATBEPKIAIOIIUI TTOJTHOMOYHS MTPEICTAaBUTEINS 3asIBUTEN);

JIuno, nmerollee MpaBo J1eHCTBOBATh 0€3 JOBEPEHHOCTH OT MMEHHU IOPHIMYECKOT0 JIMLIA,
NPEIbSABISET JIOKYMEHT, YIOCTOBEPSIIOUIMI €ro JWYHOCTh, M COOOIIaeT PEKBU3UTHI
CBUJIETEJIBCTBA O FOCYAPCTBEHHON PEruCTpalliyl IOPUINYECKOTo JHa (Jucta 3anucu EnuHoro
rOCy/IapCTBEHHOT'O peecTpa IOPUANYECKUX JIUII), @ IPEJICTAaBUTENb IOPUINYECKOTO JINIA TaKKe
NPEIBABIAET JTOKYMEHT, MOATBEPKIAIOLINI €ro IMOJHOMOYMS AEHCTBOBAaThH OT MMEHHU 3TOTO
IOPUAMYECKOTO JIMIA, JUOO KOMHMIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO IeYaThi0 U IMOIMHCHIO
PYKOBOAMTENS 3TOIO IOPUAMUECKOTO JINLIA.

- TpPUHUMAET JOKYMEHTBI, IPOBEpSET TMPaBUIbHOCTh HANHCAHUSA 3asBJICHUS U
COOTBETCTBUE CBEJICHUN, YKa3aHHBIX B 3asBJICHUH, NaCTIOPTHBIM JAHHBIM.

- IPUHUMAET PEeIlIeHUE O PETUCTPALUU 3asIBICHUS.

KaxxnoMmy 3asBIEHHI0 NPHUCBAWBAETCS HOBBIM PETUCTPALIMOHHBIM HOMEp (B NMPOTHUBHOM
ClIy4ae HEBO3MO>KHO HCIOJb30BaHUE BJIEKTPOHHOM MpOrpamMMbl pEerHCTpalliu 3asBIEHUS, NPU
KOTOpPOM TOCTYNHMBIIEMY 3asBJICHUI0 HOBBIM HOMEpP IpUCBauMBaeTcsi aBTomarnuecku). Ha
MOCTYNUBIIIEE 3asBICHUE B TPAaBOM HIDKHEM YIJy CTaBUTCS PErHMCTPALlMOHHBIN IITaMI, B
KOTOPOM YKa3bIBAa€TCsl pETUCTPAaLlMOHHBIN HOMEp U JaTa OCTYIUICHUS 3asiBICHHUS.

23.3. Peructpauus 3asiBI€HUS W KOMIUIEKTa BXOMISIIMX JOKYMEHTOB IMPOW3BOJUTCS B
COOTBETCTBUH C MyHKTOM 18.1 HacTosmero AIMUHUCTPAaTUBHOTO perinamenTa. [lpu oOpamenun



nocpenctsoM PIITI'Y HanpaBiieHue 3asiBUTENIO 3JIEKTPOHHOTO COOOIICHHUS O MTpHEMe 3asIBICHUS K
PacCMOTPEHHUIO.

23.4. KpurepreM MNPHHATUS PEUICHUS JUIA TpHEMa 3asBICHHS SIBISETCS oOOparieHue
3asBUTEIIA 32 IOJyYEHUEM MYHULIMIIAIBHON YCIYTH.

23.5. Pe3ynbTaToM OCYUIECTBIIEHUS aJIMUHUCTPATUBHON MPOLIETYPHI SBIAETCS MPUHATOE
3asBJICHUE C KOMILIEKTOM IIPUJIAracMbIX JTOKYMEHTOB.

Pesynbrar ocymiecTBieHus aAMUHUCTPATUBHON IPOLEAYPHI NEpeaaeTcs J0JIKHOCTHOMY
JIMIY BeAyIIeMy CIENHaIiCcTy MO TMPaBOBBIM M OIOKETHO-(QHHAHCOBBIM BOIIPOCaM JIMYHO, b0 B
JIEKTPOHHOM BHUJIE B JIEHb PETUCTPALIUU.

23.7. Crioco06 (ukcanuu pe3ynbTaTa aIMUHIUCTPATUBHOM MPOIICAYPHI:

B Cllydae mocTymiieHus 3asaBieHus mnocpernctsom PIII'Y  sBnsercs peructpauus
3asBJICHUA U JIOKYMEHTOB IIOCPEICTBOM IIPUCBOCHUS HOMEpa M JaTbl. B «uMuHBI KaOMHET»
3asButens Ha PIII'Y HanpaBisieTcst yBeJOMIIEHUE O ITPUEME IOKYMEHTOB K PACCMOTPEHUIO;

B ClIy4yae IOCTYIUICHUs 3asBiIeHUs JUYHO J1nbo uepe3 M®PL] B YonHOMOYEHHBIH opran
— peructpauus B AUC, a Takxke B perucTpalluOHHO-y4eTHOU (hopMe Ha OyMaKHOM HOCHUTEJIE — B
JKypHaJIe PETUCTPALIMHU 3asBJICHUM C IPUCBOCHUEM HOMEPA U 1aThl PETUCTPALUH.

23.8. Cpok BBITMIOJIHEHUS MPOIEAYPHl — 2 pabouux JHA (B 0OIIMNA CPOK MPETOCTABICHUS
YCIYT'H HE BKJIKOYACTCS).

24. PaccMoTpeHue 3asiBJICHUS U MPUJIAraeMbIX I0KYMEHTOB, pellleHHe BOIpoca o
HAJMYMHU (OTCYTCTBMH) OCHOBAHUI VISl 0TKA32a B MPEJAOCTABJICHNN MYHMIMIIAJIbHOMI
yCIayru

24.1. OcHoBaHMeM I Hadajga JAaHHOW aJMUHUCTPAaTUBHOM IpOLIENYphl SBIAETCS
3aperucCTpUPOBAHHOE 3asIBJIIEHNE C KOMILIEKTOM MPUJIAraéMbIX J10KYMEHTOB.

24.2. OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM SIBJISIETCSl BEAYIIHI CIICIUATUCT MO MPABOBBIM
1 OFOJIKETHO-(PMHAHCOBBIM BOIIPOCAM.

24.3. Cnenuanuct, OTBETCTBEHHBIN 3a perucrpanuio B AVC 3asdBieHui OCyIECTBIISET
AKCIEPTU3Y 3asBICHUSA M TNPUIATaeMbIX JOKYMEHTOB Ha MpEAMET HaJIU4Ms OCHOBAHWMM IS
OTKa3a B IMPENOCTABICHUM MYHULMINAIBHON YCIYTH, HPEJYCMOTPEHHBIX IyHKTOM 13.2
AJMUHUCTPAaTUBHOTO perjiaMeHTa.

OTBETCTBEHHOE AOKHOCTHOE JIMIIO OCYILECTBIISET:

- IPOBEPKY IMPABOMOYHOCTH IOJIYYEHHUs 3asBUTEIEM 3alpalinBaeMod MHQOpMalUu ¢
y4E€TOM  OrpaHMYEHMH Ha  TPEJOCTABICHUE  CBEJIEHUHM, COACPXKAIIUX  OXPAHAEMYIO
3akoHoAarenbcTBOM Poccniickoit denepanuu Tainy;

- IPOBEPKY 3asBJICHUS HA IOBTOPSIEMOCTb;

- Ollpe/ieNIeHUE CTENIEHH MOJHOTHI CBEJCHUM, COAepKAIIUXCS B 3asBJICHUH; ONPECIICHNE
MECTOHAXOXKICHHUSI apXUBHBIX JOKYMEHTOB JUIsl HWCIOJHEHHUS 3asBJICHUS; BBIABICHUE
KOHKPETHBIX OpPraHoOB M OpraHu3alluid, KyAa 10 HPUHAUIEKHOCTU CJENyeT HalpaBUTh Ha
VCIIOJIHEHUE 3asBJIEHUE B CIy4yae OTCYTCTBUS B YIOJHOMOYEHHOM OpraHe 3alpaliiBacMoOi
uH(pOpMaLUU U JIp.

24.4. Tlpu NOCTYIUIEHUH HENpPO(WILHOTO MHUCbMEHHOTO 3asiBJICHUS, B TOM YHCJE U IO
AIIEKTPOHHOM MOYTE, PYKOBOAMUTEIh MPOPMILHOTO CTPYKTYPHOI'O MOJpa3felieHusl MepechliaeT
3asBJICHHE C CONPOBOAMTEIBHBIM NMHUCHMOM, MOANUCAHHBIM YIOJHOMOYEHHBIM JOJKHOCTHBIM
JUIIOM, B COOTBETCTBYIOILIYIO OpraHU3alMi0 (Apyrol apXxuB, TOCYJapCTBEHHBIH OpraH WId
OpraHu3alfio), €CJI OHA U3BECTHA, U MUCbMEHHO HH(OPMHUPYET 00 3TOM 3asBuTeNs. Bo3mMoxkHO
IpU TEpechlUIKe HeNMpOoMIBHOIO 3asBJICHMS yKa3aTh Ha MHUCbME MOCIE ajpeca OpraHu3aluu
damunuio, uMs, OTYECTBO M aJpec 3asBUTENS C IMOMETKOH <« CBEACHUS». 3asBHUTEINIO
OTCBUIAETCS KOMUS MUChMA.

B ToMm ciywae, ecin Henb3sl ONPENEINTh, B KAKyl0 OPTaHU3ALMIO CIEAYET OTHPABIATH
3asBJIEHUE, 3aABUTENIO MOCHUIAETCS MH(POPMAIMOHHOE MUCHMO 00 OTCYTCTBUHM JIOKYMEHTOB,
COJIepKalMX 3alpalinBaeMylo HH(OPMAIIHIO, 1 BO3MOXKHBIM aJrOpPUTM AajJbHEHUIIEero MOUCKa:
KaKylo MH(OpMaIuio cienyeT yTOUHUTh 3asBUTEINIO U, B CIydae €€ yTOUHEHHs, B KaKOil apXuB
WIM OpPTraHU3alMIo EMY CJIEYET HallpaBUTh CBOE 3asBJICHUE.



B cnydae oTCyTCTBUSI TOKYMEHTOB B YTIOJJHOMOYEHHOM OpraHe IO 3alpaliiBacMbIM
CBeIeHUsIM, Tpu oOsiagaHuu uHPoOpManueil 0 MecTe UX HaXOXKIEHHUs, YIOJTHOMOYEHHBIM
OpraHOM HAIpaBISICTCS TMHCBMO TI0 MPHHAMICKHOCTH C O00S3aTEIbHBIM  yBEJOMIICHUEM
3asiBUTEIIS.

[Ipy Hanuuum OCHOBaHUM [JI1 OTKa3a B NPENOCTABICHUM MYHULHNAIBHOM YCIYTH
cnenuanuct Otnena TroTOBUT HHQPOPMAIIMOHHOE MUCHMO 00 OTKa3e B IIPEIOCTaBICHUU
MyHULIMNAIbHOW ycnyru (nmpuiokeHue Ne 10 kK AJMUHUCTPAaTHBHOMY PpEIJIAMEHTY) C
00s3aTeNbHBIM YKa3aHUEM MOJIHOTO MEePEYHs MPUUNH, MOCTYKUBIINX OCHOBAaHUEM JJIsl OTKa3a.

[lonroroBnenHnoe  MH(GOPMAIMOHHOE  MHUCHBMO  HAMpaBiseTcs  HAa  TOAIHUCH
YIIOJTHOMOYEHHOMY JOKHOCTHOMY JIUILY.

Cpok ocylIecTBIEHHs JEHCTBHI, yKa3aHHBIX B HACTOSIIEM IIYHKTE - B TEYEHHUE S
KaJICHJIApHBIX JHEU CO JTHS pEerucTpaluy 3asBICHHUS.

24.5. Pe3ynbTaTOM OCYUIECTBJIEHHS aJMUHUCTPATUBHOM MpOLIETYpbl  SBISIETCA
PacCMOTPEHHOE 3apETUCTPUPOBAHHOE 3aSBJICHHE C KOMIUIEKTOM MPUIIAraeMbIX JIOKYMEHTOB
au00  TOATrOTOBJICHHOE HMH(POPMAIMOHHOE MHChMO 00 OTKaze B  IPEAOCTABICHHUU
MYHUIIMIIATEHOU YCITYTH.

Pesynbrar ocyuiecTBieHHs aIMUHUCTPATUBHOM MpOLENYpbl MEpPEAACTCS Beayliemy
CIIEIHAIIMCTY TI0 TIPABOBBIM M OI0KETHO-(pHUHAHCOBBIM BOIIPOCaM JIMYHO, JTMOO B AJICKTPOHHOM BHJIC
B JIEHb PETUCTPALUH.

24.6. CrniocoOoM (QUKcalMy pe3ysibTaTa BBINOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI
ABJIIETCSL OTMETKA B XKypHase perucrpauuu 3assienuii u 8 AVC.

24.7. MakcuMalbHBIN CPOK BBITOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYyphl COCTABISET HE
Oonee 5 KaneHIapHbBIX THEH.

25. IloaroroBka pe3y/ibTaTa NMpeI0CcTaBIeHU MYHUIIUNIAJBHON YCIyTrH

25.1. OcHoBanMeM Ui Hayaja aJMHUHHUCTPAaTUBHOM  MpPOLEAYpPHl  SBISETCA
3apEruCTPUPOBAHHOE 3asBJIEHUE C KOMIUIEKTOM IIPUJIAraéMbIX JOKYMEHTOB, TP PACCMOTPEHUN
KOTOpPBIX HE BBISBJIEHO OCHOBAaHUN MJI OTKa3a B MPEAOCTaBICHUM YCIYTd, MOCTYNHUBIIUX
JOJKHOCTHOMY JINIY, OTBETCTBEHHOMY 3a IPEAOCTaBICHNE MyHUIIMIIAILHOU YCIIYTH.

25.2. OTBeTCTBEHHBI 3a BBINOJIHEHUE AIMUHUCTPATUBHOTO JIEUCTBHS: BeayIInii
CIICIIUAJIUCT I10 IIPABOBBIM U 6IO,Z[)K6THO-(1)I/IH3.HCOBBIM BOIIpOCaM.

25.2.1. B cnyuae oOpaieHus 3asBUTENs (MPEACTABUTENS 3asBUTENsI) C 3asBICHUEM O
BbIIaY€ ApXUBHOM CIPaBKM IO apXWBHBIM JOKYMEHTaM, HAaXOIALIUMCS Ha XpPAaHEHUH B
YIIOJTHOMOYEHHOM OpraHe — apXUBHas CIIpaBKa.

ApXuBHBIE CHPAaBKU OQOPMIISIOTCS Ha OJIaHKE apXUBHON CHPaBKU YTOJIHOMOYEHHOTO
oprana ¢ o0o3HaueHreM Ha3BaHus Bujaa gokymeHTa: «APXVBHAS CIIPABKA» (npunoxxenue
Ne 8 Kk ATMUHHMCTPATUBHOMY PETJIAMEHTY).

ApxMBHasl cIpaBKa [OJANUCHIBAETCS YHNOJHOMOYEHHBIM JOJUKHOCTHBIM JIMIIOM U
3aBepsAETCs NeYaThio aIMUHUCTpaunu KypcKkoro cenbckoro noceneHusl.

OtMetrka 00 wucnogHuTeNe (MCTIOMHUTENSIX) O(OpMIsSeTcs Ha JIMIEBOW CTOPOHE
apXMBHOM CHpaBKU (TIOCJIEAHEM JHMCTE apXMBHOM CHIpaBKW) M BKIIOYACT (PaMUIMIO, UMS U
0T4ecTBO (TOCJIENHEE — TPU HAIWYWAK) HUCIOJHHUTENS (MCIIOTHUTENEH), JTOJDKHOCTh U
HalMEHOBAaHUE CTPYKTYPHOTO MOJIPa3/IeIeHus,, HOMEp ero TeaedoHa.

B apxuBHO# crpaBke, 00beM KOTOpPOI MpEBBHIMIAET OJAWH JIUCT, JINCTHI JTOJKHBI OBITH
IIPOHYMEPOBaHbI, MPOLIUTHl U CKPEIUIEHBl Ie4YaTblo agMUHHUCTpauuu Kypckoro cembckoro
MOCEJICHUSI.

B TekcTte apxuBHOW CHpaBKM B XPOHOJOTMYECKOW IIOCIIENOBATEIBLHOCTU H3JIararoTCs
COOBITHSI C YKa3aHMEM BHJIOB MCIIOJIb30BaHHBIX apXMBHBIX JOKYMEHTOB U UX JaT. B apxuBHOI
CIIPABKE JI0IIyCKAETCA HUTUPOBAHNE aPXUBHBIX JOKYMEHTOB.

HecoBnanenue oOTHnenbHBIX CBEACHUM M3 apXMBHBIX JOKYMEHTOB CO CBEICHUSIMU,
U3JIO)KEHHBIMU B 3asBJICHUM, HE SBJSETCS NPENATCTBUEM JUIsl BKIIOYEHHS UX B apXUBHYIO
CIOpPaBKy, €CIIM COBMAJE€HHE BCEX OCTAJbHBIX CBEJACHUNW HE BBI3BIBAET COMHEHUH B
TOKJAECTBEHHOCTH JIMIA WX (PAKTOB, O KOTOPHIX TOBOPUTCS B APXUBHBIX JOKYMEHTaX.



B apxuBHO# cripaBke JaHHbIE BOCIIPOM3BOAATCS TaK, KaK OHU M3JIOKEHBI B apXUBHBIX
JOKYMEHTaX, a HETOYHbIE Ha3BaHMS, PACXOXJCHHUS M HECOBHAJCHUSA B JaTe POXKICHUSA,
(amMunuy, UMEHH, OTYECTBE, MHHULMAIAX JHOO OTCYTCTBHE MMEHHM, OTUYECTBA, MHHUIIMAIOB MU
HaJIMYUEe TOJBKO OJHOIO W3 HHUX OrOBApUBAIOTCA B TEKCTE€ CIPAaBKUM B CKOOKax: «(Tak B
JIOKyMEHTE), (TaKk B TEKCTE OpUTHHANIA)». B mpuMeyaHusix K apXuBHOM CIIpaBKE OrOBAPUBAIOTCS
UMEIOLINECS] B QpXUBHBIX JIOKYMEHTaX PacX0KJIEHUsS B CBEICHUSIX O JaTe poxkaeHus, pamuinumu,
UMEHH, OTYECTBE, MHULIMAJIAX OO0 OTCYTCTBHE AATHI POXKICHHS, UMEHH, OTUYECTBA, HHULIUAIOB
WM HaJW4Ke TOJIBKO OJJHOTO U3 HUX.

Ecnu B 3asBieHUMM W B apXMBHBIX JOKYMEHTax MpPU HAMUCaHUU (paMuiIdu, UMEHH,
OTYECTBA JIMIIa BCTPEUAETCS PACXOXKJEHUE Ha OJHY OYKBY, MPOBEPSETCS HECKOJIbKO 3amuceil B
pasHBIX ApPXMBHBIX JIOKYMEHTAaX, B KOTOPBIX JONOJHHUTEIbHAas HH(OpMAIUS MO3BOJISIET
YCTaHOBUTH, YTO peub HJET 00 OJHOM U TOM K€ 4YeJOBEKe; B 3TOM cilydyae (pamMuiius, uMs,
OTYECTBO JIMIIA B apXHUBHOM CIIPABKE YKa3bIBAIOTCS B COOTBETCTBUHU C 3asiBICHHUEM, IIPU 3TOM B
MPUMEUYAHUSX OTOBAPHUBAIOTCS HMMEIOIIMECS PACXOXACHUS B Pa3HBIX APXUBHBIX JOKYMEHTAaX.
Ecnn yka3aHHOE pacXOXJAEHHE YCTaHOBUTb HEBO3MOXKHO, B CIIpaBKE AaeTcs MHpopManus U3
TEKCTa apXMBHOTO IOKYMEHTa C OTOBOPKOI B CKOOKax: «(Tak B JokyMeHTe)». Eciu B apXxuBHOM
JOKYMEHTE yKa3zaHa TOJBKO (amwmins Oe3 MHUIMAJIOB WM WHUIMAIBI 0e3 pacmu(poBKH, B
CIpaBKe Tak HHpopMmaius u faetcs. B ckoOkax MoxeT ObITh 100aBIEHO: «(TaK B TOKYMEHTE).

B Tom cnywae, ecau B apXMBHBIX JOKYMEHTax IO 3apa0OTHOM IjaTe HpPUBOJIUTCS
dbamMuIMs ¥ TOJIBKO MHHIIMAIBI 3aIPAlIMBAEMOr0 JIMIA WM JaTa POXKACHUS OTCYTCTBYET, aHa
HE IIOJIHOCTBbIO, PACXOJUTCS C JaToM pOXKICHMs, KOTOpas YKa3blBaeTCs B 3asBJICHUM,
HEOOXOJUMO MPOBEPUTH MO ATUM JOKYMEHTaM Halu4Hhe APYrux pabOTHUKOB C TaKOM ke
damunuel u nHUIMaIaMu. B ciydyae UX OTCYTCTBHSI 3TO OTMEYAETCs B apXUBHOM CIIpaBKe MOCIIe
Tabnuuel: «/Ipyrue paboTHUKHK B (yKa3aTh BUIbl JOKYMEHTOB) paOOTHHUKOB (yKa3aTh Ha3BaHUE
CTPYKTYpPHOT'O MOAPA3JIEleHUs MIPU HaIuuuu) 3a (ykKa3aTh rojbl) ¢ ¢paMuwived U MHULHAAJIaAMU
(®.1.0) He 3Hauatcs» uiM «Jlpyrue pabOTHUKH B BbIIIEYKAa3aHHBIX JOKYMEHTax ¢ (haMuiinei u
uHuimanamu (®.M.0) He 3Hauarcsa». Ecnum daMuinum um MHUIMANBI COBIAAAIOT, HEOOXOAUMO
IPOBEPUTH TabeNIbHbIE HOMEPA U CBEPUTHCS C IMYHOM KapToukoi (¢. Ne T-2) wnn npukazamu no
JUYHOMY COCTaBY BO M30€KaHHE BO3MOXKHBIX OIINOOK.

B cnyuyae orcyrcTBUS B BEAOMOCTSX Ha 3apa0OTHYIO IUIATy (JMIEBBIX CueTax, JPYTuX
NEPBUYHBIX OYXTaJTepCKUX JOKYMEHTaxX) JApPYyrux paOOTHUKOB € TakoW ke (aMuianed u
UHUIIMATaMU, CBEIEHUSI 00 UMEHH, OTUECTBE MOJIHOCTBIO, JaT€ POXKAECHUS MOTYT OBITh B3AThI U3
MPUKA30B MO JIMYHOMY COCTaBy (O MpueMe, YBOJbHEHHH), JTUYHOM KapTouku ¢. Ne T-2, yto
OrOBapHBAETCs B MPUMEYAaHUM K apXUBHOM cripaBke. [Ipu 3TOM cienyer yaoCTOBEpPUTHCS, YTO B
YKa3aHHBIX MpUKa3ax, JUYHbIX KapToukax ¢. Ne T-2 Takxke He 3HayaTcs Apyrue pabOTHUKHU C
Takou xe pamunueit 1 HHUIMATaMU (MMEHEM, OTYECTBOM IOJIHOCTBIO).

Hepa36opunBo HamucaHHblE, HCIpPABICHHbIE aBTOPOM, HE MOJJAIOUIMECS MPOYTECHHUIO
BCJIE/ICTBUE TOBPEXKJECHUS TEKCTa OpPUIMHAlla MECTa OrOBapUBAIOTCS B apXMBHOM CIIpaBKE B
KayecTBe NpuMeyaHuili: «B cBs3M C MOBpeXJIEHHEM TEKCTa OpUrHMHala (OMHCHIBAIOTCS
NOBPEXJCHNUSA) HE IMOJIAETCS MPOYTEHUIO (OMUCHIBACTCS, YTO HE IMOAJAETCS IMPOYTEHUIO:
HanpuMep, YacTh TEKCTa, YacTh KOJa, BUAA HAUMCIEHUH, KO/, BUJ HAUUCICHHS 10 3apabOTHOMN
IU1aTe U T.1L.)», «B Texcte Hepa3oopunuBo».

Eciu HEBO3MOXXHO ONpeAenuTh MPaBOMEPHOCTh BKJIIOUEHHS TOW WM HHOW CYMMBI
HAUMCJIEHUII B apXUBHYIO CIPaBKy O 3apa0OTHOM MulaTe MO MPUYMHE OTCYTCTBUS ITOJIHBIX
CBEJICHMI O BHJIE, XapaKTepe BBIIJIAT B JOKYMEHTaX apXMBHOTO (OHJa HU3-3a HEPA300pUMBOCTHU
HamucaHus nudp, yracaHus TEKCTa U MPOYMX MOBPEXKICHUN JOKYMEHTa, HEOOXOJUMO CJieNaTh
KCEPOKOIHIO JIOKYMEHTA, C MPHJIOKEHUEM CONPOBOJUTENILHOIO MHChbMa WM TMPUIOKEHUS K
apXUBHOH CIIpaBKe.

B Tekcre apXrMBHOM CHpaBKU HE JOMYCKAIOTCS U3MEHEHHUs, UCIIPABJICHUS, CyYMMHUPOBaHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIC BBIBOJBI HCIOJHHUTENS MO COJACPKAHUIO APXHUBHBIX
JIOKYMEHTOB, Ha OCHOBaHUM KOTOPBIX COCTaBJeHa apXMBHas cripaBka. [lomuucTku u momapku B
ApXUBHBIX CIIPAaBKaX HE JOMYCKAIOTCS.



B ocHoBaHWM apXWBHOW CIpaBKU TMPHBOJSATCS apXUBHbIC MUGPBI U HOMEpa JIUCTOB
€MHMI] XPAHEHHs] apXUBHBIX JIOKYMEHTOB, IEYaTHbIE HW3/IaHUS, HCIIOJIb30BABIIUECS ISl €€
COCTaBIICHUS.

Ecnu apxuBHas crnpaBka COAEPKUT HE BCE CBEICHHS IO 3asBIICHUIO, TO, KaK MPAaBUIIO,
uH(pOpMaIlUsI O TOM, KaKhe CBEICHHS WM 32 KaKhe T'OJbl OTCYTCTBYIOT M IMOYEMY, TJ€ MOMKHO
MOJIYYUTh HEJOCTAIOLIME CBEICHUS, U3JIaraeTrcs B COMPOBOJUTEIILHOM IHChME K apXHUBHOM
CIpaBKe, KOTOpPOE IeuaTaeTcs Ha OJaHKe YIIOJIHOMOYEHHOTO OpraHa W IOAIMHCHIBACTCS
YIIOJTHOMOYEHHBIM JODKHOCTHBIM JUIOM. MH(opMmanus o TOM, Kakue CBEIACHHS M 3a Kakue
roJbl OTCYTCTBYIOT W IOYEMY, MOTYT OBbITh BKIIIOUYEHHI B QPXUBHYIO CIIPaBKYy B KaueCTBE
MIPUMEYAHUH.

Cenenusi, UMeroIMecs B YIOJIHOMOYEHHOM OpraHe IO 3asBJIEHUI0 O pabore u (Win)
yuebe B HECKOJIbKUX OpPraHU3alusAX, Kacalollrecsi OJJHOTO JIMIA, BKIIOYAIOTCS B OJIHY apXUBHYIO
CIpaBKy. B ciydasx TeppuTOpUaNbHOW YHAJICHHOCTH apXWBOXPAHWIHI APYr OT JApYra,
TPYJOEMKOCTH HCIOJHEHMsI 3asBICHUS] apXHUBHBIE CIPABKH COCTABIAIOTCS Ha KaXAYIO
OpTaHHU3AINI0 OTICIBHO.

Cenenuss 0 paboTe BKIIOYAIOTCS B ApPXUMBHYIO CIPaBKy B COOTBETCTBHHM C HUX
yrmoTpeOIeHHEM B TEKCTE apXHBHBIX JOKYMEHTOB. ECIM B apXWBHBIX JOKYMEHTaX CBEICHHUS O
npodeccuu, 3aHMMAaeMON JIOJDKHOCTH, OTIYCKaX, OTHyckax ©0e3 cojaepkaHus, OTryjax,
OOJLHUYHBIX JINCTAX, W T. 1. IPUBEICHBI HE MOJIHOCTHIO, & C COKPAIICHUSIMH (HAIPUMED: «O/11»,
«O/IuCT», «OTr.», «0/C» U Hp.), TaKHe CBEACHHS BKIIIOUAIOTCA B apXHMBHYIO CIIPaBKYy O pabote
Tak, KaKk OHM YKa3aHbl B JOKYMEHTaX, IpU O3TOM B apXUBHOH CIpPaBKE YKa3bIBACTCH:
«CoxkpallleH!s] B apXUBHOM CIIpaBKe MPUBEICHBI B COOTBETCTBUU C MX YINOTPEOIIEHHEM B TEKCTE
JIOKYMEHTa.

CBeneHusi 0 HAUMCIICHUAX 3apa0OTHOM IIaThl, UMEIONIHECS B YIOJTHOMOYEHHOM OpraHe
0 3asBJICHUIO O 3apabOTHOM IUIaTe, BKIIOYAIOTCS B apXHBHYIO CIPABKY B COOTBETCTBUHU C HX
ynoTpeOJIeHrneM B apXUBHBIX JTOKYMEHTaxX (B JIUIEBBIX CUYETaX, PACUETHBIX BEJOMOCTSIX OO B
JIPYTHX HWMCIONIMXCS Ha XPAHCHWW TICPBHYHBIX OyXTaITEPCKUX ITOKYMEHTaX), MpU 3TOM B
apXUBHOI crpaBke ykasbiBaeTcs: «CBelneHus 0 3apabOTHOM TIaTe MPUBEACHBI B COOTBETCTBUU C
UX YIOTpeOJICHHEeM B TEKCTE JOKyMEHTa». EcCiu apXwBHBIE JOKYMEHTHI COCTaBIICHBI C
yKa3aHWeM HauuCIeHU 3apaboTHOW TIaThl MO BUIAM OIUIAThl TPyAd, M B apXUBHBIX
JIOKyMEHTaX HAaWMEHOBAHUS BUIOB OIUIATHI TPYJa YKa3aHbl HE IMOJTHOCTBIO, @ C COKPAIICHUSIMHU
(Hampumep: «O/1», «O/MHUCT», «TIOBPEM.» U Jp.), TAKUE CBEICHHUS BKIIOYAIOTCS B apXUBHYIO
CIPaBKy TakK, KaK OHU YyKa3aHbl B apXWBHBIX JOKYMEHTaX, MPH JTOM B apXWBHOH CIIpaBKe
ykasbiBaeTcs: «CokpallleHus B apXUBHOM CIIpaBKe, CBEACHUSI O 3apab0OTHOM IMiaTe MpUBEICHBI B
COOTBETCTBUU C UX YIOTPEOIICHUEM B TCKCTE IOKYMEHTa.

Ecnu moxkyMeHTBI MO HAUMCICHHUIO 3apa0OTHOM IIaThl COCTABJICHBI C MCIOJIL30BAHUEM
KOJIOB, U B YTIOJIHOMOYEHHOM OpraHe MMEeTCs KiacCupuKarop mno ux pacmudpoke (1160
IpYyrol  JOKYMEHT, COJAEpKallui CBEACHHS O  pacimu@poBKe KOJIOB, HMMEIOIIUN
COOTBETCTBYIOIINE PEKBU3UTHI U ITO3BOJISIONIMIA €0 HICHTU(UIIUNPOBATh KaK BHUJ] JOKYMEHTA), B
ApPXUBHYIO CIIPAaBKYy CBEICHUS MEPEHOCATCSA TaK, KaKk OHM 00O3HAYEHBI B JOKYMEHTaX, T.€. O]
kozoM. [locie TaOIuIbl TaroTes MOSCHEHUs: «B TaOnuIly BKIIOYCHBI CBEJACHHUS O HAYUCIICHUSIX
(ymepxaHusIX) MO KOJaM TaK, Kak OHM 0O0O3HaueHbl B (yKa3bIBaeTcsl BUJ JOKYMEHTa)». B
MPUMEUYaHUIX K apXUBHOM CIPaBKe JTaeTCs paclIm(poBKa KOJOB.

Ecnu xnaccudukatop mo pacmudpoBke K0oA0B (IUO0 APYrod JOKYMEHT, COJEpIKAITUil
CBEJICHHSI O pacHIM(ppOBKE KOJIOB, HMCIOIINN COOTBETCTBYIOIINE PEKBU3HUTHI M TTO3BOJISIFOIIHAN
€ro MISeHTU(UIIMPOBATh KaK BHJ JOKYMEHTa) B YIOIHOMOYEHHOM OpraHe OTCYTCTBYET, B
ApPXUBHYIO CIIPABKYy CBEJICHHS IEPEHOCATCS TaK, Kak OHM 00O3HAYEHBI B JOKYMEHTaX, T.€. O]
kogoM. [locie Tabnuibl naroTcs MosicHeHUs: «B TaOauIly BKIIOYEHBI CBEACHUS O HAUMCICHHSIX
(yaepxaHHsX) MO KOJaM TaK, KaKk OHM O0O3HaueHbl B (yKa3bIBaeTcsl BUJ JOKyMeHTa)». B
MPUMEUAHUSX K apXUBHOM CIIpaBKe JIMOO B COMPOBOJUTEILHOM IMHCHME K apXUBHOW CIPaBKE
ykasbiBaetTcs: «PacmmdpoBarh KOJpl OIUIAThl TpyJda HE MPEACTABISETCS BO3MOXKHBIM, T.K.
KJIacCU(UKATOP KOJOB (BUIOB) HAUUCICHUH (yAepKaHMIA) 10 oruiaTe Tpyaa (KiacCupuKaTop mno



pacuppoBKe KOJOB OIIAThl TpyJda) Kak BUJ JOKYMEHTa, HMMEIOUIETO0 COOTBETCTBYIOIINE
PEKBU3UTHI U TO3BOJISIONIME €r0 WACHTU(PHUIMPOBATH, JTUOO IPYrod NOKYMEHT, COAep Kallun
CBeZICHHsI O pacii(poBKe 3aKOAUPOBAHHON 3apabOTHOM IJIAThI, UMEIOIIUI COOTBETCTBYIOIIUE
PEKBU3UTHI U MO3BOJISIONINE €r0 UACHTU(PUIIMPOBATh, HA XPAaHEHHUE B apXUB HE TOCTYIIAI.

Ecnu B nOKyMEeHTax 1O HAYMCICHUIO 3apabOTHOM IUIaThl OTCYTCTBYIOT CBEIEHHS O
JNEHEeXKHBIX €IMHUIAX, B KOTOPBIX HayUCIAIach 3apaboTHas IUiaTa, B apXHUBHOM CIIpaBKe
yKa3bIBaeTcs: «JleHexxHble eqMHUIB] B (YKa3aTh BUJ JOKYMEHTA) HE YKa3aHbD).

CnpaBka o pa3Mepe 3apaOOTHOW IJIAThl JJIsl HAYMCIICHHS WIM TepepacyeTa IMEeHCHH
BbIJIaeTCs 3a 5 JeT (3a Mro0bie 60 MecsIIeB MOAPST B TCUSHUE BCEH TPYTOBOU JEATEITHHOCTH).

[To enuHOBpeMEHHOMY 3asIBJICHUIO OJHOTO JHIA (Ha OQHO JIUI0) O 3apaboTHOM IjIaTe Ha
HECKOJIbKUX MPEeaNpUiITHIX (YUPeXKACHUSX, OpraHu3alusax) IPEeIoCTaBISAIOTCS apXHUBHbBIE
CIOpaBKM O 3apabOTHOM TMiaTe paslelbHO MO KaKIOMY MNPEANPUATHIO (YUPEKICHHUIO,
OpraHu3allkx).

25.2. ApxuBHbIe BBIIUCKH OQOPMIIAIOTCS Ha OJaHKe apXUBHOW  BBIMHCKU
VYnonHoMoueHHOro opraHa ¢ oOoO3HadeHMeM Ha3BaHMsd Buaa JokymeHTa: «APXWBHAS
BBIITNCKA» (mpunosxenue Ne 9 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY).

B apxuBHOI BBINIUCKE Ha3BaHME JOKYMEHTa, €ro HOMEpP M JaTra BOCIPOU3BOIATCS
MOJTHOCTHIO.

Boinucka npous3sBOAMTCS TOJBKO M3 JOKYMEHTa, B KOTOPOM COJEPXKUTCS HECKOJIBKO
OTJICNbHBIX, HE CBS3aHHBIX MEXIy Co0O0il BompocoB. Bblmucka JOMKHA JOCIOBHO
BOCIPOM3BOJUTH YacTh TEKCTA apXUBHOI'O JOKYMEHTA, OTHOCSIIUICS K OIpeleIeHHOMY (DaKTy,
COOBITHIO, JTUILY.

M3BneueHneM U3 TEKCTa JOKYMEHTa JTOJDKHBI ObITh HCUEpIIaHbl BCE UMEIOIINECS JaHHBIC
no 3asBiIeHUI0. Hauano u KoHel KaXKI0TOo M3BJICYEHHS, a TaKKe MPOIMYCKU OTAEIHHBIX CJIOB B
TEKCTE JOKYMEHTa 0003HAYAIOTCSI MHOTOTOYHEM.

B apxuBHOH BBINMHCKE JOKHBI OBITH CHETAHBl COOTBETCTBYIOIIME INPUMEYaHHUS U
OTOBOpEHBI YaCTHU TE€KCTa OPUTMHAJIA, HEPa30OpUMBO HANMCaHHbIE, UCTIPABICHHBIE aBTOPOM, HE
MOAJAIOLINECS TPOUYTEHHUIO BCIIEACTBUE TIOBPEXKICHNS TEKCTa U APYrUM NpuunHaM. OTenbHbIe
CIIOBa U BBIPAKEHUS JIOKYMEHTA, BbBI3BIBAIOLIME COMHEHHS B HUX TOYHOCTH, a TaKke
VCIIPABJICHUS, TIOJYMCTKH, BBI3BIBAIOIINE COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak
B JOKyMeHTe», min «B tekcte HepazbopunBoy», uinn «Tak B TekcTe opuruHanay». [locie Ttexcra
apXMBHOM BBIMUMCKU YKa3bIBAIOTCS apXMBHBIM IIU(GpP W HOMEpa JHCTOB €IMHUIBI XPaHEHUS
apXUBHOT'O JTOKYMEHTA.

ApXMBHAsl BBINKMCKA MOJANUCHIBAETCS YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM U
3aBepseTcs NevaThio aIMUHUCTpauu KypcKkoro cenbckoro rnoceneHusl.

Otmerka 00 wucmonHUTene O(QOpPMIISeTCSs Ha JIMIIEBOM CTOPOHE AapXMBHOM BBIMHUCKU
(mocnenHeM JIMCTE apXMBHOM BBIMUCKHU) M BKJIIOYAET (GaMUIIMIO, UM U OTYECTBO (HOCIEeIHEE —
OpyY HaAJTUYMU) WCHOJHUTENS (MCIOJNHUTENEH), NOMKHOCTh W HAaUMEHOBAHUE CTPYKTYPHOTO
noJipa3ziesieHusi, HOMep ero TeiedoHa.

25.3. ApxuBHbIE KOIUU OPOPMIISIOTCS Ha YUCTBIX JUcTax Oymaru. Ha o6opote kaxxaoro
JINCTa apXUBHOW KOMMHU MPOCTABISAIOTCA apXUBHbIE HIM(PHI U HOMEpa JTUCTOB €IMHUIL XpaHEHUS
apXMBHOTO JOKyMEHTa. Bce JIMCTBl apXMBHOM KONMHM CKPEIUISIIOTCSI U HA MECTE CKPEIICHUS
3aBepsAIOTCA TedaThlo  aAMHMHHUCTpanuu Kypckoro cenbcKoro mOCENeHHs] M MOJIHUCHIO
YIIOJTHOMOYEHHOTO JI0JKHOCTHOT'O JIMLIA.

[Ipy HEOOXOAMMOCTH NPOBEACHUS OOBEMHON pPaOOTHI MO TOUCKY U KOIHWPOBAHHUIO
ApXUBHBIX JOKYMEHTOB YIIOJHOMOYEHHBI OpraH INHCbMEHHO H3BELIACT IOJIb30BATEN O
MIPOMEKYTOUHBIX pe3ybTaTax padoThI.

25.4. NudopmannoHHoe (COMPOBOIUTENHLHOE) MHCHMO 3asSBUTENIO COCTABIAETCS B
ClIydasiX, €CJIM apXHMBHasl CIpaBKa, apXMBHAas BBINHCKA COACPKHUT HE BCE CBEACHUSA IO
3asBJICHHI0, KaKME CBEACHMS U 3a KaKhe Tofbl B YIIOJHOMOYEHHOM OpraHe OTCYTCTBYIOT U
MOYEeMYy, I/I€ MOKHO MOJIYYUTh HEJOCTAIOLINE CBEACHHUS.



Kpome Toro, B COmpoBOIUTENBHOE MUCHMO BKIIIOYAETCS MH(MOpMAIUS O HAJTHYUHM WIH
OTCYTCTBUM CBEJICHUH 110 KOJIaM BHJIOB OIUIAThI TPYla U YAEp:KaHUM 13 3apab0THOM miatsl (M UX
pacmppoBKHM) 32 yKa3aHHBIM B apXMBHOH CIpaBKe MEPUOJ U O pacmuppoBKE KOJOB, €CIIU
BUJIbI OIUIATHI TPYJIA aHbI IO KOJaM.

ConpoBoauTeNbHOE MHCHMO TI€YaTaeTcs Ha OJaHKe YIMOJHOMOYEHHOTO OpraHa H
HOJIHMCHIBACTCS YITOJHOMOUYEHHBIM JIOJKHOCTHBIM JIMLIOM.

25.5. KpurepueM NpUHATUS PELICHUS SBISETCS OTCYTCTBHE OCHOBaHUM ISl OTKa3a B
IPEJOCTaBIEHUN MyHULIUIIAIILHON YCITYTH.

25.6. Pe3ynpTaTOM OCYLIECTBJIECHMSI aJMMHUCTPATHUBHOM IPOLEAYpPHl  SIBISIETCS:
HOJArOTOBJICHHAsl apXMBHAs CIIpaBKa, apXMBHAasl BBINMCKA, apXWUBHAas KONUS JOKYMEHTa JIMOO
UH(POPMALIMOHHOE MTUCHMO.

PesynbTar ocymecTieHus aAMUHUCTPATUBHOM MpOLelypsl NeperaeTcs (HarpapiseTcs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 32 BbIJauy/HalpaBlIeHUE pe3yJbTaTa
IPEOCTAaBIICHUS YCIIYTH JINYHO.

25.7. Cpok OCYIIECTBIEHUS aJMUHUCTPATUBHOM Mpolenypbl cocTaBiser 25
KaJIeHJJapHBIX JTHEH.

25.8. Cnoco0 ¢ukcanuu: SBISIETCS OTMETKA B XKypHaie peructparyu u B AVC.

26. HanpasJienue (BbI1a4a) pe3ysibTaTa NpeA0CTABJICHUS MYHHIIMIIAJIBHON yCIyTrH

3asiBUTEJIIO

26.1. OcHoBaHMeM [yl Hayaja aJMUHUCTPATUBHOM IpOLEAYphl SIBISETCS HaIU4ue
c(OpMUPOBAHHBIX JOKYMEHTOB, SIBJISIIOIIUXCS PE3YJIbTATOM IPEJOCTABICHUS MYHULUIIAIbHON
YCIIyTH.

OTBeTCTBEHHBIN 3a BBINOJIHEHHE aIMUHUCTPATUBHOTO JCHCTBUS: BEAYIIUN CIIELUATUCT
10 IPABOBBIM M OOPKETHO-(DMHAHCOBBIM BOIIPOCAM.

26.2. Jlnsa mosiydeHUs Ppe3ylbTAaTOB MPEAOCTABICHUS MYHULUINAIBHOM YCIYTH B
OyMa)KHOM BHUJIE 3asiBUTENb MPEIBIBIIAET CICAYIOIINE TOKYMEHTHI:

1) JIOKYMEHT, YAOCTOBEPSAIOIINN TUYHOCTD 3asIBUTENS/TIPEICTABUTEIS 3asIBUTEIIS;

2) JOKYMEHT, TMOATBEP)KIAIOUIUI IOJHOMOYUS TPEACTaBUTENS Ha IOJy4YeHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEISI IEHCTBYET IIPEJICTABUTEID);

3) pacnucka B OJYyYEHUU JOKYMEHTOB (IIpU €€ HAIMYMHM Y 3asBUTEIIA).

Criennanuct, OTBETCTBEHHBIN 3a NMPUEM U BbJauy JOKYMEHTOB, IIPU Bblaye pe3yJsibTaTa
NPEOCTAaBIIEHUS YCIYTH Ha OYMa>KHOM HOCHTEIIE:

1) ycraHaBnuBaeT JIMYHOCTh 3aBUTENS JINOO €ro Mpe/ICTaBUTENS;

2) npoBepsieT NPaBOMOYMS NPEACTABUTENS 3asIBUTENS JeHCTBOBATh OT MMEHU 3asiBUTENS
IIPU MOJIYYE€HUU JOKYMEHTOB;

Pesynprar  mpepocTaBieHMsT  yCOYyrM B OTHOLIEHWH  HECOBEPLICHHOJIETHETO,
odopmiieHHBIH B (hOopMe JTOKYMEHTa Ha OyMa)kKHOM HOCHUTEJE, HE MOXET OBITh MPeJI0CTaBIICH
JpYroMy 3aKOHHOMY IPEJCTABUTENIO0 HECOBEPLIEHHOJETHETO B CIllydae, €CIIM 3asBUTEIb B
MOMEHT I0J[auy 3asBJICHUSI O MPEAOCTaBICHUH YCIYTH BbIPa3Uil MUCbMEHHO JKETaHHUEe MOIYYHUTh
3anpanmBacMble pe3ysabTaThl IPEJOCTABICHUS YCIYI'M B OTHOIIEHHWH HECOBEPILIEHHOJIETHETO
JIMYHO.

3) BBIAET TOKYMEHTHI;

4) peructpupyer  (paxT BbIaYM  JOKYMEHTOB B  CHCTEME  DJEKTPOHHOTO
JIOKYMEHTO000pOoTa YTOJTHOMOUEHHOT'O OpraHa U B )KypHaJle perucTpaluy;

5) oTka3biBaeT B BbIJAu€ pe3yJbTaTa MPENOCTABICHUS MYHULMIAIBHOW YCIYIHM B
CIIyJasix:

- 32 BbIJa4Yeil JIOKyMEHTOB OOpaTWIIOCh JMIIO, HE SIBJSIONIeecs 3asBUTENEM (€ro
NpeCTaBUTENEM);

- oOpartuBiIeecss JHIIO0 OTKa3aJoCh NPEIbSIBUTH JOKYMEHT, YJIOCTOBEPSIOUINI €ro
JMYHOCTb.

Pesynprar  mpenocraBieHHMs — yCAYTM B OTHOIIEHHMHM  HECOBEPIIEHHOJIETHETO,
oopMIIeHHBII B popMe TOKyMEHTa Ha OyMaKHOM HOCHUTENE, HE MOXKET OBITh MPEIOCTaBIICH



JpYroMy 3aKOHHOMY IPEJICTaBUTENI0 HECOBEPLIEHHOJETHETO B Cllyyae, €ClIM 3asBUTEIb B
MOMEHT IOJ[auy 3asBJICHUSI O MPEAOCTABICHUH YCIYTH BBIPA3UJl MUCbMEHHO KETaHHUEe MOTYYHUTh
3arpanBaeMble pe3ysbTaThl IPEJOCTABICHUS YCIYI'M B OTHOLIEHUM HECOBEPILEHHOJIETHETO
JIMYHO.

26.2.1. HanpaBieHue 3asiBUTEIIO pe3yJibTaTa MpeJ0CTaBICHUS MyHULIUIIATbHON YCIYTy B
nuuHbid kaduHeT Ha PIIT'Y (B ciayuae momauu 3asBiaeHus nocpenctsoM PIITY).

26.2.2. Ilpu >xemaHum 3asBUTENs (TMpPEACTABUTENS 3asBUTENSA), OOpaTHBILErocs 3a
MPEIOCTABIIEHUEM MYHMIIMIIAJBHOW YCIYTM TOCPEICTBOM IOYTOBOrO oOOpamieHus Jaudo
HEIIOCPEACTBEHHO B  YINOJHOMOYEHHBIM OpraH, MOJIY4YUTb pPE3yabTaT IPEIOCTABICHUS
MYHUIIMIIAILHON YCIIYTH MTOYTOBOM CBSI3bI0, CHEIHUATUCT Y TOJTHOMOYEHHOTO OpTraHa HampaBiiseT
pe3ysbTaT IPEAOCTaBICHUS MYHHULMIIAJIbHOW YCIYrd IIOYTOBOM CBSI3bl0, O Ye€M JeJIaeTcs
OTMETKa B )KypHaye peructparuu u AVUC.

26.2.3. Ilpyn Hanuuuu B 3asBICHMM yKa3aHUS O BbIJAue pe3yjbTaTa IPEIOCTABICHUS
MYHUILIMNIAJTBHOW YCIYyTH Ha OyMa)KHOM HOCHUTENE, JOKYMEHT CKaHHUPYETCs, €ro AJIeKTPOHHAas
korust Bkimovaercst B AUC u npucoenuusaioTcst Bo BKiIanky «Mcnomuenue 3ampoca». JJokymeHT
Ha OyMa>KHOM HOCHUTEJIE BBIIAETCS 3aBUTEIIIO.

26.3. Kputepuii NpuHATUS pELICHUS: MPHUHITHE DPELICHUS O NPEAOCTaBICHUM YCIyTU
1160 00 0TKa3e B MPEAOCTaBICHUH MYHHUIIUITAILHOW YCITYTH.

26.4. Pe3ynbraToM aJIMUHUCTPATUBHOM MNpOLIEIYpHI SIBISIETCA BblJaya, HANpaBiICHUE
yepe3 PIII'Y, mocpencTtBOM MOYTOBOWM CBSI3U 3asBUTENIIO JIOKYMEHTA, IIOJTBEPKAAOLIETO
IPUHITHE PELLICHUS.

26.5. MakcuManpHbIii CPOK BBIMOJIHEHHs] JaHHOW aJIMUHUCTPATUBHON MpPOLEAYpHI, B
cllydae BBIIa4M pe3yibTaTa MPEIOCTABICHUS YCIYTH Ha OyMaXKHOM HOCHTEIE, COCTaBISACT HE
Oonee 2 pabouux gHEH (B 001U CPOK IPEIOCTABICHUS YCIYT'H HE BKIIFOUACTCS).

27. Cnoco0 ¢uKcanuu: B CHCTEME IEKTPOHHOTO JJOKYMEHTOO00POTa Y TOJTHOMOYEHHOTO
oprana, AVIC u B KypHaJle perucTpaLuu.

27. Ilopsinok ocyuiecTBJIeHUS] AAMUHUCTPATUBHBIX NMPOLEAYP B 3J1eKTPOHHOI
(¢opme, B ToM unciie ¢ ucnoan3zosanuem EITY, PIIT'Y,
a Takike opuuuaabHoOro caiita Oprana

27.1. Hosyyenne nHGoOpMALMHU O OPSIJIKE M CPOKAX MPeIOCTABJICHUS YCJIYTH

ITocpencteom EIII'Y u PIII'Y oOecneunBaeTcs BO3MOXXKHOCTb HH(DOPMUPOBAHUS
3asiBUTEIIS B YaCTHU:

1) nocryna 3asBUTENEN K CBEIEHUSIM 00 ycIyre;

2) KOMPOBaHMs B EKTPOHHOU (popme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIOJTY4€HHUS YCIIYTH;

3) momauM 3asBUTEJIEM C HMCIIOJIb30BAaHUEM MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3ampoca 0 IPeJoCTaBICHUH YCIIYTH;

4) monydeHus 3asBUTENIEM CBEICHHM O XOJi€ BBIMOJIHEHUS 3alpoca O MPeAoCTaBICHUH
YCIIYTH, B ClIly4ae I0Ja4yy 3aIrpoca B 3JIEKTPOHHOM BuJE, nocpeacrsom EINNY, PIITY;

5) nony4yeHus pe3ynbTara IpeJoCTaBIeHUs YCIYTd B JIEKTPOHHOM QopMme;

6) ocyIIecTBICHHS OLIEHKU KayecTBa MPEAOCTaBICHHS YCIYTH;

7) mocyne6HOTO (BHECYIAEOHOT0) O0KAJIOBaHHWE PEIIEHUN U JNelcTBHMl (0e31eCTBUS)
YHOIHOMOYEHHOTO OpraHa (OpraHu3aluu), AOJDKHOCTHOTO JIMLA YTOJIHOMOYEHHOTO OpraHa
(opraamu3anun) 1100 TOCYTapCTBEHHOTO WJIM MYHHUITUTIATLHOTO CITYXKAIIIeTo.

Ha oduuuansHOM caiiTe YHOJTHOMOYEHHOTO OpraHa, HpPEeAOCTaBISIOLIETO YCIYTY,
o0ecreunBaeTcs BO3MOKHOCTB!

1) nocryna 3asBuUTeNEN K CBEIEHUSIM 00 ycIyre;

2) KOMPOBaHUS B ANEKTPOHHOU (popme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIOJTY4EHHUS YCIIYTH;

3) ocyliecTBICHHS OLIEHKH KayecTBa MPEAOCTABICHUS YCIYTH;



4) mocyneOHOTO (BHECYIEOHOT0) OOKallOBaHWME pEIICHU U JeHCTBUI (0e3aeicTBu)
YIOJTHOMOYEHHOTO OpraHa (OpraHu3aliu), JOJDKHOCTHOTO JIMIa YIOJHOMOYEHHOI'O OpraHa
(opranuzanumn) 1100 rocyJapCTBEHHOTO MIJIM MYHHIIUIIAIBHOTO CITYKaIIeTo.

27.2. 3anuch, HA npueM B oprad (opranuzauuio), M®L xis moxayu 3anpoca o
NPEeIOCTABJICHHH YCJIYIH

[IpeasaputenbHas 3anuck Ha npueM B M®IL] ocymiecTisieTcss Ha 0QUIIMAIEHOM caiiTe
I'BY PK «M®Ll». M®L] ne BmpaBe TpeOoBaTh OT 3asBUTEINsI COBEPIICHUS WHBIX JCHCTBHIA,
KpOME MPOXOXKICHHS UICHTU(PHUKAMU U ayTeHTU(UKAIIMK B COOTBETCTBUU C HOPMATHBHBIMU
paBOBbIMH akTamu Poccuiickon Penepanyu, ykazaHus LN IPUEMA, a TAKKE MPEIOCTaBICHUS
CBEICHMM, HEOOXOAMMBIX i1 pacyera IJIUTEIIbHOCTH BPEMEHHOI'O HMHTEpBala, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH ISl IPHEMA.

27.3. ®opMuUpOBaHHeE 3aMpoca

@opMHpOBaHUE 3a5BJICHUS OCYLIECTBIISAETCS IOCPEACTBOM 3allOJHEHUs JJIEKTPOHHOMU
dopmerl 3asBneHus Ha PIIY Ge3 He0OX0AMMOCTH TOMOTHUTENBHOM MOJaun 3asBICHUS B KaKOM-
160 uHOU (hopme.

I[Ipn  3anonHeHWM  3asiBUTENIEM  MHTEPAaKTUBHOM  (GopMbl  obOecrneuyuBaeTcs
aBTo3anonHeHne Gopmbl u3 npoduis rpaxgannaa ECHUA, nudpoBoro npodusis mocpencTsoMm
CMDOB unu BUTpUH NaHHBIX. B ciayyae HEBO3MOMHOCTHM MOJIYYEHUs YKa3aHHBIX CBEICHUN W3
mudpoBoro mnpodunst mocpeacteom CMOB  wnm  BUTPHH JaHHBIX — 3asBUTEIb BHOCHUT
HE0OXO0UMbIE CBEJCHHS B MHTEPAKTUBHYIO JOPMY BPYUHYIO.

[Ipu sToM mHTepakTHBHasE (popma COAEPKUT OMPOCHYIO CHUCTEMY ISl OIpENEICHUS
WHAUBUAYAIbHOTO Ha0Opa JOKYMEHTOB U CBEJIEHHUH, OO0s3aTENbHBIX s MPEJOCTaBICHUS
3asiBUTENIEM B LIEJIAX MOJYYEHHUS] MyHULIUIIAIBHON YCIIYTH.

dopmaTHO-JIIOTHYEeCKass MpoBepka CGHOPMUPOBAHHOTO 3asBICHHUS OCYIIECTBIISETCS
1OCJI€ 3allOJHEHHUs 3asBUTENEM KaXKIOTO M3 TOJICH SJIEKTpOHHOW (Gopmbl 3asBieHus. [lpu
BBISIBICHMM HEKOPPEKTHO 3alOJIHEHHOTO IMOJs 3JIEKTPOHHOM (QOpMbI 3asBIIEHUS 3asBUTEIb
YBEIOMIISIETCSI O XapaKTepe BBISBICHHON OLIMOKM U TOPSJIKE €€ YCTpaHEHUS MOCPEACTBOM
UH(POPMALIMOHHOTO COOOIIEHHSI HEOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3asiBIICHHUS.

[Ipu popmupoBaHUY 3asBICHUS 3asIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTb KOMHMPOBAHHS M COXPAHEHUs 3asABJICHHUS M WHBIX JOKYMEHTOB,
YKa3aHHbIX B AJIMUHUCTPAaTHBHOM pErjaMeHTe, HEOOXOJUMBIX s MpeloCTaBIIECHUS
MYHULUIIATBHON YCIYTH;

0) BO3MOXHOCTb I€yaTH Ha OyMaXHOM HOCHUTENIe€ KOIHU 3JEKTPOHHOU (OpMBI
3asBJICHUS;

B) COXpaHEHUE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHMS 3HAUEHUH B
1100011 MOMEHT 10 KEeJTaHUIO MOJIb30BaTels, B TOM YMCIIE ITPU BOSHUKHOBEHHUH OIIMOOK BBOJA U
BO3BpaTe ISl IOBTOPHOT'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (POPMY 3asIBIICHNUS;

') 3aloJHEHUE MOoJIeH AIeKTpOHHON (POpMBI 3asBIEHMS /0 Hayajga BBOJA CBEJCHMMN
3asBUTEJIEM C UCIOJb30BaHHEM CBeAeHUM, pasMmemieHHbix B ECHA, u cBeneHui,
omybnukoBanHbIX Ha PIII'Y B wactu, kacaroreiicst cBeieHui, orcyrcTByrommx B ECUA;

71) BO3MOXKHOCTb BEpHYTbCS Ha JIOOOW W3 3TAloOB 3aIllOJIHEHUS AJIEKTPOHHON (HOPMBI
3asBleHMs O3 OTepu paHee BBEJCHHOM HH(popMalny;

€) BO3MOXKHOCTh JtocTyma 3asButTens Ha PIII'Y k panee mogaHHBIM UM 3asiBICHUSM B
TE€YEHUE HE MEHEE OJIHOrO rojia, a TakkKe K YaCTUYHO C(HOPMUPOBAHHBIM YBEIOMJICHHSM — B
TeUueHNe He MeHee 3 MECSIIEB.

3anonHeHHOe 3asBICHHUE OTIPABIAETCS 3asBUTEIEM BMECTE C INPUKPEIUIEHHBIMHU
AIIEKTPOHHBIMU 00pa3zaMu JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTaBIECHUS MYHULIUIAIbHON
YCIYTHA B Y IIOJTHOMOYEHHBIN OpraH.

3asgBUTENb YBEAOMIIAETCS O IOJIYYEHUH YIIOJHOMOYEHHBIM OPraHOM 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEJOCTAaBICHUS MYHUIIUINATHHOW YCIyTH, B JACHb MOJa4d
3asgBJIEHUS] TIOCPEICTBOM M3MEHEHMs cTaTyca 3asBieHus B JImuHoMm kaOuHere 3asBUTENS Ha
PIITY.



27.4. IlpueM u perucTpanusi OpraHom (OpraHusanmeii) 3anpoca U MHbIX
JOKYMEHTOB, HCOOXOAUMBIX /ISl IIPEJOCTABJICHUS YCIYTH

YTOIHOMOYEHHBIH OpraH o0ecreurnBaeT B CPOK He mo3aHee 1 paboyero aHsS ¢ MOMEHTa
nogaun 3asBiaeHus Ha PIII'Y, a B ciiywae ero moctyruieHuss B HepaOOUYWi WM Tpa3aHUYHBIN
JIeHb, — B CIICAYIOIIMK 32 HUM NEPBbI pabounii A€Hb MPHEM JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

ONEKTPOHHOE 3asBJIEHUE CTAaHOBUTCA JOCTYHNHBIM JJIs  JIOJDKHOCTHOTO — JIMIIA
VYIOIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PErucTpalyio 3asBlieHHE (Janee —
OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO).

OTBETCTBEHHOE AOKHOCTHOE JIMLIO:

[IPOBEPSIET HAIIMUYME JJICKTPOHHBIX 3asBieHUM, noctynuBmux ¢ PIII'Y ¢ nepuogom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT TIOCTYMHBIIWE 3asBICHUS M TPWIOKEHHBIE 00pa3bl JOKYMEHTOB
(IIOKyMEHTHI);

IIPOM3BOJIUT JAEWUCTBHUS B COOTBETCTBUM ¢ abs3aneM | Hacrosiero mnojpaszaena
AJIMUHUCTPAaTUBHOTI'O pErjIaMEeHTa.

27.5. B3anmopeiicTBMe OPraHoOB, PeIOCTAB/ISIIOIINX FOCY1apCTBEHHbIE YCIYTH,
OpPraHoB, PEJOCTABJIAIIINX MYHHIHMIIAIbHBIE YCJIYIH, HHBIX TOCY1aPCTBEHHBIX OPIraHOB,
OPraHoB MEeCTHOI0 CaMOYIIPABJICHUS, OPTaHU3ALMI, YYACTBYIOLIUX B NIPeAOCTABJICHUH,

NpexyCMOTPeHHBIX YacThio 1 ctarbu 1 MenepaabHoro 3akona Ne 210-@3,

roCy/1apCTBeHHbIX 1 MYHHIUNIAJIBHBIX YCJIYT

B3aumopnencTeue oOpraHoB, NPENOCTaBIAIOIIMX YCIYTH, B 4YacTH OCYILECTBICHUS
ME)XBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEMCTBUS OCYILIECTBIISIETCS COIJVIACHO ITYHKTa 2
yactu | cratbu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke NpeloCTaBICHUE JOKYMEHTOB U
uH(popMalLuu B ciaydae, IpelyCMOTPEHHOM 4acTbio 4 cratbu 19 denepanbHoro 3akona Ne 210-
@3, ocymiecTBIsIEeTCS B TOM YHCIIE B 3JIEKTPOHHOU (hopMe ¢ MCIIOIB30BAaHUEM €IMHON CHCTEMBbI
ME)KBEIOMCTBEHHOT'O 3JIEKTPOHHOTI'O B3aUMOJIEUCTBUS M MOJKIIOYAEMbIX K HEM pEernoHaIbHBIX
CHUCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUS 110 MEXBEIOMCTBEHHOMY 3aIIpOCy
YII0THOMOYEHHOTO oprasa, MIPEIOCTABIISIOIIETO yCIyTY, 10/IBEIOMCTBEHHOMN
rOCyIapCTBEHHOMY OpraHy WM OprasHy MECTHOI'O CaMOYIPAaBJIEHUS  OpraHU3alNH,
Y4YacTBYIOIIEH B MPEIOCTABIEHUH MPEAYCMOTPEHHBIX YacThio 1 ctaThu 1 denepanbHOro 3akoHa
Ne 210- @3 rocyapcTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

27.6. IlosyueHnue pe3yabTaTa NpeAoCTABJIEHUS YCIYTH

3asBUTENI0O B KAYECTBE pe3yJbTaTa MPEJOCTABICHUS MYHULMIAIBHON YCIYIH
o0ecreunBaeTcs BO3MOKHOCTh IOJyYEHHS! IOKYMEHTA:

B (OopMe 3JIEKTPOHHOI'O JIOKYMEHTA, MOAMMCAHHOIO YCHJIEHHON KBaIM(UIIMPOBAHHON
AJIEKTPOHHOM MOJIHUCHI0 YIIOJHOMOYEHHOTO JOKHOCTHOIO JMIa YTIOJTHOMOUYEHHOIO OpraHa,
HAlpaBJIEHHOTO 3asBUTENI0O B JHWYHbIH Kabuner Ha PIII'Y (mpu Hanmuuum TeXHUYECKOH
BO3MOXKHOCTH).

27.7. IlosryyeHne cBeAeHUI 0 X0/¢ BBIIIOJIHEHHS 3a1Ipoca

[lonydyenne wuHpOpMaLMKU O XOA€ PACCMOTPEHHs 3asBIE€HUS U O pe3yJbTaTe
IPEOCTaBICHUs] MYHHIIMIIATBHOM YCIyTH MPOM3BOAUTCS B JUYHOM kaOuHere Ha PIII'Y mpum
YCIIOBUU aBTOPH3AIMH. 3agBUTENIh UMEET BO3MOXKHOCTb IPOCMATPUBATH CTATYC JIEKTPOHHOIO
3adBlIEHUs, a TaKke HH(POpMAIMIO O JATbHEWIIMX MACUCTBUSAX B JIMYHOM KaOWHETE I10
COOCTBEHHOW MHUITMATHBE, B JTIOOOE BpEMSI.

[Ipu mpemocTaBieHMH MYHHUIMIAIBHON YCIYrHM B 3JEKTPOHHOM (opme 3asBUTEIIO
HaIpaBIIsETCs:

a) yBEIOMJIEHHE O TpUeMe M PETUCTpalMM 3asBICHUS M HHBIX JIOKyMEHTOB,
HEOOXOIUMBIX IS MPEAOCTaBICHHUS] MYHUIIMNIAIBHON YCIIyTH, cojepxKallee cBeeHUs o (akre
npremMa 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEIOCTABICHHUS MYHUIMIAIbLHON
YCIIyTH, U HayaJle NPOLELyphl MPEJOCTaBICHUS MyHHIMIIAIBHOW YCIIYTH, a TaK)KE CBEIEHUS O



JaTe U BPEMEHU OKOHYAHWS MPEAOCTABICHHUS MYHUIIUIAIBHON YCIYTH TUOO MOTHBUPOBAHHBIMA
OTKa3 B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTaBICHNS MYHUIIUITAILHON YCITyTH;

0) yBe@OMJICHHE O pe3yJabTaTaX PACCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS ~ MYHUIIMINIAIBHOM  YCIYI'H,  COJAEpXkaliee CBEICHHs O  NPUHATHHU
MOJIOKUTEIBHOTO PEIICHUs] O TNPEIOCTaBICHUM MYHHULHUINAIBHON YCIYIM U BO3MOKHOCTH
MOJIYYUTh PE3YIbTaT MPEAOCTABICHUS MYHHUIIUIIATBLHON YCIYTH JUOO MOTHBHUPOBATH OTKa3 B
MPEAOCTABICHUH MYHUIIUIIAILHON YCITYTH.

27.8. OcymiecTBiIeHHE OLIEHKH KAa4eCTBA MPeI0CTABJIEHUS YCJIYTH

OneHka KayecTBa MPEAOCTABICHUS MYHULUMAIBHOW YCIYTM B JJIGKTPOHHOM BHU/IE

JIOCTyIHA JyIs 3asiBuTeseit nocpencrsom PIITY.
27.9. locynedHoe (BHecyaeOHOe) 00ka10BaHUE PeLIEHUI U AeicTBHI
(0e3neiicTBUA) Oprana (OpraHu3anmu), 10/JLKHOCTHOTO JIMIA OPraHa (OpraHu3anum) Judo
rocy1apCTBEHHOI0 MJIH MYHULIMIIAJBHOTO CJIYKAIIETro

3asBUTEII0 00CCTICUMBACTCSI BO3MOYKHOCTD HaIlPaBJICHUS Kal00bl Ha PEHICHUs, IEHCTBH
wi Oe3elicTBHe YTIOJHOMOYEHHOTO OpraHa, JTOJPKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa
a1M00 MYHUIIMTIAIBHOTO CIY’Kalllero B COOTBETCTBUU CcO cTaThei 11.2 dexepanbHoro 3akona No
210-®3 wm B mWOpsAKe, YCTAaHOBICHHOM TIOCTaHOBiIeHHWEeM llpaButensctBa Poccuiickoit
Oenepariit o1 20 HOoAOps 2012 roma Ne 1198 «O (enepanbHOil TOCyIapCTBEHHOMN
WH(OPMAIIMOHHON CHUCTeMe, OO0ecCreunBaroIeid mpormecc aocyacOHoro, (BHECYIeOHOTO)
00’KajloBaHUsI PEIICHWH | JeWcTBUi (0e31eHCTBUSA), COBEPIICHHBIX IPU IPEIOCTABICHUN
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

28. [lopsaI0K BBINOJHEHNS] AIMUHUCTPATHBHBIX
npouenyp (aeicreuii) MP@II

28.1. UndopmupoBanue 3asiBUTe/IeH 0 MOPsI/IKe NPeAOCTABICHUS
MYHUIMNANBLHOH yciayru B M®II, o xoae BeINOIHEHH 3a1Ipoca
0 NPeAOCTABJICHUH MYHUIUIIAJIBHOM YCJIYIH, 10 MHBIM BOIIPpOCaM,

CBA3aHHBIM C IIPeJ0CTaBJIeHHEM MYHUIMIIAJILHON YCIYI'H, a TAKKe
KOHCYJIbTHPOBaHHUeE 3asiBUTE/ICH 0 NOPsIAKe NMPeI0CTABICHUA
MYHUIUNAJTBHOU yeiayru B M®I]

IIpu oOpamenun 3asBurens B M®L| 3a nomyyeHMeM KOHCYNbTAallMM IO BOIpOCam
MIPEAOCTABICHUs MYHULUIIAIBHON YCIyrd, cOTpyaAHUK MOILI, OTBETCTBEHHBIN 3a BBINOJIHEHUE
aJMMHHMCTPATUBHON Ipoueaypsl (ajnee - corpyauuk M®LI), nundopmupyer 3aaBUTens:

- 0 CPOKax MPeAOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

- 0 HEOOXOAMMBIX TOKYMEHTAaX JJIsl IOJIYyYeHHs] MyHUIIMIIAIbHOMN YCIIYTH;

- 0 crocobax MoyyyeHHs pe3ysbTara MpeloCTaBIeHUs MYHUIMNAIbHON yeiuyru (B M®LI,
Y10JIHOMOYEHHOM OpraHe);

- 0 BO3MOXXHOM OTKa3€ B IIPEJOCTABICHUNA MYHULIUIIAIIBHON YCIIYTH B CIIy4asiX, YKa3aHHBIX
B MyHKTE 13.2. HacTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

ITpu HEOOXOAMMOCTH MONYYEHHUS! KOHCYJIbTAllMU B MUCbMEHHON (dopme coTpyaHuK M®PIL]
PEKOMEHIyeT 3asiBUTENIO JIMYHO HAIpaBUTh IMHCbMEHHOE oOpalieHue B YIOJIHOMOYEHHBIN
OpraH, pa3bsCHUB IPU ITOM MOPAIAOK PACCMOTPEHHs] MHCbMEHHOIO OOpalleHHs 3asBUTENS B
cootBercTBUM ¢ PenepanbHbM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHUs
oOpamenuii rpaxknan Poccuiickoit @enepamum.

28.2. Ilpuem 3anpocoB 3asiBUTeIei 0 MPe10CTABICHUN
MYHMIHMNAJIbHON YCJIYTd U MHBIX JOKYMEHTOB, HE00X0AUMBbIX
JJISl IPeI0CTABJICHUSI MYHUIINNIAJBHON YCIYyTH
B M®I ocymecTBisioTcs OpUeM 3asBICHUA U JOKYMEHTOB, HEOOXOJIUMBIX IUIf
IIPEIOCTABICHUSI MYHMIMIAIBHOM YCIYI'M, a TakKe BblAaya JOKYMEHTOB, SIBIISIFOIIMXCS
pe3yabTaTOM MPENOCTABICHUS MYHMLMIAIBHOM YCIyTH, TOJBKO MNPH JIMYHOM OOpalleHUn
3asgBUTENS JUOO €ro MpeJCTaBUTENsA, MPU HAIWYUU JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD
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MIPEACTABUTENS  3asBUTENSA, JOKYMEHTAa, YIOCTOBEPSIOLIErO IIOJHOMOYMS IPEACTaBUTENSA
3asBUTEIIS.

[Ipuem JOKYMEHTOB, MOJYYE€HHBIX TIOYTOBBIM OTIIPABICHHUEM OO B AJIEKTPOHHOU (hopme,
HE JI0IIyCKaeTCs.

IIpu oOpamenun B MO 3asBuTEens MPEIOCTABISET IOKYMEHTBI, IPEIyCMOTPCHHBIE
OyHKTOM 9.1 Hacrosimero aaMUHMCTPAaTUBHOIO pErIaMEHTa. 3asBUTEIb TAKKE BIIpaBe
IIPEIOCTaBUTh UHBIEC JOKYMEHTBI.

B xome npuema JOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTaBICHUS MYHHIMIIAIbHOMN
yenyru, pabotHuk MOLI:

- IIPOBEPSIET JOKYMEHT, YAOCTOBEPSAIOIUN JINYHOCTD 3asBUTEINS, JINYHOCTD U ITOJTHOMOYUS
IIPEACTABUTEIS 3asBUTEIISA, CPOK ACUCTBUSA TAKMX JOKYMEHTOB;

- OTKa3blBaeT B IIpUEME JIOKYMEHTOB 3asBUTEJNI1 B Cllydyae OTCYTCTBUS JMOO OTKa3a B
IIPENOCTABICHUN 3asBUTEIIEM OpUIHMHANA JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTL 3asBUTEII,
IIPEICTaBUTEN 3asBUTENA, a TAaKXKe IPEAOCTaBICHUE HEIACHCTBUTEIBHOIO [OKYMEHTA,
YAOCTOBEPSIOIIETO0 JIMYHOCTh 3asBUTEIA, IPEACTABUTENS 3asBUTENs], HEICHCTBUTEIBHOIO
JOKYMEHTA, YOCTOBEPSIOIIETO TOJIHOMOYUS IPEACTABUTENS 3asIBUTEILS;

- TpOBepseT BEPHOCTb OGOPMIICHHUS 3asBICHHUS O TIPEAOCTABICHUH MYHHUIIMITAIHHON
YCIYI'H, B CIlyyae €cii 3asBUTENIb CaMOCTOSATEIIHO HE 3aloyHWI (OpMy 3asBJICHHUSA, IO €ro
npocsOe padboTHuk M@ 3anonHseT 3asBiI€HUE B JIEKTPOHHOM BUJIE;

- B Clly4ae €CJIM B 3asBJICHUM HE yKa3aH aJpec IEKTPOHHOMU MOYTHI 3asBUTENA, IPEIaracT
yKa3aTh €ro B LIEJIAX BO3MOKHOCTH YTOYHEHUS B XOJ€ NPEIOCTABICHUS MyHUIMIIAIBHON YCIyTH
HEOOXO/UMBIX CBEJCHHMH IyTE€M HAaIpaBJIEHHs 3JEKTPOHHBIX COOOIICHMH, a TakXe B LEJIX
MH(OPMUPOBAHUS O X0/1€ OKa3aHUsl MyHULIUIIAIbHON YCIYTH;

-CBEpSICT IIPEICTABJIICHHBIC 3asBUTEIIEM KOIMHU JIOKYMEHTOB C OpUIMHAJaMHM TaKHX
JOKYMEHTOB, Ha KOTIHSAX IPOCTABISAET OTMETKY 00 MX COOTBETCTBUH OPUTHHAIAM, 3aBEPSs CBOCH
HOJIKCHIO C YKa3aHUEM JIOJKHOCTH, (PaMIJIUN ¥ MTHULIUAJIOB,;

- BO3BpAaIlaeT OPUTHHAIIBI JOKYMEHTOB 3asiBUTEIIIO;

- BHOCUT CBEJICHHUS B aBTOMAaTU3MPOBAHHYIO MHpOpManuoHHyI0 cucteMmy M®II (nanee -
ANC MoL);

- opMupyeT /1Ba K3EeMIUIsIpa PACHUCKH, COAEpIKaIlel NMepedyeHb MPUHATHIX Y 3asBUTEIS
JIOKYMEHTOB, C YKa3aHHUEM JIaThl 1 BPEMEHU NPUEMA;

- BBIJAET 3asBUTENIO OJMH D3K3EMIULIP PAacIUCKU B MNOATBepxkAeHuEe npuHsaTHs MOL]
KOMIUIEKTa JOKYMEHTOB, IIPEIOCTABICHHBIX 3asBUTEIEM, BTOPOW DJK3EMIULIP PACIHUCKU
IepeaacTcs B yIIOJTHOMOYEHHBIN OpraH ¢ KOMIUIEKTOM JTOKYMEHTOB;

- cOOOIIaeT 3asiBUTENIO O JIaTe MOJIYYEHHs pe3ysbTaTa MyHUIIUIAIbHOW YCIYyTH COIJIACHO
nozpaszeiny 7. HaCTOSIIEro A IMUHUCTPAaTUBHOTO PErJIaMEHTa.

M®I] obecnieunBaeT nepenavy 3asBiIE€HUS U JOKYMEHTOB B YTIOJHOMOYEHHBIH OpraH B
MOPSIIKE U CPOKH, KOTOpPbIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3aUMOJEWUCTBUH, 3aKJIIOUYECHHBIM
mexnay I'bBY PK «M®IL» u YnoiHOMOYEHHBIM OpraHOM, HO He Mo3aHee 2 pabouux JHEH,
CIENYIOLIUX 3a JHEM IIpUEMa 3asBJICHUS U JOKYMEHTOB O IIPEIOCTaBICHUN YCIyTH.

[Ipuem noxymenToB oT 3kcneauTopa M®PIL[ mnm mHOro ynomHomoueHHoro iuna MOIL],
OCYIIECTBIISAETCA COTPYAHUKAMHU YIIOJTHOMOYEHHOTO OpraHa BHE O4epeu.

B xone nmpuema JOKyMEHTOB OTBETCTBEHHOE JIMIO Y IIOJHOMOYEHHOTO OpraHa IPOBEPSIET
KOMIUIEKTHOCTb JOKYMEHTOB B IPUCYTCTBUHU 3Kcreauropa M®L] ninu HHOro yroJHOMOYEHHOTO
muna M®I] n noanmuceBaeT 2 3K3eMIUISIpa CONPOBOAMTENIBHOIO PEECTPa, OJUH M3 KOTOPBIX
BO3BPALLAET HKCIIEAUTOPY UM UHOMY YIIOJHOMOYEHHOMY Jiniy MOLI.

B cnyuae pacxoxaeHuss Mexnay (aKTHUYECKUM KOJHMYECTBOM IEpelaBaeMbIX el U
3aIIpOCOB € IIEPEYHEM, YKAa3aHHBIM B  CONPOBOAMUTEIBHOM  pEECTpe, COTPYAHHUK
YIIOJHOMOYEHHOTO OpraHa JiejlaeT 00 3TOM OTMETKY B JIBYX JK3EMIUISpax peecTpa, yKasbIBas,
KaKue Jena OTCYTCTBYIOT, HE3aMENJIUTEIbHO, B IPUCYTCTBUM 3KCIEAUTOPAa HIU HHOIO
yIOJTHOMOYEHHOTO Juiia M®II.



OpauH 3K3eMILISP CONIPOBOAUTENBHOTO PEECTpa NEPEAABAEMBIX KOMIIJIEKTOB JJOKYMEHTOB C
OTMETKOM 00 MX NOJY4YEeHHHU, YKa3aHHEM JaThl, BPEMEHH U IOANHUCHIO JIMIA, MPHUHSBILETO
JIOKYMEHTBI, octaercsi B MDLI.

B cnydae oTkaza B mpueme IOKYMEHTOB OT 3kcrenutopa MOL] uinu ynoJHOMOYEHHOTrO
muna MOLI, 1o/KHOCTHOE JIMIO YIIOJTHOMOYEHHOIO OpraHa HE3aMeIUTENIbHO, B IPUCYTCTBUU
skcneautopa M®I wim wHOro ymoaHomoueHHoro juna M®ILI, 3amonHseT yBegomiieHHE 00
oTkaze B npueMe or M®I[ 3asBieHUsA U TOKYMEHTOB, IPUHATBHIX OT 3asBUTENA, C YKa3aHUEM
IIPUYMHBI TAKOT'O OTKa3a.

28.3. Beiiaua 3asiBUTENI0 pPe3yJIbTaTa NMPeJ10CTABICHUS
MYHHMIMIAJIBHON YCJIYIH, B TOM YHCJI€ BbI1a4a JOKYMEHTOB
Ha OyMaKHOM HOCHTeJIe, OATBEePKIAIIINX COAepKaHNe IeKTPOHHbBIX
JOKYMEHTOB, HanpaBJjieHHbIX B M®DII,

110 pe3y/abTaTaM NpeJocTaBJIeHUs MYHUIUNIAJIBHON YCIYIH
OPraHoM, IPeA0CTABJIAIOIINM MYHHIHIIAJBHYIO YCIYIY, 2 TAKKe
BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJIEHHE HAa OyMaKHOM HOCUTeJIe
U 3aBepPeHH e BBINUCOK U3 HHPOPMAIMOHHBIX CHCTEM OPraHoB,
NPeI0CTABIAIOIIUX OCYIAPCTBEHHbIE YCJIYIH, H OPraHoB,
NPeJOCTABIAIOIMMX MyHUIUNIAJbHBIC YCIYTH

JIOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEJOCTABIICHHE
yCIyrH, IocpeacTBOM TeneGoHHON cBsa3u yBepomisier M®PL] o roTroBHOCTH pe3yibTara
MPEAOCTABICHUS MYHUIIMTAIBHONW YCIYTH. YTIOJIHOMOYECHHBIM OpraH oOecnednBaeT nepeaady
pe3yspTaTa IMpeNOCTABICHNUS MyHUUUNAIbHON yciayru B MOIl mis BelgauuM 3asBUTEII0 HE
no3aHee 2 pabouMx JAHEW, CIEAYIOIUX 3a JHEM OKOHYAHMSI YCTAHOBJIEHHOI'O HACTOSALIUM
aJMMHHMCTPATUBHBIM PETIAMEHTOM CPOKa MPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

B cnyuae npunaTHsa pelieHus 00 OTKa3e B IPEJOCTAaBICHUM MYHULUIAIBHON YCIyTH
YIIOJIJHOMOYEHHBIA OpraH, AOJPKHOCTHOE JIMLO YIIOJHOMOYEHHOIO OpraHa B IMCBMEHHOM BHJIE
YBEIOMIISIET 3asBUTENS O TAKOM PELIEHHH, C YKAa3aHWEM IPHYHMH OTKa3a B IPEIOCTaBICHUU
MYHHUIIMIIAJILHOU YCITyTH.

[Ipuem pesynpraToB MyHuUUHNaIbHONW ycnyru MOI[ ocymiecTBisieTcss Ha OCHOBAHUH
COIPOBOJUTENBHOIO PEECTPa, ¢ YKa3aHUEM JaThl, BpEMEHU U noAnucu >xcneauropa MOLL niun
WHOTO YIOJIHOMOYEHHOTO juna M®L, npuHsIBIIEr0 JOKYMEHTBHI.

ITpu oOpamieHnn 3asBUTENS WU IPEICTABUTENS 3asiBUTEIS

3a pe3yJIbTaTOM OKa3aHMs MyHUIMNaIbHOH yciyru B MOL], pabotHuk MOII:

- IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTD 3asIBUTENS, TUYHOCTD U MOJIHOMOYUS
IIPEACTABUTEIS 3aBUTEIIS, CPOK ACUCTBUSA TAKMX JOKYMEHTOB;

B ciydae ecnu ykazaHHBIE JOKyMEHTBI HE ITPECTABIICHbI, TH00 CPOK

UX JIEUCTBUSA UCTEK, PE3yIbTaT MyHUIIMIIAIIBHON YCIIYTH HE BBIJAETCSI.

- IIpU OTCYTCTBUM OCHOBAaHMUW U1 OTKa3a B BBbIJAYEe pe3yjbTaTa, BBIJACT 3asABUTEIIIO
pe3ynbTaT MyHUIIMIIAIIBHOW YCIIYTH;

- IPUHUMAET PACIUCKY C MOANKCHIO 3aABUTEIIA O IMOJYYEHUH PE3yJIbTaTa MyHUIIUIIAIbHOU
YCIIYTH;

- npocrasisieT oTMeTKy B AVIC M®I] o Beigaue pe3ynprarta.

B ciywae ecnu 3asBuUTENs WM NPEACTABUTEND 3asBUTENS OTKA3bIBAECTCS IOJY4YaTh
pe3yapTaT MYHULMIAIBHON YCIyTM M (WIM) IPOCTABIATH CBOK IMOAMNHMCH B MOATBEP)KIECHUE
MOJIyueHUs, pe3yabTaT YCIyru He BblgaeTcs. PabotHuk ML mpocraBisier Ha pacmucke
OTMETKY 00 OTKa3e IMOoJlyuyeHHs pe3ylbTaTa MYHHULIUNAIBHOW YCIyrn Jmbo o0 oTkaze B
MIPOCTABJICHUU 3asIBUTEJIEM CBOEH MOJIUCH, YKa3bIBasi CBOIO NOIKHOCTh, ®.M.O. 1 moanucse.

B cnydae ecnu npu Noy4eHUH pe3yiibTaTa MyHULUNAIbHOU ycnyru B MOIL] 3aaBurenem
WIM TPEACTaBUTENIEM 3asBUTENSl BBISBICHBI OnedyaTkd U (wiu) omuOku, padoTHuk MOIL]
npeularaeT 3asBUTENI0 OOpaTUThCS 3a HCIPAaBICHHEM ONEYaToK U (WiKM) OIHUOOK
HEIOCPEACTBEHHO B OPraH, MPeJOCTaBUBIIUHI YCIIYTY.



M®I] obecrieunBaeT XpaHEHUE IMOJYYECHHBIX OT YIMOJHOMOUYEHHOI'O OpraHa pe3yjbTaToB
IIPEIOCTABIICHUS YCIYTH, IPEIHA3HAYEHHBIX MJIS BBIAAYM 3aABUTEII0 WM IIPEICTaBUTEIIO
3asgBHUTEINS, a TAK)KE HANPABISAET MO0 PEECTPy HEBOCTPEOOBAHHBIE PE3YbTAThI MPEIOCTABICHUS
YCIIYTU B YIIOJJTHOMOYEHHBIN OpraH, B CPOKH, OIIPEAEIICHHBIE COTJIAIICHUEM O B3aUMOICHCTBUN.

28.4. Nnblie geiicTBusi, He0OX0AUMbIe 115 IPeI0CTABICHHUS
MYHHIHMIAJIBHOHN YCJIYIH, B TOM YHCJ€e CBSI3aHHbIE C IPOBEPKOii
AEHCTBUTEJIBHOCTH YCHJICHHOH KBATH(PUUMPOBAHHOMN 31EKTPOHHOMI
MOJANUCH 3asiBUTEJIs, MCII0JIb30BAHHOI NPU 00pameHnu
3a noJiy4eHHeM MYHMIHMIAJIbHOMN yCJIYIH, a TAKKe
€ YCTAHOBJICHHEM IIEPEYHs CPEACTB YI0CTOBEPHIOIIMX LIECHTPOB,
KOTOpbIe JONYCKAKTCS I HCNO0Jb30BAHUSA B LeJfAX o0ecrievyeHust
YKa3aHHOM NPOBEPKHU

[Tpuem 1OKyMEHTOB, OJTYYEHHBIX B 3JIEKTPOHHON (hOpME, HE JTOMYCKACTCS.

29. Ilopsaok ucnpaB/ieHUs: AONYIIECHHBIX ONEYATOK M OIHIMOOK B BbIIAHHBIX B
pe3yJibTaTe NpeAOCTABJCHNS MYHMIMIAJIbHON YCJIYIrH JOKYMEHTax

29.1. 3asBuTens BIpaBe OOpPaTUTHCS B YIIOJHOMOYEHHBIH OpraH c 3asBieHHEM 00
MCIIPABJIEHUU JIOMYIIEHHBIX OIEYaTOK M OIIMOOK B pElIeHUH YTIOJIHOMOYEHHOTO opraHa (zajiee
— 3asBJIEHUE 00 UCIPABJICHUH JOMYIIEHHBIX ONEYaTOK U OLUIMOOK).

B cnyyae moaTBep)KOeHHMS HATM4YUS JOMYIICHHBIX OIEYaTOK, OMIMOOK B pPEUIICHUU
VYII0JJHOMOYEHHOTO OpraHa, YTIOJHOMOYEHHBIN OpraH BHOCHT UCIIPABIICHUS B PAHEE BBIIAHHOE
pemenue. Jlata u HOMEp BBIJAHHOTO PEUICHHS HE M3MEHSIOTCS, a B COOTBETCTBYIOUICH rpade
peleHuss YIIOJIHOMOYEHHOIO OpraHa yKa3blBacTCsl OCHOBAaHHUE JJIi BHECEHUS HCIPABICHUN U
JlaTa BHECEHHUsI UCIIPABIICHUMN.

Pemenne YNOIHOMOYEHHOTrO OpraHa C BHECEHHBIMU HCIPABICHUSMHU JOIIYIIEHHBIX
OMEYaTOK W OMMOOK JMOO pemeHne 00 OTKa3e BO BHECCHHM MWCIIPABICHHH B pEIICHUE
YIIOJTHOMOYEHHOTO OpraHa HaIlpaBJIAE€TCS 3asBUTENIO B MOPSAKE, YCTAHOBIEHHOM ITyHKTOM 18.1
HAcTOALIEr0 AJIMUHHUCTPATUBHOIO pErJIaMEHTa, CIocoOOM, YKa3aHHBIM B 3asBIEHUU 00
UCTIPABJICHUU JIONYIIEHHBIX ONEYaTOK M OIIMOOK, B TedyeHue 3 pabouumx JHEH ¢ JaThl
MOCTYIJIEHUS 3aBJIEHUSI 00 UCIIPABIEHUH JIOMYIIEHHBIX ONEYaTOK U OLUIMOOK.

29.2. NcyepnpiBarolyii epeuyeHb OCHOBAHUM JJI OTKa3a B MCIPABICHUM JOIYIIEHHBIX
OIEeYaTOK U OMIMOOK B YBEJIOMJIEHUU O COOTBETCTBUH, YBEJJOMIIEHUN O HECOOTBETCTBHHU:

a) HECOOTBETCTBUE 3asBUTENS KPYIy JIML, YyKa3aHHOMY B NyHKTe 2.1 HacTosIIero
AJIMUHHCTPATHBHOTO PETJIAMEHTA;

0) oTcyTcTBHE (PaKTa TOMYIICHUS ONEYAaTOK U OIIMOOK B YBEJOMJICHUH O COOTBETCTBHUH,
YBEIOMJIEHHH O HECOOTBETCTBHH.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aIMUHUCTPATHBHOIO perjaMeHTa

30. [HopsiAoK ocyniecTBIEHHS TEKYIIero KOHTPOJIsI 32 COOJII0AeHuEeM U
HCMOJTHEHHEM J0/IKHOCTHBIMHU JIMIIAMHU MOJI0KEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBaAHUS K
NMPea0CTABJICHUIO MYHHIITUNIAJILHOM YCJIYTH, 2 TAK/Ke MPUHATHEM UMU PeleHu i

30.1. Tekymmii KOHTpOJb 3a COONIOACHHEM ¥  HUCHOJHEHHEM  HACTOSIIETO
AJIMUHUCTPATUBHOTO pPETJIAMEHTA, MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAFOIIMX
TpeOOBaHUSI K MPEIOCTABICHUI0 MYHUIIUIAIBHON YCIYTH, OCYIIECTBISETCS HAa TMOCTOSHHOU
OCHOBE  JIOJDKHOCTHBIMH  JUIaMH  AjaMuHucTpanud  (YTIOJHOMOYEHHOTO  OpraHa),
YIIOJTHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOIsA 3a MPEAOCTaBICHHEM MYHUIIUIAIBHOM
YCIIYTH.

Jlis TeKyliero KOHTPOJS WCIONb3YIOTCS CBEIEHUs CIY)XeOHOH KOppEeCTIOHACHIINH,
YCTHAasS W TMHCHbMEHHAas HWHQOpPMAIHMS CHEIUAINCTOB W JIOJDKHOCTHBIX JIMI[ AJIMHHUACTPAIAN
(YrioiHOMOUYEHHOT0 OpraHa).

31. Ilopsa10K ¥ EPUOAUYHOCTH OCYHIECTBJIEHUS IVIAHOBBIX U BHEIMJIAHOBBIX
NMPOBEPOK MOJIHOTHI U KA4YeCcTBA NMPeI0CTABIeHU MYHUIIUNIAIBHOM YCIYTH, B TOM YHCJIE



NOPSIAOK M (POPMBI KOHTPOJIS 32 MOJHOTON M KA4eCTBOM IPe10CTABJICHHUS
MYHUIUNIAJTBbHOM YCJIYTH

31.1. Texkyuii KOHTPOJIb OCYILECTBIIACTCS IIyTEM MIPOBEACHUS TPOBEPOK:

pelieHuit o npeaocTaBieHuu (00 0TKa3e B MPEAOCTaBICHUN ) MyHULIUTIATBHON YCIYTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHUH ITpaB TpaxaaH;

paccMOTpeHHUs], TPUHATUSA PEUICHUH W MOArOTOBKM OTBETOB Ha OOpalleHHUs TpaKIaH,
COJIepIKaIIHe KaT00bl HA PeIICHMsI, TeHCTBUS (0e31eHCTBUE) TOMKHOCTHBIX JIUII.

31.2. KoHTpoJib 32 MOJHOTOM M Kauye€CTBOM IMPEIOCTABICHUS MYHUIUNAIBHON YCIyru
BKJIIOUAET B c€0s1 IPOBECHUE IIJIAHOBBIX U BHEILJIAHOBBIX ITPOBEPOK.

31.3. [InanoBble MPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHWUU T'OJOBBIX IUIAHOB PabOTHI
VYI10JIHOMOUYEHHOT'O OpraHa, YTBEP)KIAEMbIX PYKOBOJIUTEIEM YIIOJIHOMOYEHHOro opraHa. [lpu
IJIAHOBOM MPOBEPKE MOJHOTHI M KaY€CTBA NPEIOCTABICHUS MYHULUIIAIBHON YCIYITH KOHTPOJIIO
HOJJIEXKAT:

COOJIIOICHHE CPOKOB MPEIOCTABIICHUSI MYHUIIUIIATBHOU YCIYTH;

COOITIO/ICHHE TIOJIOKEHUH HACTOSIIETO A TMHHHUCTPATHBHOTO PErJIaMeHTa;

MPaBIWIBHOCTh U OOOCHOBAHHOCTh HPUHATOTO pelieHUs 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMTNIAJBbHOW YCIYTH.

OcHoBaHueM 151 IPOBE/ICHUS BHEIUIAHOBBIX IIPOBEPOK SIBJISFOTCS:

[IOJIyYeHHE OT TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYIIPaBJICHUS
uH(GOpMAILlMKM O MPEANOJaraéMblX HIIM BBIABICHHBIX HAPYIICHUSX HOPMATHUBHBIX IMPABOBBIX
aktoB Poccuiickoii ®enepannu, HOPMAaTHBHBIX NpPaBOBBIX akTOB PecrmyOmuku KpeiMm u
HOPMATHBHBIX IIPAaBOBBIX AKTOB OPIraHOB MECTHOrO camoylpaBieHuss Kypckoro cenbckoro
MIOCEJICHMUS,

oOpallleHusl TpakJaH U IOPUAMYECKUX JIUI] HAa HAPYIIEHUS 3aKOHOJATENIbCTBA, B TOM
YHCJIe HAa KaYe€CTBO NMPEJOCTAaBICHHUS MyHULIUIIAIBHON YCIIYTH.

Cpok npoBeeHHs] TPOBEPOK HE JOJIKEH NMpEBbIATh 20 KaleHIapHbIX JHEH.

32. OTBeTCTBEHHOCTD I0JZKHOCTHBIX JIMI YTIOJHOMOYEHHOI0 OPraHa 3a peleHus u
neicrBus (0e3neiicTBue), NpMHNMaeMble (OCyLIeCTBJIAeMbIe) HMH B X0/1e IPEeA0CTABJICHUS
MYHMUIMIAJIbHON yCJIYru

32.1. Tlo pesynbTaraM TMpPOBEACHHBIX MPOBEPOK B CIllydyae BBIABICHUS HAPYyIIECHUIN
MOJIO)KEHUH HACTOSIIEro AJMUHUCTPATUBHOTO DPETJIAMEHTa, HOPMAaTUBHBIX IPABOBBIX AKTOB
PecnyOnuku KpbIM M HOpPMaTHUBHBIX TMPaBOBBIX akTOB Kypckoro ceiabCKOro MocelneHus
OCYIIECTBIISIETCSl TPUBJIEUYEHUE BHHOBHBIX JIMII K OTBETCTBEHHOCTHM B COOTBETCTBHM C
3akoHoaresbeTBoM Pocceniickon denepanuu.

[lepconanbHas ~ OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMII 3@  HpPaBWIBHOCTb U
CBOEBPEMEHHOCTh NPUHATHS peIIeHUs O NpeAocTaBieHUH (00 OTKaze B MPEAOCTABICHHUM)
MYHUILIMNIAJIbHOW YCIYTH 3aKpeIuisieTcs B UX JODKHOCTHBIX PErjIaMeHTaX B COOTBETCTBUM C
TpeOOBaHUSAMH 3aKOHO/IATENILCTBA.

33. [os0:keHns, XxapakTepu3yoiue TpedoBaHus K NOPSIAKY  GopMaM KOHTPOJIs
3a Mpe0CTABJIeHNEeM MYHMIMIIAJIbHON YCJIYrd, B TOM YHCJIE CO CTOPOHBI TPaM/IaH, X
00beIMHEHHUI U OpraHu3anuin

33.1. I'paxxmaHe, ux OOBEIMHEHUS W OpPraHMU3ALUU HMEIOT NPaBO OCYLIECTBIATH
KOHTPOJIb 32 NMPEAO0CTaBICHUEM MYHUIIMITAILHOW yCIYyTH ITyTeM NOoJyuyeHus: HHGOpMaIluu O X0/1e
IIPEOCTABIEHUSI MYHHMIMIAIBHOM YCIYIM, B TOM YHCJIE€ O CpOKax 3aBEpLICHUS
aJIMUHHMCTPATUBHBIX MpOLERYp (IeHCTBUI).

I'paxnane, nxX 0ObEAMHEHUS U OPTAHU3AIMH TAKXKE UMEIOT MPaBO:

HampaBlIATh 3aMEUYaHUS U NPEUIOKEHHUS MO YIYYLIIEHUIO JOCTYMHOCTH M KadyecTBa
MIPEI0CTABIECHNS MYHULIUITAIbHON YCITYTH;

BHOCUTh TMpEAJIOKEHHS O Mepax [0 YCTPAHEHUIO HapyIIeHWH HacCTOAIIETro
AJIMUHHCTPATUBHOTO PETJIAMEHTA.



33.2. JIomXKHOCTHBIE JiMLA YTIOJIHOMOYEHHOIO OpraHa IpPUHUMAKOT MeEpbl K
IPEKPAILEHUI0 JONYIIEHHbIX HapyIIEHUH, YCTPaHIAOT NPUYHMHBI U YCIOBHS, CIIOCOOCTBYIOIINE
COBEPILCHUIO HAPYLICHUM.

WNudopmanusa o pesyibTarax pacCMOTPEHHs 3aMEYaHUN M MPEJUIOKEHUH Tpa)<iaH, UX
00BbeMHEHUH W OpraHM3alMil JTOBOJIUTCS 10 CBEACHHUS JIMI, HAIIPaBUBLIMX ATH 3aMEYaHUs U
HPEJIOKEHUSL.

V. locyneOHblii (BHecyaeOHBIIT) MOPAI0K 00:ka10BAHNS PelleHHil U AeiicTBUI
(0e3neiicTBUA) YIIOJJHOMOYEHHOT0 OPraHa, NPeA0CTABJISIONIEr0 MYHUIIMIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOIO EHTPA, a TAKKe UX J0KHOCTHBIX JIUL, FOCYAaPCTBEHHBIX
CJIYKaluX, pa00THUKOB

34. Undopmanms 1Jis1 3asiBUTEJISA 0 €r0 MpaBe MoAaTh KaJI00y

34.1. 3asBUTENh WUMEET MPaBO HA OOXKaTOBaHWE ACHCTBHA (Oe3MeHCTBUS), PEUICHUS
YTHOTHOMOYEHHOT'O OpTraHa U €ro JIOJDKHOCTHBIX JIUII, PYKOBOAUTENS Y IOJTHOMOYEHHOTO OpraHa,
a taxxe M®LI, cneumanucroB MO®Ll, pyxoBogutens M®PL[ B nocynedbHom (BHecyneOHOM)
MOPSIKE.

342, TpaxnmaHe HUMEIOT TpaBO oOpamarbcs JAYHO, a TaKKe HampaBlATh
WHAUBUAYalIbHbIE U KOJUJICKTUBHBIE OOpaIleHHs], BKJIIOUas 0OpalieHust 00beIUHEHUH TpakiaH, B
TOM YHCIIE FOPUIMYECKUX JIUII, B TOCYJapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYTIPABJICHUS
U UX JOJDKHOCTHBIM JIMIIAM, B TOCYAApCTBEHHBIE W MYHMIIMIIATIbHBIC YUPEKICHUS, U HUHBIE
OpraHu3aliy, Ha KOTOPBIE BO3JIOKEHO OCYIIECTBIICHHE MyOJMYHO 3HAUYMMBIX (DYHKIMHA, U HX
JOJIKHOCTHBIM JIMIIAM.

34.3. T'paxkmane peanw3ylOT MpaBO Ha oOpamieHne CBOOOJHO # JOOPOBOJIBHO.
OcyiecTBieHne TpaxaaHaMy IpaBa Ha oOpallleHue He JOJHKHO HapyllaTh MpaBa U CBOOOJBI
JPYTHX JIHII.

35. [Ipeamer kaji00bI

35.1. Hapymenue cpoka peructpanuu 3amnpoca (KOMIUIEKCHOTO —3ampoca) o
MPEIOCTABIEHUU MYHUIIUTIAIBHON YCITYTH.

35.2. HapymeHnue cpoka npeaocTaBiIeHUsl MyHUIIMIIAIBHON ycayru. B ykazaHHOM citydae
nocyneoHoe (BHeCyneOHOe) 00KaJloBaHME 3asBUTENIEM pEIIeHUN U JeHcTBUiM (0e31eicTBUS)
M®II, pabotnuka M®I[ Bo3moxkHO B ciydae, ecnu Ha MOILl, pemeHus u aelcTBUS
(Obe3meiicTBHE) KOTOpPOrOo  OOXATYIOTCS, BO3JIOKEeHa (YHKIHS 10  TMPEAOCTaBICHUIO
COOTBETCTBYIOLIUX I'OCYJaPCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT B TOJTHOM 00beMe B TOPSIZIKE,
onpeneneHHoM dacTeio 1.3 crathu 16 @eaepanbHoro 3akoHa Ne 210-D3;

35.3. TpeboBanue y 3asBUTENS AOKYMEHTOB HJIM HMH(pOpMAIUU JTUOO OCYIIECTBICHHS
JeHCTBU, MpeACTaBICHUE WU OCYILECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepanuu u (wim) Pecnyonuku KpbiM, MyHUITUTIATBHBIMU
MIPABOBBIMU aKTaMH ISl MPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH.

35.4. Ortkaz3 B npHEME JIOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTaMu Poccuiickoit @enepaunu u (i) PecnyOmuku Kpbiwm,
MYHUIIMIIAJbHBIMUA IIPaBOBBIMU aKTaMU Ul IPEAOCTaBICHHUS MYHUIMNAIBHON YCIYIHW, Yy
3asiBUTEJIS.

35.5. Otka3 B IpenoCTaBIECHUM MYHHULIMINAJIBHOW YCIYTH, €CIM OCHOBAaHHS OTKa3a HE
MPeyCMOTPEHb! (efiepadbHbIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHM C HUMH HHBIMU
HOpPMATHUBHBIMU TpaBOBbIMU akTaMu Poccuiickoit ®deneparmu u (wim) PecnyOnuku Kpbim,
MYHUIMTIAJTFHBIME TIPABOBBIMU akTamMu. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe)
oO)kajioBaHue 3asBUTeNEM pemieHudl u naedcteuil (6e3neiictBus) ML, paGornHuka MOI]
BO3MOXKHO B ciiydae, eciu Ha MODL[, pemenus u neiictBus (0Oe3nelCTBUE) KOTOPOTO
00KaJyI0TCsl, BO3JIOKEHA (PYHKLHUS MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX T'OCYAapPCTBEHHBIX
WM MYHHIIUTIATBHBIX YCIYT B TIOJTHOM 00BeMe B TIOPSIKE, OMpeaesIeHHOM YacThio 1.3 cratbu 16
®epnepanpHoro 3akoHa Ne 210-D3;



35.6. 3atpeboBaHue ¢ 3asABUTENS MPH MPEIOCTABICHUN MYHHIIMIIATBHON YCIyrH IJIaThI,
HE MPEeTyCMOTPEHHON HOPMATHUBHBIMHU IPABOBBIMU akTaMu Poccuiickoit ®enepanuu U (Win)
Pecriyonuku KpbiM, MyHUIIUITATbHBIMUA TIPABOBBEIMH aKTaMH.

35.7. Otka3 YNOJIHOMOYEHHOIO OpraHa, MpeJOCTaBIISIONIET0 MYHUIIUITAIIBHYIO YCIYTY,
JOJDKHOCTHOTO JIUIa YIIOJIHOMOUYEHHOTO OpraHa, IPel0oCTaBIIAIOIIEI0 MyHUIIUIIAIbHYIO YCIYTY
B HCIPAaBICHUU JIOMYUICHHBIX HMH ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
IIPEIOCTABICHUSI MYHULMNAIBHON YCIYTM JOKyMEHTax JHMO0O HapyLIEHUE YCTaHOBJIEHHOI'O
CpOKa TaKWX HCHpaBJICHHA. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHoe) o0OrkajaoBaHUE
3asIBUTENIEM pelieHuid u nerctBuit (6e3neiictBusi) ML, paboranka M®I] Bo3MOKHO B ciydae,
ectn Ha MOII, pemenus u aeicTBus (Oe3nelCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0)KEHA
(GyHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOUIMX TOCYAApPCTBEHHBIX MM MYHHLUNAIBHBIX
yCIYT B TIOJJHOM OOBEME B TOPSJKE, ONpeAcsieHHOM dYacThio 1.3 crateum 16 denepanbHOTO
3akoHa Ne 210-P3;

35.8. Hapymenue cpoka wuiu TMOpAIKa BbIJAYM JIOKYMEHTOB II0 pe3ylbTaTam
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

35.9. IlpuocraHoBieHHE MPEIOCTABICHHUS MYHHUIIMIIAIBLHOW YCIYTH, €CIIM OCHOBaHHS
MIPUOCTAHOBIICHUS HE TIPEIYCMOTPEHBI (peIepaIbHBIMHU 3aKOHAMU U TIPUHSATHIMHA B COOTBETCTBHH
C HHMH WHBIMH HOPMATHUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®enepauuu u (UIH)
Pecny6muku KppiM, MyHHIIMTIQTBHBIMUA TIPABOBBIMH aKTaMu. B ykazaHHOM ciydae nocyaeOHoe
(BHecyneOHOe) oOkalloBaHUE 3asBUTENleM perieHuid u JaeiictBuil  (OesnmeiictBusi) MOL],
pabotHuka M®IL] Bo3MokHO B ciydae, ecnu Ha M®DL|, pemenus u aeiicteus (6e3neiicTBue)
KOTOPOTO OO0KalyloTcs, BO3JOXKEHa (YHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX
TOCYJapCTBEHHBIX WJIM MYHHUIMIIAIBHBIX YCIYT B TIOJHOM OOBEME B MOPSJIKE, ONpPEIeICHHOM
yacThio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

35.10. TpeGoBanue Yy 3asgBUTENS TPH TPEAOCTABICHUA MYHUIIUNAIBHOW YCIYTH
JOKYMEHTOB WU HHPOpMAHMH, OTCYTCTBUE€ U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh IPU IE€PBOHAYAIBHOM OTKa3€ B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTAaBICHUS] MYHUIIMITAILHOW YCIYTH, THOO B MPEAOCTaBICHUH MYHUIIUIAIBHOMN YCIYTH, 32
UCKJIIOYEHHEM CIIy4aeB, IPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7 denepanbHOro 3akoHa
Ne 210 - ®3. B yka3zaHHOM ciydae JocyaeOHOe (BHecyaeOHOe) 00kajJoBaHME 3asiBUTEIIEM
pemenuid u aeiicteuii (6e3xaerictBusa) MO®LI, pabotHuka M®I] Bo3MOXkHO B ciydae, eciu Ha
M®IL], pemenus u aevictBus (6e3AeWCTBUE) KOTOPOrO OOXKATYIOTCS, BO3J0XKEHa (YHKLHUS IO
MIPEIOCTABIEHUIO COOTBETCTBYIOIINX T'OCYJAapPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT B MOJHOM
o0BeMe B MOpPSIKE, ONpeeIeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

36. Opransbl rocyiapcTBeHHOMH, MyYHHIMIIAIbHON BJIACTH, OPraHU3aluH
AOJI’KHOCTHBIE JIHIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KaJ100a

36.1. B cinyuae oOkanoBaHus AeicTBUMN (6€31eHCTBHUS) WK pelIeHusT Y TOJTHOMOYEHHOTO
OopraHa ¥ €ro JOJDKHOCTHBIX JIML, 3aMECTUTENs TJIaBbl YIOJHOMOYEHHOIO OpraHa jkajioba
HanpasJsieTcs Ha paccMoTpeHue ['1aBe YIoJIHOMOYEHHOTO OpraHa.

B cimywae oOxanoBanus — geiictBuit  (O6e3meiicTBUs) WM pemieHuss  [1aBbl
YHOIHOMOYEHHOTO OpraHa, »ajo0a HarpaBiseTcss B aJIMUHHCTpauuio Kypckoro ceiabckoro
ITOCEJICHMUS.

B YnonHoMoueHHOM Oprase Juisl 3asBUTEJIEN MpeayCMaTpUBAEeTCs HAIMYUE HAa BUAHOM
MECTe KHUTH KaJlo0 U MPeIIOKEHHH.

B cnyuyae oGxanoBanusi neiicTBuil (Oe3neiicTBus) unm perieHus pabotHuka MOILI,
OCYIIECTBIISIOLIETO MPHEM JIOKYMEHTOB, *ajloba HampaBisieTcs Ha pPacCMOTPEHHE JUPEKTOPY
I'bY PK «M®I1y.

B cnyuae oOxanoBanusi nevictBuil (OesneiicTBusi) wiu pemenus nupekropa I'BY PK
«MO®ILl» (ynoasHOMOYEHHOTO JHIA), *anoba Hampasisiercss Yupeaureno I'BY PK «MO®Lly -
MuHuCTEepCTBY BHYTPEHHEH MOJUTUKH, HH(pOpMaIuu u cBsa3u Pecriybmuku KpbiM.



B M®II s 3asBuTENE peaycMaTpUBaeTCsl HATMYKME Ha BUTHOM MECTE KHUTH kKallo0 1
MPEJI0KEHUH.

37. Ilopsinok moJa4u M paccMOTPEHHUs KaT00bI

37.1. XKanoba momaercsi B MUCbMEHHOUN (opMe Ha OyMa)KHOM HOCHUTENE, B AJICKTPOHHOM
dopme (mocpencteom EIN'Y, PIIY, odumnmansHoro caita YMOTHOMOYEHHOTO OpraHa,
3JIEKTPOHHOMN MOYTHI), TIOYTOBOH CBS3bIO, B XOZ€ MPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH, IIPH
JUYHOM oOpamieHuu 3asButens B OpraH, mocpeacTBoM TeneoHHOM «ropsyeit muHun» CoBera
MUHHCTPOB Pecriybnuku Kpbim.

XKanoba nomxHa coaepxarh:

1) HauMeHOBaHUE YIIOJIHOMOYEHHOI'O OpraHa, IpeJOCTaBIISIOIIEr0 MYHHLHIAIbHYIO
YCIIyTY, JOJPKHOCTHOIO JIMLA YTIOJIHOMOUYEHHOTO OpPIaHa, MPEeA0CTaBIISIIOIIEr0 MyHULIUIIAIbHYIO
ycayry, 100 MYHMIMIIQIBHOIO CIyXalllero peuieHus MU JeictBus (Oe3nedcTBHE) KOTOPBIX
00XayroTCs;

2) hamminio, UMsl, OTYECTBO (TIOCIEIHEE - IPU HATUYUH), CBEIEHUS O MECTE )KUTEIbCTBA
3asiBUTENIA - (PU3MUECKOT0 JIMIA TMOO HAUMEHOBAHUE, CBEJCHUS O MECTE HaXOXK/IEHUS 3asiBUTENS
- IOpUJIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPHU HAJIMYWH) ¥ TIOYTOBBINA aapec, MO0 KOTOPHIM JIOJDKEH OBITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBenenust 00 0OXKATYEMBIX pEHICHUSAX U ACUCTBUAX (0€31eiCTBUN) Y TOJIHOMOYEHHOTO
Oprasa, IpeA0CTaBIAIONIEr0 MyHULIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JHIA YITOJHOMOUYEHHOTIO
oprasa, Ipe10CTaBIISAIOLIEr0 MyHULIUIIATbHYIO YCIIYTY, TU00 MYHULIUIIATBHOIO CIIYKAaIllero;

4) noBOAbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pPEIIEHUEM M JIeHCTBHEM
(Oe3nelicTBMeM) YIOJHOMOYEHHOIO OpraHa, IPEAOCTaBISIIOIIET0 MYHHUIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIa YTIOJIHOMOYEHHOTO OpraHa, MpeoCTaBISIONEero MyHUIMIAIbHYIO YCIYTY,
a1M00 MYHULIMIAIBHOIO CIYXAaIlero. 3asiBUTENIEM MOTYT ObITh MPECTaBICHbI JOKYMEHTHI (IIpU
HaAJIMYMHN), TOJITBEPKAAIOLINE JOBO/IbI 3asIBUTENSL, TUOO UX KOHH.

38. Cpoku paccMOTpeHus Kaja00bl

38.1. B ciyuae nocyne6Horo (BHecyaeOHOTro) oOXajloBaHUs 3asBUTENEM DPELICHUH U
neiictBuil (Oe3neficTBUS) YTOJTHOMOYEHHOTO OpraHa, IMPeIoCTaBIISIONIEr0 MYHHUIMIAIbHYIO
yCIyTy, ’Kajao0a MoAJIeKUT PACCMOTPEHUIO B TeueHue 15 pabounx JHEN co THS ee perucTpalui,
a B ciayyae OOaloBaHMA OTKa3za YIIOJIHOMOYEHHOTO OpraHa, MpeJOCTaBISIOLIETO
MYHUIUNAIBHYIO YCIYTy B TIpUeME€ JOKYMEHTOB Y 3asBUTENs JUOO B HCIPABICHUHU
JIOTIYIIEHHBIX OMNEYaTOK M OMIMOOK WM B CiIy4yae O00KalOBaHUS HApYIIEHHs] YCTAaHOBJIEHHOIO
CpOKa TaKMX MCIIPAaBJIECHHUH - B Te€UeHUE 5 pabouux JTHEH co JTHS ee perucTpaluu.

Kanoba peructpupyercst B Y IOJITHOMOYEHHOM OpraHe B TeueHue 1 padouero JHS.

39. Pe3ybTaT paccMOTpPEeHHUs! KAI00bI

39.1. Tlo pe3ynapTaTaM pacCMOTPEHHS KaJIOObl TPUHUMAETCS OJHO W3 CIICIYIOIINX
pELICHUI:

a) ’kajmo0a yIOBJIETBOpSETCS, B TOM 4Hcle B (opMe OTMEHBI MPHUHITOrO PEIICHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH JIOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJACTB, B3UMaHUE
KOTOpBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU NpaBOBbIMM akTamu Poccuiickoil denepanun u
(unn) Pecnyonuku Kpbim;

2) B yAOBJIETBOPEHUH KAIOObI OTKA3bIBAETCS.

39.2. B cnyyae ycTaHOBJIEHUS B XOJ€ HWJIM MO pe3ysibTaTaM pPacCMOTPEHUsS KaoObl
IIPU3HAKOB COCTaBa aMUHUCTPATUBHOIO IMPABOHAPYUIEHMs WIH NPECTYIUIEHUS JOJKHOCTHOE
JIUIO0, HaJIeJICHHOE MOJHOMOYHSAMHU MO PACCMOTPEHHUIO kKajlod, He3aMeIMTENbHO HAMpaBisSiOT
MMEIOLINECS] MaTEPHAIIBl B OPraHbl IPOKYPATYPHI.

40. ITopsinox nHGOpMHUPOBAHNS 3aIBUTEJIS O Pe3yJIbTATAX PACCMOTPEHHUS KaT00bI

40.1. He mno3gHee AHs, CIEOYIOLIErOo 3a JHEM IPUHATHS pPEIICHUS, 3asBUTEIIO0 B
NUCbMEHHOW (opME M 1O JKEJTaHWIO 3asBUTENIA B DJIEKTPOHHOM (opMe HampaBisercs
MOTHBUPOBAHHBIN OTBET O Pe3yabTaTaX PaCCMOTPEHUS KaJOOBI.



40.2. B cyuae npu3HaHMs *Kalo0bl MOJUIEkKAIIEH YOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
naercss uHpopMmanMs O JIEUCTBUAX, OCYLIECTBISIEMBIX OPraHoOM, IPEIOCTaBIISIONIUM
MYHULIMIIAJBHYIO YCIYTY B LEISX HE3aMEUIMTEIBbHOIO YCTPAaHEHUS BbISBICHHBIX HApPYLIECHUI
IpU OKa3aHWM MYHULUMAIbHOM YCIYTH, a TaKXKe MPUHOCATCS M3BUHEHUS 3a JOCTaBIICHHBIC
HEyZA00CTBa M yKasblBaeTcsi MH(MOpMAIMs O JalbHEHIIUX JEHCTBHUIX, KOTOpPbIE HEOOXOIMMO
COBEPUINTDH 3aBUTEIIO B LIETSAX MMOTYUSHUS MYHUIIUIATBHON YCIYTH.

40.3. B ciywyae mpu3HaHUS KanoObl, HE TNOJUISKALICH YHOBICTBOPEHUIO B OTBETE
3asgBUTENIO, JAIOTCS apryMEHTHPOBAHHbBIE PA3bACHEHUS O MPUYMHAX HPUHATOTO pEHIeHHs, a
TaKxke HH(POpMAIHS O MOPSAKE 00KATIOBAHUS IPUHSATOTO PELICHHUS.

41. Ilopsaaok 00:xa10BaHMsl PeLIEHUS 110 Kaj100e

41.1. Ilpunsitoe, MO pe3yibTaTaM pPAacCCMOTPEHHUsS >KaNoObI, PEIICHUE MOXKET OBITh
00aJloBaHO B TMOPAJKE, YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickoit
Oeneparun u (nnn) Pecyonmuku Kpbim.

42. IIpaBo 3asBUTe/ISI HA MOJy4YeHHe HH(POPMALMH U TOKYMEHTOB, He00X0AMMBbIX
AJ1s1 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

42.1. 3asButenp BmpaBe oOpatutbcs B Opran 3a mnodydeHueM HHoOpManuu u
JOKYMEHTOB, HEOOXOJUMBIX i1 000CHOBaHHS U PACCMOTPEHUS KaJ00bl, B MUCEMEHHOH opme,
B TOM YHCIIE TIPU JJUYHOM OOpaIleHUH 3asIBUTEIIS, WIH B AJIEKTPOHHOM BUJIE.

43. Cnoco0b1 MH(pOpMUPOBaHUA 3asiBUTeJIeH 0 MOPSAKe MOJAYH M PACCMOTPEeHHA
7KAJT100b1

43.1. Undopmanmio 0 MOpsAKE MOJAYW M PACCMOTPEHUS KAIOOBI 3asBUTENb BIPABE
MOJIYYUTh HA MH(POPMAIIMOHHBIX CTEHAAX, B MECTaX MPEIOCTaBICHUS MYHHUIIUIIAIbLHONW YCIyTH,
NOCPEACTBOM TeNe(OHHON CBSI3U, MPU JIMYHOM OOpPAILEHUH, [TOCPEACTBOM IOYTOBOM CBSI3U, B
anektponHoMm Buje (EITY, PIIT'Y, odwunmanbheiii cadT YmnomHomodeHHoro oprana, MOII,
odpunmansuoro caiita ['BY PK «M®L», snekrpoHHas moura Y MOJIHOMOYEHHOTO OpraHa).

IIpencenarens Kypckoro cenbckoro cosera -
I71aBa aAMUHUCTPALUU
Kypckoro cenbckoro noceneHus A.B.I'myxoBa



ITpunoxenne Nel

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPAaBOK, apPXUBHBIX
BBITIMCOK U ApPXUBHBIX KOIMUN MO COI[UATBHO-
MIPABOBBIM 3aMIPOCaM» aIMUHUCTPALIUN
Kypckoro CEJIbCKOT0 IIOCEJICHUS
benoropckoro paitona Pecniyoauku Kpsim

(omy)

3AABJIEHUE

JJIS1 MOJTyYEeHHUs] APXMBHOM CIIPAaBKH 0 TPYJ0BOM CTa)e, JIbIOTHOM TPY/J10BOM
CTaxe, BLIXOJ0HSAX, POCTOSIX, NPeObIBAHUM B OTIYCKAaX
10 YXO01y 3a pe0eHKOM, JPYIuX OTHyCKax (Hy:KHOe YKa3aTh B 0JIaHKe)

damunus, UM, 0T4ECTBO (TIO
[IacIopTy), JAHHbBIE MacnopTa
(cepusi, HOMEp, K€M BBIJaH,
JIata  BBIAYM)  3asBUTEIS
(mpencraBuTens  3asgBUTENs),
JIOKYMEHT, YAOCTOBEPSIOIINI
MOJIHOMOYUSl  MPEACTABUTENS
3asIBUTEIS; HaNMEHOBAaHUE
IOPUANYECKOTO JINIIA

[TouToBBIE  WHAEKC, aapec
perucrpauuu 3asiBUTEIS
(mpencraBuTeNns  3asBUTENSA);
IOPUANYECKMM U ITOYTOBBIN
aZpec I0PUIMYECKOTO JINIA

KonTakTHbIif Tenedon

HaszBanue opranuzanmm
(B mepuo paboThI)

[Ipomy BbLAATE  apXHUBHYIO
cnpaBky (yka3aTb O YeM) 3a
nepuoJ paboThl

10

JlomkHOoCTh (B yKa3aHHBIN
Mepuon)

damunusg, UMsA, OTYECTBO,
JaTa pOXKJIEHUS JMIa, Ha
KOTOpOe 3amnpanIuBaeTCs
apxuMBHas crpaBka (yKa3aTh
W3MEHEHUs B hammnu,
MMEHHM, OTYECTBE, HWMEBIINE
MECTO B  3alpalluBaeMbIil
Tepuon)




CTpyKTypHOE MOJpa3ieiieHHE,
rae paborai (a) (ex, y4acTok,
OTJIeN U TP.), O/l YBOJIbHEHUS

Jlatel  poxnaeHuss Je€Ter B
YKa3aHHBII NEPUO

OTBeT BbIAATH JINYHO T10 I104Te M®I]
(HYJICHOE ROOYEPKHYMb)

[TouToBBIN MHIEKC, anpec s
HaIpaBJICHUsI OTBETA

[TonTBepKAar0 CBOE coTrjacue, a TaKXKe COriachue MPEACTaBIIEMOr0 MHOIO JIMIIA
Ha 00pabOTKy MepCOHANBHBIX JaHHBIX (COOpP, CUCTEeMaTH3alINI0, HAKOIJICHUE, XpaHEHHUE,
yTouHeHue (0OHOBIIEHUE, H3MEHEHNUE), UCTIOIB30BAHNE, PACIPOCTPAHEHHE (B TOM UYHUCIIE
nepeqady), 00C3TMUMBAHUE, OJIOKUPOBAHUE, YHHUUTOKCHHE MEPCOHAIBHBIX NaHHBIX, a
TaKXe WHBIC NEHCTBUS, HEOOXOAMMEBIC I 00pPaOOTKH NEPCOHATBHBIX JAHHBIX B paMKax
MPEIOCTABICHUS Y TIOJTHOMOYCHHBIM OPTaHOM OCYIICCTBIISIOIIUM MPUHSATHE PEIICHUS O
NPEJOCTABICHUN YCIYTH), B TOM YHCJIC B aBTOMATH3UPOBAHHOM pEXHME, BKIFOYAs
OPUHITHE pEIIeHHH Ha WX OCHOBE YIOJHOMOYEHHBIM OpraHOM, B  IIEJIX
MIPEIOCTABJICHUS] MYHUITUTIATBHON YCITYTH.

(0ama) (noonucy) (D.U.0.)




ITpunosxenne Ne2

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPAaBOK, apPXUBHBIX
BBITIMCOK U ApPXUBHBIX KOIMUN MO COI[UATBHO-
MIPABOBBIM 3aMIPOCaM» aIMUHUCTPALIUN
Kypckoro CEJIbCKOT0 IIOCEJICHUS
benoropckoro paitona Pecniyonuku Kpbsim

(cony)

3AABJIEHUE
JJIS TIOJTyYeHHs APXUBHOM CIIPABKH 0 3apa00THOM mJiaTe

damunus, uMsi, 0T4ECTBO (TI0
nac-mopry), JaTa pOXKJIEHUS,
JaHHBIE Tacropra (cepwus,
HOMCp, KEM BblAaH, JaTa
BBIJIa4H) 3asIBUTEIIS
(mpencraBuUTeNs 3asBUTENSN);
JIOKYMEHT, yIOCTOBEPSIOIIUI
IMOJIHOMO-4YHA IMPEACTABUTECIIA
3asiBUTENs;  HAMMEHOBaHUE
IOPUINIECKOTO JIUIA

[TouToBBII  MHAEKC, anpec
perucTpanuu 3asIBUTEIS
(mpencraBuTenss  3asBUTENA),
IOPUANYECKHI W MOYTOBBIN
aJpec IPUINYECKOro JUIa

KonrakTusiii Tenedon

HazBanue opranuzanumn
(B mepuos paboTHI)

[Mpomy BbIATH  APXHBHYIO
CIpaBKy O 3apaOOTHOM IiaTe
3a mepuoJ paboTel (He Oonee
60 mecsiteB noapsin)

Io

JlomkHOCT, (B YKa3aHHBIN
TIEPUO.)

®amunus, ©MsI, OTYSCTBO, JaTa
POXJIEHUS JHUIA, HAa KOTOPOE
3ampanruBaeTCs apXuBHAas
crpaBka (yka3aThb U3MEHECHHUS B
(dbamMui, WMEHH, OTYECTBE,
HMEBIITHE MECTO B
3amnpanBaeMblid IEPUOT)

CtpykTypHOE TOJpa3zeieHue,
rae paboran (a) (mex, yJ4acTok,
OTACI U Hp.), T'0Jl YBOJIbHCHUS




Jatel  poxaeHus JAeTed B
YKa3aHHBIN IEPUOL

OTBeT BbIIATH JIAYHO 10 II0YTE MOI]
(HYJHCHOE NOOYEPKHYMb)

[TouToBBI MHAEKC, aapec IS
HanpaBJICHUS OTBETA

[TonTBepkmar0 cBoe corjacue, a TAaKKe COTIacue MPEACTABISIEMOr0 MHOIO JIAIA
Ha 00pabOTKy MEepCOHATBHBIX JaHHBIX (COOp, CUCTEeMAaTU3aINI0, HAKOIUICHUE, XpPaHCHHE,
yTouHeHue (OOHOBJICHHE, H3MEHEHHUE), UCTIOIb30BaHKE, PACIIPOCTPaHEHHE (B TOM YHCIIE
nepeaady), o0e3IMuMBaHue, OJIOKMPOBAHHME, YHUUYTOXKCHHE MEPCOHAIBHBIX JaHHBIX, a
TaK)Ke WHBIC ICUCTBUS, HEOOXOIUMBIC I 00paOOTKH MEPCOHATBHBIX TAHHBIX B paMKax
NIPEIOCTaBJICHUS Y TIOJTHOMOYCHHBIM OPTraHOM OCYIICCTBIISIONIMM MPUHITHE PEIICHUS O
NPEOCTABICHUN YCIYTH), B TOM YHCJIC B aBTOMATH3UPOBAHHOM pEXKHME, BKIOYAsS
NPUHIATHE PEIICHHH Ha WX OCHOBE YIIOJIHOMOUYEHHBIM OpraHoM, B  IIeJIX
NPEOCTaBICHUS MYHHUIIUTIATBHON YCITYTH.

(Oama) (noonucyv) (D.1.0.)




ITpunoxxenne Ne 3

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPAaBOK, apPXUBHBIX
BBITIMCOK U ApPXUBHBIX KOIMUN MO COI[UATBHO-
MIPABOBBIM 3aMIPOCaM» aIMUHUCTPALIUN
Kypckoro CEJIbCKOT0 IIOCEJICHUS
benoropckoro paitona Pecniyonuku Kpbsim

(cony)

3ASIBJIEHUE

IJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMCKH, APXUBHOU KOIINH
(HY’KHOE NMOIYEePKHYTH) VISl MOATBEPKACHUS UMYIIIeCTBEHHbIX NPaB/

NpaB ONleKYHOB

®damunusg, uMsA, OT4YeCTBO (IO
[acnopTy), JAaHHbIE IacmopTa
(cepus, HOMEp, KeM BbIJaH, Jara

BBIJIA4H ) 3asBUTEJIS
(npencraBUTENS 3asBUTEIIS),
JOKYMEHT, YIOCTOBEPSIOIIU I
MOJIHOMOYHS MPEICTaBUTENS
3asIBUTEIIS; HAaUMCHOBaHUE

HOPUINYCCKOTIO JIMIA

damunus, UMs, OTYECTBO JIHIIA B
apXUBHOM JIOKYMEHTE;
HaMEHOBaHUE FOPUANYECKOTO
1A

IToutoBEIH WHCKC, azpec
perucTpauuu 3asiBUTEIIS
(npencraBuTens 3asIBUTETISN);

IOPUANYECKUM U TTOYTOBBIM ajpec
FOPUANYECKOTO JINIA

KonTakTHbIif Tenedon

[Ipomry BbI/IaTh apXUBHYIO
CIPaBKy, AapXUBHYIO BBINHCKY,

apXuMBHYI0  KOomuio  (HYXHOe
[OJTYEPKHYTh)(yKa3aTb, O YeM: O

BBIJICJICHUU 3€MEJIbHOIO y4YacTKa,
MPEIOCTaBICHUU JKUTION
TUTOIA/IH, MOATBEPKJICHUH IMpaBa
ONEKYHCTBa, 00 OIEKyHCTBE U
T.J.)

Hazpanue oprana (opranusaiuu,
Jp.), BBIHOCHUBILIET'O PELLIEHUE

Jlata npuUHATHS pelieHus (4ucio,
MECSII, TOJT), HOMEP PEIICHUS




OTBeT BbIIATH JIAYHO 10 II0YTE MoI]
(HyIHCHOE NOOUEePKHYMb)
[TouToBBIE HMHAEKC, aapec A
HaIpaBJICHUs OTBETA
B ciyvae HEOOXOIMMOCTH
MOJTy4YEHUS pe3yiabTaToOB
MPEA0CTABIICHHS YCIIyTH B
OTHOIIICHUHU
HECOBEPIICHHOJIETHETO,
oopMIIeHHBIX B bopme
JIOKyMEHTA Ha OyMaKHOM
HOCHTEIIE, 3aKOHHBIM
MPEACTaBUTEIIEM
HECOBEPIICHHOJIETHETO, HE
SIBJISIIOILIETOCS 3asgBUTENIEM,
yKa3ath (aMUIHIO, UMSI, OTYECTBO
(mocnmemHee - TPU  HAJTWUYHH),
CBCICHHS o JIOKYMEHTE,
yIIOCTOBEPSIOIIEM JINYHOCTD
JPYTroro 3aKOHHOTO
MpeACTaBUTENS,
YIOJIHOMOYEHHOTO Ha TOJIy4eHHE
pE3yNbTaTOB MIPEI0CTaBIICHUS
YCIIYTH.

[TonTBepxmar0 cBOE corjacue, a TaKKe COTJIacue MPECTaBIsIeMOr0 MHOIO JIUIIA
Ha 00pabOTKy MepCOHANBHBIX JaHHBIX (COOp, CUCTEeMaTH3aINI0, HAKOIIJICHUE, XpaHEHHUEe,
yTouHeHHue (0OHOBIIEHUE, M3MEHEHUE), UCIIOJIb30BAHKE, PACTIPOCTPAHEHHE (B TOM YHCIIe
nepenavy), o0e3nmuunBaHue, OJTOKHMPOBAaHWE, YHUUYTOKEHUE TEPCOHAIBHBIX JaHHBIX, a
TaK)Ke WHBIC JICUCTBUS, HEOOXOUMBIC I 00paOOTKH MEPCOHATBHBIX JTAHHBIX B paMKax
MPEIOCTABICHUS Y IOJTHOMOYCHHBIM OPTraHOM OCYIICCTBIISIOIIUM MPUHSATHE PEIICHUS O
MPEIOCTABICHUH YCIYyTH), B TOM YHUCJIE€ B aBTOMATHU3WPOBAHHOM pEXKHME, BKIIOUas
NPUHITHE PEIIeHHH Ha WX OCHOBE YIOJIHOMOUYEHHBIM OpraHoMm, B IIENIfX
MPEIOCTABJICHUS MYHUITUTIATBHON YCITYTH.

(Oama) (noonucw) (D.N1.0.)




ITpunoxxenne Ne 4

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPAaBOK, apPXUBHBIX
BBITIMCOK U ApPXUBHBIX KOIMUN MO COI[UATBHO-
MIPABOBBIM 3aMIPOCaM» aIMUHUCTPALIUN
Kypckoro CEJIbCKOT0 IIOCEJICHUS
benoropckoro paitona Pecniyonuku Kpbsim

(cony)

3ASIBJIEHUE

JJIs1 MOJIy4eHHs] ApXUBHOM CIPABKU 0 HATPAMKIEHUH,
NPUCBOCHNH MOYETHOI0 3BaHUs (HYKHOE NMOTYEPKHYTbH)

®amunus, uMs, oOT4ecTBO (1O
[acnopTy), JlaHHble  [acmopra
(cepusi, HOMEp, KeM BbIJaH, Jara

BBIJIA4H ) 3asBUTENS
(npencraBUTENS 3asBUTEIIA),
JOKYMEHT, YIOCTOBEPSIOITUI
MOJIHOMOYHS peICTaBUTENS
3asIBUTEIIS; HAaUMCHOBAHUE
IOPUANYECKOTO JINIIA

IToutoBEIH WHCKC, azpec
perucTpamnuu 3asIBUTEIIA
(mpencraBuTens 3asIBUTEIISN);

IOPUANYECKUM U TOYTOBBIA aJapec
FOPUANYECKOTO JINIA

KonTakTHbIil Tenedon

[Ipomry BBIJIATh apXUBHYIO
CIPaBKY 0 HarpaxJeHuu,
MPUCBOCHUN TIOYETHOTO 3BaHUS
(Hy)KHO€ TIOYEpKHYTh) (yKazaTh

Ha3BaHUE roCcyAapCTBEHHOMN
(BemOMCTBEHOI) Harpansl (OpJieH,
Meallb, HarpyaHbId 3HAK,

rpamMoTa), TOYETHOTO 3BaHHS W
T. 1.)*

HazBanue oprana (opranuzanuu,
Ip.), TPHUHSBIIETO pEIIEHUE O
Harpax/ieHuH, IIPUCBOEHUU
MOYETHOTO 3BaHUS, JlaTa MPUHATHUS
pemieHnsa (4ucio, Mecsl, TIox),
HOMEp peLeHHUs, Ap.

Mecto paboThl M JODKHOCTH B
MIEPUOJT HATPAXKICHUS




damMus, UMs, OTYECTBO JIMIlA, Ha
KOTOpOE 3ampalIuBaeTCs apXUBHas
crpaBka (yka3aTh BCE U3BMCHCHHS B

bamunmm, HMEHH, OTYECTBE,

HMEBIIIHE MECTO B

3anpaiBaeMblil IEPUOJ)

OTBeT BbIIATH JIAYHO 10 II0YTE MOI]

(HyJHCHOE NOOYEepKHYMb)

[TouToBBII HMHAEKC, aapec s
HanpaBJICHUS OTBETA

*B ciyuae coxpanHocmu yOOCmo8epeHus K Hazpaoe — NPUL0HCUMb KCEPOKONUIO YOOCMOo8epeHUs

[TonTBepkmaro cBOe corjacue, a TaKKe COrIacue MPEACTaBIIEMOr0 MHOIO JIUIA
Ha 00pabOTKy MepCOHATBHBIX JAaHHBIX (COOp, CUCTEeMAaTH3aIINI0, HAKOIUJICHUE, XpaHEHHUE,
yTouHeHue (OOHOBJICHUE, M3MECHEHHUE), UCTIOIb30BAHKE, PACTIPOCTPAHEHHE (B TOM YHUCIIC
nepeaady), o0e3nnuuBaHue, OJIOKMPOBAHHME, YHUUTOKEHUE MEPCOHATBHBIX TAHHBIX, a
TaK)Ke WHBIC ICUCTBUS, HEOOXOIUMBIC I 00paOOTKH MEPCOHATBHBIX TAHHBIX B paMKax
MPEIOCTABICHUS Y TIOJTHOMOYCHHBIM OPTraHOM OCYIIECTBISIOIIUM MPUHSATHE PEIICHUs O
NPEOCTABICHUN YCIYTH), B TOM YHCJIC B aBTOMATH3UPOBAHHOM pEXHME, BKIFOYAs
NPUHITHE PEIICHHH Ha WX OCHOBE YIIOJIHOMOUYEHHBIM OpraHoM, B  IIeJISX
MIPEIOCTABJICHUS MYHUITUTIATBHON YCITYTH.

(0ama) (noonucy) (D.1.0.)




ITpunoxenune Ne 5

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPAaBOK, apPXUBHBIX
BBITIMCOK U ApPXUBHBIX KOIMUN MO COI[UATBHO-
MIPABOBBIM 3aMIPOCaM» aIMUHUCTPALIUN
Kypckoro CEJIbCKOT0 IIOCEJICHUS
benoropckoro paitona Pecniyoauku Kpsim

(cony)

3ASBJIEHUE

JJIA MMOJTYICHU A apXHBHOﬁ KOIIUH 10 TOKyMEHTaM,
MOATBEPKAAIINUM TPYAOBLIC OTHOIICHU S

damunusi, uMs, OTY4eCTBO (1O
Macrop-Ty), naTa POXKIIEHUS,
JaHHbIC macrmopra (cepus, HOMEp,
KEM BbIJaH, JaTa BI)IIIa‘-H/I) 3asABUTCIIA

(npencraBUTENSA 3asBUTEIIAN);
JIOKYMEHT, YAOCTOBEPSOIINN
MOJTHOMOYHS peICTaBUTEINS
3asIBUTEJIS: HaNMEHOBAaHHE
IOPUAMYECKOTO JINIA

ITouToBEI WHCKC, azpec
perucTpanuu 3asiBUTENS
(mpencTaBUTEINS 3asBUTEIIA);

IOPUIMYECKUM M TIOYTOBBIN aJpec
FOPHINYECKOT0 JIUIIA

KonTakTHslii Tenedon

[Ipomry BBIAATH apXUBHYIO KOIHUIO
(YKa3zaThb HAaMMEHOBaHUE JOKYMEHTA:
- TIPOTOKOJI, pelIeHne, MpHuKa3, 1ara,
Ne noxymenra;

- nuuHas kaprouka ¢. Ne T-2
(YKa3aTh roJi yBOJIbHEHHUS);

- TUTIEBBIE CYETa, JIp.)

Ha3Banue opraHumszanuu B TEpHOJT
paboThI

®amunusi, wWMsA, OTYECTBO JIHIIA,
YKa3aHHOTO B JIOKyMEHTE (yKa3aThb
W3MEHEHusT B (aMUIMH, WMEHH,
OTYECTBE, HMMEBIIME MECTO B
3arpanuBaeMblil Iepuon)

CtpyKkTypHOE TO/Apa3ieieHue, Tae
paboran (a) (11ex, y4acTok, OTaen u
p.), FOJ1 YBOJbHEHUS




OTBeT BBIIATH JIAYHO 10 II0YTE MOI]
(HyJHCHOE NOOYepKHYMb)

[TouToBBII WHIOEKC, aapec s
HaIpaBJICHUs OTBETa

[TonTBepxma0 cBoe corjacue, a TakXKe COorjlacue MPeCTaBIsIeMOro MHOIO JIMIIA
Ha 00paboTKy NEepCOHATIBHBIX JTaHHBIX (COOp, CHCTeMAaTHU3alllI0, HAKOIIEHUE, XpaHEeHHE,
yTOYHEHHE (OOHOBJIEHUE, U3MEHEHUE), UCIIOJIb30BAHUE, PACHIPOCTPAHEHUE (B TOM YHCIIE
nepenavy), o0e3nTuurBaHue, OJOKHMPOBAaHUE, YHUUYTOKEHUE MEPCOHAIBHBIX JAaHHBIX, a
TaK)Ke MHbIE IeUCTBUS, HEOOXOIUMBIE /UIsi 00paOOTKH MEPCOHATBHBIX TaHHBIX B paMKax
MPEAOCTABICHUS Y TIOJTHOMOYEHHBIM OPraHOM OCYIIECTBIISIONIUM MPHUHSITUE PEIICHUS O
MPEAOCTABICHUN YCIyTH), B TOM 4YHUCJIE B aBTOMATHU3HUPOBAHHOM pEXUME, BKIIOYAs
OPUHITHE pEIIeHHH Ha UX OCHOBE YIOJHOMOUYEHHBIM OpraHoM, B  IIeJIX
MPEIOCTABICHUS MYHUIIUTIATHLHON YCIYTH.

(0ama) (noonucs) (D.U.0.)




ITpunoxxenne Ne 6

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPAaBOK, apPXUBHBIX
BBITIMCOK U ApPXUBHBIX KOIMUN MO COI[UATBHO-
MIPABOBBIM 3aMIPOCaM» aIMUHUCTPALIUN
Kypckoro CEJIbCKOT0 IIOCEJICHUS
benoropckoro paitona Pecniyoauku Kpsim

(cony)

3AABJIEHUE
IJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMCKH, APXUBHOW KOIINH
(HYKHO€ MOTYEPKHYTh)

damunus, UM,  OT4ecTBO (IO
NacnopTy), JlaHHbIe nacnopra (cepus,
HOMEp, KEM BbIJaH, JaTa BbIJauN)

3asBUTENS (mpencraBuTens
3asBUTEIN), JOKYMEHT,
YAOCTOBEPSIOIIUI TIOJITHOMOYHS
MIPEACTaBUTENS 3asBUTES;
HAaNMMEHOBAHUE IOPUIMYECKOTO JIUA

ITouToBBII HHIEKC, azpec
perucTpanuu 3asBUTENS
(mpeacraButTens 3asIBUTENA);

IOPUJINYECKH W TMOYTOBBIA  aapec
FOPUIMYECKOT0 JINLA

[Tpomy BbIAATH apXUBHYIO CIPAaBKY,
ApXMBHYIO  BBIIUCKY,  apXHUBHYIO
KOITUIO (HyXHOE HOTYEPKHYTh)
(YKa3zaTh Ha3BaHHE TEMBI, COOBITHS,
¢axTa, 0 KOTOpOM 3ampamuBaercs (00
u3dpannn W pabore  JemyTaToMm;
nepeHyMepanuu JIOMOB,
NIepEUMEHOBAHHH YIIUIL U JIP.)

damunusa, WMsA, OTYeCTBO  (TpHU
HEOOXOAMMOCTH — JaTa POKICHUS )
JUIa, YKa3aHHOTO B apXHWBHOM
JIOKYMEHTE

HanmenoBanue opraHa, IpHUHSBILETO
pemieHue o coObITHH, (hakTe, AaTa U
HOMEp pEUICHUS

XPpOHOJIOTHYECKHUE paMKu
3arpammBaeMoil nHpopmanuu

®amums, UMs, OTYECTBO JIMIA, Ha
KOTOpOE BBIIAIOTCS apXUBHBIC
CIIPaBKH, apXUBHBIC BBIITHCKH,




APXHUBHBIC KOITMU

OTtBeT BBIIATH JINYHO 10 TIOYTE MOIT
(HYJICHOE NOOYEPKHYMb)

[TouToBBIN  WHIEKC, azapec A
HaIpaBJICHUs OTBETA

[TonTBEepKMar0 CBOE coTJIacHe, a TAKXKE COTJIaCHe MPEACTABISIEMOr0 MHOIO JIAIIA
Ha 00pabOTKy MEepPCOHAIBHBIX JaHHBIX (COOp, CUCTEeMaTH3alNI0, HAKOIUJICHUE, XpaHEHHUE,
yTouHeHue (0OHOBIIEHUE, H3MEHEHNUE), UCTIOIB30BAHNE, PACIPOCTPaHEHUE (B TOM YHCIIE
nepeaady), o0e3TMUYMBAHUE, OJIOKUPOBAHUE, YHHUUTOXKCHHE MEPCOHAIBHBIX NaHHBIX, a
TaKe WHBbIC IEHCTBUS, HEOOXOAUMBIC i1 00paOOTKH MEPCOHATBHBIX JAHHBIX B paMKax
MPEIOCTABICHUS Y IIOJTHOMOYCHHBIM OPTaHOM OCYIIECTBIISIOIIUM MPUHSATHE PEIICHUS O
MPEIOCTABICHUH YCIYyTH), B TOM YHCJI€ B aBTOMATH3UPOBAHHOM PEKUME, BKIHOYAsS
OPUHITHE pEIIeHHH Ha WX OCHOBE YIOJIHOMOUYEHHBIM OpraHoM, B  IIeNIAX
MIPEIOCTABJICHUS] MYHUITUTIATBHON YCITYTH.

(0ama) (noonucs) (D.U0.)




IIpunoxxenne Ne 7

K  aIMHHHUCTPAaTUBHOMY  pErjaMeHTy
npeaoCTaBJICHUA MYHHHHHaHBHOfI yCiyru
«Bbl1aua apXMBHBIX CIIPaBOK, apXHUBHBIX
BBIIIMCOK n APXUBHBIX KOITUH 10

COUAJIbHO-IIPABOBBIM 3arpocam»
AIMUHUCTpalun
KprKOFO CCJIBCKOI'O ITOCCJICHU A

Benoropckoro paiiona Pecriyonnku Kpbim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomeemcmeyem pekeusumam, YKA3aHHbIM @ HCYPHALE pecucmpayuu)

Brinana

(HaumMeHOo8aHUe IPUOULECKO20 TUYA; PAMUNUs, UM, OMYEeCmB0 uU3UYECKO20 TUYaA)

HepequL AOKYMCHTOB, ITPEACTABJICHHBIX 3aABUTCIIEM CAMOCTOATCIIBHO!:

NoakowhE

(Oonsrcnocms, .H.0O. 0ondxcHOCMHO20 UYa, NOONUCH 8b10ABULES0 PACNUCK))



[Tpunoxenne Ne 8

K  QJAMHHHCTPATHBHOMY  PETJIAMEHTY
npeaoCTaBJICHUA MYHHHHHaHLHOfI yCiyru
«BpI1aua apXMBHBIX CIIPAaBOK, apXHMBHBIX
BBIIIMCOK n APXUBHBIX KOITUH 10

COUAJIbHO-IIPAaBOBBIM 3arpocam»
AIMUHUCTpalun
KprKOFO CCIIBCKOI'O ITOCCJICHU A

Benoropckoro paiiona Pecriyonnku Kpbim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
Ne
Ha Ne oT
APXHUBHAA CITPABKA

Tekcr
OcHoBanue: ¢. ..., oM. ..., 1. ..., .
IIpumeyanue:
IIpunoxenue:
(Oondrcnocme NOONUCDH (D.1.0.)
VNOJIHOMOYEHHO20 TUYQ)

M.IL

@®.1.0. ucnosHuTens (MCIOJIHUTENEH), TOPKHOCTD, HAMMEHOBAHHE CTPYKTYPHOT'O MOJpa3AeieHus

Howmep tenedona ucnonuutens



[Ipunoxenne Ne 9

K  QJAMHHHCTPATHBHOMY  PETJIAMEHTY
npeaoCTaBJICHUA MYHHHHHaHLHOfI yCiyru
«BpI1aua apXMBHBIX CIIPAaBOK, apXHMBHBIX
BBIIIMCOK n APXUBHBIX KOITUH 10

COUAJIbHO-IIPAaBOBBIM 3arpocam»
AIMUHUCTpalun
KprKOFO CCIIBCKOI'O ITOCCJICHU A

Benoropckoro paiiona Pecriyonnku Kpbim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
No
Ha Ne OT
APXHNBHASI BBIIIUCKA
OcHoBanue: ¢. ..., oM. ..., 1. ...
IIpumeyanue:
(Oondrcnocme NOONUCDH (D.1.0.)

YNOJIHOMOY€EHHRO20 Jluua)

@®.1.0. ncnoxaATENS (MCIOTHUTENEH), TODKHOCT, HANMEHOBAHHE CTPYKTYPHOTO TOAPA3AeTICHHS

Howmep tenedona ucromHuTens



[Ipunoxenne Ne 10

K  QJAMHHHCTPATHBHOMY  PETJIAMEHTY
MPEJOCTaBICHUS] MYHHUIIMIIATBHON YCIyTH
«BpI1aua apXMBHBIX CIIPAaBOK, apXHMBHBIX
BBIMUCOK ¥  ApXMBHBIX KONHUH 110

COUAJIbHO-IIPAaBOBBIM 3arpocam»
AIMUHUCTpalun
KprKOFO CCIIBCKOI'O ITOCCJICHU A

Benoropckoro paiiona Pecriyonnku Kpbim

Ha onanke Ynonnomouennozo opzana/Apxuea
Dopma Hnghopmayuonnozo nucema
00 omKasze 6 npedocmaeneHuu MyHUYURAIbHOU ycayeu/
00 omka3ze ¢ npueme 0OKyMeHmMos/
0 nepecwlike HenpouibHo20 3anpoca/
00 omcymcmeuu ¢ apxuee 00OKyMeHm 08, CO0EPHCAUUX 3aNPaAUIUBACMY IO
uHpopmayuio

(komy)
No
Ha No oT
Vkazvieaemcs mema Ungopmayuonnozo nucoma
Tekcr
(Oondrcnocms NOONUCD (D.1.0.)
VHOIHOMOYEHHO20 TUYQ)
ML.IL

@®.1.0. ucnonHuTENS (MCIOIHUTENEH), JO/DKHOCTh, HAMMEHOBAHHUE CTPYKTYPHOTO TOAPA3ICICHHS
Howmep tenedona ucnonautens



llepeuenv ~ HOpMAMuGHLIX  NPABOGLIX  AKMOS,  PEYIUPYIOWUX — NPedocmasieHue
MYHUYUNANbHOU  Ycyeu (C  YKA3aHuem UX peKeU3umo8 U UCHMOYHUKO8 ODUUUATbHO20
ONyOIUKOBAHUS), NoONeNCUm  00A3aMeNbHOMY pA3MeWeHuro Ha  OQUYUATbHOM — calime
Ynonnomouennoco opeana, npedocmasnioweco MYyHUYUNATbHYIO YCIY2y, PAZMEUWEHHO20 HaA
THopmane Ilpasumenscmea Pecnyonuxu Kpvim, 6 ghedeparvrhom peecmpe, Ha
ENTY, PIIT'Y.

B oannom noopazoene aomuHucmpamuenoco peciamMeHma OOJICHO COOepIHCAMbCSL
VKa3aHue Ha coomeemcmseyruee pameujeHue nepedts YKa3aHHulX HOPMAMUBHLIX NPABOBbIX
akmos, pecyiupyiowux npeodocmaegienue MynuyunaivHou ycayeu. Coomeemcmeyouiui
nepeyenb HOPMAMUGHBIX NPABOBLIX AKHIO8 8 MEKCHIe AOMUHUCHDAMUBHO20 PeclaMenna He
npugooumcs.

Opzan, npedocmasnauuil_MyHUYURAIbHYI) VCIY2Yy, 00ecneuusaem _pazmeuieHue u
AKmMyaiu3auui0 nepeuHs HOPMAamueHblX NpPasoGulX AaKmMos, pe2yaupylioujux npeoocmasieHue
MYHUYUNANbHOU YClyeu, Ha ceoem oduyuarvHom catime, pacnonoxcenHom Ha Ilopmane
Ilpasumenvcmea Pecnyonuxu Kpwvim, a makoce 6 coomsemcmayiouem pazoene ¢hedepanbHo2o
peecmpa.

IIpeoocmasnenue MyHUYUNaIbHOU YCayeu 0CYwecmenaenmcs 8 COOmeemcmeuu C:

- Koncmumyyueti Poccutickou @edepayuu om 12.12.1993;

- @eodepanvrvim 3axonom om 06.10.2003 Nel31-D3 «O6 0bwux npunyunax opeanusayuu
MecmHo20 camoynpasierus 6 Poccuiickoii @edepayuuy,

- @eodepanvrvim 3akonom om 27.07.2010 Ne210-D3 «O6 opeanuzayuu npedocmasierus.
20Cy0apCcmeenHbIX U MyHUYUNANbHBIX YCILYeY,

- @eoepanvrvim 3akonom om 02.05.2006 Ne59-D3 «O nopsdke paccmomperus
obpawenuii epaxcoar Poccutickoti @edepayuuy;

- @eoepanvruiii 3akon om 06.04.2011 Ne 63-D3 «O6 s1ekmpoHHOU NOONUCU»

- @edepanvrvim 3axkoHom om 24.11.1995 Ne 181-D3 «O coyuanvrou 3auume uH8AIUOO8
6 Poccutickou @edepayuuy;

- Deodepanvrvim 3akonom om 27.07.2006 Ne 152-DP3 (peo. om 31.12.2017) «O
NEPCOHANILHBIX OAHHBIX»,

- @eodepanvrvim 3axonom om 22.10.2004 Ne 125-D3 «O6 apxuenom dene 6 Poccuiickoti
Deodepayuuy;

- [locmanoenenuem Ilpasumenscmea Poccuiickou @edepayuu om 26.03.2016 Ne236 «O
Tpebosanusix K npedocmagnieHulo 8 21eKMpOHHOU opme 20CYOapCmBEeHHbIX U MYHUYUNATILHBIX
yemyey

- Ilocmanosnenue Ilpasumenscmea P® om 25.01.2013 Ne 33 «0O6 ucnonv3osanuu
NPOCMON 2IeKMPOHHOU NOONUCU NPU OKAZAHUU 20CYOAPCMBEHHBIX U MYHUYUNATIbHBIX YCIY2»

- Ilocmanosnenue Ilpasumenvcmea P® om 22.12.2012 Ne 1376 «O6 ymeepacoenuu
Ilpasun opeanuzayuu OeamenbHOCMU MHO20QYVHKYUOHANbHBIX YEHMPO8 NpedoCmasie sl
20Cy0apCcmeenHbIX U MyHUYUNATbHBIX YCLyey

- Ilocmanosnenue Ilpasumenvcmea P® om 23.06.2021 Ne 963 «0O6 ymeepaicoenuu
Ilpasun medsxceedomMcmeenHo20 UHHOPMAYUOHHO20 B3AUMOOEUCMBUs. NPpU NpedoCmasieHuu
20CY0apCmMEeHHbIX U MYHUYUNATILHBIX YCILYe, 8 MOM YUCIe PeKOMEHOYeMbIX NPAGUl OP2aHU3ayuU
MeAHCEEOOMCMBEHHO20 — UHQOPMAYUOHHO20 — B3AUMOOCUCMBUS  MeHCOY  UCNOIHUMENbHbIMU
opeanamu 2ocyoapcmeenHol eiracmu cyovekmog Poccuiickou @edepayuu u (unu) opeanamu
MECmHO20 CaMOYNpAaGneHus, U NPUSHAHUU YMPpAmueWuMy Cuiry HeKOMopbulX aKmoe
Ilpasumenvcmea Poccuiickoti @edepayuu U 0mMOENbHbIX NONOHNCEHUL HEeKOMOPbIX aKMO8
IIpasumenvcmea Poccuiickoti @edepayuuy

- Pacnopsasxcenue Ilpasumenvcmea P® om 11.04.2022 Ne 837-p «O Konyenyuu
nepexooa Kk npeoocmasienuio 24 uaca ¢ cymxu 7 OHell 8 Hedeno abcoIomHuo20 DOIbUUHCINGEA
20CYOAPCMBEHHbIX U MYHUYUNATbHBIX YCIye 0e3 HeoOX00UMOCmu JUYHO20 NPUCYMCINEUs.
2paxcoany




- Pacnopsoicenue Ilpasumenvcmea P® om 01.11.2016 Ne 2326-p «O6 ymeepoicoenuu
nepeuts OOKYMEeHMO8 U C8e0eHUll, HAXOOAWUXCA 8 PACHOPANCEHUU OMOENbHbIX pedepaibHbIX
OpP2aHO8 UCNOJIHUMENbHOU G1ACMU, 20CYOAPCMBEHHbIX 6HeO0dcemHblx Gondos Poccutickoii
Dedepayuu u HEOOXOOUMBIX OJis1 NPeOOCMABIeHUS 20CYOAPCMBEHHBIX U MYHUYUNATILHBIX VCIYe
UCNOTHUMENIbHBIM OP2AHAM 20Cy0apcmeeHHou enacmu cyovekmos Poccuiickoti @edepayuu u
Op2aHam MecmHo20 CamoynpasieHus»

- Ilpuxazom Dedepanvrozo apxusnozo acenmcmea om 31.07.2023 Ne 77 «0O6
ymeepacoenuu Ilpasun opeanuzayuu XpaweHusi, KOMHWJIEKMOBAHUS, YYyemd U UCNOTb308AHUS
doxkymenmos Apxuenoco ¢ponda Poccuiickoii Dedepayuu u Opy2ux apxueuvix OOKYMEHMO8 8
20CY0apCcmeeHHbIX OP2AHAX, OP2AHAX MECMHO20 CAMOYNPABIEeHUS U OP2AHUSAYUIXY

- Ilpuxazom @eodeparvrhoco apxuenoeo acenmcemea om 03.03.2020 Ne 24 «06
ymeepacoenuu Ilpasun opeanuzayuu XpaweHusi, KOMHWIEKMOBAHUS, YYyemad U UCNOTIb308AHUS
doxkymenmos Apxuenoeo ¢ponda Poccuiickoii Dedepayuu u Opy2ux apxueuvix OOKYMEHMO8 8
20CY0apCmMEeHHbIX U MYHUYUNAIbHLIX — ApXUeax, Mysesax U  Oubiuomexax, HAaAyuHviX
OpP2aHUBAYUAX»,

- «Memoouueckumu pekomeHOAUUAMU NO UCNOIHEHUIO 3ANPOCO8 COYUATbHO-NPABOBO2O
xapaxkmepa» DedepanbHo20  aApXUBHO20  a2eHmcmed, Bcepoccuiickoco  nayuno-
UCCne008amenbeko20 UHCMUmMyma OOKYMEHMOBeO0eHUs: U apXueHo2o oOena (ymeepicoeHbvl
@eodepanvrvim apxuenvim azenmcmeom, CU® OL[HTH BHUUIIA] Ne 250 om 20.03.2012,
meKcm OOKYMeHma npugeoer 8 COOmeemcmauu ¢ nyoiuxayuei Ha catime http://archives.ru/);

- Ilpomokon 3acedanus IloOkomuccuu no  CO8epPUEHCMBOBAHUIO  NPOYECCO8
npeodoCcmasienus 20Cy0apCmeeHHbIX U MYHUYUNAIbHuIX yeaye llpasumenbcmeenHot KoMuccuu
no yugposomy pazeumuro, UCHONb308AHUIO UHDOPMAYUOHHBIX MEXHON02UU ONsl VIyYUeHUs
Kauecmaea JHCUsHU U YCA08Ull 6e0eHUsi npeonpurumamensvckou oesmenvrocmu om 31.01.2023 Ne
EK-I1110-7np

- Konecmumyyueti Pecnyonuxu Kpvim om 11.04.2014;

- 3axonom Pecnybonuxku Kpviv om 14.08.2014 Ne 50-3PK «O6 apxusnom gonoe
Pecnyonuxe Kpvimy,

- 3axonom Pecnyonuxu Kpviv om 09.12.2014 Ne 28-3PK/2014 "O naodenenuu opeanos
MECmHO20 CamMOynpasieHus MYHUYUNAaIvuolx oopazosanuii 6 Pecnyonuxe Kpvim omoenvuvimu
eocyoapcmeennvimu noaHomovusmu Pecnyonuxu Kpvim 6 cghepe apxuenozo oena”;

- Vkas I'nasvr Pecnyonuxu Kpvim om 10.03.2015 Ne 64-Y «O6 ymeeparcoenuu munogozo
(pexomenoosanHo20)  nepeuHs  MYHUYUNANbHGLIX — YClye,  Npedocmasienue  KOMOopbix
ocyuecmensaemcs no NPUHYUNY «00H020 OKHA» 8 MHO2OQDYHKYUOHATbHBIX YyeHmpax Pecnyonuku
Kpoiny

- Ilocmanosnenue Cosema munucmpos Pecnybonuxku Kpvim om 28.03.2018 Ne 145 «O6
VMBEepHCOeHUY NepeyHs. 20CYOApCMBEHHbIX YCIy2, NpedOCMABNaeMblX UCNOIHUMENbHbIMU
opeanamu Pecnybnuxu Kpvim, npedocmasnenue Komopvix nocpeocmeom KOMNIEKCHO20 3anpoca
He OCYWecmeisemcsy

- Ilocmanoenenue Cosema munucmpos Pecnyonuxu Kpviv om 19.05.2016 Ne 215 «O
eocyoapcmeenHulx ungopmayuonnsix cucmemax Pecnyonuku Kpvimy

- 0ONOIHUMb nepeueHs, yKkazae Mynuyunanvhsvie HITA.



